
08:00 BOARD BRIEFING | 09:00 MEETING CALLED TO ORDER 

PLEDGE OF ALLEGIANCE 

CONSENT AGENDA 

 A. Consent Agenda

VOUCHERS 

 B. Vouchers

COMMISSION CALENDAR OF EVENTS 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide
contact information and the topic(s) to be discussed.

AMENDED AGENDA 

CAMPBELL COUNTY BOARD OF COMMISSIONERS 

DEL SHELSTAD Chairman 
RUSTY BELL 
BOB MAUL 

COLLEEN FABER 

DON HAMM 

SEPTEMBER 7, 2022 

C. Commission Calendar

REGULAR BUSINESS 

D. 9:05 Asset and Capitalization Policy Revised

E. 9:10 Annual Compensation Agreement, Extension Office

F. 9:20 Certificate of State Grant-in-Aid, Project AGC002A

G. 9:25 Certificate of State Grant-in-Aid, Project ACG034A

H. 9:30 Administrative Amendment, Project ACG024A CRRSA

I. 9:35 District Support Grant Extension, Freedom Hills

J. 9:40 Museum Crosswalk Bid Award

K. 9:45 Nettle Creek Minor Subdivision Request

L. 9:50 Vehicle Recommendations FY2022-23

M. 9:55 Guardian Ad Litem Contract

Kimberly Fry 

Shelly Besel 

Shelly Besel 

Todd Chatfield
Clark Melinkovich 

Clark Melinkovich 

Sam Proffer Tony 

Langone Mitch 

Damsky 

EXECUTIVE SESSION 

N. Personnel

REGULAR BUSINESS 

O. 10:00 Board Member Removal, Fair Board Chairman Shelstad 

PUBLIC COMMENT 

P. 10:15 For the Good of the County*

ADJOURN 



Consent Agenda 

MINUTES 
Board of Commissioners Directors Workshop, August 15, 2022 
Board of Commissioners Regular Meeting, August 16, 2022  

PAYROLL PAYMENTS 
July 31, 2022  
August 11, 2022  
August 25, 2022  

CANCELLATION/REBATE OF TAXES 
2021-84, 2021-85, 2021-86, 2021-87, 2021-88, 2021-89, 2021-90 

AGREEMENTS 
CSBG CARES – Amendment One to the Contract between Wyoming Department of Health, 
Public Health Division and Campbell County for the Community Services Block Grant 
Program (CSBG) Coronavirus Aid, Relief, and Economics (CARES) to extend the term of the 
contract from September 30, 2022 to September 30, 2023.  

CSBG CARES SUBAWARD – Amended Subaward Grant Agreement between Council of 
Community Services and the Council of Community Services for the Community Services 
Block Grant Program (CSBG) Coronavirus Aid, Relief, and Economics (CARES) to extend 
the term of the contract from September 30, 2022 to September 30, 2023.  

CONTINGENCY REQUEST 
Fleet – Transfer $2,500.00 from 100013-69800 Contingency to 100016-64150 Gasoline to 
cover fuel import from Fuel Master to Tyler—will be reimbursed by departments.  

LINE ITEM TRANSFERS 
Clerk – Elections  
Transfer $1,500.00 from 100023-62100 Advert/Publication to 100023-63440 Misc Expense 
Transfer $1,400.00 from 100023-63360 Ballot Casting to 100023-63000 Rent  

Extension   
Transfer $1,250.00 from 102-62450 EE Dev Meet Air Meal Lodge to 102-64150 Gasoline 
Transfer $800.00 from 103-62450 EE Dev Meet Air Meal Lodge to 103-62150 Gasoline  
Transfer $788.00 from 104-62450 EE Dev Meet Air Meal Lodge to 104-64150 Gasoline 
Transfer $500.00 from 105-62450 EE Dev Meet Air Meal Lodge to 105-64150 Gasoline 
Transfer $250.00 from 106-62450 EE Dev Meet Air Meal Lodge to 106-64150 Gasoline 

Road & Bridge  
Transfer $8,000.00 from 100141-65120 Road Materials to 100141-64000 Supplies 

Treasurer  
Transfer $650.00 from 100031-62450 EE Dev Meet Trav Meal Lodge to 100031-64150
Gasoline 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide
contact information and the topic(s) to be discussed.



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide
contact information and the topic(s) to be discussed.

$150.00  
315,283.09 
39,422.88  
29,270.00  
311.60  
1,407.36  
500.00  
4,224.01  
150.00  
303,824.26 
39,442.88  
28,845.00  
311.60  
1,407.36  
172,154.53 
950.00  
19,517.42  
2,335.83  

POSITION VACANCY JUSTIFICATIONS 
Library – Reference Services Specialist  
Public Works – Custodial  

HAND WARRANTS 
Campco Federal Credit Union  
Campbell County Clerk Tax Account 
Campbell County Treasurer – FLX/HSA  
Great West Trust Company 
Sheridan County Circuit Court 
Wyoming Child Support  
Campbell County Treasurer – Museum CC Account 
Wyoming Department of Revenue & Taxation  
Campco Federal Credit Union  
Campbell County Clerk Tax Account  
Campbell County Treasurer – FLX/HSA 
Great West Trust Company  
Sheridan County Circuit Court 
Wyoming Child Support  
HM Life Insurance  
Campco Federal Credit Union  
Campbell County Clerk Tax Account 
Campbell County Treasurer – FLX/HSA 
Great West Trust Company 4,555.00  



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide
contact information and the topic(s) to be discussed.

The following page(s) contain the backup material for Agenda Item: Consent Agenda 



Office of County Commissioners 
August 15, 2022 

Gillette, WY 

Directors Workshop 

The Campbell County Board of Commissioners met for a Directors Workshop, Monday, August 
15, 2022, at 1 :30 PM. 

Present were Rusty Bell, Del Shelstad, Bob Maul, Don Hamm, Colleen Faber, Commissioners; 
Kendra Anderson, Deputy County Clerk; Kevin Geis, Road and Bridge Director; Dwayne 
Dillinger, Parks & Recreation Director; Todd Chatfield, Airport Director; Robert Henning, 
Museum Director; Jeff Bender, Fire Chief; Kelly Wallem, County Attorney Office Manager; 
ReNae Keuck, CAM-PLEX Comptroller; Liz Edwards, Fair Coordinator; Bob Tranas, 
Children's Development Services Director; Matt Olsen, Public Works Director; Phil Harvey, IT 
Director; Leslie Perkins, Community & Government Relations Coordinator; Brandy Elder, HR 
Director and Denton Knapp, Commissioners Administrative Director. 

Brandy Elder discussed the new job descriptions and provided updates on health care expenses 

and the turnover rate. 

Discussion was held on the Westwood property. 

A Gillette Vision 2040 presentation was provided. 

A workshop was held on the Camporee Memorandum of Understanding. 

Commissioner Faber moved to convene into executive session to discuss pending litigation and 
personnel. Commissioner Bell seconded the motion. All Voted - Aye. Carried. 

The Board reconvened into the Directors Workshop at 3:30 PM. 

There being no further business to come before the Commissioners, the meeting was adjourned 
at 3:30 PM. 

Kendra Anderson, Deputy County Clerk 
Board of County Commissioners 

Del Shelstad, Chairman 
Board of County Commissioners 
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AMENDMENT ONE TO THE CONTRACT BETWEEN 
WYOMING DEPARTMENT OF HEALTH, PUBLIC HEALTH DIVISION 

AND 
CAMPBELL COUNTY 

1. Parties. This Amendment is made and entered into by and between the Wyoming Department 
of Health, Public Health Division (Agency), whose address is: 122 West 25th  Street, 3' Floor 
West, Cheyenne, Wyoming 82002 and Campbell County (Subrecipient), whose address is: 500 
South Gillette Avenue, Suite 1100, Gillette, Wyoming 82716-4211. This Amendment concerns 
the Community Services Block Grant Program (CSBG). 

2. Purpose of Amendment.  This Amendment shall constitute the first amendment to the Contract 
between the Agency and the Subrecipient. The purpose of this Amendment is to extend the 
term of the Contract through September 30, 2023; and b) amend the responsibilities of the 
Subrecipient by replacing Attachment A, Statement of Work, with Attachment A-1, Revised 
Statement of Work, to reflect timeline changes. 

The original Contract, dated October 12, 2020, required the Subrecipient to provide funding 
and oversight of the CSBG Coronavirus Aid, Relief, and Economic (CARES) Act supplemental 
funds to enhance the poverty-fighting efforts and prevent, prepare for, and respond to the 
impacts of the Coronavirus Disease pandemic through the CSBG network for a total Contract 
amount of two hundred ninety-six thousand, five hundred four dollars ($296,504.00) with an 
expiration date of September 30, 2022. 

3. Term of the Amendment.  This Amendment shall commence on September 30, 2022, or upon 
the date the last required signature is affixed hereto, whichever is later (Effective Date), and 
shall remain in full force and effect through the term of the Contract, as amended, unless 
terminated at an earlier date pursuant to the provisions of the Contract, or pursuant to federal 
or state statute, rule, or regulation. 

4. Amendments.  

A. The second sentence of Section 3 of the original Contract is hereby amended to read as 
follows: 

"The Performance Period of this Contract is from March 27, 2022through September 
30, 2023." 

B. The second sentence of Section 2 of the original Contract is hereby amended to read as 
follows: 

"The funds will act as a supplement to the FY2020, FY2021, FY2022, FY2023 activities 
and services provided, and thus will be distributed and charged in a manner consistent 
with the CSBG Act." 

5. Amended Responsibilities of the Subrecipient. 

Amendment One to theContract between Wyoming Department of Health, Public Health Division 
and Campbell County 

Page 1 of 3 



Responsibilities of the Subrecipient are hereby amended as follows: 

A. As of the Effective Date of this Amendment, Attachment A, Statement of Work, which 
was attached to the original Contract, is superseded and replaced by Attachment A-1, 
Revised Statement of Work, which is attached to this Amendmenrand incorporated into 
the original Contract by this reference. All references to "Attachment A" in the original 
Contract, and in any amendments thereto, are amended to read: "Attachment A-1". 

6. Amended Responsibilities of the Agency. 

Responsibilities of the Agency have not changed. 

7. Special Provisions.  

A. Same Terms and Conditions. With the exception of items explicitly delineated in this 
Amendment, all terms and conditions of the original Contract, and any previous 
amendments, between the Agency and the Subrecipient, including but not limited to 
sovereign immunity, shall remain unchanged and in full force and effect. 

B. Counterparts. This Amendment may be executed in counterparts. Each counterpart, 
when executed and delivered, shall be deemed an original and all counterparts together 
shall constitute one and the same Amendment. Delivery by the Subrecipient of an 
originally signed counterpart of this Amendment by facsimile or PDF shall be followed 
up immediately by delivery of the originally signed counterpart to the Agency. The 
Subrecipient's failure to deliver, either personally or via US Mail, postage prepaid, the 
originally signed counterpart to the Agency within five (5) business days shall be 
considered a material breach and may result in immediate termination of the original 
Contract by the Agency. 

8. General Provisions. 

A. Entirety of Contract. The original Contract, consisting of eleven (11) pages; 
Attachment A, Statement of Work, consisting of three (3) pages; this Amendment One, 
consisting of three (3) pages; and Attachment A-1, Revised Statement of Work, 
consisting of three (3) pages, represent the entire and integrated agreement between the 
parties and supersede all prior negotiations, representations, and agreements, whether 
written or oral. 

