
*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide
contact information and the topic(s) to be discussed.

AMENDED AGENDA 

CAMPBELL COUNTY BOARD OF COMMISSIONERS 

DEL SHELSTAD Chairman 
RUSTY BELL 
BOB MAUL 

COLLEEN FABER 

DON HAMM 

NOVEMBER 1, 2022 

8:00 AM BOARD BRIEFING   
9:00 AM MEETING CALLED TO ORDER | PLEDGE OF ALLEGIANCE 

PLEDGE OF ALLEGIANCE 

CONSENT AGENDA  

A. Consent Agenda

VOUCHERS 

B. Vouchers

COMMISSION CALENDAR OF EVENTS 

C. Commission Calendar

REGULAR BUSINESS 

D. Military Family Month Proclamation Denton Knapp 

E. 9:10 Operation Green Light for Veterans Proclamation Megan Swords/Mikki Pierce 

F. 9:15 Board Appointments, CARE Board Kristin Young 

G. 9:20 Contract for Services, Boys & Girls Club Nate Grotrian 

H. 9:25 Contract for Services, Senior Center Ann Rossi 

I. 9:30 Contract for Services, Council of Community Services Mike Scott 

J. 9:35 Contract for Services, Girl Scouts of Montana & Wyoming Briana Rickman 

K. 9:40 Contract for Services, Predator Management District Kenda Ford 

L. 9:45 Contract for Services, Visitation & Advocacy Center Karen Littleton 

M. 9:50 Renewal FEMA/IPAWS Memorandum of Agreement David King 

N. 9:55 Emergency Management Performance Grant (EMPG) Agreement David King 

O. 10:00 EMPG-ARPA Grant Application David King 

P. 10:05 Procard Credit Card Application and Agreement Jana Webb/Trena Bauder 

Q. 10:10 Certificate of State Grant in Aid, 2023 NAVAID Maintenance Shelly Besel 

R. 10:15 Bennor Estates Improvement & Service District Enlargement Michelle Leiker 



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide
contact information and the topic(s) to be discussed.

S. 10:20 Dove Creek Subdivision Improvements Agreement Clark Melinkovich 

T. 10:25 Resubdivision of Lot 4A, Bicentennial Park Subdivision Matt Olsen 

U. 10:30 K-9 Grant Application, Sheriff's Office Quentin Reynolds 

V. 10:35 Board Appointments, Fair Board Chairman Shelstad 

W. 10:40 Code of Conduct for Campbell County Boards Denton Knapp 

EXECUTIVE SESSION 

X. 10:45 Potential Litigation & Personnel

PUBLIC COMMENT 

Y. 11:00 For the Good of the County*

ADJOURN 



Consent Agenda 

MINUTES 
Board of Commissioners Managers Meeting, October 17, 2022  
Board of Commissioners Regular Meeting, October 18, 2022  
Board of Commissioners Airport Board Meeting, October 19, 2022 

PAYROLL PAYMENTS 
October 15, 2022 

CANCELLATION/REBATE OF TAXES 
#2021-117 

AGREEMENTS 
Subaward Agreement between Campbell County and CLIMB Wyoming to receive funding 
from the Temporary Assistance for Needy Families Community Partnership Initiative 
(TANF/CPI) in the amount of $16,505.75 for the period of October 1, 2022 to September 30, 
2023.    

Subaward Agreement between Campbell County and Council of Community Services to 
receive funding from the Temporary Assistance for Needy Families Community Partnership 
Initiative (TANF/CPI) in the amount of $25,575.75 for the period of October 1, 2022 to 
September 30, 2023.    

Subaward Agreement between Campbell County and Personal Frontiers Inc. to receive 
funding from the Temporary Assistance for Needy Families Community Partnership Initiative 
(TANF/CPI) in the amount of $10,705.75 for the period of October 1, 2022 to September 30, 
2023.    

Subaward Agreement between Campbell County and Youth Emergency Services, Inc. (YES 
House) to receive funding from the Temporary Assistance for Needy Families Community 
Partnership Initiative (TANF/CPI) in the amount of $38,212.75 for the period of October 1, 
2022 to September 30, 2023.    

CREDIT CARD REQUESTS 
ITS – Tyler Reble, Credit Limit $3,000 

LINE ITEM TRANSFERS 
Attorney  
Transfer $26,000 from 100061-60005 Salary/Leave to 100061-62280 Legal 

Clerk  
Transfer $500 from 100023-64000 Supplies to 100023-63450 Reimbursement Expense 
Transfer $500 from 100021-64000 Supplies to 100021-62200 Assn Dues, Fees and 
Licensure  

  

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed.



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide
contact information and the topic(s) to be discussed.

Extension
Transfer $250 from 100104-64150 Gasoline to 100104-62450 EE Dev Meet Trav Meal Lodge 

Human Resources  
Transfer $2,500 from 100161-62880 Self-Insurance to 100161-65020 Office Furniture & 
Equipment  

Parks & Recreation   
Transfer $300 from 100772-65080 BuildMaint to 100772-64000 Uniforms 

MOBILE COMPUTING DEVICE REQUESTS 
Children’s Developmental Services - Karlie Steele, Early Childhood Instructor 

POSITION VACANCY JUSTIFICATIONS 
Library – Youth Services Coordinator  
Library – Youth Services Specialists  
Public Works – Custodian I (2 Positions)  
Treasurer – Deputy County Treasurer I  

HAND WARRANTS 
WAG – Division of Criminal Investigation $15.00 
Campco Federal Credit Union  150.00 
Circuit Court of Campbell County 966.55 
Campbell County Clerk Tax Account 300,928.83 
Campbell County Treasurer – FLX/HSA 40,163.30  
Great West Trust Company 28,850.00  
Wyoming Child Support  1,407.36  
IRS – Department of Treasury 161.07  
Wyoming Department of Revenue & Taxation 31.69  
WAG – Division of Criminal Investigation 39.00  



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide
contact information and the topic(s) to be discussed.

The following page(s) contain the backup material for Agenda Item: Consent Agenda 









Office of County Commissioners 
October 18, 2022 

Gillette, Wyoming 

The Campbell County Board of Commissioners met in regular session, Tuesday, October 18, 
2022. Chairman Shelstad called the meeting to order at 9:00 AM. Pastor Ron Merritt led in 
prayer and Chairman Shelstad led the Pledge of Allegiance. 

Present were Del Shelstad, Rusty Bell, Bob Maul, Don Hamm, Colleen Faber, Commissioners; 
Michelle Leiker, Deputy County Clerk; Denton Knapp, Commissioners Executive Director and 
Mitch Damsky, County Attorney. 

The following consent agenda was presented: 
MONTHLY REPORTS 

Clerk of District Court - September 2022 
County Clerk - September 2022 
Sheriff's Office - September 2022 
Treasurer's Office- September 2022 
Campbell County Clerk - 2022 Abstract Statement 
Campbell County Treasurer - 2022 Abstract Statement 

PAYROLL PAYMENTS 
September 30, 2022 

CANCELLATION/REBATE OF TAXES 
#2021-96 

CREDIT CARD REQUESTS 
Road & Bridge - Increase Credit Limit to $5,000 

POSITION VA CAN CY JUSTIFICATIONS 
Clerk of District Court - Part Time File Clerk 
Parks & Recreation - Parks Supervisor 
Sheriff's Office - Communications Technician 
Sheriff's Office - Detention Officer 

PUBLIC OFFICIAL POSITION SCHEDULE BOND 
Gillette Community College District 

HAND WARRANTS 
Campco Federal Credit Union 
Campbell County Clerk Tax Account 
Campbell County Treasurer - FLX/HSA 
Great West Trust Company 
Campco Federal Credit Union 
Circuit Court of Campbell County 
Campbell County Clerk Tax Account 
Campbell County Treasurer - FLX/HSA 
Great West Trust Company 
Wyoming Child Support Enforcement 
CCEHBTA - Health & Dental 
Delta Dental Plan of Wyoming 

$950.00 
19,496.64 

2,335.83 
4,555.00 

150.00 
966.55 

299,610.71 
39,893.30 
28,950.00 

1,407.36 
714,582.76 

1,660.60 

















BOARD OF COMMISSIONERS 
Del Shelstad, Chairman 

Rusty Bell 

Colleen Faber 

Bob Maul 

Don Hamm 

 

  
  
  

 
 

 
  
 

  

 MEMORANDUM 

 

TO:  Commissioners 

FROM:  Kristin Young, Grants Specialist 

RE:   Temporary Assistance for Needy Families (TANF) Subaward Agreements 

DATE:  November 1, 2022 

 
Please find attached the subaward agreements between Campbell County and Climb Wyoming 

($16,505.75), Youth Emergency Services ($38,212.75), Council of Community Services ($25,575.75), 

Personal Frontiers, Inc ($10,705.75) for the Temporary Assistance for Needy Families - Community 

Partnership Initiative (TANF-CPI) grant awarded to Campbell County in the amount of $91,000 (CFDA# 

93.558) through the Wyoming Department of Family Services for the term October 1, 2022 to 

September 30, 2022.  The grant provides a continuum of services to families in Campbell County aimed 

at lifting families out of poverty and keeping families together. 

 

 

 
OFFICE 
500 South Gillette Avenue 

Suite 1100   

Gillette, Wyoming 82716 

(307) 682-7283 

(307) 687-6325 FAX 

www.ccgov.net 

Denton Knapp 

Executive Director of Administration 













































 

 

 
 

 
COUNCIL OF COMMUNITY SERVICES 

SUBAWARD AGREEMENT 
CFDA # 93.558 

 
  

 

THIS AGREEMENT is entered into by and between Campbell County, Wyoming, by and 

through its Board of County Commissioners ("BOARD"), of 500 S. Gillette Ave., Ste. 1100, Gillette, 

WY 82716 and the Council of Community Services, ("CCS"), of 114 S. 4-J Rd, Gillette, WY 82716;  

RECITALS:  

A. The BOARD has submitted its application to receive funding from the Temporary 

Assistance for Needy Families Community Partnership Initiative (TANF CPI) administered by the 

Wyoming Department of Family Services (DFS);  

B. Through TANF CPI, DFS has awarded THE BOARD the total sum of Ninety One 

Thousand Dollars ($91,000.00) to be used as approved in the Statement of Work referenced in 

the Contract Between Wyoming Department of Family Services and Campbell County 

Commissioners, effective October 1, 2022, attached hereto as Exhibit A;  

C. The BOARD has entered into a contract with DFS setting forth certain terms upon 

which the funding is conditioned; and,  

D. The BOARD desires to provide to CCS and CCS desires to accept from the BOARD the 

part of the awarded proceeds; namely, the sum of Twenty Five Thousand Five Hundred Seventy 

Five Dollars and Seventy Five Cents ($25,575.75).  

NOW THEREFORE, in consideration of the mutual covenants, agreements and 

representations set forth below, the above recitals, and other good and adequate consideration, 

the receipt and sufficiency of which is acknowledged, the parties agree as follows:  

1. In exchange for the Board providing the award amount referenced in the above 

Recitals, CCS hereby agrees to provide services as specified and approved under the attachments 

referenced in Exhibit A. These services are for the period commencing October 1, 2022, and ending 

September 30, 2023. The terms and conditions contained in Exhibit A and all referenced 

attachments identified in Exhibit A are incorporated herein by this reference. 

2. CCS agrees to administer the program as outlined in the attachments to Exhibit A 



 

 

to the best of its ability without creating exposure of liability to the BOARD. CCS shall indemnify, 

hold harmless and defend the Board and its commissioners, trustees, directors, officers, agents, 

representatives, and employees from and against any and all claims, demands, penalties, liens, 

losses, fines, liabilities, damages, interest, costs, or expenses (including, without limitation, 

reasonable attorneys' fees and court costs), whether or not involving a third party claim, arising 

out of or in connection with: (i) the acts, errors, omissions, conduct, or operations of CCS or any 

of its officers, agents, or employees; or (ii) any breach by CCS of any of the representations, 

warranties, covenants, obligations or duties contained in this Agreement; or ( c) any violation of 

any federal, state, or local laws, rules, or regulations by CCS. The indemnification obligations herein 

shall not be limited by reason of the enumeration of any insurance coverage and shall survive the 

termination of this Agreement. It is specifically agreed and understood that a condition of the 

grant award is quarterly reporting and the gathering and keeping of data in order to secure output 

measure for reporting purposes. CCS agrees to cooperate in all respects with regard to complying 

with this requirement and all other requirements set forth in attached Exhibit A. 

3. It is specifically agreed and understood that the amount of funding to be 

contributed by the BOARD is limited to the funding received from DFS through the TANF CPI 

grant referenced in the Recitals to this Agreement. CCS shall be responsible for any and all 

additional costs, including but not limited to, all liability for any costs of this program which exceed 

the amount of the funds received herein. Additionally, the BOARD's obligation to reimburse up to 

the amount of the grant funding referenced herein is conditioned upon actual receipt of the same. 

If for any reason the BOARD should not receive such funding, its obligations under this agreement 

are null and void and the terms of this agreement are not a general obligation of the BOARD or a 

commitment for funding out of its general revenue. 

4. In the event CCS fails to abide by the terms and conditions of this Agreement or 

Exhibit A, the BOARD may immediately suspend payments provided for under this Agreement 

and transfer such funding to another entity who is willing and able to perform the services 

provided for under this agreement. 

5. In addition to- the above remedy, in the event CCS defaults or is deficient in the 

performance of any term of this Agreement or any requirements as set out in Exhibit A, or any 

rules and regulations under the TANF CPI program, the BOARD shall have the right to exercise all 



 

 

remedies provided by law or in equity, including, without limitation, the following: 

a. Immediately terminating this Agreement without further liability of obligation of 

The BOARD; 

b. Requiring CCS to reimburse any amounts improperly expended and reprogram the 

use of the funds in accordance with applicable requirements; 

c. Changing the method of payment to CCS; and/or 

d. Reducing, withdrawing, suspending or adjusting the amount of the funds given to 

CCS under this Agreement. 

6. Any persons hired or engaged by CCS in the performance of this agreement shall 

be employees of CCS and not the BOARD for any purpose, including but not limited to, salaries, 

benefits, employment taxes and personnel policies and regulations. 

7. The parties hereto agree that the terms and conditions of this Agreement may be 

amended or modified at any time upon mutual consent, in writing, of the parties hereto. No 

provision of this Agreement may be waived except by a written document executed by the party 

entitled to the benefits of the provision. No waiver of a provision will be deemed to be or will 

constituted a waiver of any other provision of this Agreement. A waiver will be effective only in 

the specific instance and for the purpose for which it was given, and will not constitute a 

continuing waiver. 

8. Construction, interpretation and enforcement of this Agreement shall be governed 

by the laws of the State of Wyoming. The courts of the State of Wyoming shall have jurisdiction 

over this Agreement and venue shall be the Sixth Judicial District, Campbell County, Wyoming. 

Customer does not waive governmental immunity and all defenses available to it pursuant to W.S. 

1-39-101 et. Al. All remedies at law, in equity, by statute or otherwise shall be cumulative and may 

be enforced concurrently herewith or from time to time, and the election of any one or more shall 

not constitute a waiver of the right to pursue other available remedies. 

9. CCS shall be liable to the BOARD for reasonable attorney's fees incurred by the 

Board in connection with the collection, or attempt to collect, any damages arising from any act 

or omission of CCS, or its agents or from CCS 's failure to perform any aspect of the services or 

fulfill any obligations or responsibilities provided under this Agreement. 

10. The provisions of this Agreement shall be severable, and if any provision shall be 



 

 

prohibited by law, invalid, or unenforceable in whole or in part for any reason, the remaining 

provisions shall remain in full force and effect. 

11. The parties agree that this writing constitute the entire Agreement between them 

and that there are no other agreements or understandings of any kind or character except those 

contained within this Agreement and the attached Exhibits. 

 

IN WITNESS WHEREOF, the parties, by their duly authorized representatives, whom have the 

authority to bind the respective parties have executed this Agreement as of the dates indicated 

below. 

CAMPBELL COUNTY 

 

 

    

Del Shelstad, Chairman  DATE 

 

 

Attest: 

 

    

Susan Saunders, Clerk 

 

 

 

CCS 

 

BY:                                               _______________________ 

         DATE 

 

    

Printed Name  Printed Title  
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GILLETTE CLIMB WYOMING  

SUBAWARD AGREEMENT 

CFDA # 93.558 

 

  
 

THIS AGREEMENT is entered into by and between Campbell County, Wyoming, by and 

through its Board of County Commissioners ("BOARD"), of 500 S. Gillette Ave., Ste. 1100, Gillette, 

WY 82716 and the Gillette Climb Wyoming, ("CLIMB"), of 405 Boxelder Rd, #B4, Gillette, WY 

82718;  

RECITALS:  

A. The BOARD has submitted its application to receive funding from the Temporary 

Assistance for Needy Families Community Partnership Initiative (TANF CPI) administered by the 

Wyoming Department of Family Services (DFS);  

B. Through TANF CPI, DFS has awarded THE BOARD the total sum of Ninety One 

Thousand Dollars ($91,000.00) to be used as approved in the Statement of Work referenced in 

the Contract Between Wyoming Department of Family Services and Campbell County 

Commissioners, effective October 1, 2022, attached hereto as Exhibit A;  

C. The BOARD has entered into a contract with DFS setting forth certain terms upon 

which the funding is conditioned; and,  

D. The BOARD desires to provide to CLIMB and CLIMB desires to accept from the BOARD 

the part of the awarded proceeds; namely, the sum of Sixteen Thousand Five Hundred Five 

Dollars and Seventy Five Cents ($16,505.75).  

NOW THEREFORE, in consideration of the mutual covenants, agreements and 

representations set forth below, the above recitals, and other good and adequate consideration, 

the receipt and sufficiency of which is acknowledged, the parties agree as follows:  

1. In exchange for the Board providing the award amount referenced in the above 

Recitals, CLIMB hereby agrees to provide services as specified and approved under the 

attachments referenced in Exhibit A. These services are for the period commencing October 1, 

2022, and ending September 30, 2023. The terms and conditions contained in Exhibit A and all 
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referenced attachments identified in Exhibit A are incorporated herein by this reference. 

