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AGENDA 

CAMPBELL COUNTY BOARD OF COMMISSIONERS 

DEL SHELSTAD Chairman 
RUSTY BELL 
BOB MAUL 

COLLEEN FABER 

DON HAMM 

AUGUST 2, 2022 

08:00 BOARD BRIEFING | 09:00 MEETING CALLED TO ORDER 
PLEDGE OF ALLEGIANCE 

CONSENT AGENDA 

A. Consent Agenda

VOUCHERS 

B. Vouchers

COMMISSION CALENDAR OF EVENTS 

C. Commission Calendar

REGULAR BUSINESS 

D. 9:05 Star Worthy Award Melissia Kershner 

E. 9:10 Board Appointment, Employee Recognition Committee Melissia Kershner 

F. 9:15 Annual STIP Presentation Wyoming Department of Transportation 

G. 9:45 WIC Agreement Jane Glaser 

H. 9:50 District Support Grant, Eight Mile Clark Melinkovich 

I. 9:55 District Support Grant, Small Buttes Clark Melinkovich 

J. 10:00 Bishop Road Cooperative Agreement Matt Olsen/Kevin Geis 

K. 10:05 Board Appointment, Library Board Chairman Shelstad 

L. 10:10 Board Member Removal, Fire Board Chairman Shelstad 

M. 10:15 Retitling of Information Technology Manager Position Brandy Elder 

N. 10:20 Position Reclassifications Brandy Elder 

O. 10:25 Creation & Classification for Maintenance Technician Master of Record
Brandy Elder 

PUBLIC COMMENT 

P. 10:30 For the Good of the County*

ADJOURN 



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide
contact information and the topic(s) to be discussed.

Consent Agenda 

MINUTES 
Board of Commissioners Executive Session, July 5, 2022  
Board of Commissioners Special Meeting, July 13, 2022  
Board of Commissioners Managers Meeting, July 18, 2022  
Board of Commissioners Executive Session, July 18, 2022  
Board of Commissioners Regular Meeting, July 19, 2022  
Board of Commissioners Airport Board Meeting, July 20, 2022 

MONTHLY REPORTS 
Sheriff’s Office – July 2022 

PAYROLL PAYMENTS 
July 14, 2022 

CANCELLATION/REBATE OF TAXES 
#2021-81 

CORRECTIONS 
Open Burning Restriction Resolution – Change Resolution Number from 3022 to 3023.   
Order Levying Requisite Taxes – Change dates in first paragraph from June 15, 2021 to June 
21, 2022 and June 30, 2022 to June 30, 2023.   

CREDIT CARD REQUESTS 
Emergency Management – Michael Phipps, Credit Limit $3,000 

LINE ITEM TRANSFERS FY2021-2022 
Clerk of District Court   
Transfer $3,350.28 from 100113-62280 Legal and Court Costs to 100113-62520 Jurors and 
Witness Fees  
Transfer $1,273.15 from 100113-62280 Legal and Court Costs to 100113-62520 Jurors and 
Witness Fees  
Transfer $803.98 from 100113-62280 Legal and Court Costs to 100113-62520 Jurors and 
Witness Fees  

Juvenile Services  
Transfer $5.84 from 100451-62450 Travel-Employees to 100451-62240 Medical Services 
Transfer $2,200.00 from 100451-62450 Travel-Employees to 100451-62240 Medical 
Services  

Parks & Recreation   
Transfer $2,090.00 from 100776-64000 Supplies to 100776-62200 Assn Dues  
Transfer $125.00 from 100771-62450 Dev Trav Meal Lodg to 100771-64050 Office Computer 
Supplies  
Transfer $3,900.00 from 100776-65060 Grounds Maint to 100776-62220 Utilities  
Transfer $575.00 from 100772-60200 Part Time Regular to 100772-62220 Utilities  
Transfer $5,910.00 from 100774-60200 Part Time Regular to 100774-62220 Utilities  
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Transfer $1,765.00 from 100778-60200 Part Time Regular to 100778-62220 Utilities  
Transfer $11,376.00 from 100773-60200 Part Time Regular to 100773-62220 Utilities  
Transfer $3,280.00 from 100773-60005 Full Time Regular to 100773-62220 Utilities  
Transfer $100.00 from 100777-60200 Part Time Regular to 100777-62020 Comm/Net 
Expense  
Transfer $200.00 from 100775-62060 Printing and Forms to 100775-62020 Comm/Net 
Expense  
Transfer $54,400.00 from 100775-60200 Part Time Regular to 100771-62220 Utilities   
Transfer $21,200.00 from 100776-60005 Full Time Regular to 100771-62220 Utilities  
Transfer $810.00 from 100773-60005 Full Time Regular to 100773-62220 Utilities  

Public Works  
Transfer $28,000 from 100083-61500 Insurance Benefits to 100083-62220 Utilities  

Sheriff  
Transfer $1,400.00 from 100052-64600 Inmate Supplies to 100052-65080 Building 
Maintenance   
Transfer $1,100.00 from 100052-64600 Inmate Supplies to 100052-62220 Utilities  
Transfer $25,000.00 100052-62240 from Medical Services/Claims to 100052-62220 Utilities  

LINE ITEM TRANSFERS FY2022-2023 
Juvenile & Family Drug Court  
Transfer $1,000.00 from 100452-62240 Medical Services/Claims to 100452-62020 
Communication/Network Expense  

MILL LEVY REPORT 2022 
Submission of the 2022 Report of Valuations, Levies and Taxes for Campbell County 

POSITION VACANCY JUSTIFICATIONS 
Children’s Developmental Services – Early Childhood Instructor  
Children’s Developmental Services – Instructional Assistant  
Library – Branch Services Specialist  
Public Works/Facilities Maintenance – Maintenance Tech, Senior 
Sheriff’s Office – Detention Officer (2 Positions)  

SCHOLARSHIPS 
Approval of Jasmin Mahoney, Raegin Palmer, Caden Randall for the University of Wyoming 
2022-2023 County Commissioners Scholarship and approval of up to $3,000 ($500 per 
semester, per student) for scholarships for Hanna Allen, Paige Jaramillo and Nina Shober.   

Approval of Alexis Porter for the University of Wyoming 2022-2023 County Commissioners 
Renewal Scholarship and approval of up to $6,000 ($500 per semester, per student) for 
scholarships for Emily Acord, Jessica Reyes-Castro, Emanuel Diaz, Keeli Marker, Coy Morris 
and Dezerae Cortez.   



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide
contact information and the topic(s) to be discussed.

HAND WARRANTS 
IRS – Department of Treasury $3,485.46  
Wyoming Department of Revenue & Taxation  1,076.44  
Campbell County Clerk Tax Account 337,090.66 
Campbell County Clerk Tax Account 217.67  
Campbell County Treasurer - Landfill Credit Card Account 5,000.00  



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
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CREDIT CARD REQUEST 

 

Please complete the credit card request form and submit it to the Office of Commissioners. 

First Name: Michael  Last Name: Phipps 

Department: Emergency Management 

Mailing Address:  500 South Gillette Avenue, Suite 1100 

City: Gillette State:  WY Zip Code: 82716 

Business Phone:  307-686-7477 *Cell Phone: . 

Credit Increase Amount:   

* If the bank detects suspicious charges on the card, the bank’s fraudulent department will call the cell phone number on file to 

verify the charges.   
 

 

As an authorized cardholder, I understand that the card may be used for authorized Campbell County business and that 

no personal expenses are to be charged to the card. I am responsible for all charges made against the card and I am 

expected to submit itemized receipts/documentation for every transaction, resolve any discrepancies, and follow proper 

card security measures.  

  

 

Employee Signature  Date 

  

 

Authorizing Department Signature  Date 

FOR COMMISSIONERS OFFICE USE ONLY 

Credit Card Request:    ☐ Approve     ☐  Deny Credit Limit Increase:    ☐ Approve     ☐  Deny 

Date:   Chairman Signature:  

Master Number:    

1st Line on Card:  

2nd Line on Card:  

Credit Limit: $3,000 

Date Submitted to First National Bank:  
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MEMO . . .                      Employee Recognition Committee 
 

TO:  Board of Commissioners 

FROM: Employee Recognition Committee 

DATE: August 2, 2022 

 

SUBJECT:  Star Worthy Award  

 

 

The Employee Recognition Committee is pleased to announce the Campbell County Public 

Library has been awarded the Star Worthy award.  The Committee would like to recognize 

Campbell County Public Library with this honor at the August 2nd Board Meeting. 

 

Attached is a copy of the nomination information the committee received for consideration. 

 

Thank you for your ongoing support of the recognition program. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
Campbell County Public Library provides unique services to the Gillette community - a makerspace for 
adults! Some of the highlights include:  

• A new video lab with a pre-set professional camera, lighting, microphone, and green screen 
that saves videos to a digital file. Patrons can create audition tapes, product demonstrations, 
PSAs for a nonprofit, almost anything you can think of!  

• A digitization station with a variety of software programs and abilities including VHS to DVD 
conversion, slides and photos to digital formats, and a variety of recording and editing software 
for patrons to edit videos, photos, and music. 

• A sound lab that provides professional quality mics, headphones, and software to create 
polished audio recordings. CCPL has also repurposed a study room to create a soundproof area 
for patrons to record their audio file in building.  

• A 3D printer where patrons can bring in a file with their print and have it printed right at the 
library. 

All of these are either free or of low cost to library patrons!  
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MEMORANDUM 
. . . from H.R./Risk Management  

 

TO: Campbell County Board of Commissioners 

Del Shelstad, Chair 

   Rusty Bell 

   Colleen Faber 

 Don Hamm  

 

FROM: Melissia Kershner 

HR/Risk Management Generalist 

 

DATE: August 2, 2022 

 

SUBJECT: Employee Recognition Committee Appointment 

 

The Campbell County Employee Recognition Committee is comprised of eight members from 

different departments within the County.  The eight members currently serve staggered three-

year terms.  One term was recently vacated by Aspen Rech on July 26, 2022.  The committee has 

a new nomination from the County Sheriff’s Office to fill the vacancy. 

 

A nomination has been submitted for: 

 

   Shannon Ireland by Quenton Reynolds, Campbell County Under Sheriff 

 

I would like to thank all the employees who have served on this very important committee as 

well as the department heads willing to support this committee. 
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contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 9:45 WIC Agreement  



AGREEMENT AMONG 
WYOMING DEPARTMENT OF HEALTH, PUBLIC HEALTH DIVISION; 

CAMPBELL COUNTY WIC PROGRAM; AND CAMPBELL COUNTY 

1. Parties. The parties to this Agreement are Wyoming Department of Health, Public Health 
Division (Agency), whose address is: 122 West 25 1̀' Street, 3'd  Floor West, Cheyenne, 
Wyoming 82002; Campbell County WIC Program (Local WIC Agency), whose address 
is: 2301 South 4-J, Gillette, Wyoming 82718; and Campbell County (County), whose 
address is: 500 South Gillette Avenue, Suite 1100, Gillette, Wyoming 82718. This 
Agreement concerns the Wyoming Women, Infants, and Children (WIC) Program. 

2. Purpose of Agreement.  The purpose of this Agreement is to set forth the responsibilities 
of the Agency, the Local WIC Agency, and the County in providing program benefits of 
the United States Department of Agriculture, Food and Nutrition Services (USDA/FNS) 
Special Supplemental Nutrition Program for WIC. 

The Local WIC Agency is a party to this Agreement pursuant to 7 CFR Part 246.6, 
requiring the Agency to enter into a signed, written agreement with each local agency, 
including subdivisions of the Agency. 

3. Term of Agreement.  This Agreement is effective when all parties have executed it 
(Effective Date). The Performance Period of the Agreement is from July 1, 2022 through 
December 31, 2023. All services shall be completed during this Performance Period. 

4. Payment. 

A. The Agency agrees to pay the County for the Local WIC Agency's services 
described in Attachment A, Statement of Work — Local WIC Agency, which is 
attached to and incorporated into this Agreement by this reference. Total payment 
under this Agreement shall not exceed three hundred thirty-three thousand, eight 
hundred sixty-eight dollars ($333,868.00). The Local WIC Agency shall submit 
monthly invoices no later than sixty (60) days after the end of the month for which 
the invoice is dated. The invoices shall provide sufficient detail, along with all 
required reporting documents, to ensure that payments may be made in 
conformance with this Agreement. Payment shall be made to the County within 
forty-five (45) days after submission of invoice by the Local WIC Agency pursuant 
to Wyo. Stat. § 16-6-602. 

B. No payment shall be made for work performed outside of the Performance Period 
of this Agreement. Should the Local WIC Agency and the County fail to perform 
in a manner consistent with the terms and conditions set forth in this Agreement, 
payment under this Agreement may be withheld until such time as the Local WIC 
Agency and the County perform their duties and responsibilities to the satisfaction 
of the Agency. 

C. The source of funds for this Agreement is USDA/FNS. The maximum amount of 
federal funds provided under CFDA #10.557 shall not exceed three hundred thirty-
three thousand, eight hundred sixty-eight dollars ($333,868.00). 
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D. Travel. 

The payment of travel expenses shall be allowed as set forth below. The Local WIC 
Agency is expected to procure the most cost efficient travel arrangements. 

(i) Personal Vehicle. Mileage shall be reimbursed at the current State rate per 
mile based on standard map mileage. 

E. Lodging. 

The Agency agrees to reimburse the County for the Local WIC Agency's lodging 
expenses related to the performance of this Agreement at the State rate per day as 
described in Attachment A, Statement of Work — Local WIC Agency. Requests for 
reimbursement shall state the amount allowed for lodging and list the actual number 
of travel days on the Local WIC Agency's invoice. 

F. Meals. 

The Agency agrees to reimburse the County for the Local WIC Agency's meal 
expenses related to the performance of this Agreement as described in Attachment 
A, Statement of Work — Local WIC Agency. 

5. Responsibilities of Local WIC Agency.  The Local WIC Agency agrees to: 

A. Provide the services as described in Attachment A, Statement of Work — Local WIC 
Agency — and Attachment E, Personnel and Management Responsibilities 
Clarification, which are attached to and incorporated into this Agreement by this 
reference, and expend funds according to the budgeted line item amounts in 
Attachment D — Annual Local WIC Agency Budget, which is attached to and 
incorporated into this Agreement by this reference. 

6. Responsibilities of County.  The County agrees to: 

A. Provide the services as described in Attachment B, Statement of Work — County, 
which is attached to and incorporated into this Agreement by this reference, and 
make payment according to the budgeted line item amounts in Attachment D — 
Annual Local WIC Agency Budget. 