THE REMAINDER OF THIS PAGE WAS INTENTIONALLY LEFT BLANK 
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Stefan J Pate , Director ate 

SUBRECIPIENT: 
Campbell County 

Del Commissioner Chairman 
• tittlizaz 

2,271ig7 
Cole R. White, Assist y General 

07  
Date 

9. Siznatures t  The parties to this Amendment, through their duly authorized representatives, 
have executed this Amendment on the dates set out below, and certify that they have read, 
understood, and agreed to the terms and conditions of this Amendment. 

This Amendment is not binding on either party until approved by A&I Procurement and the 
Governor of the State of Wyoming or his designee, if required by Wyo. Stat. § 9-2-3204(b)(iv). 

AGENCY: 
Wyoming Department of Health, Public Health Division 

1L kA`61L WriklaManufat W,piititotault_ 1111 0T2  -- 
Stephanie Pyle, MBA Date 
Senior Administrator, Public Health Division 

ATTORNEY GENERAL'S OFFICE: APPROVAL AS TO FORM 

Amendment One to the Contract between Wyoming Department of Health, Public Health Division 
and Campbell County 

Page 3 of 3 



ATTACHMENT A-1 
REVISED STATEMENT OF WORK 

Community Services Block Grant 

General Description 

This document is a Revised Statement of Work (SOW) to identify and describe projects to be performed 
through the Community Services Block Grant Coronavirus Aid, Relief, and Economic Security Act (CARES 
Act) Supplemental in Campbell County, Wyoming during the term of this Contract. The goal of the CARES 
Act is to enhance the poverty-fighting efforts and prevent, prepare for, and respond to the impacts of the 
Coronavirus Disease pandemic through the Community Services Block Grant (CSBG) network. 

Responsibilities of Subrecipient 
Campbell County (Subrecipient) agrees to: 

A. State Management Plan and Application. Recognize this Contract is subject to the FFY 2020 Wyoming 
CSBG State Management Plan and addendums and the Subrecipient's FFY 2020 CSBG CARES Act 
Application, both of which shall be located for review at the Wyoming Department of Health, Public Health 
Division (Agency). 

B. Annual Report. Collect, maintain, and compile the federally required demographic, programmatic, and 
financial ,data and submit in compiled format the Annual Report to the Agency by a date determined by the 
Office of Community Services and the Agency. This is generally from December through March. 

C. Data Reporting. Subrecipient shall utilize the CSBG statewide data system provided by the Agency. 

D. Eligibility Requirements. Abide by the federal eligibility requirements of the CARES Act through an 
application process which requires proof of income that indicates the applicant(s) is at or below two hundred 
percent (200%) of the Federal Poverty Guidelines. The 2019 poverty guidelines will be used to determine 
eligibility until September 30, 2020. Beginning October 1, 2020, the 2020 poverty guidelines will be used to 
determine eligibility until September 30, 2021. Beginning October 1, 2021, the 2021 poverty guidelines will 
be used to determine eligibility until September 30, 2022. Beginning October 1, 2022, the 2022 poverty 
guidelines will be used to determine eligibility until September 30, 2023. 

E. Grant Recovery. CSBG CARES Act funds cannot be carried over. The Agency shall be entitled to recover 
from the Subrecipient any full or partial payment made under the Contract for: 1) any payments used for 
purposes not authorized, or performed outside the Contract; 2) any payments for services the Subrecipient is 
unable to provide; and 3) any payments for services the Subrecipient did not provide but was required to 
provide under the terms of the Contract. 

F. Monitoring. Monitor each sub-subrecipient on-site at least one (1) time during the budget period to ensure 
compliance with federal requirements and performance goals. Monitoring reports should be completed 
within sixty (60) days after the visit and copies of the report should be provided to the sub-subrecipient and 
the Agency. Any findings should be noted and required follow-up should be explained in detail. Any sub-
subrecipient with significant findings should be placed on a Corrective Action Plan (CAP) or Quality 
Improvement Plan (QIP) following the process for such as outlined in CSP Policy #4: Corrective Action, 
Termination, or Reduction of Funding, which is incorporated into this attachment by this reference. A 
follow-up visit should be scheduled within one (1) year of the first visit to re-evaluate the findings. A 
follow-up report should be completed within sixty (60) days after the visit and copies of the report sent to 

Attachment A-1 to the Contract between Wyoming Department of Health, Public Health Division 
and Campbell County 
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ATTACHMENT A-1 
REVISED STATEMENT OF WORK 

Community Services Block Grant 

the sub-subrecipient and the Agency. Any consistent noncompliance issues should be reported to the 
Agency as appropriate. 

G. Monthly Expenditure Report. Submit monthly expenditure reports by the 10th  day of each month for the 
preceding month. These reports should be completed by each service provider and a compiled report shall 
be completed by the Subrecipient. This report shall indicate the actual current month expenses, year-to-date 
expenses for the Contract term, and percent expended by line item, as approved and submitted in the 
Subrecipient's application. 

H. Quarterly Performance Report. Submit a Quarterly Performance Report (QPR) to the Agency on the 
10th  day of the following month preceding the completion of a quarter. QPRs should be completed with 
input and guidance from the Subrecipient's Tripartite Board, and will require a Board Chair signature upon 
submission to the Agency. Failure to complete a QPR in the timeframe listed above will result in a hold 
placed on Subrecipient's reimbursement for the prior month of services. 

I. Referral for Employment and Training Activities. To refer, as appropriate, income eligible clients to the 
Wyoming Department of Workforce, One-Stop Centers. 

J. Child Support Services Referrals. To refer, as appropriate, custodial parents in single-parent families that 
participate in CSBG-funded programs, and eligible parents to the Wyoming Department of Health, Child 
Support Program. 

K. Retention of Records. Maintain records, documents, and other evidence which sufficiently reflects all 
expenditures under this Contract for a period of three (3) years after the termination of this Contract. Such 
records shall be made available to the Agency or its designee, or the appropriate federal agency for review 
and audit. 

L. Subcontracts. Sign a legally binding agreement or contract with any and all CSBG service providers to 
include the provisions of this Contract, as applicable. Provide the Agency with a copy of the agreement(s). 

M. Time Allocation Analysis. Conduct a time allocation analysis for any position dually-funded from other 
sources of funds to account for apportioned time charged against this Contract. 

N. Financial Statements and Audits. Abide by the Wyoming Department of Health Financial 
Statements and Audit policy FS-2011, which is incorporated into this attachment by this reference. 

Timelines and Deliverables 

The following table shows specific projects, estimated number of clients to be served, amount of funding 
allocated to each project, and end dates. Subrecipient will provide services and activities to low-income 
individuals and families until September 30, 2023 and will continuously pursue all options to effectively serve 
as many clients in need with the amount of funding granted to each project. Up to thirty percent (30%) of the 

Attachment A-1 to the Contract between Wyoming Department of Health, Public Health Division 
and Campbell County 
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ATTACHMENT A-1 
REVISED STATEMENT OF WORK 

Community Services Block Grant 

total allocation can be shifted between the services and activities categories with prior approval by the 
Community Services Program Manager. 

Campbell County 
CSBG Projects 

Project Program Name Estimated 
Clients to 
be Served 

Amount 
Funded not 
to Exceed 

Contract 
End Date 

Description 

1 Council of Community Services 135 $296,504.00 9/30/2023 
Provide services and activities to prevent, prepare for, and respond to the impacts of COVID-19 
through Education, Employment, Income and Asset Building, Housing, Health and 
Social/Behavioral Development, and Civic Engagement and Community Involvement federal 
domains. 

TOTALS 135 $296,504.00 

THE REMAINDER OF THIS PAGE WAS INTENTIONALY LEFT BLANK. 
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,COntract#:_,..223489S.. Entry Date:6/13/2022 1:40:51 PM 

Department: Wyoming Department of Health, Public Health 
Division 

Agency Contact: Chen-Bixby, Jennifer 

Phone: 307-777-6019 

Other Agency Contact: Shawna Pena 

Client Comments: 

WYOMING ATTORMEY 
GENERAL'S OFFICE 

JUL 1 S 2022 

Alysia Goldman 
APPROVED AS TO FORM 

WYOMING ATTORNEY 
GENERAL'S OFFICE 

ContractorNendor Name: Campbell County 
JUL 19 2022 

Cole R. White 
Contract Title: 2950 CSBG CARES Campbell APPROVED AS TO FORM 

Aml 

Contract Type: Amendment 

Contract Amount: 0 

Contract Effective Date: 

Contract Expiration Date: 9/30/2023 12:00:00 AM 

Status: AG Approved as to Form 

Assigned Attorney: Cole White 

Ceoo Lut,c0) 
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COUNCIL OF COMMUNITY SERVICES 

AMENDED SUBAWARD GRANT AGREEMENT 

CFDA # 93.569 
 
 

THIS AGREEMENT is entered into by and between Campbell County, Wyoming, by and 

through its Board of County Commissioners (herein referred to as The Board), of 500 S. Gillette Ave., 

Ste. 1100, Gillette, WY 82716 and the Council of Community Services, of 114 South 4-J Road, Gillette, 

Wyoming 82716;  

 WITNESSETH: 

WHEREAS, The Board has submitted its application to receive federal grant funding from the 

CSBG Coronavirus Aid, Relief, and Economic (CARES) Act (herein referred to as “CARES Act”), 

administered by Wyoming Department of Health, Public Health Division (herein referred to as Public 

Health); and  

WHEREAS, the CARES Act through Public Health has awarded The Board the total sum of two 

hundred ninety-six thousand five hundred four dollars ($296,504.00) to be used as approved in the work 

plan; and 

WHEREAS, The Board entered into a contract with Public Health setting forth certain terms 

upon which the funding is conditioned which contract was amended to extend the term of the Contract 

through September 30, 2023; and amend the responsibilities of the Subrecipient by replacing 

Attachment A, Statement of Work, with Attachment A-1, revised Statement of Work to reflect 

timeline changes. 

NOW THEREFORE, the parties agree as follows: 

 

1) Council of Community Services hereby agrees to provide services as set out and approved 

under the work plan as set forth in the attached agreement pertaining to federal award 

identification number CFDA #93.569 for the original contract, dated October 12, 2020, 

period commencing March 27, 2020 and the ending September 30, 2022 and all 

referenced attachments identified as Exhibit A, as amended to extend the term of the 

Contract through September 30, 2023; and amend the responsibilities of the Subrecipient 

by replacing Attachment A, Statement of Work, with Attachment A-1, revised Statement 

of Work to reflect timeline changes, and by this reference incorporated herein.   
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2) Council of Community Services agrees to administer the program as outlined in the work 

plan to the best of its ability without creating exposure of liability to The Board and hold 

them harmless and indemnify The Board and Campbell County for any acts, errors, or 

emissions of Council of Community Services, its agents, employees, contractors or 

subcontractors in the administration of this program. It is specifically agreed and 

understood that a condition of the grant award is quarterly reporting and the gathering and 

keeping of data in order to secure output measure for reporting purposes. Council of 

Community Services agrees to cooperate in all respects with regard to complying with this 

requirement and all other requirements set forth in attached Exhibit A-1.  

