
AGENDA 
 

CAMPBELL COUNTY BOARD OF COMMISSIONERS 
 

BOB MAUL, Chairman 
RUSTY BELL 

DG REARDON 
DEL SHELSTAD 

COLLEEN FABER 

DECEMBER 7, 2021 
 

09:00 MEETING CALLED TO ORDER 
 PLEDGE OF ALLEGIANCE 

CONSENT AGENDA  

A. Consent Agenda   

VOUCHERS 

B. Vouchers  

REGULAR BUSINESS 

C. 9:05 PFM Investments Quarterly Report Brian Quinn/Joan Evans 

D. 10:05 Transfer of Entitlements Agreements Shelly Besel 

E. 10:10 Public Health Crisis Response Cooperative Agreement Jane Glaser 

PUBLIC HEARING 

F. 10:15 Means First Extension Water & Sewer District Expansion Michelle Leiker 

REGULAR BUSINESS II 

G. 10:20 Vacation of Orlando Drive Viewers Report Kevin Geis 

H. 10:30 Board Appointment, Child Support Authority Carol Seeger 

I. 10:35 County Commissioners Regular Meeting Schedule 2022 Carol Seeger 

J. 10:40 Courthouse & Annex Remodel Project Services Agreement Matt Olsen/Clark 
Melinkovich 

BOARD OF EQUALIZATION 

K. 10:50 Approval of Orders: 2021-02; 2021-03; 2021-04; 2021-13   

REGULAR BUSINESS III 

L. 11:00 Gillette College  Dr. Walt Tribley 

LUNCH RECESS 

WORKSHOP 

M. 1:15 Re-districting Region 6   

ADJOURN  



Consent Agenda 

MINUTES 
Board of Commissioners Directors Workshop, November 15, 2021  
Board of Commissioners Regular Meeting, November 16, 2021  
Board of Commissioners Executive Session, November 16, 2021  
 

PAYROLL PAYMENTS 
November 13, 2021 

CANCELLATION/REBATE OF TAXES 
4310, 4327, 4328, 4329, 4330, 4331, 4332, 2021-1, 2021-2, 2021-14, 2021-25, 2021-27 

CAPITAL CHANGE REQUESTS 
Parks & Recreation - To purchase a squeegee replacement for stand on floor scrubber, the 
amount budgeted was exceeded by $57.10 

LETTER OF SUPPORT 
Passenger Rail Service – Greater Northwest Passenger Rail Coalition 

LINE ITEM TRANSFERS 
Extension Office  
Transfer $497.31 from 103.6517.4 Travel & Transportation to 103.6283 Meals & Lodging  
  
Parks & Recreation  
Transfer $2,000.00 from 7704.6687 Landscaping Sup. to 7704.6970 Port-A-John  
  
Public Works  
Transfer $2,128.79 from 081.6517.5 Meals & Lodging to 081.6233.05 Software Maintenance  
Transfer $2,676.64 from 020.7085 District Support Grants to 020.7085.20 Central Campbell 
County  
  
Sheriff’s Office  
Transfer $1,500.00 from 051.6517.5 Meals and Lodging to 051.6326 Towing Services  
 

OFFICE OF STATE PUBLIC DEFENDER 
Donald Bellamy - Full Time Assistant Public Defender for Six Judicial District 

POSITION VACANCY JUSTIFICATIONS 
Attorney’s Office – Deputy County Attorney  
CAM-PLEX – Event Custodian (2 Positions)  
Parks & Recreation – Senior Lifeguard  
Road & Bridge – Equipment Operator  
Rockpile Museum – Museum Assistant  
 

SICK LEAVE TRANSFERS 
Request transfer of 40 hours from Employee #357624 to Employee #684490  
Request transfer of 40 hours from Employee #259901 to Employee #684490  
Request transfer of 40 hours from Employee #105179 to Employee #680341  



Request transfer of 40 hours from Employee #538855 to Employee #680341  
 

HAND WARRANTS 
Campco Federal Credit Union  $226.01   
Campbell County Clerk Tax Account 274,864.85  
Campbell County Treasurer – FLX/HSA 41,996.47  
Great West Trust Company 28,727.50  
Wyoming Child Support  1,423.51  
Wyoming Department of Revenue & Taxation 2,283.28  
HM Life Insurance Company 178,002.34  
Campco Federal Credit Union  950.00  
Campbell County Clerk Tax Account 20,445.44  
Campbell County Treasurer – FLX/HSA 2,561.83  
Great West Trust Company 4,595.00  
 
 



 
 
The following page(s) contain the backup material for Agenda Item: Consent Agenda 



































































































































































 
 
The following page(s) contain the backup material for Agenda Item: 9:05 PFM Investments Quarterly Report 
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Market Update
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Current Market Themes
 U.S. economic conditions are characterized by:

• Higher Covid-19 cases nationwide and winter holiday travels could trigger another wave
• Record job openings with record quits rate
• Persistent high inflation readings, supply chain problems, elevated transportation costs and commodity prices
• Fed begins tapering of asset purchases; timing of future rate hike remains uncertain

 U.S. Treasury yield curve “bear flattened” in October as yields on 2-5 year Treasuries moved higher while the yield on
the 30-year Treasury bond moved lower. The Fed’s tapering of bond purchases will begin in November, but inflation is a
bigger risk for interest rates. The debt ceiling is unresolved and will reappear in December.

 U.S. economic growth slowed more than expected in the third quarter of 2021, dampened by the delta-variant COVID
surge and ongoing supply chain issues. Following a 6.7% pace in the second quarter, U.S. real GDP expanded at just a
2% annualized rate. The deceleration reflected a sharp slowdown in the pace of consumer spending, especially for
durable goods, like autos and appliances.

 Strong employment gains resumed as the U.S. economy added 531,000 new jobs in October with notable gains in
leisure and hospitality, professional and business services, manufacturing, and transportation and warehousing. The
unemployment rate fell by 0.2% to a recovery-cycle low of 4.6%. Job openings are plentiful while the labor force
participation rate remains depressed and the “quits rate” – one measure of workers’ willingness to leave or change jobs –
reached a record high. Average hourly earnings rose 4.9% over the past year, reflecting the strong demand for labor.

 Consumer prices surged again in October, rising 6.2% YOY, the largest increase since 1990. High housing prices,
continuing material shortages, and surging energy prices will likely keep inflationary pressures higher for longer.

 At its November 3 meeting, the FOMC announced the anticipated tapering of bond purchases, reducing purchases by a
total of $15 billion per month in November and December. Fed Chair Powell was careful to note that the tapering
decision does not imply any direct signal regarding future interest rate policy.

 U.S. equity markets advanced in October and reached all-time highs. The S&P 500 rose 7.0%.
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COVID Improvement Halts; Parts of Europe Seeing New Surge

Source: Bloomberg, John Hopkins University Coronavirus Resource Center, as of 11/22/2021.
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U.S. Economic Growth Slowed in Q3 on Delta Surge and Supply Chain Issues

4.5%

6.3%
6.7%

2.0%

4.8%

4.1% 4.0%

3.0%
2.5%

0%

1%

2%

3%

4%

5%

6%

7%

8%

Q4 20 Q1 21 Q2 21 Q3 21 Q4 21 Q1 22 Q2 22 Q3 22 Q4 22

U.S. Real GDP
Annualized Rate

Range Median of Forecasts

Source: Bloomberg, as of October 2021. Forecast range represents the 25th to 75th percentile of Bloomberg survey forecasts. 