7. Responsibilities of Agency.  The Agency agrees to: 

A. Provide the services as described in Attachment C, Statement of Work — Agency, 
which is attached to and incorporated into this Agreement by this reference, and 
reimburse funds according to the budgeted line item amounts in Attachment D — 
Annual Local WIC Agency Budget. 

8. Special Provisions. 

A. Assumption of Risk. The Local WIC Agency and the County shall assume the 
risk of any loss of state or federal funding, either administrative or program dollars, 
due to the Local WIC Agency or County's failure to comply with state or federal 
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requirements. The Agency shall notify the Local WIC Agency and the County of 
any state or federal determination of noncompliance. 

B. Environmental Policy Acts. The Local WIC Agency and the County agree all 
activities under this Agreement will comply with the Clean Air Act, the Clean 
Water Act, the National Environmental Policy Act, and other related provisions of 
federal environmental protection laws, rules, or regulations. 

C. Human Trafficking. As required by 22 U.S.C. § 7104(g) and 2 CFR Part 175, 
this Agreement may be terminated without penalty if a private entity that receives 
funds under this Agreement: 

(i) Engages in severe forms of trafficking in persons during the period of time 
that the Agreement is in effect; 

(ii) Procures a commercial sex act during the period of time that the 
Agreement is in effect; or 

(iii) Uses forced labor in the performance of the Agreement or subawards 
under the Agreement. 

D. Kickbacks. The Local WIC Agency and the County certify and warrant that no 
, gratuities, kickbacks, or contingency fees were paid in connection with this 
Agreement, nor were any fees, commissions, gifts, or other considerations made 
contingent upon the award of this Agreement. If the Local WIC Agency or the 
County breaches or violates this warranty, Agency may, at its discretion, terminate 
this Agreement without liability to Agency, or deduct from the agreed upon price 
or consideration, or otherwise recover, the full amount of any commission, 
percentage, brokerage, or contingency fee. 

E. Limitations on Lobbying Activities. By signing this Agreement, the Local WIC 
Agency and the County certify and agree that, in accordance with P.L. 101-121, 
payments made from a federal grant shall not be utilized by the Local WIC Agency 
or the County or its subcontractors in connection with lobbying member(s) of 
Congress, or any federal agency in connection with the award of a federal grant, 
contract, cooperative agreement, or loan. 

F. Monitoring Activities. The Agency shall have the right to monitor all activities 
related to this Agreement that are performed by the Local WIC Agency and the 
County or their subcontractors. This shall include, but not be limited to, the right 
to make site inspections at any time and with reasonable notice; to bring experts 
and consultants on site to examine or evaluate completed work or work in progress; 
to examine the books, ledgers, documents, papers, and records pertinent to this 
Agreement; and, to observe personnel in every phase of performance of work 
related to this Agreement. 

G. Nondiscrimination. The Local WIC Agency and the County shall comply with 
the Civil Rights Act of 1964, the Wyoming Fair Employment Practices Act (Wyo. 
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Stat. § 27-9-105, et seq.), the Americans with Disabilities Act (ADA), 42 U.S.C. § 
12101, et seq., and the Age Discrimination Act of 1975 and any properly 
promulgated rules and regulations thereto, and shall not discriminate against any 
individual on the grounds of age, sex, color, race, religion, national origin, or 
disability in connection with the performance under this Agreement. 

H. No Finder's Fees. No finder's fee, employment agency fee, or other such fee 
related to the procurement of this Agreement, shall be paid by any party. 

Publicity. Any publicity given to the projects, programs or services provided 
herein, including, but not limited to, notices, information, pamphlets, press releases, 
research, reports, signs, and similar public notices in whatever form, prepared by 
or for the Local WIC Agency or the County and related to the services and work to 
be performed under this Agreement, shall identify the Agency as the sponsoring 
agency and shall not be released without prior written approval of the Agency. 

J. Suspension and Debarment. By signing this Agreement, the County and the 
Local WIC Agency certify that neither they nor their principals/agents are presently 
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction or from receiving federal financial 
or nonfinancial assistance, nor are any of the participants involved in the execution 
of this Agreement suspended, debarred, or voluntarily excluded by any federal 
department or agency in accordance with Executive Order 12549 (Debarment and 
Suspension), 44 CFR Part 17, or 2 CFR Part 180, or are on the debarred, or 
otherwise ineligible, vendors lists maintained by the federal government. Further, 
the County and the Local WIC Agency agrees to notify the Agency by certified 
mail should it or any of its principals/agents become ineligible for payment, 
debarred, suspended, or voluntarily excluded from receiving federal funds during 
the term of this Agreement. 

K. Administration of Federal Funds. The Local WIC Agency and the County agree 
the use of the funds awarded herein is subject to the Uniform Administrative 
Requirements of 2 CFR Part 200, et seq.; any additional requirements set forth by 
the federal funding agency; all applicable regulations published in the Code of 
Federal Regulations; and other program guidance as provided to it by Agency. 

L. Federal Audit Requirements. The Local WIC Agency and the County agree that 
if they expend an aggregate amount of seven hundred fifty thousand dollars 
($750,000.00) or more in federal funds during their fiscal year, they must undergo 
an organization-wide financial and compliance single audit. The Local WIC 
Agency and the County agree to comply with the audit requirements of the U.S. 
General Accounting Office Government Auditing Standards and Audit 
Requirements of 2 CFR Part 200, Subpart F. If findings are made which cover any 
part of this Agreement, Local WIC Agency and County shall provide one (1) copy 
of the audit report to the Agency and require the release of the audit report by its 
auditor be held until adjusting entries are disclosed and made to the Agency's 
records. 

M. Penalties. As found in Section 7 CFR 246.23(d) of the WIC Program Regulations, 
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in accordance with Section 12(g) of the National School Lunch Act, whoever 
embezzles, willfully misapplies, steals, or obtains by fraud any funds, assets, or 
property provided under Section 17 of the Child Nutrition Act of 1966, as amended, 
whether received directly or indirectly from USDA, or whoever receives, conceals, 
or retains such funds, assets, or property for his or her own interest, knowing such 
funds, assets, or property have been embezzled, willfully misapplied, stolen, or 
obtained by fraud shall, if such funds, assets, or property are of the value of one-
hundred dollars ($100.00) or more, be fined not more than twenty-five thousand 
dollars ($25,000.00) or imprisoned not more than five (5) years, or both, or if such 
funds, assets, or property are of a value of less than one-hundred dollars ($100.00), 
shall be fined not more than one-thousand dollars ($1,000.00) or imprisoned for not 
more than one (1) year, or both. 

N. Training. The Local WIC Agency and the County agree that County employees 
providing WIC services must complete privacy and security training. The Agency 
shall make privacy and security training available on WYTRAIN, and shall provide 
an Acknowledgement of Training form, which County employees providing WIC 
services must sign and return to the Agency. 

0. Health Equity. The County and Local WIC Agency shall ensure that services are 
equitable to under-resourced, socially disadvantaged, and ethnically diverse 
groups; provide services that are culturally and linguistically appropriate; collect 
demographic information, to the extent practicable; and engage in partnerships with 
other public or private providers to eliminate health disparities and improve 
the health of all people. 

9. General Provisions. 

A. Amendments. Any changes, modifications, revisions, or amendments to this 
Agreement which are mutually agreed upon by the parties to this Agreement shall 
be incorporated by written instrument, executed by all parties to this Agreement. 

B. Applicable Law, Rules of Construction, and Venue. The construction, 
interpretation, and enforcement of this Agreement shall be governed by the laws of 
the State of Wyoming, without regard to conflicts of law principles. The terms 
"hereof," "hereunder," "herein," and words of similar import, are intended to refer 
to this Agreement as a whole and not to any particular provision or part. The Courts 
of the State of Wyoming shall have jurisdiction over this Agreement and the parties. 
The venue shall be the First Judicial District, Laramie County, Wyoming. 

C. Assignment Prohibited and Agreement Shall Not be Used as Collateral. No 
party shall assign or otherwise transfer any of the rights or delegate any of the duties 
set out in this Agreement without the prior written consent of the other parties. The 
Local WIC Agency and the County shall not use this Agreement, or any portion 
thereof, for collateral for any financial obligation without the prior written 
permission of the Agency. 
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D. Audit and Access to Records. The Agency and its representatives shall have 
access to any books, documents, papers, electronic data, and records of the Local 
WIC Agency and the County which are pertinent to this Agreement. 

E. Availability of Funds. Each payment obligation of the Agency is conditioned 
upon the availability of government funds which are appropriated or allocated for 
the payment of this obligation and which may be limited for any reason including, 
but not limited to, congressional, legislative, gubernatorial, or administrative 
action. If funds are not allocated and available for continued performance of the 
Agreement, the Agreement may be suspended via a stop work order, during which 
time the Local WIC Agency and the County will immediately cease work and no 
payments will be made by the Agency for the period of time covered by the stop 
work order. During any period the Local WIC Agency and the County are ordered 
to stop work, the Local WIC Agency and the County are not obligated to perform 
services under this Agreement. At such time federal funds again become available 
for payment under this Agreement, the Agency will notify the Local WIC Agency 
and the County to resume work. 

This Agreement may also, at the option of the Agency, be terminated by the Agency 
at the end of the period for which the funds are available. 

The Agency shall notify the Local WIC Agency and the County at the earliest 
possible time of the services which will or may be affected by a shortage of funds. 
No penalty shall accrue to the Agency in the event this provision is exercised, and 
the Agency shall not be obligated or liable for any future payments due or for any 
damages as a result of termination under this section. 

F. Award of Related Contracts. The Agency may award supplemental or successor 
contracts for work related to this Agreement or may award contracts to other 
contractors for work related to this Agreement. The County and Local WIC 
Agency shall cooperate fully with other contractors and the Agency in all such 
cases. 

G. Compliance with Laws. The Local WIC Agency and the County shall keep 
informed of and comply with all applicable federal, state, and local laws and 
regulations and all federal grant requirements and executive orders in the 
performance of this Agreement. 

H. Confidentiality of Information. Except when disclosure is required by the 
Wyoming Public Records Act or court order, all documents, data compilations, 
reports, computer programs, photographs, data, and other work provided to or 
produced by the Local WIC Agency and the County in the performance of this 
Agreement shall be kept confidential by the Local WIC Agency and the County 
unless written permission is granted by the Agency for its release. If and when the 
Local WIC Agency or the County receive a request for information subject to this 
Agreement, the Local WIC Agency and the County shall notify Agency within ten 
(10) days of such request and shall not release such information to a third party 
unless directed to do so by Agency. 
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Entirety of Agreement. This Agreement, consisting of twelve (12) pages; 
Attachment A, Statement of Work — Local WIC Agency, consisting of six (6) 
pages; Attachment B, Statement of Work — County, consisting of one (1) page; 
Attachment C, Statement of Work — Agency, consisting of (2) pages; Attachment 
D, Annual Local WIC Agency Budget, consisting of one (1) page; Attachment E, 
Personnel and Management Responsibilities Clarification, consisting of two (2) 
pages; and Appendix A, Telework Policy, consisting of five (5) pages, which is 
attached to and incorporated into this Agreement by this reference, represent the 
entire and integrated Agreement among the parties and supersede all prior 
negotiations, representations, and agreements, whether written or oral. In the event 
of a conflict or inconsistency between the language of this Agreement and the 
language of any attachment or document incorporated by reference, the language 
of this Agreement shall control. 

J. Ethics. The Local WIC Agency and the County shall keep informed of and comply 
with the Wyoming Ethics and Disclosure Act (Wyo. Stat. § 9-13-101, et seq.) and 
any and all ethical standards governing the Local WIC Agency and the County's 
professions. 

K. Extensions. Nothing in this Agreement shall be interpreted or deemed to create an 
expectation that this Agreement will be extended beyond the term described herein. 

L. Force Majeure. No party shall be liable for failure to perform under this 
Agreement if such failure to perform arises out of causes beyond the control and 
without the fault or negligence of the non performing party. Such causes may 
include, but are not limited to, acts of God or the public enemy, fires, floods, 
epidemics, quarantine restrictions, freight embargoes, and unusually severe 
weather. This provision shall become effective only if the party failing to perform 
immediately notifies the other parties of the extent and nature of the problem, limits 
delay in performance to that required by the event, and takes all reasonable steps to 
minimize delays. 

M. Indemnification. Each party to this Agreement shall assume the risk of any 
liability arising from its own conduct. No party agrees to insure, defend, or 
indemnify the others. 

N. Independent Contractor. The County and Local WIC Agency shall function as 
independent contractors for the purposes of this Agreement and shall not be 
considered employees of the State of Wyoming for any purpose. Consistent with 
the express terms of the Agreement, the County and Local WIC Agency shall be 
free from control or direction over the details of the performance of services under 
this Agreement. The County and Local WIC Agency shall assume sole 
responsibility for any debts or liabilities that may be incurred by the County or 
Local WIC Agency in fulfilling the terms of this Agreement and shall be solely 
responsible for the payment of all federal, state, and local taxes which may accrue 
because of the Agreement. Nothing in this Agreement shall be interpreted as 
authorizing the County, the Local WIC Agency, or their agents or employees to act 
as agents or representatives for or on behalf of the State of Wyoming or the Agency 
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or to incur any obligation of any kind on behalf of the State of Wyoming or the 
Agency. The County and Local WIC Agency agree that no health or hospitalization 
benefits, workers' compensation, unemployment insurance, or similar benefits 
available to State of Wyoming employees will inure to the benefit of the County, 
the Local WIC Agency, or their agents or employees as a result of this Agreement. 

0. Notices. All notices arising out of, or from, the provisions of this Agreement shall 
be in writing either by regular mail or delivery in person at the addresses provided 
under this Agreement. 

P. Ownership and Return of Documents and Information. Agency is the official 
custodian and owns all documents, data compilations, reports, computer programs, 
photographs, data, and other work provided to or produced by the Local WIC 
Agency and the County in the performance of this Agreement. Upon termination 
of services, for any reason, the Local WIC Agency and the County agree to return 
all such original and derivative information and documents to the Agency in a 
useable format. In the case of electronic transmission, such transmission shall be 
secured. The return of information by any other means shall be by a parcel service 
that utilizes tracking numbers. 

Q. Prior Approval. This Agreement shall not be binding upon any party, and the 
Wyoming State Auditor shall not draw warrants for payment until this Agreement 
has been fully executed, approved as to form by the Office of the Attorney General, 
filed with and approved by A&I Procurement, and approved by the Governor of the 
State of Wyoming, or his designee, if required by Wyo. Stat. § 9-2-3204(b)(iv). 