 

3) It is specifically agreed and understood that the amount of funding to be contributed by 

The Board is limited to the funding received from Public Health through the CARES Act 

grant referenced in the recital clause to this agreement. Council of Community Services 

shall be responsible for any and all additional costs, including but not limited to, all 

liability for any costs of this program which exceed the amount of the funds received 

herein. Additionally, The Board’s obligation to reimburse up to the amount of the grant 

funding referenced herein is conditioned upon actual receipt of the same. If for any reason 

The Board should not receive such funding, its obligations under this agreement are null 

and void and the terms of this agreement are not a general obligation of The Board or a 

commitment for funding out of its general revenue. 

 

4) In the event Council of Community Services fails to abide by the terms and conditions of 

Exhibit A-1; attached hereto or this agreement, The Board may immediately suspend 

payments provided for under this agreement and transfer such funding to another entity 

that is willing and able to perform the services provided for under this agreement. 

 

5) In addition to the above remedy, in the event Council of Community Services defaults or 

is deficient in the performance of any term of this agreement or any requirements as set 
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out in Exhibit A-1, or any rules and regulations under the CARES Act grant program, The 

Board shall have the right to exercise all remedies provided by law or in equity, including 

without limitations: 

a. Immediately terminating this agreement without further liability of obligation of 

The Board; 

b. Advising Council of Community Services to reimburse any amounts improperly 

expended and reprogram the use of the funds in accordance with applicable 

requirements; 

c. Changing the method of payment to Council of Community Services; and/or 

d. Reducing, withdrawing, suspending or adjusting the amount of the funds given to 

Council of Community Services under this agreement. 

 

6) Any persons hired or engaged by Council of Community Services in the performance of 

this agreement shall be employees of Council of Community Services and not The Board 

for any purpose, including but not limited to, salaries, benefits, employment taxes and 

personnel policies and regulations.  

 

 

DATED this            day of __________________, 2022. 

 

BOARD OF COUNTY COMMISSIONERS 

CAMPBELL COUNTY, WYOMING 

 

 

                                                        

BY: Del Shelstad, Chairman 

 

 

 

ATTEST: 

 

 

                                            

Susan Saunders, County Clerk 
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COUNCIL OF COMMUNITY SERVICES 

 

 

                                                         

BY: Tonja Cale, Board Chair 



















*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
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MEMORANDUM 
. . . from H.R./Risk Management 

 

TO:  Campbell County Board of Commissioners 

  Del Shelstad, Chairman 

  Rusty Bell 

  Bob Maul 

  Colleen Faber 

  Don Hamm 

 

FROM: Melissia Kershner, C.P. 

  HR/Risk Management Generalist 

 

DATE: August 16, 2022 

 

SUBJECT:  Asset and Capitalization Policy Approval 

 

We are requesting a revision to our existing Asset and Capitalization Policy, approved January 1, 

2021. 

Here are the substantial changes: 

 *Verbiage changed from Capital Asset to Capitalized Asset 

*Leased property contracts will now go to the County Clerk’s Office as well as the  

 Executive Director of Administration 

 *Previous adoption stated all software and hardware purchase costs would not be recorded.  

  All items recorded in the system will have the purchase price recorded for insurance  

  purposes 

 *All grant items purchased will now be tagged as such to ensure they are disposed of  

  properly according to the grant agreement 

 

Thank you. 
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Revisions: 02/04/1992; 10/20/1998; 08/06/2013; 
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I. INTRODUCTION 
 
Purpose 
 
The purpose of this Policy is to identify policies and procedures governing the control and reporting of 
capital and controlled assets. The implementation of an effective and accurate process for tracking fixed 
assets is necessary for the following reasons: 
 
Campbell County prepares financial information consistent with established best practices, including 
compliance with Generally Accepted Accounting Principles (GAAP), to the extent allowed by law. These 
principals require Campbell County to track an asset's cost, depreciation, and disposal. 
 
This information is also used for insurance purposes. In the event of loss, it is necessary to have an 
accurate record of the asset to ensure adequate insurance coverage in the event of loss. 
 
Most importantly is accountability. Assets are purchased with taxpayer funds. Accordingly, Campbell 
County is committed to accountability and stewardship of its fixed and tracked assets. 
 
In consideration of the statements above, this Policy establishes the criteria for capitalized assets as 
defined in Section Ill of this Policy at $5,000 with a useful life more than two years. Additionally, assets 
subject to depreciation will follow the guidelines established in this Policy related to the calculation of 
depreciation. 
 

II. DEFINITIONS AND CLASSIFICATIONS 
 
In General 
 
CAPITALIZED ASSETS - Refers to real, tangible, or intangible property with a value greater than or 
equal to $5,000; and having an estimated life of greater than two years from the time of acquisition. 
These items will be included on the depreciation schedule and be reflected on the capital item fund. 
 
TRACKED ITEMS - Refers to those items with a historical cost of greater than $1,000 but less than 
$5,000 and a useful life of at least one year and are particularly at risk or vulnerable to loss or theft or has 
specific intrinsic value. These assets are not depreciated but will be tracked and inventoried annually.  
 
MISCELLANEOUS ITEMS- Refers to those items less than $1,000 that will not be included with 
exception to ITS computer equipment, law enforcement and grant items. The department head may 
choose to inventory these items for the Departments own purposes outside of the county tracking 
system. 
 
Note: In accordance with Generally Accepted Accounting Principles, costs for purposes of capitalization 
shall include the initial acquisition cost and costs incurred to get the property operational and any 
subsequent costs for major repair or improvement that significantly extends the life of the asset or 
increases its production or efficiency. Operating costs include such things as  normal maintenance and 
repair, minor alterations, and costs below the capitalization criteria and are not capitalized. 
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Other Classifications 
 
LEASED PROPERTY - Certain leased property is subject to capitalization in accordance with this Policy. 
The capitalization of leased property is determined by applicable financial reporting requirements and the 
terms of the lease agreement. Copies of all lease agreements should be forwarded to the Executive 
Director of Administration AND the County Clerk who will determine the appropriate treatment of leased 
property. 
 
ORDINARY REPAIRS - Repairs made to keep an asset in good working condition, regardless of cost, 
are ordinary repairs and shall not be capitalized. Ordinary repairs for a building include such things as 
repainting and repairing a roof. Ordinary repairs for equipment and vehicles include replacing small parts 
or other maintenance items. 
 
EXTRAORDINARY REPAIRS/IMPROVEMENTS - Major repairs made not just to keep an asset in good 
working condition, but to extend its useful life beyond that originally estimated, are extraordinary repairs 
and shall be capitalized. A replaced roof would be an example of an extraordinary repair. Improvements 
involve modifying an existing asset to make it more efficient or productive, usually by replacing part of the 
asset with an improved or superior part and shall be capitalized. 
 
ADDITIONS TO EXISTING CAPITALIZED ASSETS - The value of improvements to a Capitalized Asset 
shall be reported as an increase to the value of the Capitalized Asset and shall be considered a 
Capitalized Asset Addition. An example of this would be a playground installation at an existing park, or 
costs incurred when adding physical attributes to an existing building. 
 
Note: The Useful Life of Extraordinary Repairs and Improvements will be determined by the number of 
years the useful life is extended. Additions to Existing Fixed Assets will be capitalized according to the 
Useful Life guidelines below. 
 
SOFTWARE and HARDWARE - All computer and computer-related assets, shall be tracked with a fixed 
asset tag/number and recorded with cost regardless of the amount. This will include but not limited to the 
following: printers, monitors, scanners, postage machines, computers, laptops, servers, DVR/VCR, 
network equipment, tape drives, firewall, switches, tablets, scoreboards, telephone systems, cradle 
points, mobile cameras, body cameras and portable radios. 
 
DONATED CAPITAL ASSETS- On occasion, the County receives gifts of donated property. At that time, 
the department of custody must make a fair value determination using the best available data from 
appraisals, vendors, or trade publications. The property will be entered at that cost and a charitable 
contribution statement prepared for the donor. 
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Useful Life 
 
All Capitalized Assets and Tracked Items, except land, will be assigned a useful life appropriate to that 
asset. Land has an unlimited useful life. The cost will be capitalized using the straight-line, ½ year 
convention method over the useful life of the asset. Guidelines for useful life are as follows: 
 
3-Year Property-Printers & Copiers 
 
5-Year Property-Software, Computer and Network Hardware, Phone Equipment  
 
8-year Property-General Licensed Vehicles 
 
10-year Property-Science and Engineering Equipment, Audiovisual Equipment, Athletic Equipment, 
Spreaders & Rollers, 
 
15-year Property-Grounds and Maintenance Equipment, Heavy Equipment, Conveyor Systems  
 
20-year Property-Fencing, Playground Structures and Roads/Parking Lots, Landfill Scales, Road, 
Lighting 
 
30-year Property-Construction Improvements 
 
50-year Property-Buildings and Structures, Bridges 
 
 

III. PROCEDURES 
 
All Assets (Capitalized and Tracked) shall have an approved Campbell County asset tag affixed upon 
receipt unless it is impractical or impossible.  Reasons not to attach tags to an item are, but not limited to: 
 

1. When the tag cannot be affixed to the item due to its size 
2. Would lose significant historical or resale value if marked such as works of art or artifacts 
3. Would have its warranty negatively impacted 

 
Asset tags created but not able to be affixed to the asset should be placed in a binder for easy access 
during inventory.    
 
 

IV. RESPONSIBILITIES 
 
Departments 
 
The head of each Department shall be responsible for custody and control of all Capitalized and Tracked 
Assets assigned to it and administering this Policy and related procedures, including: 
 
Procurement which must be included in the approved departmental budget or otherwise in accordance 
with Campbell County’s Purchasing Policy and Procedures. 
 
Prior to March 31st of each year or as otherwise directed, all Capitalized Assets, and Tracked Items must 
be inventoried. 
 
Capitalized Assets and Tracked Items must be included in the reported inventory if Campbell County 
maintains custody, even when fully depreciated. 
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Department of Human Resources and Risk Management 
 
Shall be responsible for coordinating Capitalized Assets and Tracked Items and physical inventory for 
each Department as well as approving Capitalized Asset and Tracked Items acquisitions, transfers, and 
disposals.  
 
Department of Information Technology Services (ITS) 
 
All requests for IT related purchases must be submitted to the IT department in accordance with the 
Campbell County Purchasing/ Procurement Policy & Procedures. 
 
All IT related assets shall be recorded and/or capitalized in accordance with this Policy. 
 
 

V. TRANSFER AND DISPOSAL 
 
To maintain accurate records, each Department must record transfers promptly. 
 
Departments must update status in the asset management system when an asset is transferred or 
disposed. 
 
The asset shall be reported and relinquished to Facilities Maintenance, ITS, Fleet, Office of 
Commissioners depending on the nature of the asset. 
 
Assets purchased with grant funds may not be disposed of or transferred without confirming that the 
transfer or disposal does not violate the terms of the grant. Grant items should be properly marked in the 
tracking system with Disposal Restrictions to avoid accidental violations. 



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 9:10 Annual Compensation Agreement, 
Extension Office 
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 ANNUAL COMPENSATION AGREEMENT 
 

This Annual Compensation Agreement (“Agreement”) is made and entered into by and between 

the University of Wyoming (“University”) and the Commissioners of Campbell County (“County”). 