Bloomberg Forecasts

7



© PFM

Strong Hiring in October; Unemployment Falls to 4.6%

Source: Bloomberg, as of October 2021. Data is seasonally adjusted.
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Job Openings and Quits Rate Are Near Record Highs

Record High
July ‘21
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Source: JOLTS and BLS, as of August 2021. 
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The quits rate is the % of workers who
voluntary separated from their employer. 
The quits rate can serve as a measure of

workers’ willingness or ability to leave jobs, 
which generally rises in strong labor markets. 
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Consumer Inflation Rose at Fastest Rate Since 1990

Source: Bloomberg, as of October 2021.
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Energy Prices Are Surging, But Have Been This High Before

Source: U.S. Energy Information Administration as of 11/08/2021.

$0

$50

$100

$150

2000 2003 2006 2009 2012 2015 2018 2021

WTI Crude Oil (per barrel)

$0.50

$1.50

$2.50

$3.50

$4.50

2000 2003 2006 2009 2012 2015 2018 2021

Regular Retail Gasoline (per gallon)

$0.50

$1.50

$2.50

$3.50

$4.50

2000 2003 2006 2009 2012 2015 2018 2021

Residential Heating Oil (per gallon)

$0

$5

$10

$15

$20

2000 2003 2006 2009 2012 2015 2018 2021

Naturas Gas (per MMBtu)

Average Price
Index Current Price 1 Year 3 Years 5 Years 10 Years 20 Years
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Transportation Bottlenecks Remain a Headwind to Business Conditions
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Source: Bloomberg, Drewry World Container Index, as of 10/31/2021. Drewry reports actual spot container freight rates for major East West trade routes. All 
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“In light of the substantial further progress the economy has made toward the Committee's goals since last 
December, the Committee decided to begin reducing the monthly pace of its net asset purchases by 

$10 billion for Treasury securities and $5 billion for agency mortgage-backed securities. The Committee judges 
that similar reductions in the pace of net asset purchases will likely be appropriate each month, but it is 

prepared to adjust the pace of purchases if warranted by changes in the economic outlook.”

Source: Bloomberg, as of 11/03/2021. Fed Funds Futures projections as of 11/03/2021. Comments from FOMC statement on November 3, 2021.
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2-5 Year Treasury Yields Push to Recovery Cycle Highs

Source: Bloomberg, as of 10/31/2021.
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Rising Rates Hurt Fixed-Income Returns in October
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Third Quarter Outlook
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Sector Our Investment Preferences
C O M M E R C I A L  P A P E R

/  C D

T R E A S U R I E S
T-Bill

T-Note

F E D E R A L  A G E N C I E S
Bullets

Callables

S U P R A N A T I O N A L S

C O R P O R A T E S
Financials

Industrials

S E C U R I T I Z E D
Asset-Backed

Agency Mortgage-Backed

Agency CMBS

M U N I C I P A L S

Negative Slightly 
Negative Neutral Slightly

Positive PositiveCurrent outlook Outlook one quarter ago

Fixed-Income Sector Outlook – 3Q 2021

20



© PFM

Portfolio Review
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Key Pillars of Our Investment Strategy
 Economic conditions during the third quarter were characterized by the following:

• A summer surge of COVID-19 infections driven by the highly contagious delta variant that negatively affected 
consumer and business sentiment

• Moderating, but still above-trend economic growth

• Higher inflation caused by material increases in the price of energy, other raw materials, and various consumer 
goods and services

• Continuing supply chain disruptions and shortages 

• A Federal Reserve planning to begin an accelerated pace of asset purchase tapering

 Our strategy included:

• Maintain core holdings in most sectors, adjusting allocations based on supply and value,

• Generally use Treasuries to rebalance the portfolio, match monthly benchmark duration extensions, and 
maintain an above-average liquidity profile for enhanced agility should more attractive buying opportunities 
become available, and

• Carefully manage risk, including both spread risk, given narrow yield spreads in nearly every sector, and 
interest rate risk, considering inflationary pressures and Fed policy uncertainty via a modestly defensive 
duration bias, especially for longer mandates.

 Positive contributors to performance included: 

• Investment grade corporates trudged along to slightly positive excess returns over the quarter, aided by 
continued economic recovery, improving credit fundamentals, and supportive global monetary policy. Although 
new issuance has been elevated, insatiable demand resulted in reasonable strong performance. 
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42.5%

A
11.6%

BBB
32.7%

AAAm
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U.S. 
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49.1%
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14.9%
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23.1%
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5.6%

WGIF
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Portfolio Composition as of 09/30/21 

Aggregate Portfolio Composition

Security Type June 30, 2021 % of Portfolio March 31, 2021 % of Portfolio

U.S. Treasuries $89,166,670 49.1% $87,882,121 48.7%
Federal Agencies $26,997,252 14.9% $29,911,985 16.6%
Supranationals $10,143,605 5.6% $10,730,951 5.9%
Commercial Paper $0 0.0% $0 0.0%
Corporate Note $41,946,728 23.1% $40,935,361 22.7%
WGIF $13,417,184 7.4% $11,109,818 6.2%
Totals $181,671,439 100.0% $180,570,236 100.0%
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Aggregate Corporate Holdings (as of 9/30/2021)
Corporate Holding Market Value S&P/ Moody's 

Rating % of Total Portfolio

3M Company $647,137 A+/A1 0.36%
Abbott Laboratories $375,134 A+/A2 0.21%
Adobe $1,491,249 A+/A2 0.82%
Amazon.Com Inc $1,191,796 AA/A1 0.66%
American Honda Finance $778,916 A-/A3 0.43%
Apple Inc $1,483,602 AA+/Aa1 0.82%
Astrazeneca $933,149 A-/A3 0.51%
Bank Of America Co $1,187,885 A-/A2 0.65%
Bristol-Myers Squibb Co $722,817 A+/A2 0.40%
Caterpillar Inc $2,286,568 A/A2 1.26%
Charles Schwab $942,143 A/A2 0.52%
Chevron Corporation $430,921 AA-/Aa2 0.24%
Citigroup Inc $1,624,157 BBB+/A3 0.89%
Deere & Company $1,923,137 A/A2 1.06%
Emerson Electric Company $515,420 A/A2 0.28%
Exxon Mobil Corp $1,844,837 AA-/Aa2 1.02%
General Dynamics Corp $340,757 A-/A3 0.19%
Goldman Sachs Group Inc $1,160,572 BBB+/A2 0.64%
Hershey Company $1,922,658 A/A1 1.06%
Honeywell International $340,220 A/A2 0.19%
Johnson & Johnson $926,170 AAA/Aaa 0.51%
JPMorgan Chase & Co $1,905,589 A-/A2 1.05%
Lockheed Martin Corp $1,158,762 / 0.64%
Mastercard Inc $732,284 / 0.40%
Merck & Co Inc $769,595 / 0.42%
Morgan Stanley $825,405 / 0.45%
Novartis AG $744,062 AA-/A1 0.41%
Paccar Financial Corp $2,127,933 A+/A1 1.17%
Pepsico Inc $771,799 A+/A1 0.42%
PNC Financial Services Group $1,276,856 A-/A3 0.70%
Texas Instruments Inc $851,363 A+/Aa3 0.47%
The Bank Of New York Mellon Corporation $1,162,011 A/A1 0.64%
Toyota Motor Corp $2,221,415 A+/A1 1.22%
Truist Financial $417,947 / 0.23%
Unilever Plc $100,155 A+/A1 0.06%
United Parcel Service Inc $219,211 A-/A2 0.12%
Unitedhealth Group Inc $1,488,004 A+/A3 0.82%
US Bancorp $1,850,682 A+/A2 1.02%
Wal-Mart Stores Inc $254,409 / 0.14%
Total $41,946,728 23.09%
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Portfolio Performance (Total Return)

1. Performance on trade date basis, gross-of-fees in accordance with the CFA Institute's Global Investment Performance Standards.
2. Index data from BofA Merrill Lynch via Bloomberg
3. Returns for periods longer than one year are annualized.
4. Short-Term Future Capital Construction account has a since inception date of 3/31/14.