R. Insurance Requirements. 

(1) During the term of this Agreement, the County shall obtain and maintain, 
and ensure that each subcontractor obtains and maintains, each type of 
insurance coverage specified in Insurance Coverage, below. 

All policies shall be primary over any insurance or self-insurance program 
carried by the County or the State of Wyoming. All policies shall include 
clauses stating that each insurance carrier shall waive all rights of recovery 
under subrogation or otherwise against County or the State, its agencies, 
institutions, organizations, officers, agents, employees, and volunteers. 

(iii) The County shall provide Certificates of Insurance to the Agency verifying 
each type of coverage required herein. If the policy is a "claims made" 
policy instead of an "occurrence" policy, the information provided shall 
include, but is not limited to, retroactive dates and extended reporting 
periods or tails. 

(iv) All policies shall be endorsed to provide at least thirty (30) days advance 
written notice of cancellation to the Agency. A copy of the policy 
endorsement shall be provided with the Certificate of Insurance. 
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(v) In case of a breach of any provision relating to Insurance Requirements or 
Insurance Coverage, the Agency may, at the Agency's option, obtain and 
maintain, at the expense of the County, such insurance in the name of the 
County, or subcontractor, as the Agency may deem proper and may deduct 
the cost of obtaining and maintaining such insurance from any sums which 
may be due or become due to the County under this Agreement. 

(vi) All policies required by this Agreement shall be issued by an insurance 
company with an A.M. Best rating of A- VIII or better. 

(vii) The Agency reserves the right to reject any policy issued by an insurance 
company that does not meet these requirements. 

S. Insurance Coverage. The County shall obtain and maintain the following 
insurance in accordance with the Insurance Requirements set forth above: 

Commercial General Liability Insurance. Commercial general liability 
insurance (CGL) coverage, occurrence form, covering liability claims for 
bodily injury and property damage arising out of premises, operations, 
products and completed operations, and personal and advertising injury, 
with minimum limits as follows: 

(a) $1,000,000.00 each occurrence; 
(b) $1,000,000.00 personal injury and advertising injury; 
(c) $2,000,000.00 general aggregate; and 
(d) $2,000,000.00 products and completed operations. 

The CGL policy shall include coverage for Explosion, Collapse and 
Underground property damage. This coverage may not be excluded by 
endorsement. 

(ii) Workers' Compensation and Employer's Liability Insurance. Employees 
hired in Wyoming to perform work under this Agreement shall be covered 
by workers' compensation coverage obtained through the Wyoming 
Department of Workforce Services' workers' compensation program, if 
statutorily required. Employees brought into Wyoming to perform work 
under this Agreement shall be covered by workers' compensation coverage 
obtained through the Wyoming Department of Workforce Services' 
workers' compensation program or other state or private workers' 
compensation insurance approved by the Wyoming Department of 
Workforce Services, if statutorily required. 

The County shall provide the Agency with a Certificate of Good Standing 
or other proof of workers' compensation coverage for all of its employees 
who are to perform work under this Agreement, if such coverage is required 
by law. If workers' compensation coverage is obtained by County through 
the Wyoming Department of Workforce Services' workers' compensation 
program, County shall also obtain Employer's Liability "Stop Gap" 
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coverage through an endorsement to the CGL policy required by this 
Contract, with minimum limits as follows: 

(a) Bodily Injury by Accident: $1,000,000.00 each accident; 
(b) Bodily Injury by Disease: $1,000,000.00 each employee; and 
(c) Bodily Injury by Disease: $1,000,000.00 policy limit. 

(iii) Automobile Liability Insurance. Automobile liability insurance covering 
any auto (including owned, hired, and non-owned) with minimum limits of 
$1,000,000.00 each accident combined single limit. 

(iv) Professional Liability or Errors and Omissions Liability Insurance. 
Professional liability insurance or errors and omissions liability insurance 
protecting against any and all claims arising from the County's alleged or 
real professional errors, omissions, or mistakes in the performance of 
professional duties under this Agreement, with minimum limits as follows: 

(a) $1,000,000.00 each occurrence; and 
(b) $1,000,000.00 general aggregate. 

The policy shall have an extended reporting period of two (2) years. 

T. Severability. Should any portion of this Agreement be judicially determined to be 
illegal or unenforceable, the remainder of the Agreement shall continue in full force 
and effect, and the parties may renegotiate the terms affected by the severance. 

U. Sovereign Immunity and Limitations. Pursuant to Wyo. Stat. § 1-39-104(a), the 
State of Wyoming and Agency expressly reserve sovereign immunity by entering 
into this Agreement and the County and Local WIC Agency expressly reserve 
governmental immunity. Each of them specifically retains all immunities and 
defenses available to them as sovereigns or governmental entities pursuant to Wyo. 
Stat. § 1-39-101, et seq., and all other applicable law. The parties acknowledge that 
the State of Wyoming has sovereign immunity and only the Wyoming Legislature 
has the power to waive sovereign immunity. The parties further acknowledge that 
there are constitutional and statutory limitations on the authority of the State of 
Wyoming and its agencies or instrumentalities to agree to certain terms and 
conditions supplied by the Local WIC Agency or County, including, but not limited 
to, the following: liability for damages; choice of law; conflicts of law; venue and 
forum-selection clauses; defense or control of litigation or settlement; liability for 
acts or omissions of third parties; payment of attorneys' fees or costs; additional 
insured provisions; dispute resolution, including, but not limited to, arbitration; 
indemnification of another party; and confidentiality. Any such provisions in the 
Agreement, or in any attachments or documents incorporated by reference, will not 
be binding on the State of Wyoming. Designations of venue, choice of law, 
enforcement actions, and similar provisions shall not be construed as a waiver of 
sovereign immunity. The parties agree that any ambiguity in this Agreement shall 
not be strictly construed, either against or for either party, except that any ambiguity 
as to immunity shall be construed in favor of immunity. 
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V. Termination of Agreement. This Agreement may be terminated, without cause, 
by the Agency upon thirty (30) days written notice. This Agreement may be 
terminated by the Agency immediately for cause if the Local WIC Agency or the 
County fail to perform in accordance with the terms of this Agreement. 

W. Third-Party Beneficiary Rights. The parties do not intend to create in any other 
individual or entity the status of third party beneficiary, and this Agreement shall 
not be construed so as to create such status. The rights, duties, and obligations 
contained in this Agreement shall operate only among the parties to this Agreement 
and shall inure solely to the benefit of the parties to this Agreement. The provisions 
of this Agreement are intended only to assist the parties in determining and 
performing their obligations under this Agreement. 

X. Time is of the Essence. Time is of the essence in all provisions of this Agreement. 

Y. Titles Not Controlling. Titles of sections and subsections are for reference only 
and shall not be used to construe the language in this Agreement. 

Z. Waiver. The waiver of any breach of any term or condition in this Agreement shall 
not be deemed a waiver of any prior or subsequent breach. Failure to object to a 
breach shall not constitute a waiver. 

AA. Counterparts. This Agreement may be executed in counterparts. Each counterpart, 
when executed and delivered, shall be deemed an original and all counterparts 
together shall constitute one and the same Agreement. Delivery by the Local WIC 
Agency and the County of an originally signed counterpart of this Agreement by 
facsimile or PDF shall be followed up immediately by delivery of the originally 
signed counterpart to the Agency. 
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10. Signatures.  The parties to this Agreement, either personally or through their duly 
authorized representatives, have executed this Agreement on the dates set out below, and 
certify that they have read, understood, and agreed to the terms and conditions of this 
Agreement. 

The Effective Date of this Agreement is the date of the signature last affixed to this page. 

AGENCY: 
Wyoming Department of Health, Public Health Division 

 

   

Stefan Johansson, Director Date 

Stephanie Pyle, MBA Date 
Senior Administrator, Public Health Division 

LOCAL WIC AGENCY: 
Campbell County WIC Program 

a 7/2 67. e rim/.  A 
Connie Hansen, Local Agency Supervisor Da e  /   

COUNTY: 
Campbell County 

Chairman, Campbell County Board of Commissioners Date 

ATTEST: Campbell County Clerk Date 

ATTORNEY GENERAL'S OFFICE: APPROVAL AS TO FORM 

-t,  

 

Cole R. White, Assist t o y General Date 
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STATEMENT OF WORK — LOCAL WIC AGENCY 
ATTACHMENT A 

General Description 

This document is a Statement of Work (SOW) to identify the responsibilities of the Local WIC 
Agency. 

The Local WIC Agency is responsible for the certification of WIC applicants/participants, health 
and nutrition screening and education, breastfeeding education and support, health services 
referrals, and food prescription issuance as directed by the United States Department of Agriculture, 
Food and Nutrition Services (USDA/FNS) and the Agency in accordance with all applicable federal 
and state laws, rules, regulations, and policies. The Local WIC Agency shall adhere to the following 
WIC Regulations at all times: 

1) Complies with all the fiscal and operational requirements prescribed by the Wyoming 
Department of Health, Public Health Division (Agency) pursuant to debarment and suspension 
requirements and, if applicable, the lobbying restrictions of 2 CFR Part 200, Subpart E, and USDA 
implementing regulations 2 CFR Part 400, Part 415, and FNS guidelines and instructions, and 
provides on a timely basis to the Agency all required information regarding fiscal and Program 
information. 

A) Submits to the County, on or before the last day of each month depending on the County 
cut off, an accurate itemized invoice of all original receipts and expenditures for WIC 
services incurred by the Local WIC Agency for that month. 

B) Submits to the Agency: 

(i) The monthly Wyoming WIC Fiscal and Operational Report (including the Fiscal 
Review Checklist) within fifteen(15) days following the receipt of the County's 
expenditure report showing the payment by the County of all Local WIC Agency 
expenditures for that month; 

(ii) The County expenditure report; and 

(iii) The Local WIC Agency's original itemized receipts and invoices. 

C) Understands that all WIC travel must have prior approval from the WIC State Supervisor, 
including interrupted or constructed travel. The Local WIC Agency employees' meals are 
reimbursed when overnight travel is required and at a rate not higher than the current U.S. 
General Services Administration (GSA) federal per diem rate with a gratuity limit of fifteen 
percent (15%) per meal; alcohol, internet, telephone charges, mini-bar, and movies are not 
allowable expenses and cannot be submitted on the itemized receipt for reimbursement; and 
when a hot breakfast or other meal is provided with the conference registration, request for 
reimbursement for that meal cannot be submitted. If out-of-state travel is required, 
reimbursement will be based on the applicable federal per diem rate for the location. 
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STATEMENT OF WORK — LOCAL WIC AGENCY 
ATTACHMENT A 

D) Understands that the Local WIC Agency employees are expected to carpool to the same 
meeting, conference, or worksite location when more than one staff member is attending an 
event; therefore, it is the expectation of the Agency to reimburse for only one vehicle 
mileage expense unless otherwise authorized by the Agency. 

E) Provides the Local WIC Agency's budget proposal for the next fiscal year to the Agency 
by February 15th  of the current Agreement year. 

F) Utilizes the Agency provided computer hardware, computer software, and food 
instruments (i.e., smart cards), and abides by the Agency's information technology 
requirements as applicable to the Local WIC Agency's performance of its duties and 
obligations. Adheres to Wyoming WIC Program Staff guidance as well as policies and 
procedures, incorporated herein by this reference and including any future revisions, to 
ensure the security, protection, and proper use of WIC equipment and food instruments. 

G) Provides quarterly time studies for all Local WIC Agency personnel for the months of 
July, October, January, and April, by the 15th  day of the following month. 

H) Promotes open communication between the Agency and the County. 

I) Ensures that appropriate professional development and continuing education 
opportunities offered to WIC staff and approved by the WIC State Supervisor. 

J) Provides the Agency expert input on WIC services provided pursuant to this Agreement 
and how those services relate to the health priorities of the Local WIC Agency's area of 
service and the Agency's health improvement plans to address those priorities. 

K) With the Agency's assistance, the Local WIC Agency shall submit an annual Nutrition 
Education Plan according to the Agency's required timelines. All services provided by the 
Local WIC Agency to WIC recipients shall be provided pursuant to the approved plan on 
file with the Agency in accordance with applicable federal and state legislation and WIC 
Program policy. 

L) Provides data generated and captured by the Local WIC Agency, and provides assistance 
to the Agency for the purpose of assessing and analyzing the health status of local area 
served by the Local WIC Agency. 

M) Submits reports to the Agency on the effectiveness, accessibility, and quality of the WIC 
services provided by the Local WIC Agency pursuant to this Agreement. 

N) Alerts the Agency when a significant change in participant demographic or target 
populations may significantly affect the Local WIC Agency's provision of, or the need for 
WIC services. 

0) Monitors card security daily and monthly using the Wyoming WIC Program 
Management Information and Electronic Benefit Transfer (EBT) system, for which the 
Agency shall provide necessary and appropriate training. 
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STATEMENT OF WORK — LOCAL WIC AGENCY 
ATTACHMENT A 

P) Builds and maintains active participant caseload levels for the Local WIC Agency based 
upon Agency guidelines and expectations. 

Q) Completes the following vendor management responsibilities and duties for authorized 
WIC grocers (vendors) in the Local WIC Agency's area of services, as identified by the 
Agency. The Agency shall provide all necessary training for the Local WIC Agency's 
personnel to fulfill vendor management responsibilities under this Agreement, which 
responsibilities shall include, but are not limited to: 

(i) Assume the liaison role between the Agency and local vendor; 

(ii) Quarterly contact with all participating grocery stores; 

(iii) Follow-up of all participant and vendor concerns/complaints; 

(iv) Assess vendor selection criteria for new vendors and for authorized vendors; 

(v) Evaluate renewal qualification for current or new vendors; 

(vi) Conduct on-site vendor visits; 

(vii) Conduct annual (or more often as necessary) vendor training; 

(viii) Conduct annual (or more often as necessary) routine monitoring; 

(ix) Conduct high-risk monitoring for high-risk vendors; complete necessary 
vendor follow-up, corrective action plans; 

(x) Conduct education buys and compliance investigations, including fraud and 
abuse investigations, at the direction of the WIC State Vendor Coordinator; 

(xi) Assist with grocer certification (proof of electronic cash register capabilities 
of WIC transactions); 

(xii) Participate in all required vendor training including quarterly conference 
calls; and 

(xiii) Maintain required documentation of all vendor management activities. 