2. CLIMB agrees to administer the program as outlined in the attachments to Exhibit 

A to the best of its ability without creating exposure of liability to the BOARD. CLIMB shall 

indemnify, hold harmless and defend the Board and its commissioners, trustees, directors, officers, 

agents, representatives, and employees from and against any and all claims, demands, penalties, 

liens, losses, fines, liabilities, damages, interest, costs, or expenses (including, without limitation, 

reasonable attorneys' fees and court costs), whether or not involving a third party claim, arising 

out of or in connection with: (i) the acts, errors, omissions, conduct, or operations of CLIMB or any 

of its officers, agents, or employees; or (ii) any breach by CLIMB of any of the representations, 

warranties, covenants, obligations or duties contained in this Agreement; or ( c) any violation of 

any federal, state, or local laws, rules, or regulations by CLIMB. The indemnification obligations 

herein shall not be limited by reason of the enumeration of any insurance coverage and shall 

survive the termination of this Agreement. It is specifically agreed and understood that a condition 

of the grant award is quarterly reporting and the gathering and keeping of data in order to secure 

output measure for reporting purposes. CLIMB agrees to cooperate in all respects with regard to 

complying with this requirement and all other requirements set forth in attached Exhibit A. 

3. It is specifically agreed and understood that the amount of funding to be 

contributed by the BOARD is limited to the funding received from DFS through the TANF CPI 

grant referenced in the Recitals to this Agreement. CLIMB shall be responsible for any and all 

additional costs, including but not limited to, all liability for any costs of this program which exceed 

the amount of the funds received herein. Additionally, the BOARD's obligation to reimburse up to 

the amount of the grant funding referenced herein is conditioned upon actual receipt of the same. 

If for any reason the BOARD should not receive such funding, its obligations under this agreement 

are null and void and the terms of this agreement are not a general obligation of the BOARD or a 

commitment for funding out of its general revenue. 

4. In the event CLIMB fails to abide by the terms and conditions of this Agreement or 

Exhibit A, the BOARD may immediately suspend payments provided for under this Agreement 

and transfer such funding to another entity who is willing and able to perform the services 

provided for under this agreement. 
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5. In addition to- the above remedy, in the event CLIMB defaults or is deficient in the 

performance of any term of this Agreement or any requirements as set out in Exhibit A, or any 

rules and regulations under the TANF CPI program, the BOARD shall have the right to exercise all 

remedies provided by law or in equity, including, without limitation, the following: 

a. Immediately terminating this Agreement without further liability of obligation of 

The BOARD; 

b. Requiring CLIMB to reimburse any amounts improperly expended and reprogram 

the use of the funds in accordance with applicable requirements; 

c. Changing the method of payment to CLIMB; and/or 

d. Reducing, withdrawing, suspending or adjusting the amount of the funds given to 

CLIMB under this Agreement. 

6. Any persons hired or engaged by CLIMB in the performance of this agreement 

shall be employees of CLIMB and not the BOARD for any purpose, including but not limited to, 

salaries, benefits, employment taxes and personnel policies and regulations. 

7. The parties hereto agree that the terms and conditions of this Agreement may be 

amended or modified at any time upon mutual consent, in writing, of the parties hereto. No 

provision of this Agreement may be waived except by a written document executed by the party 

entitled to the benefits of the provision. No waiver of a provision will be deemed to be or will 

constituted a waiver of any other provision of this Agreement. A waiver will be effective only in 

the specific instance and for the purpose for which it was given, and will not constitute a 

continuing waiver. 

8. Construction, interpretation and enforcement of this Agreement shall be governed 

by the laws of the State of Wyoming. The courts of the State of Wyoming shall have jurisdiction 

over this Agreement and venue shall be the Sixth Judicial District, Campbell County, Wyoming. 

Customer does not waive governmental immunity and all defenses available to it pursuant to W.S. 

1-39-101 et. Al. All remedies at law, in equity, by statute or otherwise shall be cumulative and may 

be enforced concurrently herewith or from time to time, and the election of any one or more shall 

not constitute a waiver of the right to pursue other available remedies. 

9. CLIMB shall be liable to the BOARD for reasonable attorney's fees incurred by the 
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Board in connection with the collection, or attempt to collect, any damages arising from any act 

or omission of CLIMB, or its agents or from CLIMB's failure to perform any aspect of the services 

or fulfill any obligations or responsibilities provided under this Agreement. 

10. The provisions of this Agreement shall be severable, and if any provision shall be 

prohibited by law, invalid, or unenforceable in whole or in part for any reason, the remaining 

provisions shall remain in full force and effect. 

11. The parties agree that this writing constitute the entire Agreement between them 

and that there are no other agreements or understandings of any kind or character except those 

contained within this Agreement and the attached Exhibits. 

 

IN WITNESS WHEREOF, the parties, by their duly authorized representatives, whom have the 

authority to bind the respective parties have executed this Agreement as of the dates indicated 

below. 

CAMPBELL COUNTY 

 

 

    

Del Shelstad, Chairman  DATE 

 

 

Attest: 

 

    

Susan Saunders, Clerk 

 

 

 

CLIMB 

 

BY:                                               _______________________ 

         DATE 

 

    

Printed Name  Printed Title  
 

 

 

 



























 

 

 
 

PERSONAL FRONTIERS, INC. 

SUBAWARD AGREEMENT 

CFDA # 93.558 

 

  
 

THIS AGREEMENT is entered into by and between Campbell County, Wyoming, by and 

through its Board of County Commissioners ("BOARD"), of 500 S. Gillette Ave., Ste. 1100, Gillette, 

WY 82716 and the Personal Frontiers, Inc., ("PFI"), of 310 South Miller, Suite G, Gillette, WY 

82716;  

RECITALS:  

A. The BOARD has submitted its application to receive funding from the Temporary 

Assistance for Needy Families Community Partnership Initiative (TANF CPI) administered by the 

Wyoming Department of Family Services (DFS);  

B. Through TANF CPI, DFS has awarded THE BOARD the total sum of Ninety One 

Thousand Dollars ($91,000.00) to be used as approved in the Statement of Work referenced in 

the Contract Between Wyoming Department of Family Services and Campbell County 

Commissioners, effective October 1, 2022, attached hereto as Exhibit A;  

C. The BOARD has entered into a contract with DFS setting forth certain terms upon 

which the funding is conditioned; and,  

D. The BOARD desires to provide to PFI and PFI desires to accept from the BOARD the 

part of the awarded proceeds; namely, the sum of Ten Thousand Seven Hundred Five Dollars 

and Seventy Five Cents ($10,705.75).  

NOW THEREFORE, in consideration of the mutual covenants, agreements and 

representations set forth below, the above recitals, and other good and adequate consideration, 

the receipt and sufficiency of which is acknowledged, the parties agree as follows:  

1. In exchange for the Board providing the award amount referenced in the above 

Recitals, PFI hereby agrees to provide services as specified and approved under the attachments 

referenced in Exhibit A. These services are for the period commencing October 1, 2022, and ending 

September 30, 2023. The terms and conditions contained in Exhibit A and all referenced 

attachments identified in Exhibit A are incorporated herein by this reference. 



 

 

2. PFI agrees to administer the program as outlined in the attachments to Exhibit A 

to the best of its ability without creating exposure of liability to the BOARD. PFI shall indemnify, 

hold harmless and defend the Board and its commissioners, trustees, directors, officers, agents, 

representatives, and employees from and against any and all claims, demands, penalties, liens, 

losses, fines, liabilities, damages, interest, costs, or expenses (including, without limitation, 

reasonable attorneys' fees and court costs), whether or not involving a third party claim, arising 

out of or in connection with: (i) the acts, errors, omissions, conduct, or operations of PFI or any of 

its officers, agents, or employees; or (ii) any breach by PFI of any of the representations, warranties, 

covenants, obligations or duties contained in this Agreement; or ( c) any violation of any federal, 

state, or local laws, rules, or regulations by PFI. The indemnification obligations herein shall not 

be limited by reason of the enumeration of any insurance coverage and shall survive the 

termination of this Agreement. It is specifically agreed and understood that a condition of the 

grant award is quarterly reporting and the gathering and keeping of data in order to secure output 

measure for reporting purposes. PFI agrees to cooperate in all respects with regard to complying 

with this requirement and all other requirements set forth in attached Exhibit A. 

3. It is specifically agreed and understood that the amount of funding to be 

contributed by the BOARD is limited to the funding received from DFS through the TANF CPI 

grant referenced in the Recitals to this Agreement. PFI shall be responsible for any and all 

additional costs, including but not limited to, all liability for any costs of this program which exceed 

the amount of the funds received herein. Additionally, the BOARD's obligation to reimburse up to 

the amount of the grant funding referenced herein is conditioned upon actual receipt of the same. 

If for any reason the BOARD should not receive such funding, its obligations under this agreement 

are null and void and the terms of this agreement are not a general obligation of the BOARD or a 

commitment for funding out of its general revenue. 

4. In the event PFI fails to abide by the terms and conditions of this Agreement or 

Exhibit A, the BOARD may immediately suspend payments provided for under this Agreement 

and transfer such funding to another entity who is willing and able to perform the services 

provided for under this agreement. 

5. In addition to- the above remedy, in the event PFI defaults or is deficient in the 

performance of any term of this Agreement or any requirements as set out in Exhibit A, or any 



 

 

rules and regulations under the TANF CPI program, the BOARD shall have the right to exercise all 

remedies provided by law or in equity, including, without limitation, the following: 

a. Immediately terminating this Agreement without further liability of obligation of 

The BOARD; 

b. Requiring PFI to reimburse any amounts improperly expended and reprogram the 

use of the funds in accordance with applicable requirements; 

c. Changing the method of payment to PFI; and/or 

d. Reducing, withdrawing, suspending or adjusting the amount of the funds given to 

PFI under this Agreement. 

6. Any persons hired or engaged by PFI in the performance of this agreement shall 

be employees of PFI and not the BOARD for any purpose, including but not limited to, salaries, 

benefits, employment taxes and personnel policies and regulations. 

7. The parties hereto agree that the terms and conditions of this Agreement may be 

amended or modified at any time upon mutual consent, in writing, of the parties hereto. No 

provision of this Agreement may be waived except by a written document executed by the party 

entitled to the benefits of the provision. No waiver of a provision will be deemed to be or will 

constituted a waiver of any other provision of this Agreement. A waiver will be effective only in 

the specific instance and for the purpose for which it was given, and will not constitute a 

continuing waiver. 

8. Construction, interpretation and enforcement of this Agreement shall be governed 

by the laws of the State of Wyoming. The courts of the State of Wyoming shall have jurisdiction 

over this Agreement and venue shall be the Sixth Judicial District, Campbell County, Wyoming. 

Customer does not waive governmental immunity and all defenses available to it pursuant to W.S. 

1-39-101 et. Al. All remedies at law, in equity, by statute or otherwise shall be cumulative and may 

be enforced concurrently herewith or from time to time, and the election of any one or more shall 

not constitute a waiver of the right to pursue other available remedies. 

9. PFI shall be liable to the BOARD for reasonable attorney's fees incurred by the 

Board in connection with the collection, or attempt to collect, any damages arising from any act 

or omission of PFI, or its agents or from PFI's failure to perform any aspect of the services or fulfill 

any obligations or responsibilities provided under this Agreement. 



 

 

10. The provisions of this Agreement shall be severable, and if any provision shall be 

prohibited by law, invalid, or unenforceable in whole or in part for any reason, the remaining 

provisions shall remain in full force and effect. 

11. The parties agree that this writing constitute the entire Agreement between them 

and that there are no other agreements or understandings of any kind or character except those 

contained within this Agreement and the attached Exhibits. 

 

IN WITNESS WHEREOF, the parties, by their duly authorized representatives, whom have the 

authority to bind the respective parties have executed this Agreement as of the dates indicated 

below. 

CAMPBELL COUNTY 

 

 

    

Del Shelstad, Chairman  DATE 

 

 

Attest: 

 

    

Susan Saunders, Clerk 

 

 

 

PFI 

 

BY:                                               _______________________ 

         DATE 

 

    

Printed Name  Printed Title  
 

 

 

 

 

















 

 

 
 

YOUTH EMERGENCY SERVICES, INC. 

SUBAWARD AGREEMENT 

CFDA # 93.558 

 

  
 

THIS AGREEMENT is entered into by and between Campbell County, Wyoming, by and 

through its Board of County Commissioners ("BOARD"), of 500 S. Gillette Ave., Ste. 1100, Gillette, 

WY 82716 and the Personal Frontiers, Inc., ("YES"), of 905 Gurley Avenue, Gillette, WY 82716;  

RECITALS:  

A. The BOARD has submitted its application to receive funding from the Temporary 

Assistance for Needy Families Community Partnership Initiative (TANF CPI) administered by the 

Wyoming Department of Family Services (DFS);  

B. Through TANF CPI, DFS has awarded THE BOARD the total sum of Ninety One 

Thousand Dollars ($91,000.00) to be used as approved in the Statement of Work referenced in 

the Contract Between Wyoming Department of Family Services and Campbell County 

Commissioners, effective October 1, 2022, attached hereto as Exhibit A;  

C. The BOARD has entered into a contract with DFS setting forth certain terms upon 

which the funding is conditioned; and,  

D. The BOARD desires to provide to YES and YES desires to accept from the BOARD the 

part of the awarded proceeds; namely, the sum of Thirty Eighty Thousand Two Hundred Twelve 

Dollars and Seventy Five Cents ($38,212.75).  

NOW THEREFORE, in consideration of the mutual covenants, agreements and 

representations set forth below, the above recitals, and other good and adequate consideration, 

the receipt and sufficiency of which is acknowledged, the parties agree as follows:  

1. In exchange for the Board providing the award amount referenced in the above 

Recitals, YES hereby agrees to provide services as specified and approved under the attachments 

referenced in Exhibit A. These services are for the period commencing October 1, 2022, and ending 

September 30, 2023. The terms and conditions contained in Exhibit A and all referenced 

attachments identified in Exhibit A are incorporated herein by this reference. 

2. YES agrees to administer the program as outlined in the attachments to Exhibit A 



 

 

to the best of its ability without creating exposure of liability to the BOARD. YES shall indemnify, 

hold harmless and defend the Board and its commissioners, trustees, directors, officers, agents, 

representatives, and employees from and against any and all claims, demands, penalties, liens, 

losses, fines, liabilities, damages, interest, costs, or expenses (including, without limitation, 

reasonable attorneys' fees and court costs), whether or not involving a third party claim, arising 

out of or in connection with: (i) the acts, errors, omissions, conduct, or operations of PFI or any of 

its officers, agents, or employees; or (ii) any breach by YES of any of the representations, 

warranties, covenants, obligations or duties contained in this Agreement; or ( c) any violation of 

any federal, state, or local laws, rules, or regulations by YES. The indemnification obligations herein 

shall not be limited by reason of the enumeration of any insurance coverage and shall survive the 

termination of this Agreement. It is specifically agreed and understood that a condition of the 

grant award is quarterly reporting and the gathering and keeping of data in order to secure output 

measure for reporting purposes. YES agrees to cooperate in all respects with regard to complying 

with this requirement and all other requirements set forth in attached Exhibit A. 

3. It is specifically agreed and understood that the amount of funding to be 

contributed by the BOARD is limited to the funding received from DFS through the TANF CPI 

grant referenced in the Recitals to this Agreement. YES shall be responsible for any and all 

additional costs, including but not limited to, all liability for any costs of this program which exceed 

the amount of the funds received herein. Additionally, the BOARD's obligation to reimburse up to 

the amount of the grant funding referenced herein is conditioned upon actual receipt of the same. 

If for any reason the BOARD should not receive such funding, its obligations under this agreement 

are null and void and the terms of this agreement are not a general obligation of the BOARD or a 

commitment for funding out of its general revenue. 

4. In the event YES fails to abide by the terms and conditions of this Agreement or 

Exhibit A, the BOARD may immediately suspend payments provided for under this Agreement 

and transfer such funding to another entity who is willing and able to perform the services 

provided for under this agreement. 

5. In addition to- the above remedy, in the event YES defaults or is deficient in the 

performance of any term of this Agreement or any requirements as set out in Exhibit A, or any 

rules and regulations under the TANF CPI program, the BOARD shall have the right to exercise all 



 

 

remedies provided by law or in equity, including, without limitation, the following: 

a. Immediately terminating this Agreement without further liability of obligation of 

The BOARD; 

b. Requiring YES to reimburse any amounts improperly expended and reprogram the 

use of the funds in accordance with applicable requirements; 

c. Changing the method of payment to YES; and/or 

d. Reducing, withdrawing, suspending or adjusting the amount of the funds given to 

YES under this Agreement. 

6. Any persons hired or engaged by YES in the performance of this agreement shall 

be employees of PFI and not the BOARD for any purpose, including but not limited to, salaries, 

benefits, employment taxes and personnel policies and regulations. 

7. The parties hereto agree that the terms and conditions of this Agreement may be 

amended or modified at any time upon mutual consent, in writing, of the parties hereto. No 

provision of this Agreement may be waived except by a written document executed by the party 

entitled to the benefits of the provision. No waiver of a provision will be deemed to be or will 

constituted a waiver of any other provision of this Agreement. A waiver will be effective only in 

the specific instance and for the purpose for which it was given, and will not constitute a 

continuing waiver. 

8. Construction, interpretation and enforcement of this Agreement shall be governed 

by the laws of the State of Wyoming. The courts of the State of Wyoming shall have jurisdiction 

over this Agreement and venue shall be the Sixth Judicial District, Campbell County, Wyoming. 

Customer does not waive governmental immunity and all defenses available to it pursuant to W.S. 

1-39-101 et. Al. All remedies at law, in equity, by statute or otherwise shall be cumulative and may 

be enforced concurrently herewith or from time to time, and the election of any one or more shall 

not constitute a waiver of the right to pursue other available remedies. 

9. YES shall be liable to the BOARD for reasonable attorney's fees incurred by the 

Board in connection with the collection, or attempt to collect, any damages arising from any act 

or omission of YES, or its agents or from YES's failure to perform any aspect of the services or 

fulfill any obligations or responsibilities provided under this Agreement. 

10. The provisions of this Agreement shall be severable, and if any provision shall be 



 

 

prohibited by law, invalid, or unenforceable in whole or in part for any reason, the remaining 

provisions shall remain in full force and effect. 

11. The parties agree that this writing constitute the entire Agreement between them 

and that there are no other agreements or understandings of any kind or character except those 

contained within this Agreement and the attached Exhibits. 

 

IN WITNESS WHEREOF, the parties, by their duly authorized representatives, whom have the 

authority to bind the respective parties have executed this Agreement as of the dates indicated 

below. 