Quarter 
Ended 12 Months Ended 5 Years 

Ended Since Inception Yield at

Portfolio September 30, 2021 September 30, 2021 September 30, 2021 September 30, 2012 Duration Cost
Building Maintenance 0.05% 0.02% 2.05% 1.61% 2.63 1.35%
Campus Maintenance Tech 0.07% 0.01% 2.09% 1.64% 2.57 1.50%
Campus Maintenance 0.09% 0.01% 2.04% 1.61% 2.51 1.51%
Capital Replacement Reserve 0.05% 0.00% 2.05% 1.62% 2.65 1.39%
Jt Powers Rec Maintenance 0.08% 0.05% 2.04% 1.61% 2.55 1.54%
Fleet Management 0.09% 0.05% 1.94% 1.52% 2.52 1.35%
Weighted Average 0.05% 0.01% 2.05% 1.61% 2.63 1.39%
Market Benchmark
ML 1-5 Year Treasury Index 0.00% -0.40% 1.80% 1.47% 2.59

Non-benchmarked Funds
Short-Term Future Capital 
Construction 0.11%

PLB - Fleet Management - City 0.04%
Gillette College-Rodeo 0.04%
Gillette College A&E Center 0.04%
Road Machinery/Equipment 0.04%
1% Road Machinery Replac. 0.04%
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Total Returns for the Third Quarter 2021
 The County’s portfolio outperformed the benchmark in the third quarter of 2021, while continuing to show

outperformance in the longer-term.

1. “Campbell County” represents weighted average of all 1 – 5 year accounts. 
2. Since inception return is from September 30, 2012.
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Portfolio Performance – Yield 

1. Aggregate portfolio yield on cost calculated as the weighted average yield on cost of Campbell County portfolios managed to a benchmark.

 The yield on the County’s portfolio has remained stable over the past 12 months

 The average portfolio yield was 1.39% at the end of the third quarter of 2021
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Combined Portfolios Fiscal Year 2020 - 2021 ($)
Monthly Cumulative

Month Earnings Management Fees Net Earnings Earnings Management Fees Net Earnings YOY Change
07/31/20 387,895 9,587 378,308 387,895 9,587 378,308 63,516
08/31/20 266,635 9,616 257,019 654,530 19,203 635,327 -34,748
09/30/20 295,699 9,304 286,395 950,228 28,507 921,722 19,947
10/31/20 244,337 9,627 244,337 1,194,565 38,133 1,156,432 -77,675
11/30/20 249,874 9,323 249,874 1,444,439 47,456 1,396,984 -149,341
12/31/20 277,159 9,679 277,159 1,721,598 57,135 1,664,464 -166,172
01/31/21 324,571 10,173 314,398 2,046,169 67,308 1,978,861 -99,916
02/28/21 275,330 9,206 266,125 2,321,500 76,514 2,244,986 -128,985
03/31/21 264,790 10,116 254,674 2,586,289 86,629 2,499,660 -156,723
04/30/21 393,125 9,784 383,341 2,979,415 96,414 2,883,001 -158,780
05/31/21 259,793 10,183 249,610 3,239,208 106,597 3,132,611 -215,254
06/30/21 369,752 9,879 359,873 3,608,960 116,476 3,492,484 -216,883

Portfolio Performance – Accrued Earnings

Combined Portfolios Fiscal Year 2021 - 2022 ($)
Monthly Cumulative

Month Earnings Management Fees Net Earnings Earnings Management Fees Net Earnings YOY Change
07/31/21 200,949 10,214 190,734 200,949 10,214 190,734 -187,573
08/31/21 261,789 10,226 251,564 462,738 20,440 442,298 -193,029
09/30/21 287,881 9,852 278,029 750,619 30,292 720,327 -201,395
10/31/21
11/30/21
12/31/21
01/31/22
02/28/22
03/31/22
04/30/22
05/31/22
06/30/22
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 The County’s investment portfolio has continued its strong earnings trajectory
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Fourth Quarter 2021 Outlook and Strategy
Outlook

 Despite facing several headwinds and uncertainties, the economic recovery still has some positive momentum.  
Investors are keeping a close eye on the Federal Reserve’s posturing with regard to policy normalization. GDP 
expectations in the near-term have been lowered due to a myriad of potential factors: the COVID spike, a runoff in 
monetary stimulus, lingering supply-chain constraints, and fiscal policy uncertainty around new spending plans.

Strategy

 Diversification across permitted investments will remain a key element of our strategy, with a continued focus on 
income as a key driver of return.

 Current Treasury allocations provide “dry powder” to add to other sectors should spreads become more attractive. 
Portfolio rebalancing and duration extension trades are focused in the steepest portions of the curve. Along with 
income, yield curve roll-down should serve as a significant contributor to portfolio returns as the upside for pure 
price appreciation is quite limited.

 We will remain quite selective in the corporate sector and maintain allocations closer to long-range minimums than 
historical averages.  Although tailwinds have given support to ultra-tight spreads, diminished excess returns 
expectations warrant some caution. 

 New supranational issues remain the best entry point into the sector, though following a seasonal uptick in issuance, 
we expect new deals to slow substantially into year-end.
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Portfolio Holdings
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BEFORE THE BOARD OF COMMISSIONERS 

IN AND FOR CAMPBELL COUNTY, WYOMING 

 

In the matter of the Petition to Vacate Orlando Drive, initiated by the Board of Commissioners on 

September 8, 2021, and located in Section 34 of Township 49 North, Range 73 West, in the 6th 

principal Meridian, County of Campbell, State of Wyoming.  The official plat for Country Living Acres 

was filed for record June 1, 1976 in Book 2 of Plats, page 25, of the records of Campbell County, 

State of Wyoming.   

 

The Country Living Acres Improvement and Service District (CLAISD) proposes to vacate Orlando 

Drive which runs approximately ½ mile along the west side of their subdivision.   

 

 REPORT OF THE VIEWER 

 

I, Kevin Geis, was appointed by the Campbell County Commissioners on September 8, 2021, to view 

the Vacation of Orlando Drive (a Subdivision Road), the entire road from its intersection with Colt 

Drive on the south to its termination at the Wyoming Department of Transportation’s (WYDOT) 

Wyoming Highway 50 right of way on the north.  This report has been prepared to fulfill the duties 

under Wyoming Statute §24-3-101 through 24-3-106.   

 

The Country Living Acres Subdivision is an 18 lot subdivision with a dedicated recreation area.  There 

are currently residences or improvements on 17 of the 18 lots.  The CLAISD maintains Hereford 

Drive, the main centralized access to the subdivision.  Browning, Colt and Orlando Drives do not 

receive maintenance as they only receive limited adjacent landowner traffic.  Due to the limited 

amount of CLAISD members and the high cost of road maintenance, the CLAISD wants to vacate 

Orlando Drive and utilize material from it to help improve Hereford Drive and help stretch the funds 

the district collects. 