R) Provides supervision of the Local WIC Agency WIC Nutritionists, WIC Nurses and WIC 
Technician who are all employed by the county and who shall follow county personnel 
rules, policies, and procedures, and wage/benefit adjustment schedules, in addition to 
applicable state and federal WIC policies, rules, and regulations. The supervisor of the Local 
WIC Agency is a county employee who is authorized on behalf of the County to effectuate 
county personnel rules and to exercise supervisory authority over Local WIC Agency 
employees, with approval and oversight by the County Clerk or designee. 

2) Has a competent professional authority (CPA) on the staff of the Local WIC Agency and the 
capabilities necessary to perform the certification procedures. 
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STATEMENT OF WORK — LOCAL WIC AGENCY 
ATTACHMENT A 

A) At least one (1) CPA must also serve as the Local WIC Agency Supervisor and at least 
one (1) CPA must be designated as the Local WIC Agency Breastfeeding Coordinator. The 
same CPA may fulfill both roles. 

3) Makes available appropriate health services to participants and informs applicants of the health 
services which are available. 

A) Provides WIC participant and applicant referrals to health-related and public assistance 
programs available in the community in compliance with 7 CFR Part 246.7(b)(1)-(3). 

B) Collaborates with the programs to favorably influence maternal child health and nutrition 
outcomes. 

C) Provides customer service and outreach in accordance with the Agency policies and 
procedures. 

D) Provides Local WIC Agency outreach and marketing. 

4) Prohibits smoking and weapons in the space used to carry out the WIC Program during the time 
any aspect of WIC services are performed. 

A) Provides a clinic environment in accordance with the Agency policies and procedures, 
including provision for the safety and security of WIC participants and staff while 
maintaining a clean physical environment. 

5) Has a plan for continued efforts to make health services available to participants at the clinic or 
through healthcare providers when health services are provided through referral. 

6) Provides nutrition education services to participants in compliance with 7 CFR Part 246.11 and 
FNS guidelines and instructions. 

A) Maintains, provides, and promotes WIC nutrition, health, breastfeeding, and 
breastfeeding peer counseling services to WIC participants in communities served by the 
Local WIC Agency through meeting the USDA Nutrition Services Guidance and Standards, 
provided by the Agency, with respect to: nutrition services and staffing; nutrition services 
plan, evaluation, and quality improvement; nutrition assessment, including the principles of 
Value Enhanced Nutrition Assessment (VENA); nutrition education counseling, materials, 
evaluation, and WIC nutrition education program guidance; breastfeeding promotion and 
support, including the Loving Support Breastfeeding Peer Counselor Model and the 
breastfeeding promotion and support requirements of the WIC food package final rule. 

B) Creates a WIC clinic environment and issues educational materials that support 
breastfeeding as the preferred method of infant feeding; provide participants with a private 
place to breastfeed. 

7) Implements a food delivery system prescribed by the Agency pursuant to 7 CFR Part 246.12 and 
approved by FNS. 
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STATEMENT OF WORK — LOCAL WIC AGENCY 
ATTACHMENT A 

A) Provides WIC supplemental foods and food packages, including issuance of WIC-
eligible formulas, exempt infant formulas, and medical foods with appropriate 
documentation and in accordance with the Agency policies and procedures. 

8) Maintains complete, accurate, documented, and current accounting of all Program funds received 
and expended. 

A) WIC expenditures in the Local WIC Agency shall be spent based on the annual Local 
WIC Agency budget approved by the Agency and in accordance with the Code of Federal 
Regulations, Title 7 CFR Part 246; WIC Regulations as filed February 13, 1985; and any 
subsequent revisions thereto, specifically provisions in 7 CFR Part 246.6(b). 

9) Maintains on file and has available for review, audit, and evaluation all criteria used for 
certification, including information on the area served, income standards used, and specific criteria 
used to determine nutritional risk. Makes financial records available for the Agency and 
USDA/FNS review and audit upon request by either entity (7 CFR Part 246.6 (b)(8)). 

A) Reports any suspected participant or staff fraud or abuse of WIC Program assets to the 
Agency, including the nature of the fraud or abuse of the Agency assets and the dollar 
amount to monitor if the fraud requires financial penalty or imprisonment. 

B) Within the bounds of applicable law, the Local WIC Agency will immediately inform 
the Agency of any clinical or medical errors/accidents that occur in its WIC clinics that have 
harmed or could potentially harm, a WIC participant. 

C) Monitors WIC participants for dual participation in another WIC Program. 

10) Does not discriminate against persons on the grounds of race, color, national origin, age, sex, 
or handicap; and compiles data, maintains records, and submits reports as required to permit 
effective enforcement of the nondiscrimination laws. 

A) Participates in annual civil rights training. 

B) Follows the Agency's policy and procedures for notifying the public of the 
nondiscrimination policy and complaint rights of participants and applicants. 

C) Collects and reports racial ethnic data as requested by USDA. 

D) Have procedures to advise persons seeking to file a discrimination complaint to submit 
a completed complaint form or letter to USDA, Office of the Assistant Secretary for Civil 
Rights, 1400 Independence Avenue, SW, Washington, DC 20250-9410; or fax to (202)690-
7442; or email to program.intake@usda.gov. 

E) Complies with all federal and Agency policies and procedures regarding the handling of 
civil rights or other participant complaints and notifies participants of the right to appeal an 
adverse action. 

ATTACHMENT A, STATEMENT OF WORK — LOCAL WIC AGENCY 
TO THE AGREEMENT AMONG 

WYOMING DEPARTMENT OF HEALTH, PUBLIC HEALTH DIVISION; 
CAMPBELL COUNTY WIC PROGRAM; AND CAMPBELL COUNTY 

Pages of 6 



STATEMENT OF WORK — LOCAL WIC AGENCY 
ATTACHMENT A 

F) To the extent feasible, provides a WIC opportunity for individuals who may be eligible 
for participation in the WIC Program. 

G) Provides access to participant translation services and educational materials at a literacy 
level appropriate for the participant population (7 CFR Part 246.11 (c)(3)). 

H) Responds to surveys and conducts data collection activities related to the WIC Program 
administered by the Agency, to the extent permitted by applicable law. 

I) Provides public notice prior to changing the location of the clinic, if necessary, based on 
USDA/FNS requirements. 

11) Consider and treat all participant and applicant information, regardless of the source, as 
confidential to meet the provisions of 7 CFR Part 246.26, and protect and maintain the privacy and 
confidentiality of WIC participant and applicant data, including personal, financial, and health 
information in all forms, such as current and archived physical and electronic records, in accordance 
with the WIC Program Regulations and standards, and the Agency policies. 

12) Pursuant to Wyoming Statutes § 14-3-214 and § 7-19-201 and Agency policy and procedure, 
the Agency shall require criminal background and central registry checks on all State, At-Will-
Employee Contract (AWEC), and County employees employed by the Local WIC Agency. The 
Agency will be responsible for assuming the costs for the background checks. 
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STATEMENT OF WORK - COUNTY 
ATTACHMENT B 

General Description 

This document is a Statement of Work (SOW) to identify the responsibilities of the County. 

The County is responsible for serving as the WIC Community Sponsor and the fiscal flow through 
agent for the Local WIC Agency. Responsibilities include: 

A) Pay all approved WIC expenditures on behalf of the Local WIC Agency, receiving full 
reimbursement for the Agency approved WIC expenses from the Agency; 

B) Submit to the Local WIC Agency on a monthly basis, no later than forty-five (45) days 
past the end of the month in which the invoice was dated, an accurate invoice of all 
expenditures paid on behalf of the Local WIC Agency for WIC services; 

C) Maintain complete, accurate, documented, and current accounting of all WIC Program 
funds received and expended; and 

D) Receive pre-approval by the Wyoming WIC Program (in writing) prior to allowing 
telework for county employees as covered in Appendix A. 

Services Payment Schedule 

The County will pay the Local WIC Agency's invoices in a timely and appropriate manner to avoid 
added penalties or fees. The Local WIC Agency, except if a reimbursement error occurs, does not 
make payment to the Agency or the County; therefore, no "Service Payment Schedule" is noted 
here. 
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STATEMENT OF WORK - AGENCY 
ATTACHMENT C 

General Description 

This document is a Statement of Work (SOW) to identify the responsibilities of the Agency. The Agency's 
responsibilities include: 

A) Consult with and advise the Local WIC Agency and the County, as necessary, about the 
requirements of this Agreement. 

B) Monitor and evaluate the Local WIC Agency and the County's compliance with the conditions 
set forth in this Agreement. 

C) Provide necessary equipment (computer hardware and software, food instrument smart cards 
and card readers/writers, and anthropometric and hematologic testing equipment) to conduct Local 
WIC Agency operations. 

D) Provide training on new procedures and new equipment when procured through the Wyoming 
WIC Program. 

E) Provide participant nutrition and breastfeeding education and support materials to be duplicated 
as needed, required WIC certification forms, and outreach information. 

F) Provide technical support and assistance, required training, monitoring, and evaluation pursuant 
to federal regulations. 

G) Make payment on all food instruments that are validly issued to WIC participants by the Local 
WIC Agency through the Automated Clearing House process. 

H) Provide prescribed WIC-eligible formula to participants through the Local WIC Agency that 
is not available through the WIC-Contracted retailers; 

1) Provide electric breast pumps and related supplies to WIC participants through the Local WIC 
Agency according to Wyoming WIC Program policy and procedures and available funding. 

JO Monitor the Local WIC Agency and County activities to ensure compliance with provisions set 
forth in WIC Program Regulations 7 CFR. Part 246.11 and USDA/FNS guidelines and instructions 
for local WIC agencies. Issue corrective action(s) and provide monitoring and follow up when 
program violations are identified. 

K) Develop and implement procedures to ensure that WIC services are provided to all eligible 
applicants in the state according to WIC Program Regulations. This includes categorical, identity, 
income, residency, and nutrition risk eligibility criteria. 

L) Review, revise, and approve the annual Local WIC Agency budget based on annual WIC 
Program funding levels from state and federal resources. 

M) Implement a food delivery system prescribed by the Agency in compliance with 7 CFR. Part 
246.12 and approved by USDA/FNS, and monitor for dual participation. 

N) Develop and coordinate the WIC nutrition services component of program operations with 
consideration for Local WIC Agency plans, needs, and available resources. 
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STATEMENT OF WORK - AGENCY 
ATTACHMENT C 

0) Provide in-service training, technical assistance, and identify or develop educational materials 
for health professional and other personnel involved in providing WIC nutrition, health, 
breastfeeding, and peer counseling services to participants at local WIC agencies. This includes 
low literacy, culturally sensitive, and Spanish materials, or where a significant number or 
proportion of the population needs the information, in a language other than English, considering 
the size of such population and reading level of the participants. 

P) Not discriminate against persons on the grounds of race, religion, national origin, age, sex, 
color, or disability; and compile data, maintain records, and submit reports as required to permit 
effective enforcement of the non-discrimination laws (7 CFR. 246.6 (b)( 10)). Ensure translation 
services and low literacy materials are provided to WIC participants, when appropriate, at local 
agencies. Monitor local agencies for civil rights and participant complaints or violations. 

Q) Direct work of the Local WIC Agency Clinic Supervisor, a county employee, who shall follow 
county personnel rules, policies, and procedures, except as noted in the Agreement, in addition to 
applicable state and federal WIC policies, rules, and regulations. 

R) Approve all proposed salary adjustments for the Local WIC Agency staff in county, state, or 
state At-Will Employment Contract (AWEC) positions funded by the WIC Program. There shall 
be no expectation of Local WIC Agency salary adjustments without the prior written approval of 
the Agency. 

Services Payment Schedule 

The Agency will disburse funds to the County in accordance with Section 4 of this Agreement. 

THE REMAINDER OF THIS PAGE WAS INTENTIONALLY LEFT BLANK. 
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Salaries $186,727.00 

SALARI ES 
CLINIC SUPV 
NUTR/NURSE 

ANNUAL SUB TOTAL 

44467.46 

Benefits $125,468.00 

79,810.15 
62 448.72 

110 

0.00 
0.00 

0.00 
0.00 
0.00 
0.00 
0.00 

WIC TECI1 

0 

0 
0 

0 

BUDGET 

ATTACHMENT D 

CAMPBELL COUNTY  BUDGET TERM 

July 1,2022-June 30, 2023  
WIC Program Operation Support: Funds to be reimbursed to the County upon submission of monthly expenditure report. 

Totals and Subtotals are rounded up to the nearest dollar. 

EXPENSES .ANNUAL ANIMMilikillagTATIMill 
COMMUNICATIONS 
Shipping & Postage $980.00 
Telecommunications $1,800.00 

10,1,  Al. COMMUNICATIONS EXPENSES S2,780.00 
EQUIPMENT 
Copy Machine $250.00 
Office $250.00 
Medical $250.00 

TOTAL EQUIPMENT EXPENSESI 5750.101 
OTHER 
0 50.00 
0 $0.00 

$0.00 
TOTAL OTHER EXI'I;NSESI S0.00 

RENT! UTILITIES / JANITORIAL SERVICES 
Rent $0.00 
Utilities $0.00 
Janitorial Services $0.00 

TOT t i RENT/UTILITIES/JANITORIAL EXPENSES S0.00 
NUTRITION EDUCATION 
Dreastfeecling $315.00 
Participant Education $19650 
Professional $150.00 

1 () •Al. \I.l RI I ION EDUCATION EXPENSES S662.001 
SUPPLIES 
Office $500.00 
Medical $500.00 

TOTAL SUPPLIES EXPENSESI SI,000.00 
TRAVEL 
Mileage $0.00 

S15,610.00 
$0.00 
$0.00 

Meals & Lodging $871.00 
TOTAL TRAVEL EXPENSES $871.00 

. 0TAL. F, 

Admin Fee Of applicable) 

Alarm Fee (if applicable) 
Interpreter Fee (if a plicable) 

TOTAL BUDGET S333,868.00 
ATTACHMENT D 

AGREEMENT AMONG 
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PERSONNEL AND MANAGEMENT RESPONSIBILITIES CLARIFICATION 
ATTACHMENT E 

General Description 

The purpose of this document is to clarify personnel and program management responsibilities 
between Campbell County and the Agency. This document will serve as Attachment E to the 
Agreement between the Wyoming Department of Health, Public Health Division, Campbell 
County WIC Program, and Campbell County. The Attachment will be reviewed annually and 
modified as needed by the Campbell County Public Health Nursing Director and the WIC State 
Supervisor upon execution of an amendment under Section 9.A. of the Agreement. 