CAMPBELL COUNTY 

 

 

    

Del Shelstad, Chairman  DATE 

 

 

Attest: 

 

    

Susan Saunders, Clerk 

 

 

YES 

 

 

BY:                                               _______________________ 

         DATE 

 

    

Printed Name  Printed Title  
 

 

 

 

 

























BUDGET LINE-ITEM TRANSFER 

 

TO: Grace Davis & Board of Commissioners 

FROM: Attorney’s Office 

DATE: October 31, 2022 

SUBJECT: Budget Line-Item Transfer Request  

 

Please make the following Budget line-item transfers: 

 

 

Department Head Signature: __________________________ 

Commissioner Signature:  ____________________________ 

 Transfer From: Transfer To:  

Date of Entry Amount Account # Account Name Account # Account Name 

 $26,000 100061-60005 Salary/Leave 100061-62280 Legal 

      

      

      

      























*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: Military Family Month Proclamation 



PROCLAMATION OF NOVEMBER AS THE  

MILITARY FAMILY MONTH 

RESOLUTION NO. 3031 

 

WHEREAS, November is Military Family Month, and we take this opportunity to appreciate the continuous 
sacrifices and contributions of our military families.  

WHEREAS, the observance recognizes the challenges family members face in support of their loved ones 
in uniform. Military families are our unsung heroes. The dedication and contributions of military families 
often go unnoticed. Without their contributions, the military won’t be able to survive, which is why this 
month honors all the members of their families. 

WHEREAS, without their commitment and dedication, it would be impossible for our military to remain 
organized and focused. They deserve to be honored. Families of service members face constant stress and 
obstacles when their spouses or parents are deployed. Taking care of everything single-handedly, while 
worrying about their spouse’s safety, can be physically and psychologically overwhelming. A little show of 
appreciation is the least we can do to honor them. 

WHEREAS, they are our patriots who support their family members, while enriching the communities they 
call home.  

NOW, THEREFORE, BE IT PROCLAIMED, that the Campbell County Board of Commissioners do hereby 

declare November 2022 as “Military Family Month” to honor the parents and children who stay behind 
and love their family members on active duty to protect the interests of their nation. 

RESOLVED this 1st day of November, 2022. 

BOARD OF COUNTY COMMISSIONERS  

IN AND FOR CAMPBELL COUNTY 

 

________________________________________  _________________________________________ 

Del Shelstad, Chairman    Rusty Bell, Member 

 

________________________________________  _________________________________________ 

Bob Maul, Member    Colleen Faber, Member 

 

________________________________________ ATTEST:_________________________________________ 

Don Hamm, Member    Susan Saunders, County Clerk  



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 9:10 Operation Green Light for Veterans 
Proclamation 



A RESOLUTION SUPPORTING OPERATION GREENLIGHT FOR VETERANS  

RESOLUTION NO. 3032 

 

WHEREAS, the residents of Campbell County have great respect, admiration, and the utmost gratitude for all of 

the men and women who have selflessly served our country and this community in the Armed Forces; and  

WHEREAS, the contributions and sacrifices of the men and women who served in the Armed Forces have been 

vital in maintaining the freedoms and way of life enjoyed by our citizens; and  

WHEREAS, Campbell County seeks to honor these individuals who have paid the high price for freedom by placing 

themselves in harm’s way for the good of all; and 

WHEREAS, Veterans continue to serve our community in the American Legion, Veterans of Foreign Wars, religious 

groups, civil service, and by functioning as County Veteran Service Officers in 29 states to help fellow former service 

members access more than $52 billion in federal health, disability and compensation benefits each year; and 

WHEREAS, Approximately 200,000 service members transition to civilian communities annually; and  

WHEREAS, an estimated 20 percent increase of service members will transition to civilian life in the near future; 

and  

WHEREAS, studies indicate that 44-72 percent of service members experience high levels of stress during 

transition from military to civilian life; and 

WHEREAS, Active Military Service Members transitioning from military service are at a high risk for suicide during 

their first year after military service; and 

WHEREAS, the National Association of Counties encourages all counties, parishes, and boroughs to recognize 

Operation Green Light for Veterans; and 

WHEREAS, Campbell County appreciates the sacrifices of our United State Military Personnel and believes specific 

recognition should be granted; and 

NOW, THEREFORE, BE IT PROCLAIMED, that the Campbell County Board of Commissioners do hereby declare 

the month of November 2022 a time to salute and honor the service and sacrifice of our men and women in 

uniform transitioning from Active Service. In observance of Operation Green Light, the Campbell County Board of 

Commissioners encourages its citizens in patriotic tradition to recognize the importance of honoring all those who 

made immeasurable sacrifices to preserve freedom by displaying a green light in a window of their place of 

business or residence. 

RESOLVED this 1st day of November, 2022. 

BOARD OF COUNTY COMMISSIONERS  

IN AND FOR CAMPBELL COUNTY 

 

 ________________________________________  _________________________________________ 

 Del Shelstad, Chairman    Rusty Bell, Member 

 

 ________________________________________  _________________________________________ 

Bob Maul, Member    Colleen Faber, Member 

 

________________________________________ ATTEST:_________________________________________ 

Don Hamm, Member    Susan Saunders, County Clerk   



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
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BOARD OF COMMISSIONERS 
Del Shelstad, Chairman 

Rusty Bell 

Colleen Faber 

Bob Maul 

Don Hamm 

 

  
  
  

 
 

 
  
 
 

  

 MEMORANDUM 

 

TO:  Commissioners 

FROM:  Kristin Young, Grants Specialist 

RE:   Ratification of CARE Board Members 

DATE:  November 1, 2022 

 
The Campbell County Community, Advocacy, Resources, & Education (CARE) Board is requesting the 

Commissioners ratify the following (CARE) Board members: 

 

Liza Thomson, elected by Wright Community Assistance.  Filled term expiring 1/31/2023. 

 

Megan Swords, appointed by Campbell County CARE Board.  Filled term expiring 1/31/2024. 

 

Amanda Muhlbauer, appointed by City of Gillette.  Filled term expiring 1/31/2025. 

 

Richard Burton, appointed for a second term by Campbell County CARE Board.  Filled term expiring 

1/31/2025. 

 

The CARE Board has now filled all positions.  A special election is scheduled to be held in January 2023 

at the Council of Community Services and Wright Community Assistance to fill the expiring terms.   

 

 

 
OFFICE 
500 South Gillette Avenue 

Suite 1100   

Gillette, Wyoming 82716 

(307) 682-7283 

(307) 687-6325 FAX 

www.ccgov.net 

Denton Knapp 

Executive Director of Administration 



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 9:20 Contract for Services, Boys & Girls 
Club  









*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 9:25 Contract for Services, Senior Center  









*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 9:30 Contract for Services, Council of 
Community Services 









*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 9:35 Contract for Services, Girl Scouts of 
Montana & Wyoming 
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CONTRACT FOR SERVICES AGREEMENT 
GIRL SCOUTS OF MONTANA AND WYOMING  

Fiscal Year 2022-2023 
  

 
Parties: This agreement is made between the Board of County Commissioners, Campbell County, 
Wyoming, 500 South Gillette Avenue, Suite 1100, Gillette, Wyoming, (hereafter “COUNTY”) and Girl 
Scouts of Montana and Wyoming, 2303 Grand Avenue, Billings, Montana, (hereafter, “CONTRACTOR”). 
 
Purpose: This agreement is for the purpose of establishing the terms and conditions of the contract for 
services between COUNTY and CONTRACTOR, as authorized by W.S. 35-1-614 (a). 
 
Term: This agreement shall be in effect for a one-year term beginning July 1, 2022 and ending on June 
30, 2023. 
 
Payment: The COUNTY shall reimburse the CONTRACTOR, upon receipt of a detailed invoice and 
accurate supporting documentation, up to a total of $2,500 for services outlined below. 
 
Termination: CONTRACTOR may terminate this agreement thirty (30) days after giving notice in writing 
to COUNTY of intent to terminate.  COUNTY may terminate this agreement at any time for any breach 
thereof by CONTRACTOR or due to lack of sufficient funds in the county treasury.  Termination by either 
party ceases further obligation on the part of COUNTY to make further payments under this agreement 
and CONTRACTOR shall be required to reimburse COUNTY for monies paid to CONTRACTOR under the 
terms of this agreement which have been paid in advance for services not yet rendered.   
   
Responsibilities of Contractor:  CONTRACTOR shall: 

1. Utilize funds soley for financial assistance and program costs in Campbell County.  

2. Monthly Reimbursement packet submitted to the Campbell County CARE Board via email to 
Kristin Young kristin.young@campbellcountywy.gov and Sandra Beeman 
sandra.beeman@campbellcountywy.gov in the Campbell County Commissioners Office by the 
11th of each month.   A ‘Monthly Reimbursement Packet’ must contain the following:  

a. A signed invoice using ‘Attachment A’ ‘2022-2023 County 1 % Tracking Workbook’ .  
The invoice must be signed for each monthly tab.   

b. Email the ‘2022-2023 County 1 % Tracking Workbook’ in Excel workbook ‘attachment 
A’ along with the expenditure packet. 

c. Supporting documentation of all amounts appearing on the invoice.  

d. As applicable: Itemized receipts/invoices detailing expenditures.  An itemized receipt 
has the following elements: 

i. The vendor/place of purchase with address. 
ii. The amount. 

1.  If the organization is exempt from paying sales tax, sales tax is not 
reimbursable.  Do not include it in the reimbursement total.  If sales 
tax is on the receipt, cross it out and make a note that sales tax was 
removed. Exceptions for out-of-state purchases may be made on a 
case by case basis. 
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iii. The detail of what was purchased.  If it is unclear, please write notes on what 
the expenditure was.  For example, if the receipt says: DZ BOX ASSORT, make 
the note ‘1 dozen bagels’ to explain the purchase. 

iv. The date. 
v. Clearly indicate the amount charged to the county and the amount charged 

to another funding source if the organization must split up bills.   

vi. For services rendered:  statement(s) of service.  Individual names may be 
redacted and instead client numbers provided. 

vii. For scholarships: Proof of program enrollment or applicable statement for 
scholarships.  Individual names may be redacted and instead client numbers 
provided. 

e. As applicable: For grants-in-aid (including scholarships), please complete the ‘Grants-
in-aid’ spreadsheet provided (Attachment B), in addition to providing all the 
supporting documentation above from 2d.   

f. As applicable: Salary/Employee Fringe Benefits detail/payroll report – Must clearly 
indicate the amount charged to the county and provide supporting documentation 
such as timesheets and pay detail. 

g. The county can be invoiced only for received expenditures for which the organization 
has already paid.  Exceptions to this are services and scholarships considered grants-
in-aid.  It is recommended, but not required, to provide in the ‘Monthly 
Reimbursement Packet’ proof of payment to the vendor along supporting 
documentation in any one of the following forms: 

i. Canceled check 
ii. Bank statements 
iii. Reconciliation statement showing the check number and that the payment 

was received or ”cashed” 
iv. General ledger posting proof of reconciliation (budget detail with check #) 
v. The county may request the above items at any time as part of our 

monitoring process. 

3. Submit to the COUNTY a copy of your previous year’s annual financial compilation, review, or 
audit when completed. 

4. Participate in an annual compliance monitoring visit with the CARE Board. 

5. Ensure all Board Members attend a board training workshop once during their Board term. 

6. Campbell County would like to track 1% funds used to support community services for 
Veterans.  The County would like to encourage organizations to add voluntary disclosure 
of Veteran status to intake forms or some other form for collecting this information 
appropriate to your organization.  Suggested wording:  

Voluntary Disclosure - This information will be kept confidential and will only be used 
for reporting purposes on 1% funds used for services provided and for no other 
purpose.  Providing this information may help the County and this organization 
maintain and or increase services in the future.   
 
Are you, or someone in your household, a veteran?    
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Yes/No/Choose not to Answer      

 
As applicable, organizations will be asked to provide the number of Veterans served if 
such information is provided to your organization.     

 
Miscellaneous Provisions: 

1. By entering into this agreement, COUNTY does not waive its sovereign immunity, or any other 
defense provided by law. 

 
2. It is understood by both parties the funding provided to the CONTRACTOR is budgeted through 

the Optional One Percent Sales Tax account, most recently approved by the voters of Campbell 
County in November 2018.   

 
Signatures: 
 
CAMPBELL COUNTY 
 
_________________________________________ ____________________________ 
Del Shelstad, Chairman       Date 
Board of Commissioners 
 
ATTEST: 
 
________________________________________ 
Susan F. Saunders, County Clerk 
  
GIRL SCOUTS OF MONTANA AND WYOMING 
 
_______________________________________ ____________________________ 
 Chair (print & sign) Date  
Board of Directors 
 
ATTEST:            
 
______________________________________ 
Secretary (print & sign) 



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 9:40 Contract for Services, Predator 
Management District 









*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 9:45 Contract for Services, Visitation & 
Advocacy Center 



CONTRACT FOR SERVICES AGREEMENT 
VISITATION AND ADVOCACY CENTER 

Fiscal Year 2022-2023 

Parties:  This agreement is made between the Board of County Commissioners, Campbell County, 
Wyoming, 500 South Gillette Avenue, Suite 1100, Gillette, Wyoming, (hereafter "COUNTY") and 
Visitation and Advocacy Center, 300 South Carey Avenue, Gillette, Wyoming, (hereafter, 
"CO N T RACTO R"). 

Purpose:  This agreement is for the purpose of establishing the terms and conditions of the contract for 
services between COUNTY and CONTRACTOR, as authorized by W.S. 35-1-614 (a). 

Term:  This agreement shall be in effect for a one-year term beginning July 1, 2022 and ending on June 
30, 2023. 

Payment:  The COUNTY shall reimburse the CONTRACTOR, upon receipt of a detailed invoice and 
accurate supporting documentation, up to a total of $71,852 for services outlined below. 

Termination:  CONTRACTOR may terminate this agreement thirty (30) days after giving notice in writing 
to COUNTY of intent to terminate. COUNTY may terminate this agreement at any time for any breach 
thereof by CONTRACTOR or due to lack of sufficient funds in the county treasury. Termination by either 
party ceases further obligation on the part of COUNTY to make further payments under this agreement 
and CONTRACTOR shall be required to reimburse COUNTY for monies paid to CONTRACTOR under the 
terms of this agreement which have been paid in advance for services not yet rendered. 

Responsibilities of Contractor: CONTRACTOR shall: 

1. Administer a program of Visitation and Advocacy for children adjudicated to be in need of 
supervision, abused, neglected, or otherwise in need of advocacy within the Sixth Judicial District, 
specifically services for children in Campbell County. 

2. Monthly Reimbursement packet submitted to the Campbell County CARE Board via email to 
Kristin Young kristin.young@campbellcountywy.gov and Sandra Beeman  
sandra.beeman@campbellcountywy.gov  in the Campbell County Commissioners Office by the 
11th  of each month. A 'Monthly Reimbursement Packet' must contain the following: 

a. A signed invoice using 'Attachment A"2022-2023 County 1 % Tracking Workbook' 
The invoice must be signed for each monthly tab. 

b. Email the '2022-2023 County 1 % Tracking Workbook' in Excel workbook 'attachment 
A' along with the expenditure packet. 

c. Supporting documentation of all amounts appearing on the invoice. 

d. As applicable: Itemized receipts/invoices detailing expenditures. An itemized receipt 
has the following elements: 

i. The vendor/place of purchase with address. 
ii. The amount. 

1. If the organization is exempt from paying sales tax, sales tax is not 
reimbursable. Do not include it in the reimbursement total. If sales 
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tax is on the receipt, cross it out and make a note that sales tax was 
removed. Exceptions for out-of-state purchases may be made on a 
case by case basis. 

iii. The detail of what was purchased. If it is unclear, please write notes on what 
the expenditure was. For example, if the receipt says: DZ BOX ASSORT, make 
the note '1 dozen bagels' to explain the purchase. 

iv. The date. 
v. Clearly indicate the amount charged to the county and the amount charged 

to another funding source if the organization must split up bills. 

vi. For services rendered: statement(s) of service. Individual names may be 
redacted and instead client numbers provided. 

vii. For scholarships: Proof of program enrollment or applicable statement for 
scholarships. Individual names may be redacted and instead client numbers 
provided. 

As applicable: For grants-in-aid (including scholarships), please complete the 'Grants-
in-aid' spreadsheet provided (Attachment B), in addition to providing all the 
supporting documentation above from 2d. 

f. As applicable: Salary/Employee Fringe Benefits detail/payroll report — Must clearly 
indicate the amount charged to the county and provide supporting documentation 
such as timesheets and pay detail. 

g. The county can be invoiced only for received expenditures for which the organization 
has already paid. Exceptions to this are services and scholarships considered grants- 
in-aid, it is recommended, but not required, to provide in the 'Monthly 
Reimbursement Packet' proof of payment to the vendor along supporting 
documentation in any one of the following forms: 

i. Canceled check 
ii. Bank statements 
iii. Reconciliation statement showing the check number and that the payment 

was received or "cashed" 
iv. General ledger posting proof of reconciliation (budget detail with check #) 
v. The county may request the above items at any time as part of our 

monitoring process. 

3. Submit to the COUNTY a copy of your previous year's annual financial compilation, review, or 
audit when completed. 

4. Participate in an annual compliance monitoring visit with the CARE Board. 

5. Ensure all Board Members attend a board training workshop once during their Board term. 

6. Campbell County would like to track 1% funds used to support community services for 
Veterans. The County would like to encourage organizations to add voluntary  disclosure 
of Veteran status to intake forms or some other form for collecting this information 
appropriate to your organization. Suggested wording: 

Voluntary Disclosure - This information will be kept confidential and will only be used 
for reporting purposes on 1% funds used for services provided and for no other 
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purpose. Providing this information may help the County and this organization 
maintain and or increase services in the future, 

Are you, or someone in your household, a veteran? 

Yes/No/Choose not to Answer 

As applicable, organizations will be asked to provide the number of Veterans served if 
such information is provided to your organization. 

Miscellaneous Provisions: 

1. By entering into this agreement, COUNTY does not waive its sovereign immunity, or any other 
defense provided by law. 

2, It is understood by both parties the funding provided to the CONTRACTOR is budgeted through 
the Optional One Percent Sales Tax account, most recently approved by the voters of Campbell 
County in November 2018. 

Signatures: 

CAMPBELL COUNTY 

Del Shelstad, Chairman Date 
Board of Commissioners 

ATTEST: 

Susan F. Saunders, County Clerk 

VISITATION AND ADVOCACY CENTER 

61-00  S7-4562, 
hairman (print &. sign) 

Board of Directors 

ATTEST: 

Secretary (print 8t sign) 

ial le4 izz 
Date 
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*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 9:50 Renewal FEMA/IPAWS Memorandum 
of Agreement 



 

 

To:  Campbell County Commissioners  

From:  David King  

RE:  IPAWS MOA  

  

I am asking Commission approval for Campbell County’s renewal of the IPAWS (Integrated 

Public Alert and Warning System) Memorandum of Understanding (MOA) with the Department 

of Homeland Security’s Federal Emergency’s Management Agency.  