WHEREAS, under the Federal Smith-Lever Act of 1914, the State Acceptance Act of 1915, and 

amendments thereto covering Extension programs, the County desires an Extension professional to assist 

and encourage the development of 4-H Youth Development Programming (position currently held by 

Kimberly Fry); and    

WHEREAS, the University employs such Extension professionals; and  

WHEREAS, the University contributes salary and employer paid benefits in the amount of 

$43,673.66 and 

WHEREAS, the University and the County have entered into a Memorandum of Understanding 

dated July 1, 2022. 

NOW THEREFORE, the parties agree as follows: 

1. Payment.  In return for the above services, which shall be done and directed under the 

supervision of the Director of the University of Wyoming Extension, the County will contribute 

$22,920.00 annually to the University of Wyoming Extension.  The County agrees to make 

payments to the University as follows: Four payments of $5,730.00 due in October 2022, and 

January, March, and June 2023.  

2. Term and termination.  The term of this Agreements shall commence on July 1, 2022 and shall 

remain in full force and effect until June 30, 2023, unless terminated by written mutual consent of 

both parties.  In the event this Agreement is terminated, the University will return unused funds 

contributed by the County.   

In witness whereof, the parties to this Agreement through their duly authorized representatives have 
executed this Agreement on the days and dates set out below, and certify that they have read, understood, 
and agreed to the terms and conditions of this Agreement as set forth herein. 
  



Form UW approved June, 2020 
 

Board of County Commissioners, Campbell County 
 
 
            
Chairman      Date 
 
 
 
 
_____________________________________  __________________________ 
Kelly K. Crane      Date 
Director, University of Wyoming Extension   
 
 
 
_____________________________________  __________________________ 
Barbara Rasco       Date 
Dean, College of Agriculture and Natural Resources  
University of Wyoming 
 

 
August 5, 2021 



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
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                                                                                          Wyoming Airport Improvement Program 

Certificate of State Grant-in-Aid 
 

WYOMING DEPARTMENT OF TRANSPORTATION, AERONAUTICS DIVISION 
5300 Bishop Boulevard, Cheyenne, WY  82009-3340 

 
The Administrator of the Wyoming Department of Transportation, Aeronautics Division, (hereinafter referred to as the 
“Division,”) does hereby certify that a Grant-in-Aid of state funds for State Project No. AGC002A to CAMPBELL CO  
(hereinafter referred to as the “Sponsor”) has been approved by the Wyoming Aeronautics Commission (hereinafter 
referred to as the “WAC”), in accordance with Wyoming Statutes §§ 10-3-401 and 10-3-402, for improvements at Gillette 
- Northeast Wyoming Regional Airport.  The WAC is authorized, as a body, to make Grants-in-Aid from state funds for 
construction and development of Wyoming airports.  The Division is the administrative branch for actions taken by the 
WAC. 
 
The Division will reimburse the Sponsor for a portion of the actual costs incurred in completing said airport construction 
and development up to a maximum of $324,387.00, or at a rate of Ninety percent (90.00%) of eligible costs, whichever is 
the lesser. 
 
The Sponsor’s minimum share of this project is $36,043.00, or at a rate of Ten percent (10.00%) of eligible costs. 
 
The description of work to be accomplished is as follows:  
 
Acquire SRE 

 
It is understood by both the WAC and the Sponsor hereto that the participation by the State of Wyoming in this project is 
contingent upon all of the work listed in the above description of work being performed or caused to be performed by the 
Sponsor.  No item of work shall be added or omitted from this description of work without specific written consent from 
the WAC in the form of an amendment to the existing grant. 
 
The WAC reserves the right to cancel this Grant if acceptable progress is not undertaken within one hundred eighty (180) 
days of the date of the Grant, at the WAC’s sole discretion. 
                 
Each payment obligation of the Division is conditioned upon the availability of government funds which are appropriated 
or allocated for the payment of this obligation.  If funds are not allocated and available to complete this project, this 
Agreement may be terminated by the Division.  The Division will notify the Sponsor at the earliest possible time should 
this event occur.  No penalty shall accrue to the Division in the event this provision is exercised, and the Division will not 
be obligated or liable for any future payments due or for any damages as a result of termination under this section.   
 
This Grant was approved by the WAC as a component of the Wyoming Airport Capital Improvement Program as set forth 
under Wyoming Statute § 10-3-401 et seq. 
 
Each party to this agreement shall be responsible for any liability arising from its own conduct. Neither party agrees to 
insure, defend, or indemnify the other. The State, its agents, employees and contractors, will be responsible for any 
percentage of fault that may be attributable to each pursuant to law. The State of Wyoming, the Division, and the WAC 
do not waive sovereign immunity by entering into this agreement and the Sponsor does not waive governmental 
immunity, and each specifically retains all immunities and defenses available to them as sovereigns or governmental 
entities pursuant to Wyoming Statute ' 1-39-101, et seq., and all other applicable law.  Designations of venue, choice of 
law, enforcement actions, and similar provisions shall not be construed as a waiver of sovereign immunity. The parties 
agree that any ambiguity in this Grant shall not be strictly construed, either against or for either party, except that any 
ambiguity as to immunity shall be construed in favor of immunity. 
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In consideration of, and by accepting, funding from the WAC, the Sponsor agrees to the following terms and conditions.  
These terms and conditions shall remain in full force and effect throughout the useful life of the facilities developed and 
equipment or land acquired unless there is prior written approval from the Division.  Useful life is generally accepted to 
be a period of twenty (20) years from the date of acceptance of a grant offer.  However, in the case of land acquisition, 
these terms and conditions apply in perpetuity.  Failure to comply could result in the WAC pursuing the return of state 
funds and/or withholding of future funds. 
 

1. State funds awarded through the grant must be used to benefit the public.   
2. The Sponsor agrees to operate the airport in accordance with the Division’s policies and procedures, and in a safe 

and efficient manner.   
3. Projects will be completed in accordance with contract documents; local codes, rules and regulations; the 

Division's policies and procedures; and the approved scope. 
4. The project must maintain consistency with local plans and consider local interests. 
5. Supervision of the construction will be performed actively on-site by a trained project manager/inspector with 

appropriate and relevant experience. 
6. The Sponsor agrees to have a written contractual agreement with the contractor performing work related to the 

grant.   
7. Professional services pertaining to the execution of the grant will be selected via a qualifications-based process 

that has been pre-approved by the Division. 
8. The Sponsor will not permit any person or entity the exclusive right to use airport facilities funded with state 

funds. 
9. The Sponsor will develop and encourage compatible land use around the airport, including acquiring and 

protecting runway protection zones, in accordance with the approved Airport Layout Plan, to assure that current 
and future airport airspace is protected. 

10. The Sponsor must maintain accurate records of all labor, equipment, and materials for projects funded by the 
WAC.  The Sponsor may be subject to monitoring activities by the Wyoming Department of Transportation, 
including on-site visits, review of supporting documents, and limited scope audits.  The Sponsor shall also permit 
Division authorized representatives to examine the books, documents, papers, records and accounts of the 
Sponsor pertaining to the project.  The Sponsor shall keep audit reports and audit documents on file for a 
minimum of three (3) years after the grant is closed.   

11. Permit the WAC, or its designee, to use the material prepared in connection with the grant for purposes of record 
keeping, studies, and other informational purposes. 

12. Provide written notification and receive written approval from the WAC prior to the disposition of any airport land 
purchased with WAC funds.  The WAC may require return of state funds used to purchase the property, adjusted 
to current appraised value.   

13. Secure and maintain insurance or otherwise protect against all perils, all equipment, buildings, structures and 
contents thereof, and other properties purchased with state funds, in accordance with Wyoming Statute 9-2-
1016(b)(xi), (xii), & (xiii). 

 

 
 
 

                                                              
Sponsor’s Representative 
 
 
       
Title        Date 
 

This Grant-in-Aid is duly executed on authority of 
the Wyoming Aeronautics Commission 
 
 
                                                              
Aeronautics Administrator                      Date 
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Chairman



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
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                                                                                          Wyoming Airport Improvement Program 

Certificate of State Grant-in-Aid 
 

WYOMING DEPARTMENT OF TRANSPORTATION, AERONAUTICS DIVISION 
5300 Bishop Boulevard, Cheyenne, WY  82009-3340 

 
The Administrator of the Wyoming Department of Transportation, Aeronautics Division, (hereinafter referred to as the 
“Division,”) does hereby certify that a Grant-in-Aid of state funds for State Project No. AGC034A to CAMPBELL CO  
(hereinafter referred to as the “Sponsor”) has been approved by the Wyoming Aeronautics Commission (hereinafter 
referred to as the “WAC”), in accordance with Wyoming Statutes §§ 10-3-401 and 10-3-402, for improvements at Gillette 
- Northeast Wyoming Regional Airport.  The WAC is authorized, as a body, to make Grants-in-Aid from state funds for 
construction and development of Wyoming airports.  The Division is the administrative branch for actions taken by the 
WAC. 
 
The Division will reimburse the Sponsor for a portion of the actual costs incurred in completing said airport construction 
and development up to a maximum of $36,000.00, or at a rate of Eighty percent (80.00%) of eligible costs, whichever is 
the lesser. 
 
The Sponsor’s minimum share of this project is $9,000.00, or at a rate of Twenty percent (20.00%) of eligible costs. 
 
The description of work to be accomplished is as follows:  
 
Acquire Pavement Marking Equipment and associated work 

 
It is understood by both the WAC and the Sponsor hereto that the participation by the State of Wyoming in this project is 
contingent upon all of the work listed in the above description of work being performed or caused to be performed by the 
Sponsor.  No item of work shall be added or omitted from this description of work without specific written consent from 
the WAC in the form of an amendment to the existing grant. 
 
The WAC reserves the right to cancel this Grant if acceptable progress is not undertaken within one hundred eighty (180) 
days of the date of the Grant, at the WAC’s sole discretion. 
                 
Each payment obligation of the Division is conditioned upon the availability of government funds which are appropriated 
or allocated for the payment of this obligation.  If funds are not allocated and available to complete this project, this 
Agreement may be terminated by the Division.  The Division will notify the Sponsor at the earliest possible time should 
this event occur.  No penalty shall accrue to the Division in the event this provision is exercised, and the Division will not 
be obligated or liable for any future payments due or for any damages as a result of termination under this section.   
 
This Grant was approved by the WAC as a component of the Wyoming Airport Capital Improvement Program as set forth 
under Wyoming Statute § 10-3-401 et seq. 
 
Each party to this agreement shall be responsible for any liability arising from its own conduct. Neither party agrees to 
insure, defend, or indemnify the other. The State, its agents, employees and contractors, will be responsible for any 
percentage of fault that may be attributable to each pursuant to law. The State of Wyoming, the Division, and the WAC 
do not waive sovereign immunity by entering into this agreement and the Sponsor does not waive governmental 
immunity, and each specifically retains all immunities and defenses available to them as sovereigns or governmental 
entities pursuant to Wyoming Statute ' 1-39-101, et seq., and all other applicable law.  Designations of venue, choice of 
law, enforcement actions, and similar provisions shall not be construed as a waiver of sovereign immunity. The parties 
agree that any ambiguity in this Grant shall not be strictly construed, either against or for either party, except that any 
ambiguity as to immunity shall be construed in favor of immunity. 
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In consideration of, and by accepting, funding from the WAC, the Sponsor agrees to the following terms and conditions.  
These terms and conditions shall remain in full force and effect throughout the useful life of the facilities developed and 
equipment or land acquired unless there is prior written approval from the Division.  Useful life is generally accepted to 
be a period of twenty (20) years from the date of acceptance of a grant offer.  However, in the case of land acquisition, 
these terms and conditions apply in perpetuity.  Failure to comply could result in the WAC pursuing the return of state 
funds and/or withholding of future funds. 
 