1. Campbell County will provide services by County employees under the supervision of the 
Campbell County Public Health Nursing Director for personnel issues, according to County 
personnel rules, which are incorporated into the Agreement by this reference, and under 
supervision of the Agency for compliance with WIC Program regulations. Campbell County will 
provide a copy of the County personnel rules to the Agency, upon request. 

2. WIC services will be provided by the following County positions: WIC Clinic Supervisor, 
WIC Nurse/Nutritionist(s), and WIC Technician (Office Specialist) as determined by WIC 
Program policy. 

3. The WIC Regional Nutritionist Supervisor, the WIC State Supervisor, and Campbell County 
WIC staff (as directed) will assist the County Public Health Nursing Director in recruiting, 
interviewing, and selecting WIC positions in Campbell County. 

4. The WIC Clinic Supervisor will manage Campbell County clinic operations, including 
scheduling the WIC Nurse/Nutritionist(s), and the WIC Technician (Office Specialist) to deliver 
client services. These services will be provided according to the Agreement; the WIC Procedure 
Manual, which is incorporated into the Agreement by this reference; the Wyoming WIC Food 
Delivery System, and County policy, which is incorporated into the Agreement by this reference. 

5. Employee evaluations will be completed according to County policy. The WIC Clinic 
Supervisor will be evaluated on work performance by the County Public Health Nursing Director 
with input from the WIC Regional Nutritionist Supervisor and WIC State Supervisor. Telephone 
conferences may be held in special circumstances upon the approval of the County Public Health 
Nursing Director. The County Public Health Nursing Director and the WIC Clinic Supervisor will 
jointly evaluate the WIC Nurse/Nutritionist(s) and WIC Technician (Office Specialist) positions. 
The County Public Health Nursing Director will file all papers in accordance with County 
personnel rules and will forward copies to the Agency. 

6. The County Public Health Nursing Director will conduct disciplinary action, up to and 
including termination, of a County WIC employee following consultation with the WIC State 
Supervisor and the WIC Regional Nutritionist Supervisor. 

7. The WIC Regional Nutritionist Supervisor will, in coordination with the WIC State Supervisor, 
provide program consultation and technical assistance according to WIC policy through the WIC 
Clinic Supervisor. The WIC Regional Nutritionist Supervisor will also keep the County Public 
Health Nursing Director informed of any changes in WIC policy or substantive changes in WIC 
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PERSONNEL AND MANAGEMENT RESPONSIBILITIES CLARIFICATION 
ATTACHMENT E 

Program operations. The Agency will also provide training for all WIC positions, including 
continuing education at State WIC Conferences and other specialized training, as needed per 
position and responsibilities, according to the job descriptions. At least every two (2) years, the 
Agency will conduct a management evaluation of the Local WIC Agency. At the completion of 
each evaluation, the WIC Regional Nutritionist Supervisor and the WIC State Supervisor will meet 
with the Campbell County Public Health Nursing Director and the WIC staff to review the 
findings. 

8. The Local WIC Agency budget will be drafted each February by the Campbell County Public 
Health Nursing Director, the WIC Clinic Supervisor, and the WIC Regional Nutritionist 
Supervisor, and reviewed by the WIC State Supervisor. After approval by the WIC Program, the 
budget will then be submitted to the County in a timely manner and incorporated into the annual 
Local WIC Agency/County Agreement. 

9. Campbell County WIC staff will deliver WIC services in Campbell County. 

10. The County Public Health Nursing Director will inform the WIC State Supervisor of any 
changes in County policy. 

THE REMAINDER OF THIS PAGE WAS INTENTIONALLY LEFT BLANK. 
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APPENDIX A 
TELEWORK POLICY 
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Section II: Wyoming WIC Local Agency Policy and Procedure Manual 
Functional Area: Other—Integrated WIC & Wyoming Department of Health Policies 

Policy: Teleworking 
WY #: XII.11 
Authority: Executive Branch Telework Policy - Final - Feb 2021  
Issued: 2/2022 
Revised: 

POLICY SUMMARY: Wyoming WIC Program field staff shall adhere to policies and procedures 
outlined by the A&I Executive Branch Telework Policy and Wyoming Department of Health 
telework policies. Employees who desire to telework should adhere to policies outlined by their 
employer (County, State, etc.) and their Local Agency Contract Agreement. 

Definitions 

Alternate Work Location - Approved work location in which an employee is authorized to 
conduct telework other than employees' primary work location. In most cases, the alternate 
work location is the employee's home. 

Primary Work Location - The worksite to which an employee is permanently assigned, usually 
the agency office. 

Reasonable Accommodation - Any change in the work environment or in the way things are 
customarily done that enables an individual with a disability to apply for a job, perform a job, or 
gain equal access to the benefits and privileges of a job as long as the accommodation does not 
cause undue hardship to the agency. 

Telework - Telework is a work arrangement in which an agency may direct or permit employees 
to perform their position responsibilities at an alternate work location. 

Teleworker - An employee who has entered into a telework agreement with the employee's 
agency and works at an alternate work location. 

Telework Agreement - The written agreement between an employer and employee that details 
the terms and conditions of employees' work away from their primary work location. 

Telework Hours - The designated period of each workday when employees are assigned to 
work, as outlined in the Telework Agreement. These hours shall not be a substitute for 
dependent care. 

Applicable Laws and Rules 

None 

Responsibilities 

State WIC Office - determines if teleworking would be appropriate based on clinic operations 
and participant needs. 

WIC Employee - initiates a request to telework to their supervisor. 

APPENDIX A, TELE WORK POLICY, 
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Section II: Wyoming WIC Local Agency Policy and Procedure Manual 
Functional Area: Other—Integrated WIC & Wyoming Department of Health Policies  

Clinic Supervisor - discusses telework requests with their regional nutritionist supervisor and 
the State WIC Office. Works with the employee to complete a telework agreement. 
Continuously evaluate remote work and performance success. 

Regional Nutrition Supervisor - discusses telework requests in detail with the State Office. 
Provides important feedback on performance and other details to help the State Office 
determine if the request should be approved by the WIC Program. 

Policy 

Staff shall work from the WIC clinic unless an approved telework agreement is in place. Remote 
work privileges shall only be granted when sufficient work exists, and tasks can be achieved 
remotely. 

Teleworking is permitted based on overall benefits to the: 

• WIC participants 
• WIC clinic and coworkers 
• Wyoming WIC Program 

When teleworking staff shall: 

• Use State-issued equipment when communicating with participants. 
• Demonstrate self-motivation, self-direction, the ability to solve problems and make 

correct good decisions. 
• Demonstrate the ability to meet or exceed position requirements. 
• Remain connected with customers and colleagues. 
• Meet expectations or better on all performance appraisals. 
• Dedicate attention to job duties during work hours. 
• Clock out when time is spent on dependent care. 

County employees who desire to telework should adhere to county policies. 

The ability to work remotely may be terminated if work quantity and quality do not meet WIC 
Program standards. Employees who are teleworking and receive disciplinary action may lose 
teleworking privileges. 

Upon hire, all employees shall work with their supervisor to determine if a teleworking 
agreement would be appropriate for their work situation. If an employee has requested to work 
from home for any reason, consider the impact to participants, coworkers, with an assessment 
conducted by the State WIC Office. 

Employee transportation or dependent care hardships are not a reason to permit teleworking. 

Changes to an approved telework agreement must be re-approved. 

Supervisors of employees working remotely are responsible for ensuring that the work quality 
and quantity performed remains at or above work performed in office. Supervisors are also 

APPENDIX A. TELEWORK POLICY, 
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Section II: Wyoming WIC Local Agency Policy and Procedure Manual 
Functional Area: Other—Integrated WIC & Wyoming Department of Health Policies 

responsible for monitoring employee's performance and compliance with WIC policies and 
procedures. A supervisor may determine that the work-at-home arrangement will hinder 
performance or is not in the best interests of the WIC Program and recommend termination of 
telework. 

A telework agreement is not required for Breastfeeding Peer Counselors or temporary staff to 
work from an alternate work location. 

Procedure 

When submitting Telework applications: 

1. Review WDH guidance and references listed in this policy. 
2. Select the form template to match the employee role (CPA or WIC Tech) and make a 

copy of the template in Google Docs. 
3. The supervisor and employee enter applicable information and sign the Request to 

Telework and the Privacy and Security Practices Acknowledgement. 
a. When submitting an intermittent request, leave the "Proposed Work Hours" and 

"Reason for Request" sections blank. 
4. Submit a scanned copy of the Request to Telework, and the Privacy and Security 

Practices Acknowledgement to your state supervisor. 
5. The State Office starts routing slip and submits the Request to Telework, and the Privacy 

and Security Practices Acknowledgement. 
6. Once the Request to Telework has been signed in full and it has been approved, the 

Request and Telework Request Routing Slip are scanned back to the direct supervisor. 
7. The direct supervisor: 

a. Works with the employee to complete the remaining steps on the Telework 
Request Routing Slip. 

b. Scans the completed Telework Request Routing Slip back to the SO supervisor. 
8. An executed Telework Agreement permits teleworking. 

NOTE: The Telework Request is NOT the same thing as the Telework Agreement. 

References 

CPA Reauest for Telework Template 

WIC Tech Request for Telework Template  

PHD Telework Request Routing Slip  

Executive Branch Telework Policy - Final - Feb 2021  

A&I Telework Toolkit 

Telework Wyoming FAQ 

WDH Shared Resources on Telework:  
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Section II: Wyoming WIC Local Agency Policy and Procedure Manual 
Functional Area: Other—Integrated WIC & Wyoming Department of Health Policies 

WDH Telework Process 

WDH Telework Request Form 

Online Telework Request Form 

Telework State-Owned Equipment and Supplies List 

Telework Safety Checklist 

AWEC/Temporary Employee Telework Agreement 

HR-3008: Department Telework Policy 

OPSC Working Remotely Guidance Document 

Sample Telework Agreement 

A&ITeleworking Approval Process  

APPENDIX A. TELE WORK POLICY, 
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*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
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Campbell County 

Wyoming 

Department of Public Works - Engineering Division 
500 S. Gillette Avenue, Suite 1400 Gillette, WY 82716 I 307-685-8061 Office I 307-687-6468 Fax 

DISTRICT SUPPORT GRANT MEMORANDUM 

SECTION 1- General 

FROM: Clark Melinkovich, P.E., Public Works Senior Engineer 

TO: Board of County Commissioners 

SUBJECT: District Support Grant Application From: Eight Mile l&S 

DATE: 7/26/2022 

Eight Mile l&S has submitted a District Support Grant application in the amount of $7,174.50 

for Emergency App - Pull water well and replace the pump, motor & other items as needed 

SECTION 2 - Grant Type and Priority Priority 4, Water and Sewer 

SECTION 3 Costs and Eligibility Enlargement Eligible? No 

Total Number of District Lots: 43 

Total allowable grant over a 5-yr period: 43 lots @ $1,500  

Total amount of Grants approved over current 5-yr period:  

Total amount not subject to $1500/lot limitation  

Remaining Grant eligibility this current 5-yr period:  

Current Fiscal Year Awards $ - 

Remaining Eligibility this Fiscal Year $ 50,000 O.K. 

 $ 64,500 

$ 64,500  

2,683  

$ 2,683  

O.K. 

SECTION 4- Compliance 

Eight Mile l&S District is compliant with the elections office per a 7/27/2022 memo 

SECTION 5 - Analysis 

Total Estimated Project Cost: $28,698.00 

Priority 4, Water and Sewer (PR-4) 25% not funded by other grants, up to $50,000 
% Total Grant Item 

100 $0.00 

50 $0.00 

33 $0.00 

25 $28,698.00 $7,174.50 

Totals $28,698.00 $7,174.50 

SECTION 6 -Quotes Received 

Company Total Notes: This was an emergency project due to a failing water well 
that was losing 100,000 gal/month . Due to the emergent nature, 
additional bids were not obtained. 1 Red Tiger Well Service $28,698.00 

2 

3 

4 

SECTION 7 - Recommendation 

I recommend the Board approve the District Support Grant request from Eight Mile IRAS 

Improvement and Service District in an amount not to exceed $7,174.50 

for Emergency App - Pull water well and replace the pump, motor & other items as needed 

Funding History 

5 year $2,683 

10 year $20,733 

Since Incept $69,962 
Approved? Y or N 1$ 'Date Approved I 
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7,174.50 

Campbell County 

DISTRICT SUPPORT GRANT APPLICATION 

District Name: Eight Mile ISD Requested Amount: 

Mailing Address: do Cathey Consulting, PO Box 471, Gillette, WY 82717 

Contact Person: Jay Gomez, President 

Day Time Phone: 307-660-2605 

Application is requesting financial assistance 
to form a District? 

Yes No X 

    

Applicant is requesting financial assistance for Yes No  X  
connection to regional water? 

Is the project anticipated to be complete in the next 18 months? Yes  X No  

Description of proposed project: (Include engineering reports, portion to be funded by grant, etc.) 

Emergency application — Pull the water well and replace the pump and motor and other 
items as needed.  

Total project cost (estimated) (itemize on separate sheet:  $28,698  

Projected start date:  July 26, 2022 Projected completion date:  September 1, 2022  

Briefly describe why the project is needed: 

We are losing about 100,000 gallons a month (draining back down into the aquifer). The top check 
valve was replaced and it didn't fix anything. They think the two lower ones could have failed or 
there could be a hole in the casing. Parts had to be ordered, and Red Tiger thinks they can start on  
the project next week. The electric bill has risen substantially, and we have lost about 12 gallons per 
minute and its drawing less amperage which indicates the pump isn't working right. If they have to  
repair or replace the liner, the cost could be even higher, and they won't know until they pull the  
pump. A cost estimate was received from Red Tiger Well Service, Inc. for $28,698, but the cost 
could be higher than that.  

Governing Board members:  Jay Gomez, President / Alan Clark, Secretary/Treasurer / Warren 
Haramija, Director  

Acreage (approximate) of district or proposed district: 171 +1- acres  
Date of district formation (if applicable) (Eight Mile 1994 / High Plains Merged 2006) 

Number of lots: 43 (plus 2 tracts owned by District) 

Population of District: 126 (approximately) 

Revised November2013 



Respe dully submitted, 

6tVie,7,-/B . (SEAL) 

Ratio of Developed and undeveloped land:  40 lots improved and 3 lots unimproved  

Is area legally platted? Yes  

District boundary map included? Yes  

Is District Zoned? Yes and No  If so, what is it zoned?  Agricultural (Eight Mile Subdivision) 
& Unzoned (High Plains)  

Is District in compliance with the Elections Office? (Submit letter of compliance). Yes  

FINANCIAL INFORMATION  
Current Mill Levy for the Subdivision $ 57,845 (assessments)  

Current Assessed Valuation (County Assessor's Office) $ 886,947  

Current Indebtedness $ 150,198  

Current Income statement and balance sheet 111,964 (bank accounts) 

Water and sewer rates, tap fees, plant investment fees, association or district dues (Describe) 
$1,440 per year improved lot (which is $120 per month) / $120 per year unimproved lot 
(assessments through the County Assessor; Water usage is $4.00 per 1,000 gallons over 15,000 
gallons used per month.  