  

In 2013 Campbell County became only the second county in Wyoming to be granted IPAWS 

alerting authority and this agreement with FEMA must be renewed periodically.    

  

There is no direct cost for participating in IPAWS, however our access into its portal is 

accomplished through our Everbridge alerting and notification system which we subscribe to 

under an annually renewing agreement.  Campbell County also has access into IPAWS through 

our WebEOC® “virtual” EOC software and our DASDEC hardware which issues alerts over 

local radio/TV stations (cable) via the Emergency Alert System (EAS).  

  

IPAWS is one of our alerting tools for notifying the public of major emergencies. CCEMA is the 

county’s certified agent to access this federal portal which distributes alerts to cellular phone 

providers, the National Weather Service NOAA Weather Radio system and radio and television 

(and cable distribution systems).  

  

Use of IPAWS to issue an alert or notification must past three tests:  1. Does this situation 

require the public to take immediate action?  2. Does the hazard pose a serious threat to life or 

property? 3. Is there a high degree of probability the hazard will occur. If the answer to any of 

those questions is “No,” then IPAWS should not be utilized, and the message must be distributed 

by other methods.  Additionally, the system has very restrictive “testing” permissions, so only 

those that “opt-in” receive any system test messages.  

  

Because of these stringent requirements, IPAWS has been utilized very sparingly in our 

county.  Most people are familiar with its warnings from receiving Amber Alerts issued by the 

state which triggers their cell phones, or tornado warnings from NWS if they are in the “warned” 

area.  The National Weather Service has access to IPAWS and it is automatically triggered for 

specific warning areas when they issue tornado or flash flood warnings.  
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transmitted, distributed, and disposed of in accordance with DHS policy relating to FOUO information and is not to 
be released to the public or other personnel who do not have a valid “need-to-know” without prior approval of the 

FEMA Integrated Public and Warning System and the FEMA Disclosure Offices. 
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MEMORANDUM OF AGREEMENT 

1.0 SUPERSEDES: Campbell County Emergency Management Agency_MOA-v4.8-3, signed 09/12/2018 

 

2.0 INTRODUCTION 

The purpose of this memorandum is to establish a management agreement between the Campbell County Emergency 
Management Agency hereinafter referred to as the Collaborative Operating Group (COG), and the Federal 
Emergency Management Agency (FEMA) IPAWS Program regarding the utilization and security of Campbell 
County Emergency Management Agency Interoperable System(s) (as shown in Appendix A), which interoperate with 
the IPAWS-Open Platform for Emergency Networks (IPAWS-OPEN). The expected benefit is to enable information 
interoperability across emergency response organizations and systems as intended by the FEMA IPAWS Program.  

This agreement will govern the relationship between the Collaborative Operating Group and FEMA, including 
designated managerial and technical staff and system users associated with the aforementioned COG. As indicated 
within the terms of this agreement, both parties agree to allow system interoperability through the use of SOAP over 
HTTPS via the public internet. Under this agreement, no direct or networked connection using VPN (or equivalent 
technology) between the systems named in Appendix A and IPAWS-OPEN is allowed. In the event a direct 
connection is required, an Interconnection Security Agreement must be executed. 

3.0 AUTHORITY 

This agreement is authorized under the following authorities and regulations: 

• Section 706 of 47 U.S.C. 666, The War Powers Act: Provides for Presidential Access to commercial 
communications during “a state of public peril or disaster or other national emergency” 

• Public Law 93-288, The Stafford Act. Sec. 202. Disaster Warning: Directs FEMA to provide technical 
assistance to State and local governments to ensure that timely and effectively disaster warning is provided 

• Public Law 114-143, The IPAWS Modernization Act: Enacts to law the policy statement and similar 
requirements found in Executive Order 14307 

• Sec. 202. Disaster Warning: Directs FEMA to provide technical assistance to State and local governments to 
ensure that timely and effectively disaster warning is provided 

• Executive Order 13407 of June 26, 2006, Public Alert and Warning System: Established as policy the 
requirement for the United State to have an effective, reliable, integrated, flexible, and comprehensive 
system to alert and warn the American people  

• 47 CFR Part 10, Wireless Emergency Alert (WEA): Provide for alert and warning to devices on wireless 
carrier networks 

•  47 CFR Part 11, Emergency Alert System (EAS): Provide for alert and warning over TV and radio 
broadcast 
 

4.0 BACKGROUND 

It is the intent of both parties to this agreement to establish and utilize a standardized web based application interface 
(as defined by the IPAWS-OPEN Web Service Interface Design Guidance) between the information technology (IT) 
systems shown below to facilitate the exchange of emergency messages within the production environment.  The 
testing of the interoperability of these systems has been performed through the use of FEMA's Test and Development 
environment to ensure the transference and receipt of emergency messages using approved messaging standards.  The 
interoperability between these systems is supported by the use of SOAP over HTTPS via the public internet.   

5.0 COMMUNICATIONS 

Frequent formal communications are essential to ensure the successful management and operation of system 
interoperability. Both parties agree to maintain open lines of communication between designated staff (as indicated in 
Appendix B) at both the managerial and technical levels. All communications described herein must be conducted in 
writing and may be disseminated by electronic means unless otherwise noted.  
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The owners of the respective systems agree to designate and provide contact information for technical leads for their 
respective systems, and to facilitate direct contacts between technical leads to support the management and operation 
of system interoperability. To safeguard the confidentiality, integrity, and availability of the systems and the data they 
store, process, and transmit, both parties agree to provide notice of specific events within the timeframes indicated 
below:  

• Security Incidents: Technical, administrative and/or help desk staff will immediately notify their designated 
counterparts by telephone or e-mail when a security incident(s) is detected and/or a violation of the Rules of 
Behavior (see Appendix C) has been identified. Both parties agree to make the appropriate technical and 
administrative individuals available for all necessary inquiries and/or investigations. Containment and/or 
resolution procedures will be documented by the identifying party and after-action reports generated and 
submitted to the system owner and/or designated security officials within five (5) business days after detection of 
the incident(s). 

• Disasters and Other Contingencies:  The FEMA IPAWS Program Office will notify the COG by telephone, e-
mail or other acceptable means in the event of a disaster or other contingency that disrupts the normal operation 
of IPAWS-OPEN.  

• System Interconnections: This MOA is intended for systems interoperating with IPAWS-OPEN using SOAP 
over HTTPS via the public Internet.  If in the future, an interconnection (i.e. dedicated system-to-system 
connection) is required to IPAWS-OPEN, this MOA must be updated and an Interconnection Security 
Agreement (ISA) must be executed. If a change in status from interoperating to interconnected system is 
required, the initiating party will notify the other party at least 3 months before the planned interconnection is to 
be in place.  

• Discontinuation of Use: In the event the use of IPAWS-OPEN is no longer required, the COG agrees to 
immediately notify, in writing, the FEMA IPAWS Program Office at which time the COGID and associated 
access credentials will be deactivated. 

• Personnel Changes: Both parties agree to provide notification of changes to their respective system owner or 
technical lead. In addition, both parties will provide notification of any changes in the point of contact 
information provided in Appendix B.  All relevant personnel changes and changes to contact information must 
be provided within 5 business days of the change. 

6.0 TYPE OF INTERCONNECTIVITY 

Both parties agree that the COG will utilize only the assigned COGID, associated credentials and digital certificates 
provided by the FEMA IPAWS Program Office to support interoperability between the system(s) listed in Appendix 
A and IPAWS-OPEN. In addition, all interoperable systems must be configured to interface with IPAWS-OPEN over 
the public Internet using only approved web service standards and associated requirements.  A listing of approved 
web service standards and supporting requirements can be obtained from the IPAWS-OPEN Web Service Interface 
Design Guidance document.  

In the event, a dedicated connection is required, both parties will agree to negotiate and execute an Interconnection 
Security Agreement (ISA) as required per Department of Homeland Security (DHS) policy which must be signed by 
all required parties before the interconnection is activated. Proposed changes to either system that affect system 
interoperability will be reviewed and evaluated to determine the potential impact. If the proposed changes impact the 
agreed upon terms, the MOA will be renegotiated and executed before changes are implemented.  

7.0 SECURITY 

To ensure the joint security of the systems and the message data they store, process, and transmit, both parties agree 
to adhere to and enforce the Rules of Behavior (as specified in Appendix C).  In addition, both parties agree to the 
following: 

• Ensure authorized users accessing the interoperable system(s) receive, agree to abide by and sign (electronically 
or in paper form) the IPAWS-OPEN Rules of Behavior as specified in Appendix C. Each jurisdiction is 
responsible for keeping the signed Rules of Behavior on file or stored electronically for each system user. 
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• Utilize FEMA approved PKI certificates to digitally sign messages as they are transported over the public 
Internet. 

• Certify that its respective system is designed, managed and operated in compliance with all relevant federal laws, 
regulations, and policies. 

• Document and maintain jurisdictional and/or system specific security policies and procedures and produce such 
documentation in response to official inquiries and/or requests.   

• Provide physical security and system environmental safeguards for devices supporting system interoperability 
with IPAWS-OPEN.  

• Ensure physical and logical access to the respective systems as well as knowledge of the COGID and associated 
access criteria are only granted to properly vetted and approved entities or individuals.  

• Where applicable, ensure that only individuals who have successfully completed FEMA-required training can 
utilize the interoperable systems to issue alerts and warnings intended for distribution to the public. 

• Where applicable, document and maintain records of successful completion of FEMA-required training and 
produce such documentation in response to official inquiries and/or requests. 

8.0 PROFICIENCY DEMONSTRATION 

Once enabled, each COG operating under this agreement must demonstrate their ability to compose and send a 
message through the IPAWS-OPEN system at regular intervals. Such demonstration must be performed on a monthly 
basis through generation of a message successfully sent through the IPAWS-OPEN Training and Demonstration 
environment.  

9.0 ASSOCIATED SOFTWARE REQUIREMENTS 

The COG will need to select a software package which will allow the COG to properly populate a Common Alerting 
Protocol (CAP) message which complies with both the OASIS Common Alerting Protocol Version 1.2 and the OASIS 
Common Alerting Protocol, v. 1.2 USA Integrated Public Alert and Warning System Profile Version 1.0. With respect 
to the software and the software vendor selected FEMA expects the selected software to provide the following 
minimum critical capabilities and services: 

• Permissions: 
o The ability to assign and manage user permissions; and 

o The ability to retrieve and view IPAWS Alerting Permissions 

• Proficiency: 

o The provision of vendor support, to include user training, and around the clock technical support; 
and 

o The ability to submit both live and test digital certificates, with clear, easily identifiable information 
that indicates the environment to which the software is pointed (Live or Test) 

• User Interface: 

o The provision of an intuitive user interface, to include help menus; and 
o The ability to notify the user of digital certificate expiration; and 

o The ability to constrain event types and geocodes to user permissions; and 
o The ability to send one alert to multiple channels; and 

o The provision of displays that show required fields based on selected channel; and 
o The ability to pre-populate fields to the greatest extent possible; and 

o The ability to support templates; and 
o The ability to create a polygon or circle, of less than 100 nodes; and 
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o The ability to update or cancel an alert, without having to reenter all of the data; and 
o The ability to alert the end user if a software license has expired; and 

o Clear explanations if alert information is case sensitive when entered  

• Confirmation and Error Checking: 

o The ability to pre-check an alert message for errors, prior to sending; and 
o The ability to create free-form 90-character WEA text, while preventing prohibited characters; and 
o The provision to IPAWS of alert status codes for any sent alert, with a clear definition of whether 

the codes are advice codes or error codes, along with the meaning of those codes; and 

o The provision of user confirmation of connectivity to IPAWS; and 
o The ability for users to see alert history and/or logs 

10.0 COST CONSIDERATIONS 

This agreement does not authorize financial expenditures by the COG on behalf of FEMA. The FEMA IPAWS 
Program is responsible for the costs associated with developing, operating and maintaining the availability of the 
IPAWS-OPEN system.  The COG is responsible for all costs related to providing their users with access to IPAWS-
OPEN via the public Internet.  These costs may include hardware, software, monthly Internet charges, completion of 
security awareness training and other related jurisdictional costs.  

11.0 PROPERTY OWNERSHIP 

Each Party agrees and acknowledges that nothing in this Agreement shall be construed as giving a party any 
proprietary rights in or to the intellectual property of the other party.  Each Party further agrees that nothing in this 
Agreement shall be construed as creating or granting to a party any implied or express license in or to the intellectual 
property of the other party.  

12.0 TIMELINE 

This agreement will remain in effect based on the life of the Authority to Operate (ATO) for IPAWS-OPEN or a 
maximum of three (3) years after the last date on either signature in the signature block below. Upon expiration of the 
IPAWS-OPEN ATO or after three (3) years (whichever comes first), this agreement will expire without further action 
and system access privileges will be revoked. If the parties wish to extend this agreement, they may do so by 
reviewing, updating, and reauthorizing this agreement. This agreement supersedes all earlier agreements, which 
should be referenced above by title and date. If one or both of the parties wish to terminate this agreement 
prematurely, they may do so upon 30 days' advanced notice or in the event of a security incident that necessitates an 
immediate response. This agreement may be suspended by FEMA for failure to perform the Proficiency 
Demonstration for two consecutive months. A suspended COG may be reinstated upon a completion of a successful 
Proficiency Demonstration.  
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SIGNATORY AUTHORITY 

I agree to the terms of this Memorandum of Agreement. Noncompliance on the part of either organization or its users 
or contractors concerning the policies, standards, and procedures explained herein may result in the immediate 
termination of this agreement.

Campbell County Emergency Management Agency 
Official 
Name: Del Shelstad 
Title: Chairman, Board of County Commissioners 
 
 
 
 
 
__________________________________________ 
(Signature     Date)  
Campbell County Emergency Management Agency 
500 South Gillette Avenue, Suite 1100 
Gillette, WY, 82716 
 

Federal Emergency Management Agency 
IPAWS-OPEN System Owner 
Name: Mark A. Lucero 
Title: Chief, IPAWS Engineering 
 
 
 
 
 
__________________________________________ 
(Signature     Date) 
Attn: IPAWS-OPEN System Owner, Suite 5NW-0309 
Federal Emergency Management Agency 
500 C Street SW 
Washington, D.C. 20472-3153
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Appendix A 

Listing of Interoperable Systems 
The FEMA IPAWS Program recognizes that Emergency Management organizations may utilize multiple tools to 
facilitate the emergency management process. As a result, jurisdictions may need to interoperate with IPAWS-OPEN 
using more than one system.  In order to comply with DHS policy, all systems interoperating with IPAWS-OPEN 
must be documented and supported by a Memorandum of Agreement. As a result, this appendix must be completed 
to identify all systems associated with the COG and used for interoperating with IPAWS-OPEN.  This Appendix 
must be amended as applicable systems are added or removed from operations. 

• IPAWS-OPEN 

Function: 
IPAWS-OPEN is the backbone system that structures the alert and distributes the 
message from one interoperating and/or interconnected system (message sender) to 
another interoperating and/or interconnected system (message recipient). 

Location: AWS GovCloud (US) East Region, West Region 

Description of data, 
including sensitivity or 
classification level: 

Messaging data is considered Sensitive But Unclassified (SBU) information and does 
not contain Personally Identifiable Information (PII), Financial data, Law Enforcement 
Sensitive Information or classified information. Each message that flows through the 
IPAWS-OPEN system will be associated to a specifically assigned system User ID and 
COGID as captured within the message elements. This information will be retained in 
system logs.   

 

The systems listed below are managed and operated by the COG and are subject to the terms defined within the 
Memorandum of Agreement including the Rules of Behavior in Appendix C.  Each interoperable system will be 
assigned unique authentication credentials, which must be protected by the COG.  In the event these credentials are 
compromised, the COG is expected to immediately contact the FEMA IPAWS Program Management Office.  The 
systems listed below are only allowed to interoperate with IPAWS-OPEN based on the criteria set forth within the 
IPAWS-OPEN Web Service Interface Design Guidance. 
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• Everbridge - Mass Notification System (MNS) 

Function: Public notification and advisory system utilized by Campbell County to issue alerts 
and notifications, along with IPAWS alerts 

Location: Amazon West Northern, CA; Amazon East Ashburn, VA; 

Description of data, 
including sensitivity or 
classification level: 

Data is comprised of emergency public alert messages. Unclassified 

 

• Digital Alert Systems DASEOC 

Function: 
Monitor broadcast and NOAA EAS messages, send email alerts to EAS partners, and 
to originate both production and test IPAWS messages. The system is capable of 
issuing EAS, CAP, and WEA. 

Location: Gillette, WY; 

Description of data, 
including sensitivity or 
classification level: 

COTS, FOUO, data comprised of Unclassified, non-sensitive CAP data. 

 

• WebEOC 

Function: Interoperable Communications during emergencies and disasters. 