1. State funds awarded through the grant must be used to benefit the public.   
2. The Sponsor agrees to operate the airport in accordance with the Division’s policies and procedures, and in a safe 

and efficient manner.   
3. Projects will be completed in accordance with contract documents; local codes, rules and regulations; the 

Division's policies and procedures; and the approved scope. 
4. The project must maintain consistency with local plans and consider local interests. 
5. Supervision of the construction will be performed actively on-site by a trained project manager/inspector with 

appropriate and relevant experience. 
6. The Sponsor agrees to have a written contractual agreement with the contractor performing work related to the 

grant.   
7. Professional services pertaining to the execution of the grant will be selected via a qualifications-based process 

that has been pre-approved by the Division. 
8. The Sponsor will not permit any person or entity the exclusive right to use airport facilities funded with state 

funds. 
9. The Sponsor will develop and encourage compatible land use around the airport, including acquiring and 

protecting runway protection zones, in accordance with the approved Airport Layout Plan, to assure that current 
and future airport airspace is protected. 

10. The Sponsor must maintain accurate records of all labor, equipment, and materials for projects funded by the 
WAC.  The Sponsor may be subject to monitoring activities by the Wyoming Department of Transportation, 
including on-site visits, review of supporting documents, and limited scope audits.  The Sponsor shall also permit 
Division authorized representatives to examine the books, documents, papers, records and accounts of the 
Sponsor pertaining to the project.  The Sponsor shall keep audit reports and audit documents on file for a 
minimum of three (3) years after the grant is closed.   

11. Permit the WAC, or its designee, to use the material prepared in connection with the grant for purposes of record 
keeping, studies, and other informational purposes. 

12. Provide written notification and receive written approval from the WAC prior to the disposition of any airport land 
purchased with WAC funds.  The WAC may require return of state funds used to purchase the property, adjusted 
to current appraised value.   

13. Secure and maintain insurance or otherwise protect against all perils, all equipment, buildings, structures and 
contents thereof, and other properties purchased with state funds, in accordance with Wyoming Statute 9-2-
1016(b)(xi), (xii), & (xiii). 

 

 
 
 

                                                              
Sponsor’s Representative 
 
 
       
Title        Date 
 

This Grant-in-Aid is duly executed on authority of 
the Wyoming Aeronautics Commission 
 
 
                                                              
Aeronautics Administrator                      Date 
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*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 9:30 Administrative Amendment, Project 
ACG024A CRRSA 



Rec2Sign1 

 

11/1/2021 

 

CAMPBELL CO 

2000 AIRPORT ROAD SUITE 108 

GILLETTE, WY, 82716 

 

RE:  Administrative Amendment, Project# AGC024A 

 

This letter is in response to your request to amend the above referenced grant.  Pursuant to the Wyoming Department 

of Transportation’s Aeronautics Commission Policy No. 3 Eligible Expenditures, the WYDOT Aeronautics 

Administrator has been authorized in certain circumstances to administratively approve changes to Airport 

Improvement Grants-in-Aid.  The policy states,  

 
The Aeronautics Division Administrator is authorized by the Commission to approve project scope changes, 

amendments, or new grant applications in an amount not to exceed $100,000. In the event the administrative 

approval dollar amount exceeds $25,000, the chair or vice chair of the Commission will be notified of the 

modification. 

This letter constitutes administrative approval to increase the maximum grant obligation of the State of Wyoming by 

$0 (from $0 to $0) to cover the state share of the total actual eligible and allowable project costs. 

 

Should you have any questions or concerns with this Amendment, please contact Cheryl Porter at (307) 777-3959 or 

Timothy Dolan, E.I.T.  at  (307) 777-3956.  
 

Sincerely, 

 

 

 

 

Brian Olsen 

Aeronautics Division Administrator 

 

Enclosure(s) 
 

  

Mark Gordon 
Governor 

K. Luke Reiner 
Director 
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Rec1Date1 

Rec2Sign2 

Rec2Date1 

SPONSOR AIRPORT LOCATION 

CAMPBELL CO Gillette - Northeast Wyoming Regional 
Airport 

GILLETTE, WY 

PROJECT DESCRIPTION 

CRRSA Act - Operations 

DEVIATION FROM THE DESCRIPTION OF WORK FOUND IN THE "CERTIFICATE OF GRANT-IN-AID." 

 
NONE 

 

REASON FOR AMENDMENT 

 
Additional funding per FAA 

 

Summary of Funds Granted Federal State Local Total 

Original Grant Amount $1,010,021 $0 $0 $1,010,021 

Amount Requested for 
Amendment Increase (Decrease) 

$43 $0 $0 $43 

Total of all previous amendments $0 $0 $0 $0 

Total maximum grant as amended $1,010,064 $0 $0 $1,010,064 

 

LOCAL SPONSOR 

 

WYOMING AERONAUTICS COMMISSION 

The Commission has caused this Grant Amendment to be 
duly executed as of this date: 

 
 
 

 
 

Name and Title Administrator, Aeronautics Division 

  
 

Date Date 

 

       

                           

       

       

       

     Amendment # Project # 

     ONE (1) AGC024A 

The sponsor hereby makes application to the State of Wyoming Aeronautics Commission, hereinafter called the 
"Commission", for an Amendment to the above-named grant/project. 

AMENDMENT FORM  
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*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
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Y \ 
Campbell County 

w yoming 

Department of Public Works Matt Olsen, P.E., Director 

500 S. Gillette Avenue, Suite 1400, Gillette, WY 82716 • 307-685-8061 • Building 307-682-1970 • Solid Waste/Recycle 307-682-9499 

MEMORANDUM 

TO: Board of Commissioners 

FROM: Clark Melinkovich, Public Works Senior Engineer (f, &I 

DATE: September 7, 2022 

SUBJECT: Freedom Hills District Support Grant 

Freedom Hills I&S District received a grant for $50,000 for water tank replacement in February 
of 2021. The process of design, construction, and installation of the tank has taken longer than 
expected due to manufacturing delays, materials coming from overseas, and painting delays. 
Public Works granted a 6 month extension, however an additional extension will be needed by 
the Board. The money for this specific grant has been carried over in the budget, and therefore 
will not affect the availability of funds for potential grants from other districts. Public Works 
recommends that the Board approve an additional extension to the district support grant for water 
tank replacement for Freedom Hills I&S District. 



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
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Recommendation of Award 
Date: Friday, July 29, 2022 

Project: Campbell County Public Works Pedestrian Activated Crosswalk Project 

To: Clark Melinkovich 

From: Mike Oakley 

Subject: Engineer’s Recommendation 

 
July 27, 2022 

Dear Mr. Melinkovich, 

HDR has evaluated the bids received on July 21, 2022, for the Campbell County Public Works Pedestrian 

Activated Crosswalk Project which consists of activated signage near the Rockpile Museum, ADA improvements, 

striping, and a pedestrian refuge median island on HWY 14 in Gillette. 

Two (2) bids were received as shown below:  

1. Powder River Construction - $80,190.80 
2. S&S Builders - $97,979.00 

Engineer’s Estimate - $129,000 

The two bidders included the following signed documents along with their bid:  

• Bid Form  

• Bid Bond 

• Bidder Certification Form  

• Disadvantaged Business Enterprise (DBE) Participation Form 

In addition to the documents listed, HDR observed that both bidders have provided bid forms with no 

mathematical errors and acknowledged the receipt of Addenda #1 for the project. Both bidders have provided the 

appropriate bid bond and the DBE Participation Forms. After examining both bids, HDR recommends that the 

project be awarded to Powder River Construction, pending WYDOT concurrence, as the lowest responsible 

bidder on the project based solely on the successful completion of the items listed above. Powder River 

Construction has previous success and history with similar projects around the City of Gillette and is also a local 

contractor, with extensive work history in Campbell County. If you have any questions or concerns, please contact 

me at mike.oakley@hdrinc.com or at 307.228.6019. 

Sincerely, 

HDR Engineering  

 

Mike Oakley, PE 

Wyoming Transportation Manager 







































*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
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Engineering   Building    Planning    Surveying  Solid Waste  Facilities  

 
 

    

    

TO:    Campbell County Board of Commissioners 

 

FROM:   Sam Proffer, Planner and Zoning Administrator 

 

DATE:   September 6th, 2022 

 

SUBJECT:   Sunshine Real Properties Minor Subdivision Request 
  

     
    

         

  

 

    

  

   

 

 

  

  

   

  

  

 

 

 

       

   

   

   

   

 

 

 

Case Number: 21.02.COMP / Nettle Creek Minor Subdivision

Summary:

Mr. Scott Brady, owner of Sunshine Real Properties presented a Minor Subdivision Replat of Nettle 

Creek Estates to the Planning Commission back in October of 2021. The original submittal did not 

address upgrading or maintenance of existing roads. The Planning Commission tabled the project until 

Mr. Brady provided a plan for both items.

Mr. Brady worked with the property owners of Nettle Creek Estates and presented a plan at the 

November 18th, 2021, Planning Commission meeting. The Commission approved the plan to perform

upgrades to the existing road and a road maintenance agreement to be presented to staff upon 

conclusion of the same. The resident acting as the spokesperson for Nettle Creek estates notified our 

office that all roadwork had been satisfactorily completed (See Exhibit ‘A’). A road maintenance 

agreement signed by the property owners was forwarded to our office and notarized by Mr. Brady on

August 10th, 2022. (See Exhibit ‘B’).

Exhibits:

• Exhibit ‘A’ Acknowledgment of road repair (page 2)

• Exhibit ‘B’ Road maintenance agreement (pages 3-13)

• Exhibit ‘C’ Planning Commission minutes from November 18th, 2021 (pages 14-17)

• Exhibit ‘D’ Nettle Creek Case File 21.02.COMP, dated October 21, 2021 (pages 18-77)

Staff Recommendation:

Staff recommends approval of the Nettle Creek Minor Subdivision request, Case Number 

21.02.COMP.
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500 South Gillette Avenue 
Suite 1500 
Gillette, Wyoming 82716 
(307) 682-1970 
(307) 687-6468 Fax 
 

PUBLIC WORKS DEPARTMENT 
 

 

 

COUNTY PLANNING COMMISSION MEETING 

AGENDA 
November 18th, 2021 – 7:00 P.M. 

 

 

A. CALL TO ORDER: 

 

 

B.  ROLL CALL: 
 

 

C. APPROVAL OF MINUTES: 
 

October 21, 2021 County Planning Commission meeting and pre-meeting workshop. 

    

D. COMMUNICATION: 
 

None 

  

E. PUBLIC HEARINGS: 
 

(Enclosure 1)  

Case No. 21.05.COZ  Ludog Minor Subdivision Zoning Request / 215 Overbrook Rd. 

A portion of Lot 2 Sec. 15 of T49N, R73W Campbell County 

Applicant: Randy Wirfel  

Agent: Sheila Slocum, PCA Engineering, Inc.  