Will project generate user fees, charges, other revenues or income revenue? Yes  No X 

List and describe other potential funding sources: 
None 

Other pending applications for funding: 
None 

Land developers or others whose business ventures will directly benefit from project and funding 
or other assistance requested, received, or pledged from these sources: 

None 

Title: 

A 
cy2,644ea 

Secretary 

Revised November 2013 
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COUNTY CLKRK 

 

   

 

500 S. Qinette/ Avenue,, Suite/1600 • P.O. 13o-.3010 • gillette,, WY 82717 
Phone/ 307.682.7285 • Fa/x/307.687.6455 

 

July 27, 2022 

To: Helenanne Cathey 
RE: Eight Mile Improvement and Service District 

The requirements below have been met by the Eight Mile Improvement and Service District. Having met 
the requirements, Eight Mile Improvement and Service District is currently in compliance with the 
Campbell County Elections Office. 

Notice of Board —03/30/2022 

Proposed Budget — 05/24/2022 

Final Budget — 07/21/2022 

Public Records —09/07/21 

Map - YES 

Department of Audit - YES 

Department of Revenue - YES 

Sincerely, 

Michelle L. Leiker 
Campbell County Elections Coordinator 
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CAMPBELL COUNTY, WYOMING 

DEPARTMENT 
OF PUBLIC WORKS 

Campbell County 
Date: 7/27/2022 wyoming 
Time: 9:09:40 AM ml 

0 0.085 0.17 
500 S. Gillette Ave.Gillette, Wyoming 82716 

Phone #307 685-8061 
Fax # 307 687-6349 

High Country 
Alpine 4. 066  



Eight Mile Improvement & Service District 
020.7085.26 Priority 6 Priority 6 Priority 6 

Date Description I Award Priority 1 Priority 2 Priority 3 Priority 4 Priority 5 25% 33% 50% Priority 7 Priority 8 Disbursement Balance 1 
1704.23 

0.00 
11/01/94 Establish District DSG-26A 1,704.23 
11/22/94 Pymt GDR#1 DSG-26A 1,704.23 
04/15/03 Install Water Meters DSG-26B 14,872.00 
07/22/03 Payment Reg 1 DSG-26B 
10/27/03 Payment Reg 2 DSG-26B 
01/13/04 Payment Req 3 DSG-26B 

14,872.00 
1,467.12 

416.27 
0.00 

13,404.88 
1,050.85 

416.27 
02/09/04 Award DSG - 26 C 2,859.00 
02/19/04 Req 1 and Final 

2,859.00 
0.00 2,859.00 

09/07/05 Award DSG -26 D 1,932.00 
10/17/05 Payment Request 1 DSG-26D 

1,932.00 
0.00 1,932.00 

01/16/07 Award DSG-26E Tie in Well 20,337.00 
06/19/09 Pay Req #1 
07/03/09 Pay Reg #2 Final 

20,337.00 
6,681.75 

0.00 
13,655.25 

6,681.75 
07/20/10 DSG 26-1 Road Maintenance 7,763.50 
12/10/10 Pay Req 1 & Final 

7,763.50 7,763.50 
0.00 7,763.50 

09/07/11 DSG 26-2 Road Maintenance 9,337.00 
12/20/11 Pay Req 1 
06/11/12 Pay Reg 2 
08/06/12 Pay Reg 3 
09/17/12 Pay Req 4-Final 

9,337.00 9,337.00 
6,028.50 
5,506.91 
3,831.31 
3,794.46 

3,308.50 
521.59 

1,675.60 
36.85 

04/02/13 DSG 2012-23 Road Maint 8,452.00 
07/08/13 Pay Reg 1-Final 

8,452.00 8,452.00 
2,650.96 5,801.04 

04/16/13 DSG 2012.26 Dust Suppressior 1,571.00 
08/15/13 DSG 2012.26 Pay Req 1-Final 

1,571.00 1,571.00 
0.00 1,571.00 

05/06/14 DSG 2013.21 Dust Suppressior 1,995.00 
06/26/14 DSG 2013.21 Pay Reg 1-Final 

1,995.00 1,995.00 
0.00 1,995.00 

04/21/15 DSG 2014.21 Mag Chloride 2,085.00 
07/27/16 Pay Reg 1-Final 

2,085.00 2,085.00 
87.00 1,998.00 

04/05/16 DSG 2015.20 Water Meters 3,947.00 
07/27/16 Pay Reg 1-Final 

3,947.00 3,947.00 
0.20 3,946.80 

Project Cost 

wag Unt orid e 2,683.00 2,683.00 
8.20.2020 Pay Reg 1 - Final 2,309.72 373.28 

Syr total 2,683.00 0.00 0.00 0.00 0.00 0.00 2,683.00 0.00 0.00 0.00 0.00 2,309.72 
10yr total 20,733.00 

Since 1994 62,961.50 

43 Lots Eligible 64,500.00 
Awards 2,683.00 
Disbursments 2,309.72 
Subject to 1500. 2,683.00 
Not subject to 1500. 0.00 
Remaining current 5-yr period 61,817.00 

not subject to $1500/lot limitation 



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
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Campbell County 

w yornIng 

Department of Public Works - Engineering Division 
500 S. Gillette Avenue, Suite 1400 Gillette, WY 82716 1 307-685-8061 Office I 307-687-6468 Fax 

DISTRICT SUPPORT GRANT MEMORANDUM 
SECTION 1 General 

FROM: Clark Melinkovich, P.E., Public Works Senior Engineer 

TO: Board of County Commissioners 

SUBJECT: District Support Grant Application From: Small Buttes l&S 

DATE: 7/26/2022 

Small Buttes MS has submitted a District Support Grant application in the amount of $3,125.25 

for placing approx 450 tons of crushed asphalt or crushed concrete/asphalt on approx 2,730 feet of Antelope 
Valley St 

SECTION 2 - Grant Type and Priority Priority 6, Gravel Road 

SECTION 3 - Costs and Eligibility EnlargementEligible? No 

Total Number of District Lots: 17 

Total allowable grant over a 5-yr period: 17 lots @ $1,500  

Total amount of Grants approved over current S-yr period:  

Total amount not subject to $1500/lot limitation  

Remaining Grant eligibility this current 5-yr period:  

Current Fiscal Year Awards $ - 

Remaining Eligibility this Fiscal Year $ 50,000 O.K. 

 $ 23,100 

$ 25,500  

$ 2,400  

$ -  

O.K. 

SECTION 4 - Compliance 

Small Buttes l&S District is compliant with the elections office per a 7/13/2022 memo 

SECTION 5 - Ana ysis 

Total Estimated Project Cost: $3,600.00 

Priority 6, Gravel Road (PR-6) 50% up to $50,000 drainage, 33% up to $50,000 connecting roads, 25% up to $50,000 gravel 

% Total Grant Item 

100 $0.00 

50 $0.00 

33 $0.00 

25 $12,501.00 $3,125.25 Earth Work Solutions 

Totals $12,501.00 $3,125.25 

SECTION 6 Quotes Received 

Company Total Notes: 

1 Earth Work Solutions $12,501.00 

2 Prism Logistics $13,275.00 

3 Melgaard Construction $13,500.00 

4 

SECTION 7 - Recommendation 

I recommend the Board approve the District Support Grant request from Small Buttes l&S Funding History 

Improvement and Service District in an amount not to exceed $3,125.25 5 year $2,400 

for placing approx 450 tons of crushed asphalt or crushed concrete/asphalt on approx 2,730 feet of Antelope 10 year $18,302 
Valley St Since Incept $22,802 
Approved? Y or N 1$ 'Date Approved I 
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JUL 112022 

District Name:  Small Buttes Improvement & Service District  Requested Arnount43425725  

Mailing Address: PO Box 4128, Gillette, WY 82717 W(-) cCI 
Contact Person: Gavin Sneathen, President 

Day Time Phone: 307-399-4860  

\ 
Campbell County 

DISTRICT SUPPORT GRANT C APPLICATIO  1L- IN 

Application is requesting financial assistance 
to form a District? 

Applicant is requesting financial assistance for 
connection to regional water? 

Yes No  X  

Yes No X 

No  Is the project anticipated to be complete in the next 18 months? Yes 

Description of proposed project: (Include engineering reports, portion to be funded by grant, etc.) 
Furnish and deliver approximately 450 tons of crushed asphalt or crushed concrete/asphalt on 
approximately 2,730 feet of Antelope Valley Street.from the first cattleguard south of Southern 
Drive to the second cattleguard south (see map). Material will need to be hauled in with belly  
dumps on a Friday in one 10-hour shift between 7 a.m. and 5 p.m. The District will spread the  
rock.  

Bids were requested from four contractors. 
Earth Work Solutions 
Prism Logistics 
Melgaard 
DRIVI  

Bids returned: 
$12,501.00* 
$13,275.00 
$13,500.00 
No Bid Received 

Total project cost (estimated) (itemize on separate sheet):  $12,501.00 

Projected start date:  July 21, 2022 Projected completion date: June 30, 2023 

  

Briefly describe why the project is needed: 
The District added 400 tons of material last year, and this project continues the addition of quality 
material going south on Antelope Valley Street.  

Governing Board members:  Gavin Sneathen, President / Justin Hillius, Vice President / 
John Melgasrd, Jr., Secretary/Treasurer  

Acreage (approximate) of district or proposed district: 561.35 +/- acres  

Date of district formation (if applicable) June 5, 2012 

Revised November2013 



Number of lots: 17 

Population of District: 51 (approximately) 

Ratio of Developed and undeveloped land:  16 developed / 1 undeveloped lot 

Is area legally platted? Yes 

District boundary map included? Yes  

Is District Zoned? No If so, what is it zoned?  

Is District in compliance with the Elections Office? (Submit letter of compliance). Yes  

FINANCIAL INFORMATION 
Current Mill Levy for the Subdivision 10,200 (assessments)  

Current Assessed Valuation (County Assessor's Office) $ 455,664  

Current Indebtedness 0 

Current Income statement and balance sheet 12,742.22 

Water and sewer rates, tap fees, plant investment fees, association or district dues (Describe) 
$600 per lot assessment per year.  

Will project generate user fees, charges, other revenues or income revenue? Yes  No X 

List and describe other potential funding sources: 
None 

Other pending applications for funding: 
None 

Land developers or others whose business ventures will directly benefit from project and funding 
or other assistance requested, received, or pledged from these sources: 

None 

Respectfully sub tted 

(SEAL) 

Title:  

Revised November 2013 



Small Buttes Improvement & Service District - Road Work July, 2022 

Furnish and deliver approximately 450 tons of crushed asphalt or crushed concrete/asphalt on approximately 2,730 feet of Antelope Valley 
Street from the first cattleguard south of Southern Drive to the second cattleguard south. Material needs to be hauled i with belly dumps on a 
Friday in one 10-hour shift between 7 a.m. and 5 p.m. 

Crushed Asphalt / Concrete Blend 
Tons $ /Ton Total 

Earth Work Solutions 450 $27.78 $12,501.00 
Melgaard Construction 450 $30.00 $13,500.00 
Prism Logistics 450 $29.50 $13,275.00 

Low Bid: 
Earth Work Solutions $12,501.00 
County Grant (25%) $3,125.25 

District Net Cost $9,375.75 



hIcathey@coglinscom.net  

From: Evan Reiber <evan.reiber@earthwork.us.com > 
Sent: Monday, June 27, 2022 7:08 AM 
To: hIcathey@collinscom.net  
Subject: RE: SMALL BUTTES ISD REQUEST FOR BIDS 

$27.78 per ton of 50/50 concrete asphalt blend delivered. 

From: hIcathey@collinscom.net  <hIcathey@collinscom.net > 
Sent: Tuesday, June 21, 2022 6:34 PM 
To: Evan Reiber <evanseiber@earthwork.us.com > 
Subject: RE: SMALL BUTTES ISD REQUEST FOR BIDS 

On that request for a bid — Please provide a price per ton and specify the materials— or if you have a couple of options, 
please include those options with a price per ton. 

Helenanne Cathey 
Cathey Consulting, LLC 
PO Box 471 
400 South Gillette Avenue, Suite 106 
(K2 Technologies Building - office entrance is on 4th Street across from Arrow Printing) 
Gillette, WY 82717 
307-685-8235 (phone) 
307-682-1187 (fax) 
hIcathey@collinscom.net  
www.catheyconsulting.net  

From:  hIcathey@collinscom.net  <hIcathey@collinscom.net > 
Sent: Tuesday, June 21, 2022 6:32 PM 
To: 'Evan Reiber' <evan.reiberPearthwork.us.com > 
Subject: RE: SMALL BUTTES ISD REQUEST FOR BIDS 

Sorry — forgot the map! 

Helenanne Cathey 
Cathey Consulting, LLC 
PO Box 471 
400 South Gillette Avenue, Suite 106 
(K2 Technologies Building - office entrance is on 4th Street across from Arrow Printing) 
Gillette, WY 82717 
307-685-8235 (phone) 
307-682-1187 (fax) 
hIcathey@collinscom.net  

1 
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From:  hIcathey@collinscom.net  <hIcathey@collinscom.net>  
Sent: Tuesday, June 21, 2022 6:32 PM 
To: 'Evan Reiber'  <eyan.reiber@earthyyork.us.com>  
Subject: SMALL BUTTES ISD REQUEST FOR BIDS 

Small Buttes Improvement and Service District request for bids: 
O Furnish and deliver approximately 450 tons of crushed asphalt or crushed concrete/asphalt on 

approximately 2,730 feet of Antelope Valley Street.from the first cattleguard south of Southern Drive 
to the second cattleguard south (see map). Material will need to be hauled in with belly dumps on a 
Friday in one 10-hour shift between 7 a.m. and 5 p.m. 

O The District will spread the rock. 
O Return bids no later than Thursday, June 30'. 
O The District will apply for the County Grant and the Board will meet Wednesday, July 20" at 4:00 p.m. 

to authorize work on the project. 