Location: Gillette, WY; 

Description of data, 
including sensitivity or 
classification level: 

COTS 
FOUO 
Data is comprised of Unclassified, non-sensitive CAP data. 
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Appendix B 

COG Point of Contact Information 

 

Designated COG Primary Point of Contact: 

Name: David King 

Title: County EM Coordinator 

Business Email Address: david.king@campbellcountywy.gov; wy7dk55@gmail.com 

Primary Phone Number: 307-686-7477 

Alternate Phone Number:  

Organization: Campbell County Emergency Management Agency 

Mailing Address: 500 South Gillette Avenue, Suite 1100, Gillette, WY,  82716 

Designated Alternate Point of Contact:  

Name: Michael  Phipps 

Title: Deputy EM Coordinator 

Business Email Address: michael.phipps@campbellcountywy.gov 

Primary Phone Number: 307-686-7477 

Alternate Phone Number:  

Organization: Campbell County Sheriff's Office 

Mailing Address: 500 South Gillette Avenue, Suite 1100, Gillette, WY, 82716 
Designated Technical Point of Contact: 

Name: David  King 

Title: County EM Coordinator 

Business Email Address: david.king@campbellcountywy.gov; wy7dk55@gmail.com 

Primary Phone Number: 307-686-7477 

Alternate Phone Number:  

Organization: Campbell County Emergency Management Agency 

Mailing Address: 500 South Gillette Avenue, Suite 1100, Gillette, WY, 82716 
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FEMA: Integrated Public Alert and Warning System 
Open Platform for Emergency Networks (IPAWS-OPEN) 

 

Contact Name Contact 
Number Email Address Summary of System 

Responsibilities 

Lytwaive Hutchinson 202-212-2480 
 

lytwaive.hutchinson@fema.dhs.gov Chief Information Officer, 
FEMA 

Gregory Edwards 202.374.5392 Gregory.edwards@fema.dhs.gov Chief Information Security 
Officer 

Mark Lucero 202-646-1386 mark.lucero@fema.dhs.gov System Owner 

Gary Ham 703-899-6241 gary.ham@associates.fema.dhs.gov FEMA PMO - IPAWS-
OPEN 

Gustavo Barbet 202-212-3586 gustavo.barbet@associates.fema.dhs.gov FEMA ISSO - IPAWS-
OPEN 

Cameron Hayes 720-838-1621 cameron.hayes@associates.fema.dhs.gov 
 

IPAWS-OPEN Tech Lead 
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Appendix C 

IPAWS-OPEN Rules of Behavior 
1.0 INTRODUCTION 

The following rules of behavior apply to all persons with application access to Campbell County Emergency 
Management Agency Interoperable System(s) and/or who have been issued a COGID with associated credentials for 
IPAWS-OPEN.  These individuals shall be held accountable for their actions related to the information resources 
entrusted to them and must comply with the following rules or risk losing their access privileges. The Rules of 
Behavior apply to users on official travel as well as at their primary workplace (e.g., Emergency Operations Center – 
EOC) and at any alternative workplace (e.g., telecommuting from a remote or satellite site) using any electronic 
device including laptop computers and portable electronic devices (PED's).  PED's include personal digital assistants 
(PDA's) (e.g. Palm Pilots), cell phones, text messaging systems (e.g., Blackberry), and plug-in and wireless 
peripherals that employ removable media (e.g. CDs, DVDs, etc.). PEDs also encompass USB flash memory (thumb) 
drives, external drives, and diskettes.  These Rules of Behavior are consistent with existing DHS policies and DHS 
Information Technology (IT) Security directives and are intended to enhance the awareness of each user's 
responsibilities regarding accessing, storing, receiving and/or transmitting information using IPAWS-OPEN. 

2.0 APPLICATION RULES 

2.1 Official Use 

• IPAWS-OPEN is a Federal application to be used only in the performance of the user's official duties in 
support of public safety as described in the National Incident Management System (NIMS). 

• The use of the IPAWS-OPEN for unauthorized activities is prohibited and could result in verbal or written 
warning, loss of access rights, and/or criminal or civil prosecution. 

• By utilizing IPAWS-OPEN, the user of the interoperable system(s) consents to allow system monitoring to 
ensure appropriate usage for public safety is being observed. 

• Campbell County Emergency Management Agency will be held accountable for safeguarding all 
configuration items and information entrusted to them by FEMA.  Campbell County Emergency 
Management Agency is expected to manage the relationship with supporting vendors, consultants and any 
other entities providing system support on their behalf.  In addition, Campbell County Emergency 
Management Agency will be held accountable in the event of a security breach or disclosure of sensitive 
configuration information such as digital certificates.  Campbell County Emergency Management Agency 
understands that the use of digital signatures, used on their behalf, is binding and Campbell County 
Emergency Management Agency will be held accountable accordingly.  In the event sensitive information 
is mishandled, utilization of IPAWS-OPEN may be immediately revoked by FEMA.   

• If software interoperating with IPAWS-OPEN enables users to geo-target public alert messages by means 
of geospatial polygons or circles, then the user shall restrict any such geospatial boundaries so as to remain 
within the geographical limits of their public warning authority (or as near as possible), as determined by 
applicable state and/or local laws and duly adopted operational plans. 

2.2 Access Security 

• All Email addresses provided in connection with interoperable system(s) user accounts must be associated 
to an approved email account assigned by the user's emergency management organization. The use of 
personal email accounts to support emergency messaging through IPAWS-OPEN is prohibited. 

• Upon approval of the MOA by FEMA, a COG account with COGID and Digital Certificate will be created 
and issued to the designated technical representative.   All individuals with knowledge of these credentials 
must not share or alter these authentication mechanisms without explicit approval from the FEMA IPAWS 
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Program. 

• Every interoperable system user is responsible for remote access security as it relates to their use of 
IPAWS-OPEN and shall abide by these Rules of Behavior. 

2.3 Interoperable System User Accounts and Passwords 

• All users must have a discrete user account ID which cannot be the user's social security number. To 
protect against unauthorized access, passwords linked to the user ID are used to identify and authenticate 
authorized users. 

• Accounts and passwords shall not be transferred or shared.  The sharing of both a user ID and associated 
password with anyone (including administrators) is prohibited. 

• Accounts and passwords shall be protected from disclosure and writing passwords down or electronically 
storing them on a medium that is accessible by others is prohibited. 

• The selection of passwords must be complex and shall: 

o Be at least eight characters in length 

o Contain a combination of alphabetic, numeric and special characters 

o Not the same as any of the user's previous 8 passwords. 

• Passwords shall not contain any dictionary word. 

• Passwords shall not contain any proper noun or the name of any person, pet, child, or fictional character. 
Passwords shall not contain any employee serial number, Social Security number, birth date, phone 
number, or any information that could be readily guessed about the creator of the password.  

• Passwords shall not contain any simple pattern of letters or numbers, such as “qwerty” or “xyz123”. 

• Passwords shall not be any word, noun, or name spelled backwards or with a single digit appended, or with 
a two-digit “year” string, such as 98xyz123.  

• Pass phrases, if used in addition to or instead of passwords, should follow the same guidelines.  

• Passwords shall not be the same as the User ID.  

• Users shall either log off or lock their workstations when unattended. 

• Workstations shall be configured to either log off, or activate a password-protected lock, or password-
protected screensaver within fifteen (15) minutes of user inactivity.  

• Locked sessions shall remain locked until the user re-authenticates.  

• Workstations shall be protected from theft.  

• A user's account shall be automatically locked after three consecutive failed logon attempts. 

• The automatic lockout period for accounts locked due to failed login attempts shall be set for a minimum of 
twenty (20) minutes. 

• A process shall exist for manually unlocking accounts prior to the expiration of the twenty (20) minute 
period, after sufficient user identification is established.  

• Sessions shall automatically be terminated after sixty (60) minutes of inactivity.  
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• Users are required to change their passwords at least once every 90 days. 

• Passwords must be promptly changed whenever a compromise of a password is known or suspected. 

2.4 Integrity Controls & Data Protection 

• All computer workstations accessing IPAWS-OPEN must be protected by up-to-date anti-virus software. 
Virus scans must be performed on a periodic basis and when notified by the anti-virus software. 

• Users accessing interoperable system(s) to utilize IPAWS-OPEN must: 

o Physically protect computing devices such as laptops, PEDs, blackberry devices, smartphones, etc; 

o Protect sensitive data sent to or received from IPAWS-OPEN; 

o Not use peer-to-peer (P2P) file sharing, which can provide a mechanism for the spreading of 
viruses and put sensitive information at risk; 

o Not program computing devices with automatic sign-on sequences, passwords or access 
credentials when utilizing IPAWS-OPEN. 

Users may not provide personal or official IPAWS-OPEN information solicited by e-mail.  If e-mail messages are 
received from any source requesting personal information or asking to verify accounts or other authentication 
credentials, immediately report this and provide the questionable e-mail to the Local System Administrator and/or the 
Campbell County Emergency Management Agency Help Desk. 

• Only devices officially issued through or approved by DHS, FEMA and/or approved emergency 
management organizations are authorized for use to interoperate with IPAWS-OPEN and use of personal 
devices to access and/or store IPAWS-OPEN data and information is prohibited. 

• If a Blackberry, smartphone or other PED is used to access the interoperable system(s) to utilize IPAWS-
OPEN, the device must be password protected and configured to timeout or lock after 10 minutes of 
inactivity.  

• If sensitive information is processed, stored, or transmitted on wireless devices, it must be encrypted using 
approved encryption methods. 

2.5 System Access Agreement 

• I understand that I am given access to the interoperable system(s) and IPAWS-OPEN to perform my 
official duties.  

• I will not attempt to access data, information or applications I am not authorized to access nor bypass 
access control measures.  

• I will not provide or knowingly allow other individuals to use my account credentials to access the 
interoperable system(s) and IPAWS-OPEN. 

• To prevent and deter others from gaining unauthorized access to sensitive resources, I will log off or lock 
my computer workstation or will use a password-protected screensaver whenever I step away from my 
work area, even for a short time and I will log off when I leave for the day.  

• To prevent others from obtaining my password via “shoulder surfing”, I will shield my keyboard from view 
as I enter my password. 

• I will not engage in, encourage, or conceal any hacking or cracking, denial of service, unauthorized 
tampering, or unauthorized attempted use of (or deliberate disruption of) any data or component within the 
interoperable system(s) and IPAWS-OPEN.  
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• I agree to inform my Local System Administrator when access to the interoperable system(s) and/or 
IPAWS-OPEN is no longer required. 

• I agree that I have completed Computer Security Awareness training as may be required by my jurisdiction 
prior to my initial access to the interoperable system(s) and IPAWS-OPEN and that as long as I have 
continued access, I will complete Computer Security Awareness training on an annual basis. If my 
jurisdiction does not provide Computer Security Awareness training, I will complete the FEMA self-study 
course IS-906: Workplace Security Awareness (https://training.fema.gov/is/courseoverview.aspx?code=IS-
906) on an annual basis. 

2.6 Accountability 

• I understand that I have no expectation of privacy while using any services or programs interoperating with 
IPAWS-OPEN.  

• I understand that I will be held accountable for my actions while accessing and using interoperable 
system(s) and IPAWS-OPEN, including any other connected systems and IT resources. 

• I understand it is my responsibility to protect sensitive information from disclosure to unauthorized persons 
or groups. 

• I understand that I must comply with all software copyrights and licenses pertaining to the use of IPAWS-
OPEN. 

2.7 Incident Reporting 

• I will promptly report IT security incidents, or any incidents of suspected fraud, waste or misuse of systems 
to the Local System Administrator and/or the Campbell County Emergency Management Agency Help 
Desk. 

3.0 IPAWS-OPEN Rules of Behavior Statement of Acknowledgement 

I have read and agree to comply with the requirements of these Rules of Behavior. I understand that the terms of this 
agreement are a condition of my initial and continued access to Campbell County Emergency Management Agency  
Interoperable System(s) and IPAWS-OPEN and related services and that if I fail to abide by the terms of these Rules 
of Behavior, my access to any and all IPAWS-OPEN information systems may be terminated and I may be subject to 
criminal or civil prosecution. I have read and presently understand the above conditions and restrictions concerning 
my access. 

 

Printed Name (as listed in Appendix B): __________________________________________________ 

 

Signature: ___________________________________ Date: ____________ 



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
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Attachment A to the Grant Agreement between Wyoming Office of Homeland Security 
and County of Campbell 

Page 1 of 1 
 

Attachment A: Project Description 
 

County of Campbell 
Project ID:  22-EMPG-CAM-GCF22 
Award Amount: $63,450.00 
 
The following submitted project(s) have been approved for the Federal Fiscal Year 2022 U.S. 
Department of Homeland Security, Emergency Management Performance Grant (EMPG). Only 
expenditures within the scope of the below projects will be reimbursed by the Wyoming Office 
of Homeland Security. Any changes to the scope of work must be approved through the 
Wyoming Office of Homeland Security prior to implementation.  
 
REMINDER:  Fuel, oil and routine maintenance charges are NOT covered under this grant. 
 
Description Amount 

 
Eligible Expenses as follows: 
 

• Planning 
• Salary and Benefits 
• Organization Expenses - Eligible expenses including but not limited 

to: office supplies, utilities and office space 
• Training, Travel and Exercises 

 

 
$63,450.00 

 
 
 
For questions regarding individual project allowability, the scope of an approved project, or the 
2022 EMPG, please contact: 
 
Grant Program Manager 
Wyoming Office of Homeland Security 
307-777-4917 
 
Ashley Paulsrud 
Grants/Finance Section Chief 
Wyoming Office of Homeland Security 
307-777-4907

 



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 10:00 EMPG-ARPA Grant Application  



 

October 25th, 2022 
 
To: Campbell County Board of Commissioners 
 
From: David King 
 
Re: Permission to seek an EMPG-ARPA Grant 
 
Campbell County Emergency Management is asking your permission to seek EMPG-ARPA 
grant funding in the amount of $175,000 from the Wyoming Office of Homeland Security to be 
used to remodel, furnish and equip the area designated in the basement of the Courthouse 
Annex as office space for CCEMA as well as a new Emergency Operations Center. 
 
If approved, Campbell County’s share would be $87,500 and the grant would cover the other 
$87,500.  The performance period for the grant (deadline for spending all funds) is September 
30th, 2023. 
 
This EMPG-ARPA grant funding is available from the state because the state has no matching 
funds to use, so they are making it available on request to Wyoming jurisdictions at the 
discretion of the Director of the Wyoming Office of Homeland Security. 
 
Project approval is contingent upon the site and plans passing the Environmental Historic 
Preservation review, but since the Annex is less than 50 years old the review should be brief 
and quickly return a ruling of not applicable. CCEMA currently has all the necessary data for the 
EHP review courtesy of Mary Kelly and would only need to attach photos of the building and 
project area. 
 
The amount CCEMA is requesting is based upon price quotes which we have received for 
equipment and furnishings and includes a demo/remodel/HVAC/plumbing/electrical estimate of 
$70,900 provided by Public Works Director Matt Olsen. 
 
CCEMA is also asking if the grant request is approved by the state, this project be moved up on 
the Courthouse Annex schedule and be addressed this year.   
 
Campbell County is one of the sites within the state for Wyoming’s participation in the 
USNORTHCOM/NGB’s “Vigilant Guard 23-3 state-wide exercise July 8th-15th, 2023. As part of 
our local participation in the exercise, CCEMA is planning to operate our local EOC for three 
and one-half days, an exercise which will help prepare us for operating the EOC for six days 
24/7 during the 2024 Pathfinders Camporee. 
 
This grant opportunity is unique, providing half the funds for a project expected to be budgeted 
for and included in the 2023-24 budget. 

 
OFFICE 
500 South Gillette Avenue 
Suite 1100   
Gillette, Wyoming 82716 
(307) 686-7477 (Office) 
(307) 689-7477 (Cell) 

 

COORDINATOR 
David King 

 
 
 

david.king@campbellcountywy.gov 
 

 

Emergency Management 
Agency 



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
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dg-'N 
Procare 

SOLUTIONS 

MERCHANT APPLICATION AND AGREEMENT 

1125 17th St., Ste. 1800 

Denver, CO 80202 

Phone: (888) 419-5033 Fax: 541-858-7008 

. .: -1 
Legal Name of Business 

Campbell County Government 
DBA (Doing Business As) 

Children's Developmental Services 
Street Address (Physical address — No P.O. Boxes) 

1801 S 4-J Rd 
City 

Gillette 
State 
WY 

Zip 
82718 

Mailing Address (If different from Street Address) 
1801 S 4-J Rd 

City 
Gillette 

State 
WY 

Zip 
82718 

Business Telephone 
3076822392 

Business Fax Telephone 
3076828463 

Tax ID No. (Required —9 digits) 
83-600010 

Age of Business 
Yrs. 53 Mos. 6 

Merchant E-Mail 
jana.webb@campbellcountywy.gov  

Merchant Customer Service E-Mail 
jana.webbacampbellcountywy.gov  
Merchant Website Address 

campbellcountywy.gov  
List Type of Business/Products/Services Sold and How (Be specific) 

Government, Business ProductServiceDescription 
Seasonal Business (Months Business is Closed) 

a ofeseNo D J MF Elm RA CM 5 D ffi A D ia, raN I 

INIERMSOMMOM' NIMNI ERROJTOTAL F FAMIUMEMMINSINIM 
51% ownership for a corporation, 100% ownership for a partnership or proprietorship, must be accounted for on the application 

CEole Proprietorship 
artnership 
rivate Corp. 
imited Liability Co. (LLC) 

CPublic Corp. 
glon-Profit Corp. 
gip overnment (Federal/state/local) 
Ofax-Exempt Org. (501C) 
Principal's Name 

Campbell County Government 
Ownership % Title 

r- . ..... 

Home Telephone 

Date of Birth (mm/dd/yy) (Required) SSN (Required) Drivers License No. (Required) 
)0(XX 

Expiration Date (Required) 

Street Address (Physical Address — No P 0. Boxes) 
1801 W 4 J 

City 
Gillette 

State 
WY 

Zip 
82718 

Only add additional Owner/Officer if they own 25% or more of the business 
Second Principal's Name Ownership % Title Home Telephone 

Date of Birth (mm/dd/yy) (Required) SSN (Required) Drivers License No. (Required) Expiration Date (Required) 

Street Address (Physical Address — No P.O. Boxes) City State Zip 

Third Principal's Name Ownership % Title Home Telephone 

Date of Birth (mm/dd/yy) (Required) SSN (Required) Drivers License No. (Required) Expiration Date (Required) 

Street Address (Physical Address — No P 0. Boxes) City State Zip 

Fourth Principal's Name Ownership % Title Home Telephone 

Date of Birth (mm/dd/yy) 
(Required) 

SSN (Required) Drivers License No. (Required) Expiration Date (Required) 

Street Address (Physical Address — No P.O. Boxes) City State Zip 

Procare Software 1 West Main, Ste. 201,Medford OR 97501 Phone: (888) 419 5033 Fax: 541-858-7008 
Procare Software Is a registered 150/MSP of Wells Fargo Bank, N.A. PO Box 6079, Concord, CA 94524 

Phone Number (844)284-6834 



Procare 
SOLUTIONS 

• ? . , s E itAccoii .ir 
We will debit your Settlement Account for any amounts owed to us under the Merchant Agreement 

Bank Name Transit Routing No. Account No. Telephone 
First National Bank 102301050 000248 1 3076863300 

 

, R POTS,Ltik_ - . , •,:„ 
1. Are you now processing or have you processed MasterCard/Visa/Discover Network/American Express? 

aes [a No 
Name of Processor: 

2. Have you ever had a payment card processing relationship terminated? 
©Yes ®No  (If yes, attach explanation) 

3. Do you use any third party to store, process or transmit cardholder data? 
©Yes No If yes, give name and address: 

, 
-- - - WirttfiVrat „i404%11,` ." ' 

All fees are subject to change as provided below. For further details, read the entire Merchant Application and Agreement. 

• 1' ;Pa , Saito() War 
-, & 

MI 1ST TIV FE 4,4•4,4, 4,-,),,ain.- 

Acceptance of all MasterCard, Visa and Discover Network 
transactions is presumed unless you indicate which service(s) you 
do not want by checking that service below. 