 

The viewer visited the site on Sunday September 12, 2021.  I met with Mr. Bob Jordan, member of the 

CLAISD, who showed me Orlando Drive and its current condition and the connecting roads, Browning 

Drive and Colt Drive.  Orlando Drive is a built up roadway that has scoria aggregate surfacing that has 

over time been overgrown with grass due to lack of vehicle traffic.  The north end of the roadway is 

fenced across at the highway right of way and at the Browning Drive intersection and this section has 

been used for grazing of horses and is completely overgrown.  The section of roadway between Colt 

and Browning Drives is overgrown with a single pathway exposed along the center of the roadway 

where adjacent landowners have been traveling to access the backsides of their property.     
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The road template to the north ends at the WYDOT Highway 50 right of way fence.  There is no 

approach connecting Orlando Drive to Wyoming Highway 50 and there is approximately a 12 to 15 

foot grade separation from the toe of the slope to the Highway 50 pavement surface.  When WYDOT 

reconstructed this section of Wyoming Highway 50 in 1998, they raised the grade of their highway and 

did not construct an approach or extend Orlando Drive to connect to the highway.  The plat shows 

Orlando Drive running straight north and south and connecting to the highway at an angle.  The actual 

constructed roadway template has a curve in it near the north end and it turns to the west such that it 

would connect perpendicular to the highway.     

 

In visiting with Mr. Josh Jundt (Resident Engineer, WYDOT), he was a project engineer on the 

reconstruction project and there was not anything set up in the project plans to connect Orlando Drive 

to Wyoming Highway 50.  Orlando Drive was not an active road and there wasn’t an existing 

approach on to the highway so improving Orlando Drive by building up the road grade, and 

connecting to the highway did not occur.  

 

Orlando Drive is a roadway and utility easement.  There are currently not any utilities contained in the 

Orlando Drive template.  Utilities for the subdivision run along the centralized roadway Hereford Drive.  

 

Orlando Drive is bordered to the west by the A Bar Bar Ranch, WYDOT to the north, and on the east 

and south by subdivision landowners.  The subdivision landowners are:  Dustin and Brenda Cargal, 

Steve and Debbie Wuensch, Mike and Tracy Morgan, Tim and Terra Norton and Bob and Rita 

Jordan. 

 

On Thursday September 23, 2021, I spoke with Mr. Dustin Cargal of 4 Hereford Drive by telephone.  

Mr. Cargal expressed that he did not have any problems with the road vacation.  He is in favor of it 

going away and the road template being removed, which would get rid of a culvert that has been 

serving as a skunk sanctuary.  His concern with the road not going away is that if it was ever 

attempted to connect to the highway, how his property would be affected by the fill and construction 

that would be done. 

 

On Thursday September 23, 2021, I spoke with Mrs. Debbie Wuensch of 18 Hereford Drive by 

telephone.  Mrs. Wuensch did not express any concerns with the road being vacated and is very 

much in favor of the vacation.  Her husband Steve is also in favor of the road vacation.  Her concern 

with it remaining is the potential for higher road costs when they don’t have enough money to pay to 

maintain the road they do use (Hereford Drive). 
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On Thursday September 23, 2021, I spoke with Mr. Mike Morgan of 22 Hereford Drive by telephone.  

Mr. Morgan expressed that he did not have any problems with the road vacation.  Like Mrs. Wuensch, 

he is concerned about higher future road costs and their ability to assess themselves higher taxes to 

maintain the roads.   

 

On Thursday September 23, 2021, I spoke with Mr. Tim Norton of 42 Hereford Drive by telephone.  

Mr. Norton expressed that he did not have any concerns with the road vacation and thought it was a 

good thing to do.  He indicated that the roadway in question was something extra that they didn’t 

need.   

 

On Monday September 27, 2021, I spoke with Mr. Mike Galloway of the A Bar Bar Ranch by 

telephone.  Mr. Galloway expressed that he did not have any concerns with the road vacation.  He 

indicated that it had never been used, didn’t have any highway access, and didn’t have anything to do 

with him.  

 

On multiple occasions since I was appointed viewer, I have had correspondence and conversations 

with the County Planning Department (Mr. Sam Proffer, County Planner), County Attorney’s office 

(Mr. Sean Brown, Deputy County Attorney), and the Commissioners office (Ms. Carol Seeger, 

Commissioners Administrative Director) regarding statutes and regulations regarding road vacation.  

The recommendations contained at the end of the report represent my understanding of these 

regulations.     

 

 

Photos were taken at various locations to document the existing conditions of Orlando Drive and 

connecting roadways Browning Drive and Colt Drive and are shown in Figure 1.    See Figure 2 for an 

exhibit showing the existing plat and roadway layout.   Figure 3 contains current ownership. 
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Figure 1 

 

 

 

Photo #1 – Orlando Drive 

Looking North from the Colt Drive intersection 

 



6 

 

 

Photo #2 – Orlando Drive 

Looking north – approximately mid-way between Colt and Browning Drives, 

Wyoming Highway 50 in the background. 
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Photo #3 – Orlando Drive 

North section – looking north.  Wyoming Highway 50 road grade with traffic in the background. 

 

 

 



8 

 

 

 

 

 

 

 

Photo #4 – Orlando Drive 

Looking south – approximately half way between Browning and Colt Drives. 
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Photo #5 – Orlando Drive 

Looking south from Wyoming Highway 50 
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Photo #6 – Orlando Drive 

Looking south/southeast from Wyoming Highway 50.  Orlando Drive roadway template 

ends at the ROW fence in the foreground. 
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Photo #7 – Orlando Drive 

Orlando Drive west boundary fence with adjacent land looking to the west. 
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COUNTY COMMISSIONERS REGULAR MEETING SCHEDULE 
RESOLUTION NO. 3000 

 

BE IT RESOLVED by the Board of County Commissioners, Campbell County, Wyoming that commencing in January 

2022, the County Commissioners of Campbell County shall hold regular meetings for the transaction of County 

business on the first and third Tuesday of each month beginning at 9:00 a.m. in the Commission Chambers, 500 S. 

Gillette Avenue, Gillette, Wyoming, with the following exceptions: 

  Wednesday, January 6, 2022  for  Tuesday, January 5, 2022 

Wednesday, July 6, 2022  for  Tuesday, July 5, 2022 

  Wednesday, September 7, 2022  for  Tuesday, September 6, 2022 

and shall continue until further resolution of the Board of County Commissioners of Campbell County; 

IT IS FURTHER RESOLVED by the Board of County Commissioners, Campbell County, Wyoming, that commencing in 

January 2022, the County Commissioners of Campbell County shall hold Director Workshops for the purpose of staff 

discussion and direction on the Monday prior to each regular meeting whenever possible, and shall continue until 

further resolution of the Board of County Commissioners of Campbell County commencing at 1:30 p.m. in the 

Commission Chambers as set out in the attached schedule; 

IT IS FURTHER RESOLVED by the Board of County Commissioners, Campbell County, Wyoming, that commencing in 

January 2022, the County Commissioners of Campbell County shall hold Elected Officials Luncheons for the purpose 

of discussion and direction on the Monday prior to the first regular meeting whenever possible commencing at 

12:00 p.m. in the Commission Chambers and shall continue until further resolution of the Board of County 

Commissioners of Campbell County as set out in the attached schedule;  

IT IS FURTHER RESOLVED by the Board of County Commissioners, Campbell County, Wyoming, that commencing in 

January 2022, the County Commissioners of Campbell County shall hold joint meetings with its appointed boards 

and joint powers boards on the dates and times established in the attached schedule and shall continue until further 

resolution of the Board of County Commissioners of Campbell County;  

NOW, THEREFORE, BE IT RESOLVED that this resolution shall be appropriately published in a newspaper of general 

circulation in Campbell County, Wyoming so that all persons desiring to be advised of the transaction of public 

business before the Board of County Commissioners of Campbell County are hereby notified of the regular business 

meeting schedule hereby adopted by the County Commissioners of Campbell County, pursuant to W.S. 18-3-502. 