 

(Enclosure 2)  

Case No. 21.03.COMP Ludog Minor Subdivision Request / 215 Overbrook Rd. 

A portion of Lot 2 Sec. 15 of T49N, R73W Campbell County 

Applicant: Randy Wirfel 

Agent: Sheila Slocum, PCA Engineering, Inc.  

  

        

F. OLD BUSINESS:    
 

(Enclosure 3)    Nettle Creek Minor Subdivision / 21.01.COMP / Update  
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CAMPBELL COUNTY PLANNING COMMISSION  

REGULAR MEETING  

November 18th, 2021 

Page 1 

   

 

MEMBERS PRESENT    MEMBERS ABSENT 

         

Todd Hildebrand, Chairman  

Bob Jordan, Member    

Harry Averett, Member     

Kurt Siebenaler, Vice Chairman     

Anna Land, Member                              

       

STAFF MEMBERS PRESENT 

Sam Proffer, Planner and Zoning Administrator 

Clark Melinkovich, Senior Engineer & County Recorder 

Matt Olsen, Public Works Director 

 

The meeting was brought to order at 7:00 p.m. by Chairman Hildebrand. He thanked the 

public for attending and reminded them of how to address their comments to the 

Commission. 

 

Approval of Minutes: 

 

Chairman Hildebrand asked if the Commissioners had read the minutes and if there were 

any changes or corrections that needed to be made. Commissioner Land noted that her 

name was misspelled, and Vice Chairman Siebenaler noted that Commissioner Jordan 

was listed as Vice Chairman his own title was shown as co-chairman rather than Vice 

Chairman. 

 

Chairman Hildebrand asked for a motion to approve the October 21st, 2021 minutes as 

amended. Commissioner Jordan moved and Commissioner Siebenaler seconded.  

 

All voted aye. Motion carried. 

 

Public Hearings: 

 

Case No. 21.05.COZ– Ludog Minor Subdivision Zoning Request 

 

Mr. Proffer presented the case and explained that the application was for a proposed 3-lot 

subdivision that is contiguous with the Overbrook Subdivision currently zoned R-S, 

Rural Suburban and that the applicant has requested R-R, Rural Residential. Mr. Proffer 

noted that R-S zoning does not allow for HUD manufactured homes and the R-R zoning 

does. He also pointed out that there is a large area of un-zoned property to the west, east, 

and south of the subject property. This presents a problem because if approved R-R, 

future development might be forced to either continue with the R-R zoning or risk 

creating a 3-lot ‘spot-zoned’ subdivision. Mr. Proffer explained what spot zoning is. Mr. 

Proffer noted that the applicant has an existing HUD home on the property but that this 

could be classified as a legal non-conforming use if the Commission approves the 
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CAMPBELL COUNTY PLANNING COMMISSION  

REGULAR MEETING  

November 18th, 2021 

Page 7 

 

 

Old Business:   

 

Nettle Creek Subdivision, 21.01.COMP      

 

Mr. Sam Proffer, Planner and Zoning Administrator, explained that at the Oct 21, 2021 

meeting the applicant had requested a variance from the requirements to build the 

existing underdeveloped road and cul-de-sac to current subdivision standards.  The case 

was tabled, and the Commission instructed the developer to work with the surrounding 

landowners to develop an Improvement and Service District, Homeowners Association, 

or other mechanism for the purpose of future road maintenance that would be equitable to 

the involved parties.     

 

Mr. Scott Brady, developer addressed the Commission, indicated that the Cook Road 

Water District had planned for this to be 2 lots with one tap each, stated that he has 

helped in the neighborhood with snow removal and cutting grass even though he didn’t 

live there, and had widened and improved the road including adding multiple loads of 

rock from the water tower down the hill.  He indicated frustration with a recent staff 

change in the Public Works office and he felt that additional items were now being 

required for this development by new staff.   He said that he met with the homeowners 

and concluded that they do not want the road widened or the cul-de-sac installed. 

Proposed lot 2A currently has a home and Mr. Brady’s plan is to place an attractive 

modular home on proposed lot 2B.   

 

Mr. Mark Breeden, 22 Nettle Creek Court addressed the Commission and confirmed that 

the existing property owners had discussed roads with Mr.  Brady.  They are not in favor 

of widening the road because of increased maintenance cost for the neighborhood and the 

fact that it would be much wider and inconsistent with the other nearby roads.   Mr. Todd 

Hildebrand, Planning Commission chairman stated, and Mr. Proffer clarified that new 

subdivisions require roads to be built or upgraded to current standards.  Mr. Proffer 

explained to the commission that they could decide on whether to require the developer 

to upgrade the road or to grant a variance.     

 

Mr. Bob Jordan, Planning Commission member thanked the developer for working 

together with the surrounding landowners, stated that the road was narrow, and asked 

what improvements could be done to the road.  Mr. Brady offered to place additional 

rock on the road, said that the neighbors would split the cost, and explained that he was 

familiar with having to pay to maintain roads adjacent to a landowner’s property as he 

has had to do that with some of his own properties.  Mr. Breeden said he and the other 

neighbor (Randall, Lot 1B) felt that Mr. Brady should fix any damage to the road from 

construction of the house and then they would use the existing road agreement to all pitch 

in for maintenance of the roads.   Mr. Brady said the construction of this next house will 

be quicker and have less negative impact, and that he has offered to place 3 belly dump 

loads of rock on the road.  Chairman Hildebrand requested that any agreements for road 

improvements and maintenance be put in writing, Mr. Jordan agreed.   
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CAMPBELL COUNTY PLANNING COMMISSION  

REGULAR MEETING  

November 18th, 2021 

Page 8 

 

Mr. Harry Averett, Planning Commission member stated that he supported improving 

Nettle Creek road surfacing but not widening it to 22ft due to Cook Road being narrow.  

Chairman Hildebrand asked that the requirement for a written agreement regarding road 

maintenance be placed as a planning consideration.   

 

Mr. Proffer discussed the existing road maintenance agreement and stated that it would 

need to be amended to include the new lots.  Some discussion ensued regarding the road 

maintenance agreement and whether the proper solution would be to amend the existing 

agreement to make it work for the additional lots or to draft a new agreement.   

Discussion also took place on whether to have a Homeowners Association or 

Improvement and Service District and the pros and cons to each of those including the 

availability and requirements of the District Support grant program.   

 

Mr. Kurt Siebenaler, Planning Commission member suggested that the developer review 

the existing covenants and potentially look at revising those as well.  Mr. Siebenaler and 

Chairman Hildebrand pointed out that the current driveway on the proposed lot 2A 

connects with the extension road north of the cul-de-sac which is easement and not right-

of-way.  Mr. Clark Melinkovich, Senior Engineer spoke of this not being an issue since 

each lot borders publicly dedicated right-of-way and the driveway could be re-located 

should the easement ever be blocked off, Mr. Proffer concurred.   Mr. Jordan and 

Chairman Hildebrand spoke in favor of an Improvement and Service District to guarantee 

that the money would be received from the neighbors for road maintenance.   Mr. Brady 

and Mr. Breeden voiced some potential concern of the overhead cost of having a district 

for such a small number of lots.  

 

Mr. Proffer asked for clarification that the plan was for Mr. Brady to improve the existing 

road at its current width and not the cul-de-sac. Mr. Brady and Mr. Breeden said that this 

was correct, and the Planning Commission did not disagree with this statement.  Mr. 

Proffer and Chairman Hildebrand discussed whether the agreements for road 

maintenance that were formed would have to come back to the Planning Commission or 

be approved by staff.  Mr. Jordan asked for verification that the staff understood the 

scenarios and Clark answered that they did understand and listed the 2 documents that 

were being developed: one for current improvement of the road, and the other being a 

mechanism for future maintenance which could include a new or modified neighborhood 

road maintenance agreement Homeowners Association, or Improvement and Service 

District.  Mr. Jordan stated that they were not interested in modifying the old road 

agreement, but wanted a new one to be drafted, Chairman Hildebrand agreed, Mr. Brady 

and Mr. Breeden concurred. Mr. Averett told Mr. Proffer that the Commission did not 

need to see the documents, that staff could approve those.  

 

Mr. Averett motioned, and Anna Land, Planning Commission member seconded to grant 

a variance from the requirement to widen the road and install the cul-de-sac on Nettle 

Creek Court.  All voted yes.  The motion carried 5-0. 

 

Chairman Hildebrand thanked the applicant and Mr. Breeden for working together.  

17



 

 

 

 

ENCLOSURE 1 

 

 

21.02.COMP 

Nettle Creek Minor Subdivision 
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500 South Gillette Avenue                                                                                     Public Works Department 

Suite 1400                                                                                                                                                         (307) 685-8061 

Gillette, Wyoming  82716                                                                                                                                (307) 687-6349  Fax 

 

 

   
 

  

 

 

 

 

   

Planning Commission Meeting                            

October 21st, 2021    

 

Applicant: Sunshine Real Properties / Scott Brady   Case Number:  21.02 COMP 

 

Agent: Richard Doyle, Doyle Land Surveying 

 

Summary: The applicant is proposing to subdivide a 25.90-acre tract of land into 2 lots: Lot 2A 

a 15.90-acre parcel, and Lot 2B a 10.00-acre parcel.  

 

 

Legal Description:  Lot 2, Nettle Creek Subdivision (25.90 acres) 

 

Location:  The property address is currently 7 Nettle Creek Ct.   

                

Current Zoning:  R-S, Residential Suburban 

 

Proposed Zoning: No Change 

                               

Existing Land Use:  There is a home currently under construction on the northern portion of 

the lot that is proposed to be Lot 2A. The proposed Lot 2B is vacant land. 

 

Adjacent Land Use: North: Rural Residential Use (R-S and R-R zoning) 

                                   South: Residential / Agricultural (Unzoned) 

                                   East:   Rural Residential (R-S zoning) 

          West:  Rural Residential (Unzoned) 

 

Water Source:  Cook Road Water District 

 

Wastewater:  Individual septic systems 

 

Nettle Creek Minor Subdivision

Minor Final Plat

October 13, 2021

Board of Commissioners Meeting
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Background:

The original Nettle Creek Subdivision was a 2-lot subdivision that was approved by the County 

in April of 1997 under the 1996 Campbell County Subdivision Regulations. The proposal 

contained appropriate right of way widths, water source, covenants, and a road maintenance 

agreement. Public road access to both lots was via the Nettle Creek Court cul-de-sac. No other 

public road access is provided. (Reference Exhibit ‘A’)

Lot 1 of that original subdivision was split into two lots in 2003 and included a modified 

Declaration of Covenants that referenced the original road maintenance agreement. Dedicated 

public right of way access to those two lots is via the cul-de-sac. (Reference Exhibit ‘B’)

The current proposed subdivision plat of Lot 2 of the Nettle Creek Subdivision utilizes the same 

dedicated public right of way cul-de-sac to access both proposed lots.

The original plat submittal and proposed infrastructure that was approved in 1997 substantially 

met the minimum requirements of subdivision development at the time. However, the developer 

failed to complete construction of the proposed cul-de-sac and the full width two-lane road as 

required and as was proposed. Nettle Creek Court as constructed is essentially a one-lane road 

with no turn-around terminating at utility, water line, and drainage easements being used as a 

road. (See photo, Exhibit 'A')

Further, existing lots 7 Nettle Creek Ct. and 30 Nettle Creek Ct. driveway entry points utilize 
the utility, drainage, and water line easement to access their homes. While not dedicated for 

public use, local traffic also utilizes those easements to connect to North Valley Avenue and 

then on to Montgomery Road.