ISIVisa Credit Transactions 
IMVisa Non-Pin Debit Transactions 
SMasterCard Credit Transactions 
tEMasterCard Non-Pin Debit Transactions 
CO Discover Network Transactions Ames Rate Ames MID 

Eletmex OptBlue Transactions Amex Opt Blue 033  

Percentage Amount 

Credit/Debit Rates: Flat Rate 2.70 0.30 

Mamma Per Item 
Interchange Plus % $ 

ACH Fees: 0.00 

Discount Rate: 0.00% 

Per Item Fee: 1 .00 

Return Item (RTN) Fee: $3.50 

Notification of Change (NOC) Fee: $3.50 
Tier Pricing 

Discount Par Item natant Per Item Olsocust Per Item Discount Par Ilern 
1.11er 

% $ 
er 3. Tier 4. Tier 

% 
2.11 

 s % s % s 
3.71or 6.11er 7. Tier 

$ 
6. Tim 

$ % s % % %  $ 
9.71er 10.11,r 11. net it Tier 

% $ % $ V. S % $ 

Monthly Maintenance Fee: $0.00 

Monthly Minimum $25.00 
Chargeback Fee (per occurrence): $25.00 
Checking Account Change, ACH Reject:  

Compliance Svc Fee: ®Monthly CAnnually  

Customer Service Fee: $0.00$0 

Monthly Account Fee:  

Merchant Statement Fee: $0.00$0 

Batch Closure Fee: $o.oa 
Batch Settlement Fee: $0.00$0 

3'd Party Monthly Gateway Fee $0.00$0 

3rd Party Gateway Transaction Fee: $0.00$0 

Early Cancellation Fee: An amount equal to your Monthly Minimum 
Fee for MasterCard/Visa/Discover Network/American Express, 
Monthly Customer Service Fee, and Monthly Account Fee multiplied 
by the number of months remaining in your initial term, as 
designated i n the Initial Term of Merchant Agreement section of 
this Merchant Application and Agreement. 

Procare Software 1 West Main, Ste. 201,Medford OR 97561 Phone: (888) 419-5033 Fax: 541-858-7008 
Procare Software is a registered ISO/MSP of Wells Fargo Bank, N.A. PO Box 6079, Concord, CA 94524 

Phone Number (844) 284-6834 



Procare 
SOLUTIONS 

in Etai I KM WE HART '"N"§Ata ti 'oil rktgi e E glik:GYAVaitAt Ore EP 'WM011 I I MOI 

By their execution below the undersigned parties agree to abide by the Merchant Transaction Processing Agreement (the "AGREEMENT"). The AGREEMENT consists of the 
Merchant Application and the Terms and Conditions (a separate attachment hereto), and MERCHANT acknowledges It has received and read the Terms and Conditions at 
the time of signing. MERCHANT warrants that the information provided on the Merchant Application is complete and accurate. MERCHANT authorizes Tuition Express 
and/or BANK to provide a copy of this Merchant Application to any third party for the services requested. MERCHANT, its signing officer, owner, partner and any Personal 
Guarantor authorize Tuition Express, BANK or their agents or assigns, to make from time to time, business or personal credit Inquiries and other inquiries in connection 
with this Merchant Application or the Agreement. By executing this Merchant Application, MERCHANT, its signing officer, owner, partner and any Personal Guarantor 
acknowledge that Tuition Express and/or BANK has a legitimate business need for the Information contained in any personal credit report that may be obtained In 
connection with this Merchant Application or the Agreement, and that this Application Is a business transaction that was initiated by the MERCHANT and/or any Personal 
Guarantor identified above. If applicable, MERCHANT agrees by its signature below to the TMS Discover Agreement and the American Express OptBlue Program 
Agreement. TMS is not a party to the Merchant Transaction Processing Agreement. BANK is not party to these agreements and has no obligation or liability under such 
agreements. In witness whereof the parties hereto have caused this AGREEMENT to be executed by their duly authorized representatives effective on the date signed or 
approved by BANK. 

0 have download and read: Terms and Conditions 

Signature ox: (Tuition Exorep Merchant Trans ction Processing Agreement) 
'Click to? 

_ Sign 

Procare Software 1 West Main, Ste. 201,Medford OR 97501 Phone: (888) 419-5033 Fax: 541-858-7008 
Procare Software is a registered ISO/MSP of Wells Fargo Bank, N.A. PO Box 6079, Concord, CA 94524 

Phone Number (844) 284-6834 



Proca re 
SOLUTIONS 

' , r'. .. 

•• 4 .1, 
4  

. isa 4greeme A c • ptan ,, 
,, .. ' 1.9?"<",?.4  

MEMBER BANK(ACQUIRER) 
INFORMATION 

IMPORTANT MEMBER BANK (ACQUIRER) 
RESPONSIBILITIES 

IMPORTANT MERCHANT RESPONSIBILITIES 

Wells Fargo Bank, N.A., 
PO Box 6079, 

Concord, CA 94524 
(844) 284-6834 

i.The Bank is the only entity 
approved to extend acceptance 
of Payment Network products 
directly to a Merchant. 

2. The Bank must be a principal 
(signer) to the Merchant 
Agreement. 

3. The Bank is responsible for 
educating Merchants on 
pertinent Visa and Mastercard 
Rules with which Merchants 
must comply; but this 
Information may be provided to 
you by Processor. 

4. The Bank is responsible for and 
must provide settlement funds 
to the Merchant. 

s. The Bank is responsible for all 
funds held in reserve. . 

1. Ensure compliance with cardholder data 
security and storage requirements. 

2. Maintain fraud and chargebacks below Payment 
Network thresholds. 

3. Review and understand the terms of the 
Merchant Agreement. 

4. Apply with Payment Network rules 

5. Retain a signed copy of this Disclosure Page. 

Merchant Resources 
• You may download "Visa Regulations" from 

Visa's website at: 
https://usa.visa.com/support/consumer/visa-
rules.html  

• You may download "Mastercard Rules" from 
Mastercard 's website at: 
https://www.mastercard.us/en-
us/business/overview/support/rules.html  

The responsibilities listed above do not supersede the terms of the Merchant Transaction Processing Agreement and are provided to ensure 
the Merchant understands some important obligations of each party and that the Visa Member (Acquirer) is the ultimate authority should 
the Merchant have any problems. 

Business Legal Name (Printed) 
Campbell County Government 
Business Address 

1801 S 4-J Rd 
City 

Gillette 
State 

WY 
Zip 

82718 
cim to ' 

Sign' , - 
I 

Name of Business Principal (Printed) 
Campbell County Government 

Title 
Finance Manager 

Date 

Procare Software 1 West Main, Ste. 201,M edford OR 97501 Phone: (888) 419-5033 Fax: 541-858-7008 
Procare Software is a registered ISO/MSP of Wells Fargo Bank, N.A. PO Box 6079, Concord, CA 94524 

Phone Number (844) 284-6834 



Procare 
SOLUTIONS 

Tra sactio -  t. J 7:, r • , , rocessi ree go  
Date 

10/14/2022 

Owner's Signatur Click to 
Sign 

3862E366-09EC-005943C2D-9A3F1301386029 

Print Owner's Name 
Campbell County Government 

Job Title 
Finance Manager 

Wells Fargo Bank N.A. Signature Date 

Print Name Job Title 

Procare Software Date 

Print Name Job Title 

— - ofiBenificial 0 _ e , a '..b 
I, (name of natural person opening account), hereby certify, to the best of my knowledge, that the information provided is complete and correct. 

Owner's Signature Click to 
Sign I 

ang2P1AAASIEC.4059-6C21:14A3F1301386029 Date 

Owner 2 Signature Date 

Owner 3 Signature Date 

Owner 4 Signature Date 

Procare Software 1 West Main, Ste. 201,Medford OR 97501 Phone: (888) 419-5033 Fax: 541-858-7008 
Procare Software is a registered ISO/MSP of Wells Fargo Bank, NA PO Box 6079, Concord, CA 94524 

Phone Number (844) 284-6834 



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
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NAVAID Maintenance 



                                                                                          Wyoming Airport Improvement Program 

Certificate of State Grant-in-Aid 
 

WYOMING DEPARTMENT OF TRANSPORTATION, AERONAUTICS DIVISION 
5300 Bishop Boulevard, Cheyenne, WY  82009-3340 

 
The Administrator of the Wyoming Department of Transportation, Aeronautics Division, (hereinafter referred to as the 
“Division,”) does hereby certify that a Grant-in-Aid of state funds for State Project No. AGC035X to CAMPBELL CO  
(hereinafter referred to as the “Sponsor”) has been approved by the Wyoming Aeronautics Commission (hereinafter 
referred to as the “WAC”), in accordance with Wyoming Statutes §§ 10-3-401 and 10-3-402, for improvements at Gillette 
- Northeast Wyoming Regional Airport.  The WAC is authorized, as a body, to make Grants-in-Aid from state funds for 
construction and development of Wyoming airports.  The Division is the administrative branch for actions taken by the 
WAC. 
 
The Division will reimburse the Sponsor for a portion of the actual costs incurred in completing said airport construction 
and development up to a maximum of $20,804.00, or at a rate of Eighty percent (80.00%) of eligible costs, whichever is 
the lesser. 
 
The Sponsor’s minimum share of this project is $5,202.00, or at a rate of Twenty percent (20.00%) of eligible costs. 
 
The description of work to be accomplished is as follows:  
 
2023 NAVAID Maintenance 

 
It is understood by both the WAC and the Sponsor hereto that the participation by the State of Wyoming in this project is 
contingent upon all of the work listed in the above description of work being performed or caused to be performed by the 
Sponsor.  No item of work shall be added or omitted from this description of work without specific written consent from 
the WAC in the form of an amendment to the existing grant. 
 
The WAC reserves the right to cancel this Grant if acceptable progress is not undertaken within one hundred eighty (180) 
days of the date of the Grant, at the WAC’s sole discretion. 
                 
Each payment obligation of the Division is conditioned upon the availability of government funds which are appropriated 
or allocated for the payment of this obligation.  If funds are not allocated and available to complete this project, this 
Agreement may be terminated by the Division.  The Division will notify the Sponsor at the earliest possible time should 
this event occur.  No penalty shall accrue to the Division in the event this provision is exercised, and the Division will not 
be obligated or liable for any future payments due or for any damages as a result of termination under this section.   
 
This Grant was approved by the WAC as a component of the Wyoming Airport Capital Improvement Program as set forth 
under Wyoming Statute § 10-3-401 et seq. 
 
Each party to this agreement shall be responsible for any liability arising from its own conduct. Neither party agrees to 
insure, defend, or indemnify the other. The State, its agents, employees and contractors, will be responsible for any 
percentage of fault that may be attributable to each pursuant to law. The State of Wyoming, the Division, and the WAC 
do not waive sovereign immunity by entering into this agreement and the Sponsor does not waive governmental 
immunity, and each specifically retains all immunities and defenses available to them as sovereigns or governmental 
entities pursuant to Wyoming Statute ' 1-39-101, et seq., and all other applicable law.  Designations of venue, choice of 
law, enforcement actions, and similar provisions shall not be construed as a waiver of sovereign immunity. The parties 
agree that any ambiguity in this Grant shall not be strictly construed, either against or for either party, except that any 
ambiguity as to immunity shall be construed in favor of immunity. 
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Rec1Sign1 

Rec1Title1 Rec1Date1 Rec2Sign1 Rec2Date1 

 
In consideration of, and by accepting, funding from the WAC, the Sponsor agrees to the following terms and conditions.  
These terms and conditions shall remain in full force and effect throughout the useful life of the facilities developed and 
equipment or land acquired unless there is prior written approval from the Division.  Useful life is generally accepted to 
be a period of twenty (20) years from the date of acceptance of a grant offer.  However, in the case of land acquisition, 
these terms and conditions apply in perpetuity.  Failure to comply could result in the WAC pursuing the return of state 
funds and/or withholding of future funds. 
 

1. State funds awarded through the grant must be used to benefit the public.   
2. The Sponsor agrees to operate the airport in accordance with the Division’s policies and procedures, and in a safe 

and efficient manner.   
3. Projects will be completed in accordance with contract documents; local codes, rules and regulations; the 

Division's policies and procedures; and the approved scope. 
4. The project must maintain consistency with local plans and consider local interests. 
5. Supervision of the construction will be performed actively on-site by a trained project manager/inspector with 

appropriate and relevant experience. 
6. The Sponsor agrees to have a written contractual agreement with the contractor performing work related to the 

grant.   
7. Professional services pertaining to the execution of the grant will be selected via a qualifications-based process 

that has been pre-approved by the Division. 
8. The Sponsor will not permit any person or entity the exclusive right to use airport facilities funded with state 

funds. 
9. The Sponsor will develop and encourage compatible land use around the airport, including acquiring and 

protecting runway protection zones, in accordance with the approved Airport Layout Plan, to assure that current 
and future airport airspace is protected. 

10. The Sponsor must maintain accurate records of all labor, equipment, and materials for projects funded by the 
WAC.  The Sponsor may be subject to monitoring activities by the Wyoming Department of Transportation, 
including on-site visits, review of supporting documents, and limited scope audits.  The Sponsor shall also permit 
Division authorized representatives to examine the books, documents, papers, records and accounts of the 
Sponsor pertaining to the project.  The Sponsor shall keep audit reports and audit documents on file for a 
minimum of three (3) years after the grant is closed.   

11. Permit the WAC, or its designee, to use the material prepared in connection with the grant for purposes of record 
keeping, studies, and other informational purposes. 

12. Provide written notification and receive written approval from the WAC prior to the disposition of any airport land 
purchased with WAC funds.  The WAC may require return of state funds used to purchase the property, adjusted 
to current appraised value.   

13. Secure and maintain insurance or otherwise protect against all perils, all equipment, buildings, structures and 
contents thereof, and other properties purchased with state funds, in accordance with Wyoming Statute 9-2-
1016(b)(xi), (xii), & (xiii). 

 

 
 
 

                                                              
Sponsor’s Representative 
 
 
       
Title        Date 
 

This Grant-in-Aid is duly executed on authority of 
the Wyoming Aeronautics Commission 
 
 
                                                              
Aeronautics Administrator                      Date 
 

  

 

DocuSign Envelope ID: 5D9D2503-BFF1-4EB4-82F5-C28EA7634671



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 10:15 Bennor Estates Improvement & 
Service District Enlargement  























*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
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Campbell County 
wyoming 

Department of Public Works Matt Olsen, P.E., Director 

500 S. Gillette Avenue, Suite 1400, Gillette, WY 82716 • 307-685-8061 • Building 307-682-1970 • Solid Waste/Recycle 307-682-9499 

MEMORANDUM 

TO: Board of Commissioners 

FROM: Clark Melinkovich, Senior Engineer  C 

DATE: November 1, 2022 

SUBJECT: Dove Creek Subdivision Improvements Agreement 

On June 7, 2022 the Board approved a Subdivision Improvements Agreement with letter of 
credit for the Dove Creek Subdivision in the amount of $15,000. Since the plat was ready to be 
filed prior to the payment being made for the electrical service, the developer chose to post a 
letter of credit for that amount. The plat was filed, and the letter of credit provided the County 
assurance that the payment for electrical service would be made. 

The developer has recently made payment to the electrical provider for electric service at the 
subdivision. At this point the letter of credit can be released. 

Public Works recommends the Board authorize the release of the Dove Creek Subdivision Letter 
of Credit. 



Print Date: 08122/2022 1025:47 AM 

(Charge To Customer) 

QTY 
10 

120 
16 

120 
120 
240 

5 
6 

Additional Costs 
UNIT  

EADMINHR 
EBUCKETTRCK 
EDDT1HR 
EDDTTRCK 
EDIGGERTRCK 
ELINETRCK 
EOPSTRAV 
EROWHR 
ETITLESEARCH 
Stores Cost 

UNIT COST TOTAL  
$69.32 $693,20 
$2.25 $270.00 

$69.32 $1,109.12 
$2.25 $270.00 
$2.25 $270.00 
$2.25 $540.00 

$90.56 $452.80 
$69.32 $415.92 

$138.84 $138.84 
$1,036.02 

POWDER 
RIVER ENERGY 

COI?POR,4 770N 
A Touchstone Energy -  CAlopenuive 

Work Order: 220163 
Job Name: DOVE CREEK PEOPERTIES LLC 
Description: DOVE CREEK SUBDIVISION 

Striker: EMMY LOU J COOK 
Location: 507025 

G nstruction Units (Charge To Customer) 

UNIT DESCRIPTION QTY 

1/0 AGSR # 1/0 ACSR 6/1 RAVEN 2420 
E2.I SNGL DOWN GUY HD BOLT TYPE 4 
F2.10 SCREW ANCHOR 4 
H1.1 GROUND ASSEMBLY ROD 4 
P2.1 GROUND PLATE 2 
POLE 40-4 POLE 40 FT CLASS 4 4 
POLE 45-4 POLE 45 FT CLASS 4 2 
VA1.1R 1 PH PRIM SNGL SUPPORT TANGENT 1 
VA5.1 R 1 PH PRIM SNGL DEADEND 2 
VA5.2R 1 PH PRIM SNGL DEADEND 2 
VC1,11R 3 PH PRIM SNGL SUPPORT 1 

CROSSARM TANG 

MATERIAL LABOR TOTAL 
UNIT COST TOTAL RATE TOTAL 

$0.32 $780.21 $0.33 $788.96 $1,569.17 
$40.15 $160.60 $99.98 $399.91 $560.51 

$116.46 $465.80 $179.71 $718.83 $1,184.63 
$38.89 $155.56 $82.52 $330,07 $485.63 
$32.75 $65.51 $29.53 $59.06 I$124.57.  