RESOLVED this 7th day of December 2021 

BOARD OF COUNTY COMMISSIONERS 

CAMPBELL COUNTY, WYOMING 

 

______________________________________ ______________________________________ 

Robert L. Maul, Chairman       Rusty Bell 

 

 

______________________________________ ______________________________________ 

D.G. Reardon              Del Shelstad 

 

 

______________________________________  ATTEST: ___________________________________ 

Colleen Faber      Susan F. Saunders, County Clerk 



Elected Officials Luncheons

Noon - Chambers

Directors Meetings

1:30 PM - Chambers

Managers Meetings

1:30 PM - Cottonwood Room

Commissioner Meetings 

(1st & 3rd Tuesday)

Approved Holidays

Courthouse Closed

January 4, 2022 January 4, 2022 January 5, 2022 New Years Day (Observed) - January 3

January 18, 2022* January 18, 2022 Equality Day - January 17

January 31, 2022 January 31, 2022 February 1, 2022

February 14, 2022 February 15, 2022 Presidents Day - February 21

February 28, 2022 February 28, 2022 March 1, 2022

March 14, 2022 March 15, 2022

April 4, 2022 April 4, 2022 April 5, 2022

April 18, 2022 April 19, 2022

May 2, 2022 May 2, 2022 May 3, 2022

May 16, 2022 May 18, 2022 Memorial Day - May 30

June 6, 2022 June 6, 2022 June 7, 2022

June 20, 2022 June 21, 2022

July 5, 2022* July 5, 2022* July 6, 2022* Independence Day - July 4

July 18, 2022 July 19, 2022

August 1, 2022 August 1, 2022 August 2, 2022

August 15, 2022 August 16, 2022

September 6, 2022* September 6, 2022* September 7, 2022* Labor Day - September 5

September 19, 2022 September 20, 2022

October 3, 2022 October 3, 2022 October 4, 2022 Columbus Day - October 10

October 17, 2022 October 18, 2022

October 31, 2022 October 31, 2022 November 1, 2022 Veterans Day - November 11

November 14, 2022 November 15, 2022 Thanksgiving Day - November 24

Employee Appreciation Day -  November 25

December 5, 2022 December 5, 2022 December 6, 2022

December 19, 2022 December 20, 2022 Christmas Day (Observed) - December 26

New Years Day (Observed) - January 2, 2023

*Moved due to a holiday

2022 Commissioner Meeting Schedules



BOARD DATES LOCATION/TIME

January 19, 2022 3rd Wednesday of Month

April 20, 2022 4:00 PM

July 20, 2022 Airport - Fulkerson Airport Operations Facility

October 19, 2022

March 30, 2022 Last Wednesday of Month

August 31, 2022 6:00 PM

CDS - Board Room

April 19, 2022 3rd Tuesday of Month

August 16, 2022 6:00 PM

CAM-PLEX - Energy Hall Registration Room

January 26, 2022 4th Wednesday of Month

April 27, 2022 5:30 PM

July 27, 2022 Courthouse - Commissioners Chambers

October 26, 2022

March 28, 2022 4th Monday of Month

June 27, 2022 4:00 PM

September 26, 2022 Public Library

December 19, 2022

March 17, 2022 3rd Thursday of Month

June 16, 2022 3:00 PM

September 15, 2022 CAM-PLEX - Energy Hall Registration Room

December 15, 2022

March 15, 2022 3rd Tuesday of Month

June 21, 2022 6:00 PM

September 20, 2022 Rockpile Museum

February 28, 2022 4th Monday of Month

May 23, 2022 4:00 PM

August 22, 2022 Parks & Recreation Board Room

November 28, 2022

March 17, 2022 3rd Thursday of Month

September 15, 2022 7:00 PM

Public Health Board Room

March 10, 2022 2nd Thursday of the Month

June 9, 2022 6:00 PM

September 8, 2022 CAM-PLEX - Energy Hall Registration Room

December 8, 2022

March 30, 2022

Last Wednesday of Month - Noon Luncheon

Senior Center

August 31, 2022
Last Wednesday of Month - Noon Luncheon

Commissioners Chambers

PUBLIC LAND

SENIOR CENTER

LIBRARY

LODGING TAX

MUSEUM

PARKS & REC

PUBLIC HEALTH 

2022 COUNTY BOARD QUARTERLY MEETINGS

AIRPORT

CC-CDS

FAIR

FIRE 
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Project Services Agreement 



 

Department of Public Works     Matt Olsen, P.E., Director 

500 S. Gillette Avenue, Suite 1400, Gillette, WY 82716   ●   307-685-8061   ●   Building 307-682-1970   ●   Solid Waste/Recycle 307-682-9499 

 

 

M E M O R A N D U M  

  
TO:   Board of Commissioners 

FROM:  Clark Melinkovich, Public Works 

DATE:  Dec 7, 2021 

SUBJECT:  Courthouse and Annex Remodel Project 
 
 
The process to construct a 4th district courtroom and relocate some departments from the courthouse to the 
Annex (Cloud Peak) building began 2 years ago.  It concluded with a presentation to the Board in 
February of 2020 with schematic level design showing the proposed remodeled spaces in the Courthouse 
and the Annex building. The project was halted at that time. 
 
Public Works was recently given direction to restart this process.  Schutz Foss Architects was the firm 
that performed the preliminary design and presented the finding to the Board last year.  Our office has 
worked with this firm to develop a scope of work for the project that includes design and construction 
administration services. The first phase of the project would be to remodel the main level of the Annex to 
create office space for entities within the courthouse that are impacted by the new construction. The 
second phase would remodel on the second floor of the courthouse to create a new district courtroom.   
 
Construction timelines are assumed to be March- June 2022 for the Annex phase and June – December 
2022 for the Courthouse phase. There are still many variables and unknowns including coordination with 
state agencies, availability of materials, and the local labor markets.  Due to these reasons the construction 
schedule is only a rough estimate at this point.  
 
Public Works recommends the Board approve the professional services agreement with Schutz Foss 
Architects for the Courthouse and Annex remodel project in the amount of $372,220.     
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PROFESSIONAL SERVICES AGREEMENT BETWEEN 
CAMPBELL COUNTY AND SCHUTZ FOSS ARCHITECTS 

 
Parties  
 
Campbell County Board of Commissioners 
500 South Gillette Ave, Gillette, WY 82716 
Telephone (307) 685-8061 
 

hereinafter referenced as “Owner” 
 
Consultant  
 

Name       Schutz Foss Architects, P.C.  
 

Address     107 East First Street, Gillette WY 82716 
 

Telephone  685-0209 
 

hereinafter referenced as “Consultant” 
 
Project Name: Courthouse and Annex Remodel 
 

Location:  Courthouse 500 South Gillette Ave, Annex 505 South Gillette Ave 
 

Brief description: Design, Bidding and Construction phase services for the Courthouse Second 
Floor Courtroom Remodel and Annex First floor including Mechanical, Plumbing, Electrical 
Engineering, Low-Voltage Design, Architectural services and Civil Engineering 
 
 
This document is an Agreement entered into by and between Campbell County, “Owner” 
and Schutz Foss Architects, “Consultant” for the Courthouse and Annex Remodel 
Project. 
 
 
Scope of Services.  
 

The Scope of Services shall be as described in Exhibit A and is incorporated into this agreement 
by reference herein.  
 
Term.  
 

This Agreement is effective when all parties have executed it and all required approvals have 
been granted. The term of this Agreement is determined by the Project Timeline provided in 
Exhibit B. 
 
Project Timeline.   
 

