
*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide
contact information and the topic(s) to be discussed.

AMENDED AGENDA 

CAMPBELL COUNTY BOARD OF COMMISSIONERS 

DEL SHELSTAD Chairman 
RUSTY BELL 
BOB MAUL 

COLLEEN FABER 

DON HAMM 

DECEMBER 20, 2022 

8:00 AM BOARD BRIEFING 
9:00 AM MEETING CALLED TO ORDER | PLEDGE OF ALLEGIANCE 

CONSENT AGENDA 

A. Consent Agenda

COMMISSION CALENDAR/VETERANS UPDATE 

B. Commission Calendar

C. Veterans Update

REGULAR BUSINESS 

D. 9:10 Hildreth Simple Subdivision Request Sam Proffer 

E. 9:15 EMPG-ARPA Grant Award Agreement David King 

F. 9:20 Vigilant Guard 23-3 Exercise David King 

G. 9:30 Change in Position Allocation Request Jeff Bender/Brandy Elder 

H. 9:35 Reinstatement and Classification of GIS Technician I and II Brandy Elder 

I. 9:40 Board Appointment, Airport Chairman Shelstad 

J. 9:42 Board Appointment, Predator Management Chairman Shelstad 

K. 9:44 Board Appointment, State Miners Hospital Chairman Shelstad 

L. 9:45 2023 Board of Commissioners Regular Meeting Schedule Denton Knapp 

M. 9:50 National Opioid Settlement Allocation Notice Update Kyle Ferris 

PUBLIC HEARINGS 

N. 10:15 Renewal of Retail & Limited Liquor Licenses Michelle Leiker 

O. 10:20 General County Budget Grace Davis 

P. 10:25 Bennor Estates Improvement & Service District Enlargement Michelle Leiker 

REGULAR BUSINESS 

Q. 10:30 Payment of Gillette College Mill Levy MOU Bob Palmer/Janell Oberlander 

R. 10:35 Hand Warrant for Gillette College Grace Davis 



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide
contact information and the topic(s) to be discussed.

PUBLIC COMMENT 

S. 10:40 For the Good of the County*

EXECUTIVE SESSION 

T. 11:15 Personnel

ADJOURN 



Consent Agenda 

MINUTES 
Board of Commissioners Parks and Recreation Board Meeting, November 28, 2022 
Board of Commissioners Directors Workshop, December 5, 2022  
Board of Commissioners Regular Meeting, December 6, 2022  
Board of Commissioners Public Land Board Meeting, December 8, 2022  

MONTHLY REPORTS 
Clerk of District Court – November 2022 
County Clerk – November 2022   
Sheriff’s Office – November 2022  
Treasurer’s Office – November 2022 

PAYROLL PAYMENTS 
November 26, 2022 

CANCELLATION/REBATE OF TAXES 
2021-169, 2021-170, 2021-171, 2021-172, 2021-173, 2021-174 

BOARD BYLAWS UPDATE 
Community Advocacy, Resources, Education (CARE) Board Bylaws – Effective December 
20, 2022 

FINANCIAL ASSISTANCE AWARD AMENDMENT 
Approval for a No Cost Extension to April 28, 2023 for the Carbon Valley Global Marketing 
and Branding Campaign Project from Economic Development Administration  

LINE ITEM TRANSFERS 
Clerk  
Transfer $17,000.00 from 100021-60005 Full Time Regular to 100021-60200 Part Time 
Regular  

Human Resources  
Transfer $340.00 from 100161-62880 Self-Insurance to 100161-62820 Professional Liability 
Insurance  

Juvenile Services  
Transfer $350.00 from 100452-62260 Professional Services to 100452-64150 Gasoline 

Parks & Recreation   
Transfer $1,000.00 from 100774-64250 Landscaping Supplies to 100778-63420 Spec. 
Events-Prog. Cost  

 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed.



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide
contact information and the topic(s) to be discussed.

OFFICIAL BOND AND OATH 
Campbell County – Public Official Bond – Delmer Leroy Shelstad 
Los Caballos Service & Improvement District – Troy Collins People’s 
Improvement & Service District – Power of Attorney 
Sundog Service & Improvement District – Rebecca Vondrak  

POSITION VACANCY JUSTIFICATIONS 
Children's Developmental Services - Early Childhood Instructor  
Children's Developmental Services - Early Childhood Special Education Instructor 
Library - Library Page  
Public Works - Recycling Center Technician  

VACATION HOURS CARRY OVER REQUESTS 
Commissioners Office  
Sandra Beeman  Carry over 76.98 vacation hours and use by June 30, 2023 

HAND WARRANTS 
Campbell County Clerk Tax Account  
Campco Federal Credit Union  
Circuit Court of Campbell County  
Campbell County Treasurer – FLX/HSA 
Great West Trust Company 
Wyoming Child Support  
Gillette Reproductive Health  

$300,528.5
6 158.00  

482.59  
38,077.48  
29,455.00  

1,320.13  
2,367.00  



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: Consent Agenda 



Office of County Commissioners 
November 28, 2022 

Gillette, WY 

The Campbell County Board of Commissioners met with the Parks and Recreation Board 
Monday, November 28, 2022, at 4:00 PM. 