$504.25 $2,017.00 $406.03 $1,624.14 $3,641.14 
$524.59 $1,049.19 $423.69 $847.39 $1,896.58 
$22.91 $22.91 $111.88 $111.88 $134.79 
$33,47 $66.94 $94.82 $189.63 $256.57 

$104.78 $209.56 $87.24 $174.47 $384.03 
$186.84 $186.84 $331.33 $331.33 $518.17 

$5,180.10 $5,575.68 $10,755.78 

Removal Lini`Es (No Charge) 

 

UNIT DESCRIPTION QTY MATERIAL LABOR 
UNIT COST TOTAL RATE TOTAL 

POLE 35 FT CLASS 6 1 $0.00 $0.00 $89.18 $89.18 
$0.00 $89.18 

 

TOTAL 

   

     

POLE 35-5 

 

$89.18 

   

$89.18 

$5,195.90 

Estimate Cuk)t mer Cost 
Customer Sub Total $15,951.68 
10% Contingency $1,595.17 $17,546.84 

$17,546.84 

Report Written By: emmylouc Page 1 of 1 



POWDER RIVER ENERGY 
221 Main Street 

PO Box 930 
Sundance, WY 82729-0930 

(307)283-3531 

Journal: 202669 
Set: 0 

Dove Creek 
107.20 CONSTRUCTION 

WO#: 220163 

Date: Oct 19, 2022 
Time: 11:38:11 

17546,84 

Total To-Be-Paid: 17546.84 
50010862 CHECKS: 17546.84 

Change Due: 0,00 

3 867 gd802 22 3 



ISSUE DATE: May 24, 2022 LETTER OF CREDIT NUMBER: 500012947 

  

AMOUNT: $15,000.00  
For The Benefit Of: 

(Beneficiary Name and Address) 

Campbell County Commissioners 
500 South Gillette Avenue 
Suite 1100 
Gillette, WY 82716 

EXPIRATION DATE: May 24, 2023 
For Account of: 

(Beneficiary Name and Address) 

Dove Creek Properties, LLC 

P.O. Box 451 
Gillette, WY 82717 

IRREVOCABLE STANDBY LETTER OF CREDIT 

Issuer: 
Pinnacle Bank Gillette LPO 
815 Madison St 
PO Box 3577 
Gillette, WY 82717 

LETTER OF CREDIT, Issuer establishes this Irrevocable Standby Letter of Credit (Letter of Credit) in 
favor of Beneficiary in the amount indicated above. Beneficiary may draw on this Letter of Credit with a 
Draft (or Drafts, if the maximum number of drawings is greater than one) together with the documents 
described below. Each draft shall be signed on behalf of Beneficiary and be marked Drawn under Pinnacle 
Bank Letter of Credit Number 500012947 dated May 24, 2022. Drafts must be presented at Issuer's 
address shown above on or before the Expiration Date. The presentation of any Draft shall reduce the 
Amount available under this Letter of Credit by the amount of the Draft. 

This letter of credit sets forth in full the temis of Issuer's obligation to Beneficiary. This obligation cannot 
be modified by any reference in the Letter of Credit, or any document to which this Letter of Credit may be 
related. 

This Letter of Credit Expires on the Expiration Date. 

DRAWINGS 
[ZI Partial Drawings shall not be permitted under this Letter of Credit 

Partial drawings are permitted. 

DOCUMENTS: Each Draft must be accompanied by the following, in original and two copies except as 
stated: 

The original Letter of Credit together with any amendments. 
A signed Draft drawn by Beneficiary on Issuer. 
Proof of non-performance by Dove Creek Properties, LLC on the joining of Rozet, WY, 
Campbell County with legal: S25 T50 R70 NE PT 

Issuer shall be entitled to accept a draft and the documentation described above, as required by temas of this 
Letter of Credit, from any person purporting to be an authorized officer or representative of Beneficiary 
without any obligation or duty on the part of the issuer to verify the identity or authority of the person 
presenting the draft and such documentation. 

SPECIAL INSTRUCTIONS: 



APPENDIX 15: SUBDIVISION IMPROVEMENTS AGREEMENT 

AGREEMENT RELATING TO 
COMPLETION OF IMPROVEMENTS IN THE 

SUBDIVISION 

THIS AGREEMENT, entered into as of the  rh  day of June , 20  22 , by 
and between the BOARD OF CAMPBELL COUNTY COMMISSIONERS, CAMPBELL COUNTY, 
WYOMING (hereinafter called "County"), and Dove Creek Properties, LLC (hereinafter called 
"Subdivider"). - 

VVITNESSETH: 

1. That the Subdivider has submitted to the County for approval an application for a 
subdivision permit and a subdivision plat of the  Dove Creek Subdivision; and 

2. That electric service is required to each lot by the Campbell County Subdivision Regulations, 
(hereinafter called "regulations"), to be installed by the Subdivider; and 

3. That the Subdivider is required by the regulations to make payment to the electric provider 
for the installation of electric service to each lot in the subdivision; and 

4. That the amount of the guarantee is based on a written quote from Powder River Energy 
Corporation which is attached to this agreement as Exhibit A; and 

5. That the Subdivider has furnished to the County a guarantee of the payment to the electric 
provider in the following form: An Irrevocable Letter of Credit, Number 500012947 
from Pinnacle Bank - WY in the amount of fifteen thousand dollars ($  15,000 ). 
That the expiration date of the Letter of Credit is no less than 120 days after the date of 
completion of the improvements as specified herein. 

NOW THEREFORE, the parties do mutually agree as follows: 

1. Payment shall be made to Powder River Energy Corporation in the amount of $15,000 for 
installation of electric service to the lots of the subdivision. 

2. Payment for installation of electric service shall be made by March 1, 2023. 

3. Once payment has been made, a receipt shall be provided to Campbell County Public 
Works- Planning Division. Confirmation from the Public Works- Planning Division of 
receiving the receipt for payment shall constitute approval by the Board of Campbell County 
Commissioners of payment under the terms of this agreement. 

4. The Irrevocable Letter of Credit, Number 500012947 from the 

Pinnacle Bank — WY in the amount of  fifteen thousand dollars ($ 
$15,000) is to guarantee that the funds are available for the payment for installation of 
electric service. Upon payment being made and a receipt of payment being provided to 
Campbell County Public Works- Planning Division, this agreement shall become null and void 
and of no force and effect in which event the Irrevocable Letter of Credit shall be returned 
to the Subdivider. 

If payment is not made by the time specified in number 2 above, then the County shall take 
action necessary to obtain funds from the Irrevocable Letter of Credit to make the payment 

6-1 



and to recover the cost thereof including the administrative costs incurred as a result of the 
failure of timely payment. 

In the event the amount of the Irrevocable Letter of Credit is not sufficient to make payment 
to Powder River Energy Corporation for installation of electric service then the Subdivider 
shall be liable for any such insufficiency. In the event the County does bring legal action to 
enforce such liability, then, it shall be entitled to all its cost of suit and reasonable attorney 
fees. The liability of the institution issuing the Irrevocable Letter of Credit shall not exceed 
the face amount thereof. 

IN WITNESS WHEREOF, the parties hereto have executed this agreement in duplicate each of 
which is deemed an original, as to the date first above written. 

BOARD OF COUNTY COMMISSIONERS 

Chairman 

ATTEST: c  (1,0 0,airc)  

 

Othir)6( f AA 

 

County Clerk 

  

SUBDIVIDER: 

(Corporate seal and notary)  

6F-en Wise, member, Dove Creek Properties, LLC 

STATE OF WYOMING ) 

) ss. 

COUNTY OF CAMPBELL ) 

The foregoing instrument was acknowledged before me by  
this day of   01(1-1  , 20 

Witness my hand and official seal. 

Notary Public 

My Commission Expires: 7 — ,),(1 

6-2 



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 10:25 Resubdivision of Lot 4A, Bicentennial 
Park Subdivision  



LOT 4E
14.06 ACRES±
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9.34 ACRES±
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LEGAL DESCRIPTION

LOT 4A OF THE BICENTENNIAL PARK SUBDIVISION.

LEGEND

FOUND CORNER

SET CORNER

SUBDIVISION LINE
PROPERTY LINE
EASEMENT

SURVEY NOTES:

BENCHMARK: SOUTHEAST CORNER OF
LOT 4E: ELEVATION= 4540.43'

BASIS OF BEARING
THE SOUTH PROPERTY LINE OF LOT 4E
AS MEASURED N80°39'22"W, 520.28'
VERTICAL DATUM
NAVD '88
HORIZONTAL DISTANCES
ALL DISTANCES SHOWN HERON ARE IN
US SURVEY FEET AT GROUND

SURVEY CERTIFICATE
I, ANTHONY KNIEVEL, OF GILLETTE, WYOMING, HEREBY CERTIFY THAT THIS PLAT WAS MADE
FROM NOTES TAKEN DURING AN ACTUAL SURVEY PERFORMED DURING THE MONTH OF
JUNE, 2022,  AND THAT THE SURVEY IS ACCURATELY REPRESENTED ON THIS PLAT AND IS
SET OUT ON THE GROUND AS SHOWN HEREON.

________________________________________________________________________
NAME DATE
Wyoming L.S. No. _________________

CERTIFICATE FOR RECORDING BY THE COUNTY CLERK AND RECORDER

THIS PLAT WAS FILED FOR RECORD IN THE OFFICE OF THE CLERK AND RECORDER AT
______ O'CLOCK __.M. THIS ____ DAY OF ________________ 20___, AND IS DULY RECORDED
IN BOOK ______ OF PLATS PAGE NUMBER _______.

______________________                                 ___________________ 
COUNTY CLERK DEPUTY

SUBDIVISION SUMMARY

TOTAL AREA: 23.4 ACRES±
TOTAL LOTS: 2 LOTS, LOT 4E=14.06 ACRES±, LOT 4F=9.34 ACRES±
ZONING: LOT 4E=C-O  LOT 4F=I-1

CERTIFICATE OF DEDICATION

KNOW ALL MEN BY THESE PRESENTS THAT THE UNDERSIGNED CAMPBELL COUNTY COMMISSIONERS, BEING THE OWNER, PROPRIETOR,
AND/OR PARTIES OF INTEREST IN THE LAND SHOWN ON THIS PLAT DOES HEREBY CERTIFY:
THAT THE FOREGOING PLAT DESIGNATED AS RESUBDIVISION OF LOT 4A, BICENTENNIAL PARK SUBDIVISION,  AN ADDITION TO THE CITY
OF GILLETTE, WYOMING AS IS MORE PARTICULARLY AS FOLLOWS:
THE RESUBDIVISION OF LOT 4A, BICENTENNIAL PARK SUBDIVISION, TO THE CITY OF GILLETTE, WYOMING CONTAINS AN AREA OF 23.4
ACRES, MORE OR LESS, AND THIS RESUBDIVISION, AS IT IS DESCRIBED AND AS IT APPEARS ON THIS PLAT, IS MADE WITH THE FREE
CONSENT AND IN ACCORDANCE WITH THE DESIRES OF THE UNDERSIGNED OWNERS AND PROPRIETORS; AND THAT THIS IS A CORRECT
PLAT OF THE AREA AS IT IS DIVIDED INTO LOTS, BLOCKS, STREETS AND EASEMENTS.
THAT THE UNDERSIGNED OWNERS OF THE LAND SHOWN AND DESCRIBED ON THIS PLAT DO HEREBY DEDICATE TO THE CITY OF
GILLETTE AND ITS LICENSEES FOR PERPETUAL PUBLIC USE, ALL STREETS, ALLEYS, EASEMENTS AND OTHER PUBLIC LANDS WITHIN THE
BOUNDARY LINES OF THE PLAT, AS INDICATED, AND NOT ALREADY OTHERWISE DEDICATED FOR PUBLIC USE.
UTILITY EASEMENTS, AS DESIGNATED ON THIS PLAT, ARE HEREBY DEDICATED TO THE CITY OF GILLETTE AND ITS LICENSEES FOR
PERPETUAL PUBLIC USE, FOR THE PURPOSE OF INSTALLING, REPAIRING, REINSTALLING, REPLACING, AND MAINTAINING SEWERS,
WATER LINES, GAS LINES, ELECTRIC LINES, TELEPHONE LINES, CABLE TV LINES AND OTHER FORMS AND TYPES OF PUBLIC UTILITIES
NOW OR HEREAFTER GENERALLY UTILIZED BY THE PUBLIC.
ALL RIGHT UNDER AND BY VIRTUE OF THE HOMESTEAD EXEMPTION LAWS OF THE STATE OF WYOMING ARE HEREBY WAIVED AND
RELEASED.

EXECUTED THIS _____ DAY OF ________________ A.D., 20____, BY:

________________________________________________________________
CAMPBELL COUNTY    DEL SHELSTAD, CHAIRMAN

STATE OF WYOMING
}SS.

CAMPBELL COUNTY

DRAWN BY: ALK DATE: 10/05/2022 REVIEW BY: JP,MO
REVISION DATE REVISION DESCRIPTION

SHEET 1 OF 1
MINOR PLAT

RESUBDIVISION
LOT 4A

BICENTENNIAL PARK
SUBDIVISION

TO BE KNOWN AS LOTS 4E AND 4F
BICENTENNIAL PARK SUBDIVISION

CITY OF GILLETTE, WYOMING

PREPARED FOR
CAMPBELL COUNTY PUBLIC WORKS

500 S. GILLETTE AVE, STE. 1400
GILLETTE, WY 82718

SCALE: 1" = 100'

RESUBDIVISION
 OF LOT 4A

BICENTENNIAL PARK SUBDIVISION
TO BE KNOWN AS LOTS 4E AND 4F
BICENTENNIAL PARK SUBDIVISION

CITY OF GILLETTE, WYOMING

VICINITY MAP
nts

SUBDIVISION
LOCATION

PURPOSE STATEMENT

THE PURPOSE OF THIS PLAT IS TO SUBDIVIDE LOT 4A OF THE BICENTENNIAL PARK SUBDIVISION AS SHOWN IN BOOK 6 OF PLATS, PAGE 131 OF THE
CLERK AND RECORDER OFFICE INTO 2 LOTS. THE RESULTING LOT NUMBERS ARE TO BE KNOWN AS LOT 4E AND LOT 4F OF THE
BICENTENNIAL PARK SUBDIVISION.

THE FOREGOING INSTRUMENT WAS ACKNOWLEDGED BEFORE ME THIS ___________ DAY

OF __________________________________, A.D., 20____, BY ________________________________________,

ACTNG AS CHAIRMAN OF THE CAMPBELL COUNTY COMMISSIONERS OF CAMPBELL COUNTY, AS A FREE AND VOLUNTARY ACT AND
DEED.

WITNESS MY HAND AND OFFICIAL SEAL

_________________________________________________________________________________________
NOTARY PUBLIC

MY COMMISSION EXPIRES___________________________________________________________________

NOTES:
· THE SURFACE ESTATE OF THE LAND TO BE SUBDIVIDED IS SUBJECT TO FULL AND

EFFECTIVE DEVELOPMENT OF THE MINERAL ESTATE
· NO PUBLIC MAINTENANCE OF STREETS OR ROADS
· NO CENTRAL WATER SUPPLY SYSTEM
· NO PUBLIC SEWAGE SYSTEMS

DECLARATION VACATING PREVIOUS PLATTING
THIS PLAT IS THE RESUBDIVISION OF LOT 4A BICENTENNIAL PARK SUBDIVISION, CITY
OF GILLETTE, WYOMING, AS RECORDED IN
BOOK 6 OF PLATS, PAGE 131, OF THE RECORDS OF THE CAMPBELL COUNTY CLERK.
ALL EARLIER PLATS OR PORTIONS THEREOF, ENCOMPASSED BY THE BOUNDARIES
OF THIS PLAT ARE HEREBY VACATED.



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 10:30 K-9 Grant Application, Sheriff's Office  



- Sheriff, Scott Matheny 

Serving Campbell County Since 1911 

600 West Boxelder Road- Gillette, Wyoming 82718 I (307) 687-6160 I FAX: (307) 687-6198 www.ccgov.net  

CAMPBELL MUNIII 

HERIFFS OFFICE 
SCOTT MATH EN Y, SHERIFF 

TO: Marathon Petroleum 
RE: 2022 K9 Donation 
October 28, 2022 

The Campbell County Sheriffs Office is seeking donations to add two (2) dual purpose K9's to 
the Campbell County Sheriffs Office, in the spring of 2023. One K9 will fill a vacancy that currently 
exists. The second K9 will replace existing K9 Champ. K9 Champ has worked with the Campbell County 
Sheriffs Office since September 2015 and will soon retire. 

The Campbell County Sheriffs Office will complete an intensive, 10 week, in house K9 basic 
course. The course will take place from March 1, 2023, until May 13th or 20th, 2023. The end date will 
be determined, when the 2023 Wyoming Police Service Dog Association (WPSDA) certification is 
announced. 

Historically, the Campbell County Sheriff's Office has received their K9's through generous 
donations from companies within the Gillette/Campbell County community. The Campbell County 
Sheriffs Office will purchase the dogs from Pam Rogers with Kasseburg Canine Training Center in New 
Market, Alabama. Depending on available dogs, the price per K9 will be $13,000 to $15,000. 

In the spring of 2021, we were fortunate to receive a multitude of donations from our 
community. The Campbell County Sheriffs Office utilized the donations to purchase two new K9's from 
Kasseburg Canine Training Center, K9 Torc and K9 Boris. The new K9's will be purchased and picked up 
approximately one week prior to the class taking place. Kasseburg Canine Training Center requires a 
signed purchase agreement by January 1, 2023. The required purchase agreement is due to the logistics 
of finding appropriate K9's for our agency throughout Europe and then having them imported to the 
United States. 

Once the class is completed the Campbell County Sheriffs Office will have four (4) dual certified 
police K9 teams. The teams will be trained in illegal drug detection, suspect apprehension, tracking, and 
article recovery. The Campbell County Sheriff's Office is grateful for your consideration in this matter. 



Marathon Community Investment Programs -Thriving Communities - 10/28/2022 10:47:14 ET 

General Instructions 

We recommend drafting your narrative answers in a word processing program, then copy/paste into the 
online form. Please note that many fields have character limits. If you paste in text that exceeds the limit, the 
form will automatically truncate your response. 

You can click the "Printable Version" link in the upper right hand corner to see a PDF copy of the full application 
form. 

When navigating through the form, use the 'Next' and 'Previous' buttons at the bottom or use the navigation 
tabs on the left side menu. Using your browser's 'Back' and 'Forward buttons could result in data loss. 

To upload files, use the drag-and-drop feature or click the 'Browse' button next to the question you are 
answering. A window will open where you can locate the file on your computer that you wish to use. Click on the 
file then click on the 'Open' button. 

To Save Your Work in Progress 
If at any time you'd like to save your progress and leave this form, please click the 'Save Draft' button at the 
bottom. You will be prompted to enter your email address and the system will send you a link which you can use 
to resume your application at a later time. Please note that if you expect to be away from your computer for 
more than a few minutes, we recommend that you save your draft and exit your browser session. When you are 
ready to submit your proposal form, click on the 'Submit' button at the bottom of the final tab. 

Technical Assistance 
Should you have technical questions regarding the online submission process, please contact our administrator, 
Foundation Source, at (800) 839-5316 or PremierSupport@foundationsource.com . 

Organization Information 

"Organization Name: Please enter the name of your organization as it appears on all legal documents, such as 
its IRS determination letter, articles of incorporation and/or bylaws. 

Campbell County Government 

Doing Business As (DBA): If your organization operates under / goes by something other than its legal name, 
please enter it below. 