Discussion:

Chapter 6 Subdivision Regulations Section 6.9 specifies development criteria for all Minor 

Subdivisions. After internal staff review, a memo addressing development requirements was 

sent to the applicant and his agent for review and comment. (Reference Exhibit ‘C’)

Significant items referenced are the non-compliant roadway, storm drain size, and road 

maintenance agreement. Important for discussion is the development of the cul-de-sac to ensure

that public right of way and emergency vehicle turn-around is maintained if the utility 

easements are ever blocked or impaired for any reason.

It appears that a road maintenance agreement exists, but no reference to participation in that 

agreement has been made by the applicant. (Reference Exhibits ‘A’ and ‘B’)

The applicant’s agent Mr. Richard Doyle has submitted a request for variances to infrastructure 

improvement and road maintenance agreements for this project. (Reference Exhibit ‘D’, Doyle 

Surveying letter dated 10/6/2021)
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Summary Response:

All Minor Subdivisions must go through the same process for review, even if it is a 

resubdivision of an existing subdivision. Each new proposed re-development of land must be 

evaluated on its’ own merits and impact on existing infrastructure and addressed accordingly.

Based on the level and intensity of proposed development, new or upgrading of existing 

infrastructure may be required. With that criteria in mind, staff evaluated existing records and 

identified three significant items, namely roadway/cul-de-sac development, culvert sizing, and 

provision for roadway maintenance.

Based on Mr. Doyle’s letter to our office, he and his client are asking for 4 variances as listed 

below:

1. Variance to culvert sizing and installation

2. Variance to roadway construction

3. Variance to Subdivision Improvements Agreement and Guarantee

4. Variance to creation/participation of Associations or Districts for Subdivision 

Maintenance (roadway maintenance)

The Planning Commission recommendations on these four items will be forwarded to the 

Board of Commissioners for final resolution. Reference Exhibit ‘E’ with applicable Chapter 6 

Subdivision regulations for development standards and variance criteria.

Exhibits:

Exhibit ‘A’, Nettle Creek Subdivision 1997 Original Plat and Agreements (pgs. 16-27)

Exhibit ‘B’, Nettle Creek 2003 Resubdivision of Lot 1 and Agreements (pgs. 28-44)

Exhibit ‘C’, Nettle Creek Staff Review Memo and Correspondence (pgs. 45-54)

Exhibit ‘D’, Doyle Land Surveying Memo Response and Variance Request (pgs. 55-56)

Exhibit ‘E’, Applicable Chapter 6 Subdivision Regulations (pgs. 57-60)

Findings of Fact:

The submittal dated September 9th, 2021 met all requirements found in Chapter 6 Sections 6.8 

through 6.9 except for the items listed in the Summary Response above and a Title Report

and Consent to Subdivide.

Planning Considerations:

1. Resolve roadway / culvert improvements and road maintenance agreement items.

2. Provide Title report.

3. Provide consent to subdivide.
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Staff Recommendation: 

 

Staff recommends approval of the Nettle Creek Minor Subdivision Plat Case No. 21.02.COMP  

upon completion of all planning considerations.  

 

Planning Commission Recommendation: 
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Engineering  $  Building  $  Planning  $  Surveying   $   Solid Waste  $  Facilities Maintenance   

 

 

 
 

 

 

 

9/15/2021 

 

 

 

 

RE: Nettle Creek Minor 

        Legal Description: Lot 2 Nettle Creek Estates Subdivision 

  

 

 

Dear Neighboring Landowner: 

 

I would like to inform you of a proposed Minor Subdivision Final Plat request in your area.  If you 

should have any concerns or comments, you are invited to attend the following public hearing:  

 

The County Planning Commission will review the Minor Subdivision Final Plat request at their 

meeting on Thursday, October 21, 2021 at 7 p.m. in the Commissioners’ Chambers of the 

Courthouse, 500 South Gillette Avenue, Gillette, Wyoming.   

 

The attached aerial photo shows the proposed project location highlighted in yellow. 

 

If you are unable to attend the meeting and have any comments regarding this proposal, you may 

send a signed letter or fax to this office and it will be forwarded to the Commissioners on your behalf.   

Copies of project documents are enclosed for your review.  Please do not hesitate to contact us at 

682-1970 if you have any questions. 

 

Sincerely, 

 

 
 

Sam Proffer 

Planner and Zoning Administrator 

 

Enclosure: Aerial Map, Site Plan 

 

DEPARTMENT OF PUBLIC WORKS 

Building & Planning Division 
500 S. Gillette Avenue, Suite 1500 

Gillette Wyoming  82716 

Phone 307-682-1970   Fax 307-687-6468 
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Department of Public Works     Matt Olsen, P.E., Director 

  

 

  

  
     

  

      

    

     

 

 

 

 

  

 

  

 

  

 
 

  

  

   

 

  

  

  

  

 

  

 

  

  

 

  

  

 

        

 

500 S. Gillette Avenue, Suite 1400, Gillette, WY 82716   ●   307-685-8061   ● Planning 307-682-1970   ●   Solid Waste/Recycle 307-682-9499

M E M O R A N D U M

TO: Mr. Richard Doyle, Doyle Land Surveying

CC: Clark Melinkovich, Tony Knievel, Eric Acton, Sunshine Real Properties LLC

FROM: Sam Proffer, Planner and Zoning Administrator

DATE: September 28, 2021

SUBJECT: Nettle Creek Ct. Minor Subdivision / Case #21.02.COMP

Mr. Doyle:

Staff has completed the internal review of the Nettle Creek Minor Subdivision application received in our 

office on September 9th, 2021. Please see the comments/corrections noted below.

• The parcel shown in this survey is .9 acres smaller than the original Lot 2 in the Nettle Creek

  Estates Subdivision. Explain why and how the corners found, and distances do not match those of

  record.

• Show a distance along the west boundary of Lot 2A

• If the Northwest corner of Lot 2A is a Sixteenth Corner, provide a description and show the

  Corner Recordation to be filed. (The property to the north may encroach, or be encroached upon)

• The site plan and the plat don’t match up for all the bearings and distances

• The 50’ Drainage easement needs a tie and bearings/distances for the easement

• Possible “no-build” buffer for existing well (Reference attached comments from Campbell

  County Fire Department.)

• Label easement on the east boundary of Lot 2A

• Dedication section has ownership under multiple names

• Notary acknowledgement label is illegible

• Provide acknowledgement from Cook Road Water District verifying capacity and ability to

  service the new lot.

• Provide location of water tap installation stub-out on the plat.

Minor Subdivision Improvements: Chapter 6 Section 6.9(e) requires compliance with Section 7 

‘Subdivision Design Standards’. The following items must be addressed:

• Chapter 6 Section 7.2(d)(i-v) regulations require road culverts to meet the 25-year rain

  event. Existing culvert at this site was sized for a 10-year event and must be upgraded

  accordingly. Drainage reports are on file at our office for review and use.

• Chapter 6 Section 7.5(d)(i) regulations requires that roadways to each lot must be 22’ minimum

  width. Existing road does not mee this minimum. Reference Appendix 10 (attached) for

  minimum road design standards. Also reference attached Campbell County Fire Department
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Department of Public Works     Matt Olsen, P.E., Director 

500 S. Gillette Avenue, Suite 1400, Gillette, WY 82716   ●   307-685-8061   ●   Planning 307-682-1970   ●   Solid Waste/Recycle 307-682-9499 

 
Access comments.  Information on road construction permitting can be obtained from our office 

by contacting Senior County Engineer Clark Melinkovich at 685-8061. 

 

• Chapter 6 Section 8.2 Subdivision Improvements Agreement and Guarantee for infrastructure 

improvements required—See Appendix 15 (attached) for details.  

 

• Chapter 6 Section 8.3 Association or District for Subdivision Maintenance required. Provide 

verification of an Improvements and Service District or Homeowners Association as applicable 

demonstrating agreement to maintain improvements.   

 

Please call or email with comments and/or questions. 

 

Thank you, 

Sam Proffer 

 

 

 

Enclosures: Appendix 10, Appendix 15, CCFD Plan Review dated 9/16/2021 
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APPENDIX 15:  SUBDIVISION IMPROVEMENTS AGREEMENT 
 

AGREEMENT RELATING TO 
COMPLETION OF IMPROVEMENTS IN THE 

SUBDIVISION 
 

THIS AGREEMENT, entered into as of the                  day of                                        ,  20         , by and 
between the BOARD OF CAMPBELL COUNTY COMMISSIONERS, CAMPBELL COUNTY, WYOMING 
(hereinafter called "County"), and ______________________________ (hereinafter called 
"Subdivider"). 

WITNESSETH: 

1. That the Subdivider has submitted to the County for approval an application for a 
subdivision permit and a subdivision plat of the                                                       Subdivision; 
and 

2. That certain improvements are required by the Campbell County Subdivision Regulations, 
(hereinafter called "regulations"), to be installed by the Subdivider; and 

3. That the Subdivider is required by the regulations to install or guarantee the installation of 
all required public improvements according to plans and specifications approved by the 
Applicable Director and the Wyoming Department of Environmental Quality prior to 
approval of the subdivision plat; and  

4. That the amount of the guarantee is based on an estimate made by the Applicable Director 
and is in an amount not less than 125% of the estimated cost of all required public 
improvements remaining to be installed and approved; and 

5. That the Subdivider has furnished to the County a guarantee of the proper installation of 
public improvements in the following form:  An Irrevocable Letter of Credit, Number                                           
from the                                                                    in the amount of dollars ($                     ).  That 
the expiration date of the Letter of Credit is no less than 120 days after the date of 
completion of the improvements as specified herein.   

NOW THEREFORE, the parties do mutually agree as follows: 

1. All public improvements shall be designated on Exhibit "A" to this contract, attached hereto 
and incorporated herein by this reference, and being a list of the required improvements 
and Engineer's estimate of construction costs as approved by the Applicable Director, shall 
be constructed and completed by the Subdivider according to the plans and specifications 
prepared by                                                                   , and approved by and recognized as paid 
for by the Applicable Director as hereinafter provided. 

2. All improvements designated on Exhibit "A" shall be installed, constructed, completed and 
paid for by the Subdivider within                               (       ) months of the date hereof.  All 
construction shall be performed in a good and workmanlike manner in accordance with all 
applicable County and State Standards, rules and regulations governing such construction. 

3. The subdivider shall inform the Applicable Director at least once a month as to the progress 
of construction, shall give written notice to the Applicable Director of completion of 
improvements or categories thereof and shall cooperate in the reasonable inspection of 
improvements by the Applicable Director. 
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4. Within 21 days after receipt of the above notice of completion, the Applicable Director shall 
inspect the improvements to which the notice of completion applies and, within 21 days 
after receipt, give the Subdivider either written notice of approval or written notice of 
disapproval and corrective action required.  Upon completion of corrective action, then 
notice, inspection and approval or disapproval of the same shall be required in a like manner 
as above.  Written notice of approval of the Applicable Director of an improvement or 
corrective action, or failure of the Applicable Director to inspect, approve or disapprove the 
same within 21 business days from receipt of the compliance notice, shall constitute 
approval by the Board of Campbell County Commissioners of the completed improvements 
or corrective action under the terms of this agreement. 