Thank you! 

Helenanne Cathey 
Cathey Consulting, LLC 
PO Box 471 
400 South Gillette Avenue, Suite 106 
(K2 Technologies Building - office entrance is on 4th Street across from Arrow Printing) 
Gillette, WY 82717 
307-685-8235 (phone) 
307-682-1187 (fax) 
hIcathey@collinscom.net  
www.catheyconsulting.net  

2 



Quotatf on 
Date: 6/22/2022 

Prepared by: 
Terms: Net 30 

County: Campbell CONSTRUCTION 

    

Customer: Small Butte ISD 
Attn: Helenanne Cathey: email hIcathey@collinscom.net  

Project: Asphalt / concrete blend 

TV UOM Description Unit Price Total 
blended base delivered 

Crushed asphalt and concrete blend delivered 
not spread 

$30.00 $27,000.00 900 TN 

Comments: Subtotal 
Tax Rate 
Sales Tax 

Total 

Thank You For Your Business! 

-4uvvD 6Gb- 



Quotation 
L 

1541 Diamond Drive 
Casper, WY 82061 
307-233-3925 

Date: 6/30/2022 
Prepared by: Chris Fare 

Terms: Net 30 
County: Campbell 

UOM Total Unit Price Description 

Furnish and deliver approximately 450 tons of 
crushed concrete/asphalt. 

Alternative Option Below 

Furnish and deliver approximately 450 tons of 
limestone base. 

450 

450 TN 

TN $13,275.00 

$12,375.00 

29.50 

$27.50 

Comments: 
Tax applied as necessary to taxable items. 

It is possible that a fuel surcharge may need to be applied should the fuel 
market see further increase by the time the project is awarded. 

Subtotal 
Tax Rate 
Sales Tax 

Fuel Surcharge 
Total 

$0.00 

Customer: Small Buttes Improvement and Service District 

Project: 2,730ft of Antelope Valley Street - appx. 450 tons of crushed concrete/asphalt 

Thank You For Your Business! 
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Lots 
17 

Small Buttes 
020.7085.49 

Date Description  
Priority 6 Priority 6 Priority 6 

Award Priority 1 Priority 2 Priority 3 Priority 4 Priority 5 25% 33% 50% Priority 7 Priority 8 Disburse Balance 11/15/2011 DSG 01-2011 District Formation 4,500.00 
7/24/2012 Pay request 1 
9/27/2012 Pay request 2 
12/6/2012 Pay ap 3-Final 

4,500.00 4,500.00 
2,718.84 1,781.16 

533.57 1,247.59 
600.00 647.59 

3/2/2013 DSG 2012.21 Road Maintenance 475.00  
4/30/2013 Pay Ap 1-Final 

475.00 475.00 

435.35 39.65 
4/16/2013 DSG 2012.24 Dust Suppression 1,125.00 
8/22/2013 Pay Ap 1-Final 

1,125.00 1,125.00 

1,779.00 

675.00 450.00 

1,779.00 
5/6/2014 DSG 2013.25 Crushed Concrete 1,779.00  

6/24/2014 Pay Ap 1-Final 
1,779.00 0.00 

9/16/2014 DSG 2014.01 Engineering paym( 7,500.00 
9/15/2014 Pay Ap-1 

10/29/2014 Pay Ap-2 

12/15/2014 Pay Ap-3 
2/12/2015 pay ap-4-Final 

7,500.00 7,500.00 

2,625.00 4,875.00 

3,375.00 1,500.00 

750.00 750.00 
750.00 0.00 

10/6/2015 DSG 2015.16 Road Maintenance 783.00 
5/12/2016 Pay ap 1-Final 

783.00 783.00 
783.00 0.00 

2/21/2017 DSG 2016.13 Roadwork 4,240.00 
6/30/2017 pay req 1 

6/25/2018 _pay req 2-final  

4,240.00 4,240.00 

2,590.25 1,649.75 

1,264.25 385.50 
11/2/2021   DSG 2021.01 2,400.00 2,400.00 2,400.00 

12/21/2021  PayRequest 1 - final 2,400.00 0.00 

2,400.00 0.00 0.00 0.00 0.00 0.00 2,400.00 0.00 0.00 0.00 0.00 2,400.00 
not subject to $1500/lot limitation 

Eligible 25,500.00 
Awards 2,400.00 
Disbursments 2,400.00 
Subject to 1500. 2,400.00 

Not subject to 1500. 0.00 
Remaining current 5-yr period 23,100.00 
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July 13, 2022 

To: Helenanne Cathey 
RE: Small Buttes Improvement and Service District 

The requirements below have been met by the Small Buttes Improvement and Service District. Having 
met the requirements, Small Buttes Improvement and Service District is currently in compliance with the 
Campbell County Elections Office. 

Notice of Board — 03/30/2022 

Proposed Budget —OS/19/2022 

Final Budget — 07/12/2022 

Public Records — 09/07/21 

Map - YES 

Department of Audit - YES 

Department of Revenue - YES 

Sincerely, 

Michelle L. Leiker 
Campbell County Elections Coordinator 



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
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COOPERATIVE AGREEMENT 
BETWEEN THE 

CAMPBELL COUNTY COMMISSION, 
AND PRAIRIE EAGLE MINING, LLC. 

Bishop Road Reconstruction 
Campbell County 

1. Parties. The Parties to this Agreement are the, the Campbell County Commission, 
hereinafter referred to as the "County", whose address is 500 South Gillette Avenue, Suite 
1100, Gillette, Wyoming 82716; and Eagle Specialty Materials dba. Prairie Eagle Mining, 
LLC, hereinafter referred to as "PEM", whose address is P. 0. Box 3039, Gillette, 
Wyoming 82717-3039; all collectively referred to as "Parties." PEM shall be referred to 
as "Funding Participant". 

2. Purpose. The purpose of this Agreement is to establish responsibilities and funding to 
construct and reconstruct the Campbell County road named Bishop Road from WY0 59 to 
an existing portion of Bishop Road in accordance with Senate File 001, Enrolled Act 12 
Section 321 (c) of the 2022 Legislature. 

3. Term of Agreement. This Agreement shall commence upon the day and date last signed 
and executed by the duly authorized representatives of the Parties to this Agreement and 
shall remain in full force and effect until terminated or the terms and conditions set out 
herein are complete. 

4. Responsibilities of the Parties and General Conditions of the Survey Work, 
Preliminary Engineering, Right-of-way Acquisition, Utility Adjustments, Letting, 
Construction Engineering, Construction and Maintenance: 

a. Preliminary Engineering will be performed by PEM, or their Consultant, who shall 
provide surveys, maps, geotechnical investigations, material testing, engineering 
investigations, environmental studies, designs, drawings, details, analyses, plans, 
title work and final right-of-way engineering, special provisions, estimates, and 
other items incidental and necessary to develop contract plans and documents. The 
design shall follow the Major Collector Roadway design standards as outlined in 
the 2016 Campbell County Road Manual. Designs, plans, and specifications shall 
be in accordance with County policies and procedures and applicable Federal or 
Wyoming State Laws, guidelines, and standards. 

b. The Consultant selection will be performed by PEM. PEM and the County will 
work in cooperation to develop the scope of work for the Consultant. The County 
shall review documents or plan issuances within two weeks of receipt and provide 
input back to PEM. 

Cooperative Agreement for 
Bishop Road Reconstruction in Campbell County 
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c. All Right-of-Way will be located on property currently owned by PEM therefore 
no costs associated with any settlements, condemnation, or acquisition is 
anticipated for the new Bishop Road alignment. 

d. Utility Adjustments will be performed by PEM or their Consultant. Arrangements 
will be made by separate agreement(s) with the affected utility owner(s) and are not 
covered by this Agreement. Utility relocation costs will be pro-rated according to 
the most recent State, County or Municipal policies and regulations. The County 
shall, by ordinance or regulation, control utility line encroachments and crossings 
in a manner that provides for a degree of protection to the roadway at least equal to 
the protection provided by the State's Utility Accommodation Regulations, and can 
be found at the following link: 

https://www.dot.state.wy.us/home/engineering  technical programs/utilities secti 
on.default.html  

Under the terms of this Agreement, if utility adjustments are not required for this 
project, all references to such adjustments herein are considered null and void. 

e. The letting of this project will be performed by PEM. The County shall be given 
the opportunity to participate in review meetings, conference calls, site 
meetings/inspections, and agrees to review and provide feedback on documents and 
plan issuances within two weeks of receipt and to approve final design plans and 
estimates prior to the advertisement for bids by PEM. Likewise, the County shall 
have final approval of the award of this project to the lowest qualified bidder 
through formal action by the Board of County Commissioners. 

f. Construction engineering and contract administration for this project will be 
performed by and under the immediate direction, control and supervision of PEM 
or their Consultant in accordance with the plans and specifications. The County 
shall submit a letter to PEM designating a qualified project representative, at no 
cost to PEM, capable of making timely decisions and authorized to sign documents 
concerning the construction of the project. 

g.  PEM, in consultation with the County, will be responsible for converting the 
functional classification of the roadway. 

h. PEM will be responsible for public outreach throughout the project. 

i. Upon completion and acceptance of the project by PEM, the County shall return, 
within 30 days, the County's Acceptance Certificate, or any other required 
documents. Once this Acceptance Certificate has been completed, all National 
Pollutant Discharge Elimination System (NPDES) General Permits related to the 
project will be transferred to the County. The County shall then be responsible for 
all storm water runoff on the project and storm water monitoring until a Notice of 
Termination (NOT) can be submitted for the project by the County. In the event 

Cooperative Agreement for 
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petroleum contaminated soil or water is encountered on this project, the required 
work associated with mitigation of the contamination will become part of this 
project but the cost of which shall be borne by PEM. 

Upon completion and acceptance of the construction and reconstruction of Bishop 
Road, the ownership of the road and all appurtenances including the right-of-way 
will remain with the County. PEM shall produce a final plat of the new roadway 
alignment, vacated roadway, and Caballo Ct. for acceptance by the Board of 
Commissioners. The County and PEM shall enter into a Maintenance agreement 
that shall include all repairs necessary to keep the improvement in its functional 
constructed condition. The County also agrees not to permanently close or abandon 
the route without written agreement between the County and PEM. 

k. The new Bishop Road alignment will become part of the County road system. 

I. The Parties agree that the new roadway may consist of a gravel section and remain 
unpaved for up to two (2) years. At the conclusion of this 2-year period, if not 
before, the roadway will be paved, unless the County agrees to further delay or 
waive such paving requirement in its sole and absolute discretion. So long as such 
portion remains unpaved, PEM shall be responsible for major settlement road 
maintenance in accordance with the Road Maintenance agreement executed by the 
Parties for the unpaved portion, PEM will perform sufficient dust abatement 
activities in conjunction with dust abatement activities at Belle Ayr Mine. 

5. Participation of Project Costs. In accordance with Senate File 001, Enrolled Act 12, 
Section 321 (c), of the 2022 Legislature, the State's $5 million dollar amount will be 
matched by $5 million dollars total. 

The funding breakdown is as follows: 
a. PEM will contribute half of the matching funds required up to $2.5 million dollars 

to the County during the course of the project. 
b. County will contribute half of the matching funds required up to $2.5 million 

dollars. County contributions can be derived from multiple sources at the County's 
sole discretion during the course of the project. 

c. The State of Wyoming Governor's Office will provide $5 million dollars to the 
County. 

d. Any funding required over the $10 million dollar amount is the responsibility of 
PEM. 

The Funding Participant may pay their above-mentioned contribution to the County for its 
portion of monthly or biweekly invoices during the construction of the Bishop Road 
relocation. 

The County will not reimburse for any work completed on the Bishop Road, or for any 
information given related to this project, prior to the execution of this Agreement. The 
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County will allow monies spent by PEM utilized for any construction or design activities 
prior to the execution and during implementation of this Agreement as matching funds. 

6. Reimbursement: The County will utilize the Wyoming State Governors Office and 
Funding Participant money for all project costs up to a total of $10 million dollars. If the 
full $10 million dollars are not utilized for the project because it is not paved at the time of 
construction, then the remaining funds will be set in escrow for a period of two (2) years 
until paving commences. If paving does not occur at that time, then the monies in escrow 
will be returned to the State, County and Funding Participant in proportion to each entities' 
funding contribution. 

7. Project Abandonment: Should PEM abandon the project at any time, or if the project is 
not let to construction within two years of the completion of the design or prior to the 
completion, due to the delay or actions by PEM, the County shall reimburse PEM and the 
Wyoming State Governors Office their portion of any remaining contribution dollars not 
spent on the project at the time of abandonment. 

8. General Provisions 

a. Amendments. Any party may request changes in this Agreement. Any changes, 
modifications, revisions, or amendments to this Agreement which are mutually 
agreed upon by and between the Parties to this Agreement shall be incorporated by 
written instrument, executed, and signed by all parties to this Agreement. 

b. Applicable Law and Venue. The construction, interpretation and enforcement of 
this Agreement shall be governed by the laws of the State of Wyoming. The Courts 
of the State of Wyoming shall have jurisdiction over this Agreement and the Parties, 
and the venue shall be in the Sixth Judicial District, Campbell County, Wyoming. 

c. Assignment/Agreement Not Used as Collateral. The parties shall not assign nor 
otherwise transfer any of the rights or delegate any of the duties set forth in this 
Agreement without the prior written consent of the other parties. The parties shall 
not use this Agreement, or any portion thereof, for collateral for any financial 
obligation without the prior written permission of the County. 

d. Availability of Funds. Each payment obligation of the County is conditioned upon 
the availability of government funds which are appropriated or allocated for the 
payment of this obligation. If funds are not allocated and available for the 
continuance of the project, this Agreement may be terminated by the County at the 
end of the period for which the funds are available. The County will notify the 
Funding Participants at the earliest possible time of the services which will or may 
be affected by a shortage of funds. No penalty shall accrue to the County in the 
event this provision is exercised, and the County will not be obligated or liable for 
any future payments due or for any damages as a result of termination under this 
section. This provision shall not be construed to permit the County to terminate 
this Agreement in order to acquire similar services from another party. If this 
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Agreement is terminated pursuant to this provision, the County shall reimburse the 
Wyoming State Governor's Office and Funding Participants any unspent funds they 
contributed. 

e. Compliance with Law. The Parties shall keep informed of and comply with all 
applicable, Federal, State, and local laws and regulations in the performance of this 
Agreement. 

f. Entirety of Agreement. This Agreement, consisting of six pages, represents the 
entire and integrated Agreement between the Parties, and supersedes all prior 
negotiations, representations, and agreements, whether written or oral. 