Campbell County Sheriffs Office 

*EIN 

83-600103_ 

-1- 



Marathon Community Investment Programs - Thriving Communities - 10/28/2022 10:47:14 ET 

; Please validate your organization by entering your 9-digit EIN above, clicking the "Validate" button, 
then selecting your organization from the provided list. If your organization does not appear in the 
list, select "Organization Not Found." 

*Address 

600 W Boxelder Road 

Address Line 2 

*City 

Gillette 

*State 

WY 

*Zip 

82718 

Region of Work 

Our regions are as follows below. In the dropdown field, please select the region that represents where your 
organization will be carrying out the program/project. 

If you are applying for funding from MPLX, please be sure you select the appropriate MPLX region. 

Alaska 
Corporate (Findlay, OH and San Antonio, TX) 
Detroit 
Diversity, Equity and Inclusion 
El Paso, TX (west TX and southeast NM) 
Garyville 
GBR (Galveston Bay) 
Illinois & Indiana 
Minnesota (MN and WI) 
Mountain (CO, ID, UT and WY) 
MPLX - First Responders - G&P 
MPLX - First Responders - Marine 
MPLX - First Responders - Pipeline 
MPLX - First Responders - Terminal 
MPLX - First Responders - Transport & Rail 
MPLX - General - G&P 
MPLX - General - L&S 
MPLX - General - T&R 
Northern CA 
North Dakota (ND, SD and MT) 
Ohio 
Pacific NW (WA and OR) 
Southern CA 
Tribal Affairs 
Tri-State (Southern OH, KY, and WV) 
Virent 

- 2 - 



Marathon Community Investment Programs -Thriving Communities - 10/28/2022 10:47:14 ET 

*Region 

MPLX - General - G&P 

Please enter the name of the Marathon contact you have been communicating with, if applicable. 

Nate Lloyd- Maintenance & Measurement Director G&P West 

Website 

http://www.Campbellcountywy.gov  

Facebook Page / URL 

Twitter Handle 

*Organization Mission Statement 

Provide professional, effective, and efficient law enforcement, detention, and administrative services to the 
citizens of Campbell County by exercising sound management, emphasizing customer service and 
providing opportunity for continuous staff improvement. 

*Annual Operating Budget: In whole dollars, please enter your organization's operating budget for the current 
fiscal year. 

$17,565,045.00 

*Sources of Income for the organization for the current year: Please list your organization's principle sources of 
income and approximate amounts received (i.e., government grants, foundations, companies, fundraisers, 
individuals, etc.). Please list individual donors as a single group as opposed to listing family names separately. 

Campbell County Sheriffs Office budget operates through local taxes in Gillette, Wyoming. Our current K9 
budget is $6000 yearly total. This covers food, boarding, equipment and veterinary care for the K9. 

*Marathon Funding: Has Marathon, Andeavor, or Marathon Petroleum Foundation provided funding to your 
organization in the past? If so, how much and when? (upload detail, if applicable) 

No, we have not received any funding from Marathon before. 

Marathon Funding Detail, if applicable 

Attachments 

*Board of Directors: Please attach a list of your organization's board of directors, including the names of their 
employers and business titles, if applicable. Accepted file formats include: Adobe (.pdf), Microsoft Word (.doc 
or .docx) and Microsoft Excel (.xls or .xlsx). 

NOTE: Your W-9 document must be signed and dated within the past two years. 

- 3 - 



Marathon Community Investment Programs -Thriving Communities - 10/28/2022 10:47:14 ET 

*IRS Form W-9: Please attach a list of your organization's IRS form W-9. Accepted file format: Adobe PDF, only. 

K9 W9 request.pdf 

-4- 
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Primary/Proposal Contact 

Please enter the name and contact information for the primary point-of-contact for your 
organization. 

*Salutation 

Mr. 

*First Name 

Trevor 

*Last Name 

Osborn 

*Title 

Deputy Sheriff-Lead K9 Handler 

*Phone 

307-680-4871 

Cell Phone 

*Primary Email 

trevorosborn@campbellcountywy.gov  

Secondary Email 

Executive Contact 

Please enter the name and contact information for your organization's chief executive (e.g., 
Executive Director, President, CEO, etc.). 

*Salutation 

Mr. 

*First Name 

Scott 

*Last Name 

Matheny 

- 5 - 
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*Title 

Sheriff 

*Phone 

307-660-8012 

Cell Phone 

*Email 

scott.matheny@campbellcountywy.gov  
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*Program/Project Title: Please give the program / project you are requesting funding for a brief name / title. 

Campbell County Sheriffs Office K9 Program 

*Program/Project Location: Please enter the name of the location and address where the program/project will 
take place. 

600 W Boxelder Road 

*Requested Amount: In whole dollars, please enter the amount you're requesting from Marathon over the 
duration of the project. 

$32,000.00 

-Funding Type: Is funding being requested for a Program/Project, Event, or Both? 

Program/Project 

*Program/Project Request Summary: In a few sentences, please summarize the intent/purpose of this request. 

The Campbell County Sheriffs Office is requesting funding to add two (2) new dual purpose K9's to our 
Agency. Our K9's are certified in Drug detection and criminal apprehension. These K9's cost between 
$13,000-$15,000 per dog. Any additional money will be allocated to cover cost associated with equipment 
for the two (2) new K9's. Equipment includes muzzles, electric collars, leashes, K9 training bite suit, 
boarding and other K9 related equipment and picking up K9's from New Market, Alabama. 

Please provide an overview of the project for which you are requesting funding. Please be sure to 
address the following: 

• Who or what will be served or impacted by the project (i.e., target population) 
• What specific needs or issues will be addressed and why this is important 
• General details on how the project will work including key milestones 

*Program/Project Request Details 

The Campbell County Sheriffs Office is seeking donations to add two (2) dual purpose K9's to the Campbell 
County Sheriffs Office, in the spring of 2023. One K9 will fill a vacancy that currently exists. The second K9 
will replace existing K9 Champ. K9 Champ has worked with the Campbell County Sheriffs Office since 
September 2015 and will soon retire. 

The Campbell County Sheriffs Office will complete an intensive, 10 week, in house K9 basic course. The 
course will take place from March 1, 2023, until May 13th or 20th, 2023. The end date will be determined, 
when the 2023 Wyoming Police Service Dog Association (WPSDA) certification is announced. 

Historically, the Campbell County Sheriffs Office has received their K9's through generous donations from 
companies within the Gillette/Campbell County community. The Campbell County Sheriffs Office will 
purchase the dogs from Pam Rogers with Kasseburg Canine Training Center in New Market, Alabama. 
Depending on available dogs, the price per K9 will be $13,000 to $15,000. 

In the spring of 2021, we were fortunate to receive a multitude of donations from our community. The 
Campbell County Sheriffs Office utilized the donations to purchase two new K9's from Kasseburg Canine 
Training Center, K9 Torc and K9 Boris. The new K9's will be purchased and picked up approximately one 
week prior to the class taking place. Kasseburg Canine Training Center requires a signed purchase 
agreement by January 1, 2023. The required purchase agreement is due to the logistics of finding 
appropriate K9's for our agency throughout Europe and then having them imported to the United States. 
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Once the class is completed the Campbell County Sheriffs Office will have four (4) dual certified police K9 
teams. The teams will be trained in illegal drug detection, suspect apprehension, tracking, and article 
recovery. The Campbell County Sheriffs Office is grateful for your consideration in this matter. 

Program/Project Start Date: If applicable, please enter the date when you anticipate beginning work on the 
program/project. 

Program/Project End Date: If applicable, please enter the date you expect to complete work on this project with 
funding from Marathon. 

*Total Project Budget: In whole dollars, please enter the total amount it will cost to run the program over the 
duration of the project. 

$32,000.00 

*Funding Summary: Please provide names of other organizations and corresponding amounts who may be 
supporting this program/project 

No other organizations or amounts 

How would you scale back the Program/Project if the provided funding was less than the amount being 
requested? 

The Campbell County Sheriffs Office would be required to seek additional funding through charitable 
donations in the community. 

In the field below, briefly explain what need is being addressed and how it will align with one or more 
of Marathon's Community Investment Focus Areas: 

• Thriving Communities: Includes basic needs such as shelter, food, safety and in school and 
after school community development programs; and/or economic development and financial 
stability program support 

• Workforce Development: Includes vocational, technical and/or skilled trade programs or 
training; career readiness development activities at the high school or post-high school level; 
or services such as employment/recruiting services programs 

• Sustainability: Includes life sciences, breakthrough research, biodiversity, or food access; 
parks, green space, land space preservation programs; or environmental issues such as air 
quality, water quality, access to clean water, etc. 

Briefly explain what need is being addressed. 

The Campbell County Sheriffs Office uses our K9's to assist in the searching of buildings, open areas, 
vehicles. Our K9's are also capable of tracking person(s), evidence recovery. Our primary use for our K9's is 
Drug detection. K9's are trained to identify the odors of Methamphetamine, Heroin, and Cocaine. Our K9's 
assist Deputies with completing dangerous task's that assist in the safety of both Deputies and the 
community. 

How will you know if the program / project is a success? In the field below, please discuss: 

• What specific measures and / or benchmarks will you use to demonstrate your success at 
meeting the goals and objectives outlined in the previous section? 
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• How will you track the program / project data? 
• How will you use the information to improve or refine your organization, program or 

strategies? 

*How would you define success of your program/project? 

Each K9 will be required to complete the WPSDA (Wyoming Police Service Dog Association) certification. 
This certification week will be held at the end of our agencies in house K9 training course, in the month of 
May (Date TBD). K9's will then be used on patrol to assist Deputies and provide added safety for the 
community. Each K9 handler is required to maintain meticulous training records, and work records are 
maintained through law enforcement reports. K9 Handlers, and their K9 partners are required to complete 
16 hours of training per month over the course of the K9's career. 

*Please describe how the proposed program/project will make a difference in the lives of the people you plan to 
serve. 

As stated above, our K9's are used for Drug detection and apprehension of violent offenders. Without this 
crucial service, our agency would be unable to combat the growing problem of drug addiction, and drug 
related crimes, to include overdose. Our K9's are also used to apprehend violent criminals and making 
these dangerous and volatile situations safer for all law enforcement agencies in Campbell County. The use 
of our K9's makes our schools, businesses and community as a whole a safer place to be. 

Please briefly describe how your organization plans to sustain the program/ project once any 
potential funding from Marathon Community Investments has been exhausted. 

*Sustainibility Plan 

The Cambell County Sheriffs Office retains a budget for our K9's of $2000 per dog, per fiscal year. This 
money covers food, boarding, equipment and medical for the K9. 

How will Marathon Community Investments be recognized for funding this program/project? 

*Recognition Plan 

If Marathon contributed to the Campbell County Sheriffs office K9 program, patrol vehicles would be 
stickered with Marathons name and logo. Meeting with Marathon personnel to take photos with new K9's. 
Notice would be sent to local news highlighting Marathon's generous contribution to our agency and the 
K9 Program. The Campbell County Sheriffs Office would be open to any other request made by Marathon. 

Please feel free to provide additional information that supports your work, if applicable, including 
event program materials, previous program/project metrics or reports, etc., by attaching 
information below. 

Additional Information #1 

signed K9 letter.pdf 

Additional Information #2 
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Additional Information #3 

Internal Use Only 

*Form 

Thriving Communities 
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You selected "Thriving Communities" as your primary focus area for your grant. Please provide 
projected outputs/outcomes for this grant request. 

1 
Please enter "0" or "N/A" if not applicable. 

Thriving Communities 

(Includes basic needs such as shelter, food, safety and in school and after school community development 
programs; and/or economic development and financial stability program support) 

*Projected number of individuals served 

47000 

*If there's an opportunity to engage Marathon employee volunteers, please list potential number of 
volunteers positions 

0 

*If applicable, list potential number of total Marathon volunteer hours for the program/project 

0 

*Projected number of provisions/supplies/resources provided (i.e. meals served, homes remodeled, PPE 
distributed, coats provided, etc.) 

2 K9's 

*Projected number of programs/projects implemented - for the majority this will be "1" but if your grant covers 
multiple progams please respond with an actual number 

1 

*Are there additional outcomes that should be considered? Feel free to add qualitative data (outcomes that 
are observed but generally cannot be measured with a numerical result, such as increased understanding 
and awareness, behavior change, etc.) 

I, K9 Deputy Eric Coxbill, have been a K9 handler for the Campbell County Sheriffs Office for the last 7 
years. I have seen the direct effect that these K9's have on our community. Through use of our K9's we 
are able to apprehend individuals selling narcotics within our community. We also use our K9's for 
Criminal Interdiction on our highways, to apprehend individuals transporting large quantities of narcotics 
through and to our community. Our K9's have been used in numerous dangerous patrol situations, and 
their presence alone has aided in the safety of both me, and my fellow law enforcement officers. Our 
K9's help keep the community and law enforcement officers safer. 
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You indicated that "Thriving Communities" is the primary focus area your program/project falls 
under. This tab contains questions regarding the other two focus areas, "Workforce 
Development" and "Sustainability." If you consider either or both of these to be secondary focus 
areas, please fill out one or both sections below. You can skip this tab if you do not have a 
secondary focus area. 

Workforce Development 

(Includes vocational, technical and/or skilled trade programs or training; career readiness development 
activities at the high school or post-high school level; or services such as employment/recruiting services 
programs) 

Projected number of programs/projects implemented - for the majority this will be "1" but if your grant covers 
multiple progams please respond with an actual number 

1 

Projected number of schools supported 

24 

Projected number of individuals educated/trained 

Projected number of participants that furthered education as a result of the program 

4 

Projected number of program participants hired 

Projected number of internships/scholarships provided 

Projected number of internship/scholarship dollars provided 

Are there additional outcomes that should be considered? 

Sustain ability 

(Includes life sciences, breakthrough research, biodiversity, or food access; parks, green space, land space 
preservation programs; or environmental issues such as air quality, water quality, access to clean water, 
etc.) 

Projected number of programs/projects implemented - for the majority this will be "1" but if your grant covers 
multiple progams please respond with an actual number 

Projected number of individuals who benefit from program implementation 

Projected number of animals who benefit from program implementation 
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Projected number of acres converted/preserved 

Projected improved quality air index 

Projected improved sanitation standards 

Are there additional outcomes that should be considered? 
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In order to benchmark and illustrate Marathon's commitment to community investments, we ask 
that you please answer the following questions specific to the grant request. Please note that this 
data is used for statistical purposes only and it does not affect the grant approval process. 

Please report statistical information specifically for the grant you are applying for, not for the 
organization as a whole. 

*Primary Target Population (Check all that apply) 

All (General Audience) 

If your target audience is not included in the list above, please describe. 

*Age Group (Select One): If the target population includes more than one age group of CHILDREN you may 
select up to three choices, but if the target population is all ages (e.g. seniors, youths and adults) then simply 
select ALL as your choice. 

All (General Audience) 

*Will at least half of the requested grant amount be used to benefit an Underserved Population? 
(Underserved Population is defined as any of the following: black, indigenous and people of color (BIPOC); 
disabled; homeless; LGBTQ; Seniors, Veterans; Women and Girls.) 

Yes 

*Will at least half of the requested grant amount be used to benefit Low Income Households? (Low Income 
Households (in general) is defined as those making less than $39,500 annually.) 

No 

Please provide percentage of total grant dollars used to support each applicable black, 
indigenous and people of color (BIPOC) group below as it relates to this grant request. Please 
enter zero (0) where non-applicable. 

*African  American 

0% 

*Asian  American (includes Pacific Islander) 

0% 

*Latino-American (Hispanic) 

0% 

*Na tive  American 

0% 

Other 
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Other, please explain if you entered a percentage above 

All resident's of Campbell County would benefit 

Not Applicable 

*Do the majority of your Board of Directors identify as a member of a minority? (Minority in this context is 
defined as someone who identifies as a member of black, indigenous and people of color (BIPOC), and/or 
women, LGBTQ or disabled. Majority is defined as more than 50%) 

No 
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*Name and title of person completing this form 

K9 Deputy Sheriff Eric Coxbill 

*Today's date 

10/28/2022 



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 10:40 Code of Conduct for Campbell 
County Boards 



 
Code of Conduct for Campbell County Boards 

Approved 11/01/2022 

Campbell County Commissioners approved this Code of Conduct for all County Boards. The Code of Conduct is within 

the Campbell County Board Policy.  "The Code of the West" (attached) is the official state code of Wyoming by statute, 

and the County Code of Conduct is within the spirit of the State Code. 

Campbell County Commissioners form Boards and appoint members under the Commission’s authority to inform and 

represent the Commission throughout specific county activities.  Campbell County’s wide range of boards serve a critical 

role as a mechanism for civic engagement.  While no single code of conduct can address the varied board circumstances, 

the purpose of this Code of Conduct is to define standards and expectations of conduct that align with the County’s 

mission, vision, and values. 

All board members will read, sign, and annually renew their pledge to abide by this Code of Conduct. 

By our conduct, we create an environment to which we adhere and pledge to uphold the following: 

• We acknowledge that the principal function of County boards is to provide public service, and we therefore 

commit to serving the public interest and promoting the greatest public good. 

• We recognize that our actions impact the community's trust in the County and government as a whole and 

commit to act with honesty and integrity. 

• We commit to vigilantly avoid bias or conflict of interest whether they be real or perceived, acknowledging that 

even the perception of such corrodes public trust. 

• We commit to fairness, active listening, and consideration of all points of view. We make informed decisions 

after carefully weighing relevant data and assessing the merits and possible impacts.  

• We will foster a professional environment of courteous, respectful, and equitable treatment of our fellow board 

members, elected officials, County staff and the residents we serve, through our words and actions whether we 

agree or disagree. 

• We promote a welcoming culture at public meetings and with each other to foster participation and 

representation across Campbell County. We are committed to an environment free from violence, 

discrimination, intimidation, or harassment. 

• We are committed to transparency, access to information, and promoting broad public engagement. We will 

respect and comply with all applicable laws, regulations, and policies. 

• We acknowledge that executive sessions are confidential and will not be discussed outside of the executive 

session. 

• We will comply with the County Alcohol Policy (504A. DRUG-FREE WORKPLACE AND SUBSTANCE ABUSE) and 

ensure enforcement of that policy among the members of the board.  

Each individual board may add additional standards of conduct based on specific needs of their board.   

Any code of conduct violations should be addressed according to the board bylaws. The County Commissioners have 

final authority to appoint or dismiss board chairmen or any board member. 

I acknowledge having read the Code of Conduct and agree to conduct myself accordingly, and that the County 

Commissioners may rescind my appointment at any time.   

 

____________________________ ________________________ _________________ ______ 
Signature    Print Name   Board   Date 
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