The timeline for services to be provided shall be as described in Exhibit B and is incorporated 
into this agreement by reference herein.  
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Definitions.  
 

a. Agreement - This written contract for professional services between Owner and 
Consultant, including all Exhibits and any duly executed amendments. 

b. Consultant - The professional firm hired by the Owner to perform services on the project.  
Includes Consultant's officers, directors, members, partners, agents, employees, and any 
subconsultants providing services on the Project. 

c. Contractor - The entity or individual hired by the Owner to complete the work on the 
Project. This includes subcontractors and sub-subcontractors. 

d. Owner - Campbell County, whose authorized representatives may be identified in the 
Authorized Representatives section of this Agreement.   

e. Project - The total undertaking to be accomplished for Owner by consultants, contractors, 
and others, including, but not limited to, planning, study, design, construction, testing, 
commissioning, and start-up, and of which the services to be performed or furnished by 
Consultant under this Agreement are a part of. 

f. Project Documents - Project documents include all reports, drawings, specifications, 
electronic media, computer models, or other items prepared or furnished by Consultant 
and provided to Owner pursuant to this Agreement. 

 
Compensation.   
 

Owner shall compensate the Consultant as follows: 
Annex lump sum fee: $69,400 
Courthouse lump sum fee:  $278,320 
Estimated reimbursable expenses for the out-of-town subconsultants for Annex and Courthouse 
portions of the project (cost plus 10%): $24,500  
   
 
Payment.  
 

Payment shall be made according the current Campbell County Accounts Payable Schedule 
provided in Exhibit C.  
 
Availability of Funds 
 

Each payment obligation of Owner is conditioned upon the availability of government funds 
which are appropriated or allocated for the payment of this obligation.  If funds are not allocated 
and available for the continuance of the services performed by Consultant, the Agreement may 
be terminated by Owner at the end of the period for which the funds are available.  Owner shall 
notify Consultant in a timely manner of the services which will or may be affected by a shortage 
of funds.  No penalty shall accrue to Owner in the event this provision is exercised, and 
Campbell County shall not be obligated or liable for any future payments due or for any damages 
as a result of termination under this section.  This provision shall not be construed to permit 
Owner to terminate this Agreement to acquire similar services from another party.  
 
Authorized Representatives.   
 

The following are authorized representatives, who may act on behalf of their respective entities. 
 
CAMPBELL COUNTY  
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Owner Authorized Representative:    Matt Olsen, P.E. Public Works Director  
Telephone 685-8061 
Email        matthew.olsen@campbellcountywy.gov 

 
Owner Authorized Representative: Clark Melinkovich, P.E., Public Works Senior Engineer 
Telephone 685-8061 
Email        clark.melinkovich@campbellcountywy.gov 
 
 
 
CONSULTANT  
 

Consultant Authorized Representative:    Kyle Gillette, Project Manager  
Address     107 East First Street, Gillette WY 82716 
Telephone 680-8808 
Email        kyle@schutzfoss.com 
 
 
Owner’s Responsibilities. 
 

a. Owner shall inform Consultant of the policies, procedures, design objectives, and 
requirements for the Project including, but not limited to, schedule, constraints, and 
criteria.   

b. Owner shall establish a budget for the project that includes, but is not limited to, funds for 
the cost of the work, Consultants fees, Owner’s other costs, and a reasonable contingency 
related to the costs. Owner shall notify Consultant of any significant changes to the 
budget. 

c. Owner shall assign a representative to the Project and authorize this person to act on the 
Owner’s behalf with respect to the Project. Such person(s) may be identified in the 
Authorized Representatives section of this Agreement. 

d. Owner may furnish any necessary services that are not identified as the Consultant’s 
responsibility, per the scope of services detailed in Exhibit A, through their own forces or 
by hiring others to assist.  When hiring others, Owner shall advise Consultant of the 
identity and scope of services of any independent consultants employed by Owner to 
perform or furnish services concerning the Project and Owner shall assist in the 
coordination of these services with those of the Consultant.  

e. Owner shall make provisions for the Consultant to safely and properly access the Project 
site as required to perform services under this Agreement. 

f. Owner shall answer questions and provide information in a reasonably timely manner 
when requested by the Consultant. 

g. Owner shall give feedback and approve or disapprove of Consultant’s services or work 
products in a reasonably timely manner.   

h. Owner shall provide, at its discretion, data and information in its possession for 
Consultant to provide its services.  Consultant may rely on such information as fully 
accurate unless otherwise disclosed.   
  

Compliance with Laws, Regulations, Policies, Procedures. 
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a. Consultant shall comply with all applicable laws and regulations. 
b. All design work shall be overseen by professional engineers licensed with the Wyoming 

State Board of Engineers and Surveyors and by architects licensed with the Wyoming 
State Board of Architects and Landscape Architects. All survey work shall be overseen 
by surveyors licensed with the Wyoming State Board of Engineers and Surveyors. 

c. Consultant shall comply with the policies, procedures, and instructions of Owner that are 
applicable to Consultants performance of services under this Agreement and that Owner 
provides to Consultant in writing.  

 
Insurance. 
 

a. Consultant shall procure and maintain at its expense insurance policies that meet the 
following:  

i. Commercial General Liability: 1,000,000 per occurrence, 2,000,000 aggregate 
ii. Commercial Auto Liability: 1,000,000 per accident 
iii. Provide Certificate of Good Standing with Wyoming Workers Compensation and 

Unemployment 
iv. Professional Liability Insurance: 1,000,000 per claim, 2,000,000 aggregate 

b. Consultant shall name Owner as additional insured on the Commercial General Liability 
and Commercial Auto Liability policies and shall provide waiver of subrogation. 

c. Owner shall require Contractor doing construction work to purchase and maintain 
policies of insurance covering workers' compensation, general liability, motor vehicle 
damage and injuries, and other insurance necessary to protect Owner's and Consultant's 
interests in the Project. Consultant shall be listed as additional insured with respect to 
such liability insurance purchased and maintained by Contractor for the Project. Owner 
shall give Consultant access to any certificates of insurance and copies of endorsements 
and policies obtained by Owner from Contractor. The burden of request and verification 
of this insurance shall be on the Consultant.  

                  
Standard of Performance. 
 

The standard of care for all professional engineering, architecture, consulting and related services 
performed or furnished by Consultant and its employees under this Agreement will be the care 
and skill ordinarily used by members of Consultant’s profession practicing under the same or 
similar circumstances at the same time and in the same locality. 
 
Consultant’s cost estimates are to be made on the basis of their experience, qualifications, and 
general familiarity with the construction industry.  However, because Consultant has no control 
over the cost of labor and materials, the Contractors’ methods of determining prices, or over 
competitive bidding or market conditions, Consultant cannot and does not guarantee that actual 
construction costs will not significantly differ from Consultant’s cost estimates. 
 
Hazardous Materials.  
 

Owner represents that to the best of its knowledge it has disclosed to Consultant the existence of 
any known hazardous materials located at or near the project site.  It is acknowledged by both 
parties that Consultant’s scope of services does not include services related in any way to 
hazardous materials.  In the event Consultant or any other party encounters undisclosed 
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hazardous materials, Consultant shall notify Owner and Consultant may, at its option and 
without liability for delay, consequential or any other damages to Owner, suspend performance 
of services on that portion of the project affected by hazardous materials until Owner: (i) retains 
appropriate specialist consultant(s) or contractor(s) to identify and, as appropriate, abate, 
remediate, or remove the hazardous materials; and (ii) warrants that the project site is in full 
compliance with all applicable laws and regulations.  
 
Consultant Liability.  
 