Indemnification. A Funding Participant that individually breaches this Agreement 
(failure to pay funds) shall indemnify, defend, and hold harmless the State of 
Wyoming, the County, and their officers, agents, employees, successors and 
assignees from any and all claims, lawsuits, losses and liability arising out of their 
failure to pay the committed funds. 

h. Notices. All notices arising out of, or from, the provisions of this Agreement shall 
be in writing and given to the Parties at the address provided under this Agreement, 
either delivered by hand or certified mail. 

Severability. Should any portion of this Agreement be judicially determined to be 
illegal or unenforceable, the remainder of this Agreement shall continue in full 
force and effect, and the Parties may renegotiate the terms affected by the 
severance. 

Sovereign Immunity. The County does not waive governmental immunity and 
retains all immunities and defenses available to them as a governmental entity 
pursuant to Wyo. Stat. § 1-39-101, et seq., and all other applicable law. PEM 
waives all sovereign or governmental immunities to which it may be entitled in 
entering into this Agreement as any sovereign or governmental immunity may be 
applicable to its breach of this agreement and as may be applicable to claims by 
Campbell County. PEM makes no such waiver as the same may apply to any third 
party. 

k. Third Party Beneficiary Rights. The Parties do not intend to create in any other 
individual or entity the status of third-party beneficiary, and this Agreement shall 
not be construed so as to create such status. The rights, duties and obligations 
contained in this Agreement shall operate only between the Parties to this 
Agreement and shall inure solely to the benefit of the Parties to this Agreement. 
The provisions of this Agreement are intended only to assist the Parties in 
determining and performing their obligations under this Agreement. 

The terms of this Agreement, and any amendments thereto, shall be binding upon 
and inure to the Parties hereto, their administrators and successors. 

Cooperative Agreement for 
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1. Conflict With Obligation to State Derived From Receipt of Funding Under 
Senate File 001, Enrolled Act 12 Section 321 (c) of the 2022 Legislature. If any 
term of this Agreement or any party obligation arising under this Agreement 
conflicts with any law, regulation, rule, or obligation owed to the State of Wyoming 
as a result of the County's receipt of funds under Senate File 001, Enrolled Act 12 
Section 321 (c) of the 2022 Legislature, the obligations owed to the State of 
Wyoming shall prevail and this Agreement shall automatically amend to allow the 
County to meet all its obligations related to the State funding under Senate File 001, 
Enrolled Act 12 Section 321 (c) of the 2022 Legislature. 

9. Signatures. In witness whereof, the Parties to this Agreement, either personally or 
through their duly authorized representatives, have executed this Agreement on the days 
and dates set out below and certify that they have read, understood, and agreed to the 
terms and conditions of this Agreement. 

The effective date of this Agreement is the day and date last signed and executed by the 
duly authorized representatives of the Parties to this Agreement, below. 

ATTEST: CAMPBELL COUNTY COMMISSION: 

By:  
Name Del Shelstad, Chairman 

Title Date 

ATTEST: PRAIRIE EAGLE MINING, LLC.: 

Title 

By: 04  
riTe; Apr 

Name Matthew Cook, General Manager 

7/'2-T/2  
Date 

Approved as to form: 

By:  
Mitchell H. Damsky 
County Attorney's Office Date Agreement Prepared: 07-20-2022 
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*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
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MEMORANDUM 
. . . from H.R./Risk Management 

 

TO:  Board of Campbell County Commissioners 
  Del Shelstad, Chairman 

Robert Maul 
  Don Hamm   

Rusty Bell 
Colleen Faber 

 
FROM: Brandy Elder 
  Executive Director of Human Resources & Risk Management 
  On Behalf of the Campbell County Personnel Committee 
 
DATE: August 2nd, 2022 
 
SUBJECT:  Retitling of Information Technology Manager Position 
 
In an effort to bring continuity to the title structure in our departments, the Personnel Committee would like to  
recommend that the title of Information Technology Manager be changed to Information Technology Director.  
Historically, the position was titled as Director, and we are unable to determine why it was changed during the  
Segal Waters study.  
 
This position would continue to report to the Administrative Director, Office of the Commissioners as it  
currently is but would alleviate confusion on the structure of the titling nomenclature of our organization.  
 
 
As always, we thank you for your consideration. 
 
 



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 10:20 Position Reclassifications 



 
 

MEMORANDUM 
. . . from H.R./Risk Management 

 

TO:  Board of Campbell County Commissioners 
  Del Shelstad, Chairman 

Robert Maul 
  Don Hamm   

Rusty Bell 
Colleen Faber 

 
FROM: Brandy Elder 
  Executive Director of Human Resources & Risk Management 
  On Behalf of the Campbell County Personnel Committee 
 
DATE: August 2nd, 2022 
 
SUBJECT:  Reclassification of Positions  
 
Upon reviewing the Range Placement table for the 2022, there were several positions  
that needed to be repointed to ensure they are at the appropriate pay grade for their responsibilities.  
 
On July 13th, 2022, the Personnel Committee reviewed the following positions:  

 Custodial Supervisor 
 Maintenance Supervisor 
 Facilities Manager 
 Director, Rockpile Museum 

 
The outcomes, pointing, and recommendations are as follows: 
 

 Custodial Supervisor- currently in pay grade 110, recent graded confirms the grade is appropriate.  
 

Formal Education: 2 40
Work Experience: 4 69
Management & Supervision: 5A 102
Human Collaboration Skills: 3A 75
Freedom to Act and Impact of Action: 4B 120
Technical Skill: 2A 62
Fiscal Responsibility: 2 40
Working Conditions:  2B 44
Total Score 552
Grade 110 

 
 
 



 Maintenance Supervisor- currently in pay grade 111, recent grading recommends appropriate pay grade 
is 112. No Pay increase necessary for current employee. 
 

Formal Education: 2 40
Work Experience: 4 69
Management & Supervision: 5A 102
Human Collaboration Skills: 4B 120
Freedom to Act and Impact of Action: 4B 120
Technical Skill: 3A 109
Fiscal Responsibility: 3 60
Working Conditions:  3B 71
Total Score 691
Grade 112

 
 Facilities Manager- currently in pay grade 112, recent grading recommends appropriate pay grade is 

113. No Pay increase necessary for current employee. 
 

Formal Education: 3 60
Work Experience: 5 86
Management & Supervision: 6A 127
Human Collaboration Skills: 5A 135
Freedom to Act and Impact of Action: 4B 120
Technical Skill: 3A 109
Fiscal Responsibility: 4 80
Working Conditions:  2B 44
Total Score 761
Grade 113

 
 Director, Rockpile Museum- current pay grade is 112 recent grading recommends that appropriate pay 

grade is 113. This would place the position in line with at least one other Director/Department Head. No 
Pay increase necessary for current employee. 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Thank you for your consideration.  

Formal Education: 5 100
Work Experience: 4 69
Management & Supervision: 4B 89
Human Collaboration Skills: 5A 135
Freedom to Act and Impact of Action: 5A 135
Technical Skill: 3A 109
Fiscal Responsibility: 4 80
Working Conditions:  1B 18
Total Score 735
Grade 113



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 10:25 Creation & Classification for 
Maintenance Technician Master of Record 



 

 
Campbell County 
Job Description  

Classification Title Maintenance Technician, Master of Record 
Job Code 111 

FLSA Status Non-Exempt 
 

1 
 

GENERAL SUMMARY 
Performs a variety of advanced master level and highly technical trade specific 
maintenance and repair work. Ensures work assignments are performed in a safe and 
timely manner. Serves as one of the following for Campbell County Facilities 
Maintenance: 

 State Electrical Master of Record, City of Gillette Master of Record, and the City 
of Gillette Electrical Contractor Master of Record 

 City of Gillette Contractor Master of Record for other specific trades such as 
Plumbing, HVAC/Mechanical, Carpentry, and Low Voltage. 

This job reports to the Facilities Division Maintenance Supervisor for Public Works.    
 

ESSENTIAL DUTIES & RESPONSIBILITIES 

The intent of this job description is to provide a representative summary of the major duties and 
responsibilities performed by employees in this job. Employees may be requested to perform 
job-related tasks other than those specifically presented in this description. 

 Provides guidance, mentorship, and training to lower-level maintenance staff to 
develop professional trade and safety awareness skills.  Keeps track of their hours 
for the advancement in their trade specific fields.  

 Conducts regular inspection, performs scheduled maintenance, monitors, repairs 
and replaces necessary building system components as needed. 

 Installs new equipment and inspects new systems for potential maintenance 
problems. Logs equipment history. 

 Coordinates with County Departments, staff, vendors, and other trades to complete 
projects/work orders in a timely and cost-effective manner. 

 Estimates and requests materials and/or equipment needed to complete work orders 
in a timely and cost-effective manner.  

 Prepares and maintains written documentation and various logs and records on 
work performed. 



 

 
Campbell County 
Job Description  

Classification Title Maintenance Technician, Master of Record 
Job Code 111 

FLSA Status Non-Exempt 
 

2 
 

 Responds to emergency situations and troubleshoots operating problems to resolve 
immediate operational and/or safety concerns for building system components in 
County facilities.  

 Provides recommendations for long-term solutions and performs preventative 
maintenance as needed. 

 Provides input in the planning and coordinating of building projects. 

 Requisitions supplies, equipment, and materials for work orders and inventory as 
directed. 

 Assists with snow removal which may include plowing, hand shoveling, and 
dispersing ice melting compounds as needed. 

 Trains employees to perform a variety of duties, including safe operation and 
maintenance of power equipment and tools to ensure the availability of equipment 
and tools in safe operating condition.  

 Performs related duties as required. 
 

MINIMUM QUALIFICATIONS 
Required Education and Experience: 

 Associate degree  

 Five (5) to seven (7) years of experience in facility maintenance  

 Any equivalent combination of training, education, and experience that provides the 
required skills, knowledge, and abilities 

Required Licenses or Certifications (trade specific): 

 Class C driver's license 

 State of Wyoming Licensed Master Electrician  

 State of Wyoming Electrical Master of Record 

 City of Gillette Master Trade License 

 City of Gillette Contractor Master of Record  
 



 

 
Campbell County 
Job Description  

Classification Title Maintenance Technician, Master of Record 
Job Code 111 

FLSA Status Non-Exempt 
 

3 
 

COMPETENCIES FOR SUCCESSFUL PERFORMANCE OF JOB DUTIES 

Knowledge of: 

 English grammar, spelling, and punctuation 
 Principles and practices of basic bookkeeping 
 Modern office procedures, methods, and computer equipment 
 Occupational hazards and standard safety practices necessary in mechanical and 

custodial work 
 Safe driving, equipment, and tool use principles and practices 
 Basic building and grounds maintenance and repair processes and procedures 
 Drainage systems and general plumbing  
 HVAC software operation  
 Building maintenance, repair processes, and procedures 
 Characteristics and safe use of commercial custodial cleaning compounds and 

custodial equipment 
 Theory and techniques of troubleshooting and diagnosing of HVAC, electrical, 

plumbing, and fire suppression systems 

Skill in: 

 Interpersonal skills necessary to develop and maintain effective and appropriate 
working relationships  

 Performing a variety of duties, often changing from one task to another of a different 
nature 

 Performing basic mathematical functions such as addition, subtraction, 
multiplication, division, percentages, and ratios 

 Communication, both oral and written  
 Operating hand and power tools and equipment 
 Troubleshooting  
 Leadership 

Ability to: 

 Meet schedules and deadlines of the work 



 

 
Campbell County 
Job Description  

Classification Title Maintenance Technician, Master of Record 
Job Code 111 

FLSA Status Non-Exempt 
 

4 
 

 Understand and carry out oral and written directions 
 Accurately organize and maintain paper documents and electronic files 
 Maintain the confidentiality of information and professional boundaries 
 Read and understand blueprints 
 Correctly identify and resolve a wide variety of mechanical, electrical, and special 

systems problems 
 Monitor industry advancements and make recommendations regarding equipment 

and system replacement and upgrade 
 Ensure that the electrical work performed by others meets the necessary Federal, 

State, and local regulations, ordinances, standards, and codes 
 Coordinate work of outside contractors 
 Estimate equipment needs and operation costs 
 Maintain detailed and accurate records 

 

PHYSICAL DEMANDS 

The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. Reasonable accommodations 
may be made to enable qualified individuals with disabilities to perform the essential functions. 

 The position involves heavy physical demands, such as exerting up to 100 lbs. of 
force occasionally, and/or up to 50 lbs. of force frequently, and/or up to 20 lbs. of 
force constantly to move objects.  

Campbell County is an Equal Opportunity Employer. 
 

Date created: 10/16/2019 

Dates revised: 8/16/2021; 7/26/2022 

Commission 
Approval 

 

   Signature    Date 



 
 

MEMORANDUM 
. . . from H.R./Risk Management 

 

TO:  Board of Campbell County Commissioners 
  Del Shelstad, Chairman 

Robert Maul 
  Don Hamm   

Rusty Bell 
Colleen Faber 

 
FROM: Brandy Elder 
  Executive Director of Human Resources & Risk Management 
  On Behalf of the Campbell County Personnel Committee 
 
DATE: August 2nd, 2022 
 
SUBJECT:  Creation and Classification for Maintenance Technician, Master of Record 
 

On July 13th, 2022, the Personnel Committee met to review a new job description for the position of Maintenance 
Technician, Master of Record for the Public Works Department.  This position reports to the Facilities Division 
Maintenance Supervisor for Public Works. This role is responsible for Performs a variety of advanced master level and 
highly technical trade specific maintenance and repair work. Ensures work assignments are performed in a safe and timely 
manner. Serves as one of the following for Campbell County Facilities Maintenance: 

 State Electrical Master of Record, City of Gillette Master of Record, and the City of Gillette Electrical Contractor 
Master of Record 

 City of Gillette Contractor Master of Record for other specific trades such as Plumbing, HVAC/Mechanical, 
Carpentry, and Low Voltage. 

 
Based on the Committee’s review; the following pointing and title are being recommended along with the attached job 
description for approval.  
 
Title: Maintenance Technician, Master of Record 
 

Formal Education: 5 100
Work Experience: 5 86
Management & Supervision: 3B 64
Human Collaboration Skills: 3A 75
Freedom to Act and Impact of Action: 3B 90
Technical Skill: 3A 109
Fiscal Responsibility: 1 20
Working Conditions:  3B 71
Total Score 615
Grade 111

 
 
Thank you for your consideration.  
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