5. The estimated cost of constructing the public improvements is agreed to be that set forth in 
Exhibit "A".  The Irrevocable Letter of Credit, Number                               from the 

                                                                 in the amount of      __                  _                         dollars 
($                              ) is to guarantee that the funds are available for the completion of the 
public improvements described in Exhibit "A".  Upon completion of all public improvements 
and approval of the public improvements by the Applicable Director, this agreement shall 
become null and void and of no force and effect in which event the Irrevocable Letter of 
Credit shall be returned to the Subdivider.   

If the improvements are not completed and approved on or before the end of the contract 
period, then the County shall take action necessary to obtain funds from the Irrevocable 
Letter of Credit to complete the described improvements and to recover the cost thereof 
including the administrative costs incurred as a result of the failure of timely completion.   

In the event the amount of the Irrevocable Letter of Credit is not sufficient to complete the 
improvements as designated in Exhibit "A" to the approval of the Applicable Director then 
the Subdivider shall be liable for any such insufficiency.  In the event the County does bring 
legal action to enforce such liability, then, it shall be entitled to all its cost of suit and 
reasonable attorney fees.  The liability of the institution issuing the Irrevocable Letter of 
Credit shall not exceed the face amount thereof. 

IN WITNESS WHEREOF, the parties hereto have executed this agreement in duplicate each of 
which is deemed an original, as to the date first above written. 

BOARD OF COUNTY COMMISSIONERS            

ATTEST: _________________________________________ Chairman 

_________________________________________ County Clerk 

SUBDIVIDER: 

(Corporate seal and notary) ____________________________________ 

                                                                          

STATE OF WYOMING ) 

) ss. 

COUNTY OF CAMPBELL ) 

The foregoing instrument was acknowledged before me by                                                             ,  
this _____ day of ______________, 20___. 

Witness my hand and official seal. 

_______________________________________ Notary Public                           
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My Commission Expires: 

STATE OF WYOMING ) 

) ss. 

COUNTY OF CAMPBELL ) 

The foregoing instrument was acknowledged before me by                                                             ,  
this _____ day of ______________, 20___. 

Witness my hand and official seal. 

_______________________________________ Notary Public                           

My Commission Expires: 
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Doyle Surveying, Inc. 
801 EAST 4TH ST ~ STE 15 ~ GILLETTE, WY  82716 

Phone 307-686-2410 

 

October 6, 2021 
 

Campbell County Public Works 

510 S Gillette Ave 

Gillette, WY  82716 

 

ATTENTION: Sam Proffer 

 

RE:  Resubdivision Lot 2, Nettle Creek Estates 

 

      This letter is being written as a response to your memo dated 9/31/21 regarding the above 

referenced project.  This resubdivision was submitted under advisement from the previous 

Planning Director, Megan Nelms.  Prior to submittal it was discussed with the Planning 

Department by the landowner, Scott Brady with Sunshine Real Properties, LLC.  The owners 

intention is to build a residence on the North half of the lot and to split off the South 10 Acres as 

an individual lot.   Since the net result would be to only increase the three lot subdivision by 

one lot, there would be a simple resubdivsion with no need for reports, engineering studies or 

upgrading the existing infrastructure.   

 

The owner contacted me about providing the surveying and to prepare the plat.  Prior to 

beginning, I put in a call to the Planning Director to confirm that this is how the split of the lot 

was to proceed and with that in mind, that is how the plat was prepared and submitted. 

 

The original subdivision was approved and filed in 1997.  All of the requirements were 

completed and the subdivision acceptable as of that date.  This is a resubdivision of an existing, 

approved subdivision, not a new subdivision, The new standards should not apply.  It is 

unreasonable to think that a resub of a single lot should create and entire redo of the 

improvements to update standards because it is impossible to understand the reality of how this 

could be completed.  This is putting a totally undoable onerous onto the landowner.  The 

landowner does not own the road or the culverts, they are owned collectively by all of the 

landowners and arguably by the County.  He does not have the right, on his own, to alter them 

in any manner.  He cannot, individually, shut down access and cannot work in the right of way 

that he does not own.   How could he get insurance to cover the work on land that is not his?  

As far as the bonding for the improvements, the landowner does not own the area where the 

work is to be completed and therefore a bond would need to be issued to all of the lot owners in 

the subdivision and the County.  It might be able to be done if there was a working HOA, but 

why would they want to be involved in the funding of the improvements.  It is not like a regular, 

new, subdivision where the developer owns everything, can borrow against the land, and 

complete the work on his own.  If there is no operative HOA, how can our landowner force the 

neighbors to be involved?  It cannot be done and it is totally impractical to understand how these 

requirements could be met. 
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Your most recent memo does not hold with what was agreed upon with your predecessor.  

The last four bullet items in the memo need to be either removed or a variance needs to be 

acknowledged that these items were not required.  We have provided countless similar 

resubdivisions for properties in the county and know of no instances where improvements were 

required to be completed to current standards.  Treating any resubdivision like a new 

subdivision and forcing all development to be brought up to updated standards would set a new 

precedent that make it difficult if not impossible for them to be completed and ultimately 

limiting growth in the County.  This should not be the goal of the Planning Department. 

 

 

Respectfully submitted; 

 

 

Richard T. Doyle 

DOYLE SURVEYING, INC.   
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4.3 Variances 

(a) The applicant may request a variance from the design standards and infrastructure requirements 
of Section 7, Subdivision Design Standards. The Board may approve a variance when it finds that 
all of the following conditions are met: 

 
(i) The variance will not be detrimental to the public health, safety or general welfare or 

injurious to other adjoining properties. 
 

(ii) Due to the physical surroundings, shape or topographical conditions of the property 
involved, strict compliance with the regulations will impose an undue hardship on the 
owner. Undue hardship does not include personal or financial hardship, or any hardship 
that is self-imposed. 

 
(iii) Any variance granted shall constitute the minimum adjustment necessary to alleviate the 

hardship. 
 

(iv) The variance will not cause a substantial increase in public costs, now or in the future. 
 

(v) The variance will not result in a subdivision that conflicts with any adopted Comprehensive 
Plan, Land Use Map or Zoning Regulations.  

 
(vi) The variance is consistent with the surrounding community character of the area. 

 
(vii) The variance is consistent with the intent and purposes of this Chapter.  

 
(b) All requests for variances shall be submitted in writing and will be referred to the Commission for 

comment and recommendations prior to any action being taken by the Board.  The findings and 
actions of the Board with respect to each variance request shall be stated in writing in the 
minutes of the Board and a copy thereof provided to the Department.  In granting approval, the 
Board may require such conditions which will ensure substantial compliance with the objectives 
and standards of these regulations 

 
(c) An application for a variance shall be submitted after the application and plat, if required, for 

which the variance is sought has been reviewed and acted upon by the Commission.  The 
provisions of any variance granted by the Board shall be incorporated into the subdivision plat or 
relevant document.  
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6.9  Minor Subdivisions 

The following additional requirements apply to Minor Subdivisions: 
 
(a) The Minor Subdivision process may be utilized for subdivisions consisting of 5 parcels or less, all 

greater than 5 acres in size, provided the Department finds that there are no grounds to consider 
the subdivision a Major Subdivision.  

 
(b) The Minor Subdivision process may not be utilized if the parcel proposed for Subdivision is 

adjacent, or in close proximity, to a previously platted Minor Subdivision developed by the same 
owner or Associated Entities. Instead, the subdivision shall be processed as a Major Subdivision. 

 
(c) All Minor Subdivision Final Plat applications shall include all information as required by Appendix 

2, Plat and Application Requirements Checklist.  

 

(d) The Minor Subdivision Final Plat and all of the required documents and material shall conform to 
the design and engineering standards, other specific requirements set forth in this Chapter, and 
any conditions of approval stipulated by the Commission. 

 

(e) All Minor Subdivisions shall be designed and constructed so as to provide all required 
improvements and infrastructure as may be required by the applicable provisions of Section 7, 
Subdivision Design Standards.  

 

7.2 Floodways and Drainage 

(d) All subdivision applications shall include a drainage report prepared in accordance with 

Appendix 7, Drainage Report Outline.  The report must identify necessary improvements that will allow 

stormwater to pass through the subdivision in a non-disruptive manner.  General requirements include: 

(i) Identify drainage basins. 

(ii) Model 25-year, 24-hour design storms for the drainage basins. 

(iii) Size all culverts, ditches, swales, and other storm drain improvements appropriately. 

 

7.5 Roads and Streets Design Standards 

(d) Cross Sectional Standards: 
 

(i) Roadway Width.  Minimum roadway width, including shoulders, is 22 feet. This 
corresponds to AASHTO Chapter 5 with 18’ minimum traveled way and 2’ minimum 
shoulders.  
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(vi) Cul-de-sac length. Cul-de-sacs shall not be longer than 1000 feet, including the 

turnaround, unless a deviation is approved by the Commission after a positive recommendation from 

the Applicable Director. The turnaround shall have a right-of-way radius of 60 feet minimum and a 

surfacing radius of 50 feet minimum.  

8.2 Subdivision Improvements Agreements and Guarantees  

(a) If the plat is to be recorded with the Campbell County Clerk prior to the final installation and 

approval of all required improvements, the following is required: 

(i) Approved permits to construct for all infrastructure improvements required in the 

subdivision.  

(ii) A cost estimate prepared by an Engineer, for the total installation cost of those 

improvements, as well as the cost of any professional services required to complete the 

installation.  

(iii) A Subdivision Improvements Agreement (See Appendix 15, Subdivision Improvements 

Agreement) and associated irrevocable letter of credit, funds in escrow or other Board approved 

guarantee of attestable value shall be provided to the Board in the amount of 125% of the 

approved cost estimate. 

(iv) The agreement shall authorize the time for the completion of improvements up to a 

maximum of 18 months. Upon request and after review, the Board may authorize a 6-month 

extension of the agreement. 

8.3 Associations or Districts for Subdivision Maintenance 

(a) An Improvement and Service District, homeowners’ or landowners’ association, or equivalent, 

shall be formed for all new Minor and Major subdivisions to provide for the maintenance of Subdivision 

roads and other infrastructure. 

(i) New subdivisions are encouraged to join or merge with an existing Improvement and 

Service District or association in an adjacent Subdivision, or a Subdivision whose roads are used 

for access to said Subdivision.  

(b) The district or association shall, as a minimum, provide for the following: 

(i) Adequate funding and means for enforcement. 

(ii) Continuous health and safety inspections and immediate maintenance to correct unsafe 

conditions. 

(iii) A method for receiving and processing complaints. 

(iv) Regular maintenance program where needed for roads, parks, buildings, utilities, and 

other commonly-owned facilities. 
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(c) Documents for the formation of Improvement and Service District or Homeowners Association 

shall be recorded concurrently with the final plat. 

(d) All homeowners' or landowners' associations are the responsibility of residents within the 

subdivision. Campbell County has no responsibility to ensure that associations adequately perform their 

assigned duties. 
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*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 9:50 Vehicle Recommendations FY2022-23 







*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 9:55 Guardian Ad Litem Contract 
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