Notwithstanding any other provision of this Agreement, and to the fullest extent permitted by 
law, the total liability of Consultant to Owner and anyone claiming by, through, or under Owner 
for any and all claims, losses, costs, or damages arising out of, resulting from, or otherwise 
related to the Project or this Agreement from any cause, including but not limited to negligence, 
professional errors/omissions, strict liability, breach of contract, indemnity obligations, or 
warranty express or implied, shall be limited to the greatest of the following three (3) values: 
 

1. The total insurance proceeds paid on behalf of or to Consultant by the Consultant’s 
insurers in settlement or satisfaction of Owner's claims, under the terms and conditions of 
Consultant's applicable insurance policies, as required under the Insurance section of this 
Agreement. The total insurance proceeds paid are calculated after the Consultant has 
made payment for all or the applicable portion of any deductibles.  The value of 
insurance proceeds shall not be reduced, increased, or adjusted on account of legal fees 
paid, or costs and expenses of investigation, claims adjustment, defense, or appeal, or; 

 

2. The amount of the Consultant’s fee for the Project, or;  
 

3. $50,000. 
 
Contractor Liability.  
 

Consultant 's observation or monitoring of portions of the work shall not relieve the Contractor 
from its responsibility to inspect and otherwise perform the work in accordance with applicable 
contract documents.  Consultant does not guarantee the performance of any contractor, does not 
assume any responsibility for a failure of contractor performance, and is not responsible for the 
acts or omissions of the Contractor or other parties on the Project.  Consultant shall not 
supervise, control, or have charge of construction means, methods, sequences, or for safety or 
security programs or precautions connected with the Project that are outside of the terms of this 
Agreement.   
 
Independent Contractor. 
 

Consultant and Consultant's officers, directors, members, partners, agents, employees, and any 
subconsultants providing services on the Project shall function as independent contractors for the 
purposes of this Agreement and shall not be considered employees of Campbell County for any 
purpose. Consultant shall assume sole responsibility for any debts or liabilities that may be 
incurred by Consultant and/or Consultant's officers, directors, members, partners, agents, 
employees, and any subconsultants in fulfilling the terms of this Agreement and shall be solely 
responsible for the payment of all federal, state, and local taxes which may accrue because of this 
Agreement.  Nothing in this Agreement shall be interpreted as authorizing Consultant or its 
Consultant's officers, directors, members, partners, agents, employees, and any subconsultants to 
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act as an agent or representative for or on behalf of Campbell County or to incur any obligation 
of any kind on the behalf of Campbell County. Consultant agrees that no health/hospitalization 
benefits, workers' compensation, and/or similar benefits available to Campbell County 
employees will inure to the benefit of Consultant or its Consultant's officers, directors, members, 
partners, agents, employees, and any subconsultants agents as a result of this Agreement. 
 
Governmental Immunity.   
 

Campbell County does not waive governmental immunity by entering into this Agreement and 
specifically retains all immunities and defenses available pursuant to Wyoming Statutes §§ 1-39-
101 through 1-39-121 and all other applicable law.  Designations of venue, choice of law, 
enforcement actions, and similar provisions should not be construed as a waiver of governmental 
immunity.  The parties agree that any ambiguity in this Agreement shall not be strictly construed, 
either against or for either party, except that any ambiguity as to governmental immunity shall be 
construed in favor of governmental immunity. 
 
Third Party Beneficiary. 
 

The parties do not intend to create in any other individual or entity the status of third-party 
beneficiary, and this Agreement shall not be construed so as to create such status.  The rights, 
duties, and obligations contained in this Agreement shall operate only between the parties to this 
Agreement and shall inure solely to the benefit of the parties to this Agreement.  The provisions 
of this Agreement are intended only to assist the parties in determining and performing their 
obligations under this Agreement. 
 
Indemnity 
 

Consultant agrees to indemnify, defend, and hold harmless Owner and their officers, agents, 
employees, successors, or assignees, from any and all claims, lawsuits, losses, personal injury or 
property damage, and liability arising out of Consultant’s failure to perform any of its duties and 
obligations hereunder or in connection with the negligent performance of its duties or 
obligations, including, but not limited to, any claims, lawsuits, losses, or liability arising out of 
Consultant’s actions. 
 
Assignment of Agreement. 
 

Owner and Consultant, bind themselves, their partners, successors, assigns, and legal 
representatives to the covenants of this Agreement. Neither Owner nor Consultant will assign, 
sublet, or transfer any interest in this Agreement or claims arising therefrom without the written 
consent of the other.  
 
Ownership and Use of Project Documents. 
 

Consultant warrants and represents to be the author and creator of all Project Documents 
prepared or furnished by Consultant to Owner pursuant to and in fulfillment of this Agreement. 
 



Page 7 of 13 
 

Consultant grants to Owner a nonexclusive license to use Project Documents for the purposes of 
constructing, using, maintaining, altering, and/or adding to the intended original Project. Said 
license grants to Owner the right to use and reproduce Project documents for the purpose of 
Project completion, alteration, maintenance, or other similar acts. Said license also permits the 
Owner to authorize contractors, subcontractors, suppliers, Owner’s consultants, separate 
contractors, and other similar individuals, to use and reproduce the Project Documents for 
performing services or construction on the Project. Consultant agrees to continue or make any 
necessary arrangements to continue the nonexclusive license for Owner to use Project 
Documents, as described in this Agreement, if a patent or copyright of the Project Documents is 
obtained.  
 
Consultant shall provide Owner electronic copies of all Project documents in Microsoft Word 
and AutoCAD format at each stage of progress of design, contingent only upon payment for the 
design up to that stage. If either party terminates this Agreement, Owner may expand upon or 
complete the Consultant’s current design with Owner’s own forces or with that of another 
consultant.  Owner understands that there are risks associated with using or expanding upon the 
Consultant’s partially complete designs, including risks related to structural or geotechnical 
engineering. 
 
Any reuse of Project documents without written verification or adaptation by Consultant for the 
specific purpose intended will be at Owner 's sole risk and without liability or legal exposure to 
Consultant, and Owner shall indemnify and hold harmless Consultant from all claims and 
damages arising or resulting therefrom. 
 
Changes to Agreement.   
 

In any event, as the Project progresses, the facts developed may dictate a change in the services 
to be performed, which may alter the Scope of Services as defined in Exhibit A and/or the 
Project Timeline in Exhibit B.  Consultant shall promptly inform Owner if such situations arise 
and whether changes, by way of example and not limited to, in the Scope of Services, including 
the addition or suspension of services, adjustments to the time of performance, and/or 
compensation are required.  If such change results in an increase or decrease in the cost or time, 
required for performance of the services, an equitable adjustment may be made, and this 
Agreement shall be modified in writing; requiring approval and signature of  the authorized 
representatives of both parties.  
 
Suspension by Owner.  
 

Owner may suspend Consultant’s services for up to ninety (90) days upon seven (7) days written 
notice to Consultant.  
 
Termination of Agreement.   
 

Owner may terminate the Agreement, in whole or in part, by giving seven (7) days written notice 
to the Consultant.  In the event of premature termination of the Project by the Owner and through 
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no fault of the Consultant, the Consultant shall be entitled to receive full payment for all services 
performed or furnished in accordance with this Agreement through the effective date of 
termination. Upon making such payment, Owner shall have the limited right to the use of 
Documents, at Owner’s sole risk, subject to the provisions of the Ownership and Use of Project 
Documents section of this Agreement. 
 
Consultant may terminate the Agreement upon not less than fifteen (15) days written notice to 
the Owner should the Owner fail substantially to perform in accordance with the terms of this 
Agreement, through no fault of the Consultant. 
 
Force Majeure.   
 

Consultant shall not be liable for delays, nor shall be considered in breach of this Agreement, due 
to failure to perform its obligations under this Agreement as a result of an event or circumstances 
not within the reasonable control of Consultant; including any acts of God, strikes, unavailability 
of labor or supplies, war, riot, civil commotion, acts of civil or military authority, terrorist act, 
malicious damage, epidemics, pandemics, quarantines, fire, flood, storm or natural disaster, or 
disruption or outage of communications, power or other utility.  Consultant shall not be liable for 
delays due to failure of the Owner to comply with its obligations per the Agreement.   
 
Disputes. 
 

Claims, disputes, or other matters in question between the parties to this Agreement shall initially 
attempt to be resolved through good faith efforts.  If resolution through good faith efforts by the 
parties does not arise within thirty (30) days, either party may pursue any legal remedies 
available. 
 
Severability/Waiver. 
 

If any provision of this agreement is held invalid or unenforceable, the remaining provisions 
shall be valid and binding upon the parties. The waiver of any breach of any term or condition in 
this Agreement shall not be deemed a waiver of any prior or subsequent breach. Failure to object 
to a breach shall not constitute a waiver. 
 
Jurisdiction/Venue. 
 

The construction, interpretation, and enforcement of this Agreement shall be governed by the 
laws of the State of Wyoming. The Courts of the State of Wyoming shall have jurisdiction over 
this Agreement and the parties, and the venue shall be the Sixth Judicial District, Campbell 
County, Wyoming. The parties intend and agree that Campbell County does not waive 
governmental immunity by entering into this Agreement and specifically retains governmental 
immunity and all defenses available pursuant to Wyoming Statutes §§ 1-39-101 through 1-39-
121 and all other applicable law. 
 
Entire Agreement.   
 





SCHUTZ FOSS ARCHITECTS, P.C. 
107 East First Street Gillette, WY  82716   PH: 307-685-0209   FAX: 307-685-0212 

 
      

 
November 29, 2021 

 
 
Campbell Co. Public Works 
500 S. Gillette Ave., Suite 1400 
Gillette, WY 82716 
 
Attn:  Clark Melinkovich, PE 
 
Re:  Courthouse + Annex Remodels 

 
Dear Clark, 
 
Schutz Foss Architects, PC is pleased to present this proposal for professional services related to remodels of the 
Courthouse and Annex for Campbell County. 
  
The following is our proposed Scope of Services and fee assumptions and limitations for the Design, Bidding and 
Construction phase services for the Courthouse Second Floor Courtroom Remodel and Annex First floor including 
Mechanical, Plumbing, Electrical Engineering, Low-Voltage Design, Architectural services and Civil Engineering.  
 
Scope of Services and Fee Assumptions/Limitations 
 
ANNEX: 

• Work generally includes remodel of all four wings of the first floor to accommodate the following office 
functions:  Public Defender, Adult Treatment and Guardian Ad-litem.  A re-design of expanded Public Defender 
space is required, displacing to Guardian Ad-litem to the south wing and eliminating the future large conference 
rooms once envisioned.    

• Electrical and IT will be incidental to the construction, adding devices and support as needed.  Head-end/rack 
equipment should be selected and provided by the County.      

• Mechanical will include replacement of the boilers and controls as required, replacement of a single RTU, 
incidental remodel work/distribution and water softener system.   

• Civil engineering will include the Gillette Ave. Crosswalk and drainage along the building on the south, between 
the building and sidewalk/ramps. 

• Drawings will be produced by SFA and consultants in AutoCAD.   
 
 Exclusions: 

• Structural Engineering is not included at this time. Should structural be required at a later time, scope and fees 
can be negotiated by amendment to the Agreement. 

 
 
Fee Breakdown: 
 
Based on our understanding of the required scope of services as outlined above, the following is an outline of our 
proposed fees for the Annex: 
 
Schematic Design (SD)      $  9,000.00 
Design Development (DD)     $18,400.00 
Construction Documents (CD)    $22,000.00   
Bidding (B)     $  5,100.00                    
Contract Administration (CA)    $14,900.00   
Total Lump Sum Fee        $69,400.00 
 
 



COURTHOUSE: 

• Work generally includes remodel of approximately 11,000sf of second floor space based on the concepts 
produced in Feb. 2020.   The program will include a new District Courtroom, Circuit Courtroom, support spaces, 
circulation, systems, etc.    

• Also included is a partial remodel of Juvenile Probation in the basement of the Courthouse of approximately 
2,000sf.   

• Electrical, IT and Security will be incidental to the construction, adding devices and support as needed.  Head-
end/rack equipment should be selected and provided by the County.      

• Mechanical will include replacement of controls as required; incidental remodel work will include air handling, 
restrooms, etc.   

• Drawings will be produced by SFA and consultants in AutoCAD.   
 
 Exclusions: 

• Structural Engineering and Civil Engineering are not included at this time. Should either of these disciplines be 
required at a later time, scope and fees can be negotiated by amendment to the Agreement. 

 
 
Fee Breakdown: 
 
Based on our understanding of the required scope of services as outlined above, the following is an outline of our 
proposed fees for the Courthouse: 
 
Schematic Design (SD)      $  35,650.00 
Design Development (DD)     $  66,360.00 
Construction Documents (CD)    $100,720.00   
Bidding (B)     $    7,140.00                    
Contract Administration (CA)    $  47,450.00   
Total Lump Sum Fee        $278,320.00 
 
 
Reimbursables will be handled at cost plus 10% and generally related to travel costs for our electrical and security 
consultants.   
 
Please let me know of any questions or concerns.   
             
 
Sincerely 
Schutz Foss Architects, P.C. 

 
Kyle L. Gillette 
Project Manager 



Page 12 of 13  
 

EXHIBIT B 
 

PROJECT TIMELINE 
 
 
Annex: 
 
December 2021 Design Development complete 
January 2022 Construction Documents complete 
February 2022 Pre-bid/bid Opening 
March 2022 Begin Construction 
 

 

Courthouse: 

December 2021 Schematic Design complete  
February 2022 Design Development complete 
April 2022 Construction Documents complete 
May 2022 Pre-bid/ bid Opening 
June 2022 Begin Construction 
 

 

 

 

 

  



December 22, 2021 January 4, 2022 December 21, 2022 January 4, 2023

January 19, 2022 February 1, 2022 January 18, 2023 February 7, 2023

February 16, 2022 March 1, 2022 February 15, 2023 March 7, 2023

March 23, 2022 April 5, 2022 March 22, 2023 April 4, 2023

April 20, 2022 May 3, 2022 April 19, 2023 May 2, 2023

May 18, 2022 June 7, 2022 May 24, 2023 June 6, 2023

June 22, 2022 July 6, 2022 June 21, 2023 July 5, 2023

July 20, 2022 August 2, 2022 July 19, 2023 August 1, 2023

August 24, 2022 September 7, 2022 August 23, 2023 September 6, 2023

September 21, 2022 October 4, 2022 September 20, 2023 October 3, 2023

October 19, 2022 November 1, 2022 October 18, 2023 November 7, 2023

November 23, 2022 December 6, 2022 November 22, 2023 December 5, 2023

December 20, 2023 January 3, 2024

The Board approval dates are Tuesdays and the checks will be mailed out by Friday after approval.

Wendy Balo

Senior Financial Specialist

Campbell County Public Works

307-687-6341

WML08@ccgov.netwendy.balo@campbellcountywy.gov

2022 2023

Invoice due to 

Public Works

Invoice due to 

Public Works

Board approval 

date

Board approval 

date

Campbell County Public Works Construction Contracts Accounts Payable 
Schedule

K:\Active Projects\Accounts Payable  Schedule\22.23 Accounts Payable Schedule.xls
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