Present were Rusty Bell, Don Hamm, Del Shelstad, Bob Maul, Commissioners; Susan F. 
Saunders, County Clerk; Denton Knapp, Commissioners Administrative Director; and members 
of the Parks and Recreation Board. Commissioner Colleen Faber was present telephonically. 

Discussion was held on the condition of the tennis courts at Bicentennial Park and the softball 
fields. Parks and Recreation will give the master plan for Bicentennial to the Commissioners. 

Commissioner Maul arrived at 4: 15 PM. 

Discussion was held on Camporee wanting fireworks in the evenings. 

Discussion was held on getting a Master Plan for Cam-Plex Park. 

Discussion was held on the Code of Conduct Policy. 

Discussion was held on a MOU with the Town of Wright on maintenance on county property in 
Wright. 

Discussion was held on rezoning heavy industrial, DEQ and park property. 

Denton Knapp presented the dates and times for the board trainings. 

Parks and Recreation has established a Parks Foundation and will be working on bilaws. 

No action was taken by the Commissioners, and they left the meeting at 5:00 PM. 

Susan F. Saunders, Clerk 
Board of County Commissioners 

Del Shelstad, Chairman

Board of County Commissioners

____________________________



Office of County Commissioners 
December 5, 2022 

Gillette, WY 

Directors Workshop 

The Campbell County Board of Commissioners met for a Directors Workshop, Monday, 
December 5, 2022, at 1 :30 PM. 

Present were Rusty Bell, Colleen Faber, Bob Maul, Don Hamm, Del Shelstad, Commissioners; 
Susan F. Saunders, County Clerk; Leslie Perkins, Community & Government Relations 
Coordinator; Matt Olsen, Public Works Director; Brand Elder, HR Executive Director, Kyle 
Ferris, Deputy County Attorney, Nathan Henkes County Attorney, Kelly Wall em Office 
Manager, David King Emergency Management Coordinator, JR Fox, Fire Department, Sean 
Brown, City Attorney, Aaron Lyles, Cam-Plex Executive Director, and Denton Knapp, 
Commissioners Executive Director. 

Board liaison reports were given. 

Brandy Elder discussed evaluations for the Directors that report to the Commissioners, benefit 
enrollment and creating a hiring process. 

Matt Olsen discussed the Hayden Property access, Fire Departments Property and the Camporee 
Event, the Fire Departments need of moving the training facility, Jockey Club House at Cam­
Plex, Cam-Plex Park land transfer and the funding agreement for Bishop Road. 

The Commissioners held a workshop with PFM Asset Management. 

A workshop was held with the Gillette Community College District. 

Commissioner Bell moved to enter into an Executive Session for Pending Litigation. 
Commissioner Hamm seconded the motion. All Voted - Aye. Carried. 

The Board reconvened into the Directors Meeting at 5:30 PM. 

There being no further business to come before the Commissioners, the meeting was adjourned 
at 5:30 PM. 

Susan F. Saunders, County Clerk 
Board of County Commissioners 

Del Shelstad, Chairman

Board of Commissioners

___________________________

































the amount not to exceed $10,009,046.09, as presented. Commissioner Maul seconded the 
motion. Commissioner Faber -Nay, Commissioner Hamm -Aye, Commissioner Maul-Aye, 
Commissioner Bell -Aye, Chairman Shelstad -Aye. Carried. 

Sean Brown, City Attorney presented the Commissioners with the 2022 Christmas Pin, designed 
by Madison Fischer from Lakeview Elementary School. 

Public Comment was given. 

A workshop was held with the Library Board. 

There being no further business to come before the Commissioners the meeting was adjourned at 
12:50 PM. The next regular meeting of the Commissioners will be held Tuesday, December 20, 
2022, at 9:00 AM, in the Commissioners Chambers in the Courthouse. 

Susan F. Saunders, Clerk 
Board of County Commissioners 

In accordance with W.S. 18-3-516(f) the required County Notices of Publication are available on 
the County's Website at: ww.ccgov.net 

Del Shelstad, Chairman

Board of County Commissioners

_____________________________



Office of County Commissioners 

December 8, 2022 

Gillette, WY 

The Campbell County Board of Commissioners met with the Campbell County Public Land 

Board Thursday, December 8, 2022, at 6:00 PM. 

Present were Bob Maul, Del Shelstad, Don Hamm, Colleen Faber, Commissioners; Susan F. 

Saunders, County Clerk; Denton Knapp, Commissioners Executive Director, and members of the 

Land Board. Commissioner Rusty Bell was absent from the meeting. 

An update was given on the Camporee Event. 

ReNae Keuck provided an update on the High School Rodeo and other Special Events on their 

revenue and expenditures. 

Cam-Plex is working on a Master Plan. 

Discussion was held on the condition of the Jockey Club House. 

There being no further business, the Commissioners left the meeting at 6:35 PM. 

Susan F. Saunders, County Clerk 

Board of County Commissioners 

Del Shelstad, Chairman

 Board of County Commissioners 

__________________________























































BOARD OF COMMISSIONERS 
Del Shelstad, Chairman 

Rusty Bell 
Colleen Faber 

Bob Maul 
Don Hamm 

 

  
  
  

 
 

 
  
 
  

 MEMORANDUM 
 
TO:  County Commissioners 

FROM:  Kristin Young 

RE:   CARE Board Bylaw Update 

DATE:  December 20th, 2022 

 
I am requesting the Commissioners approve the updated bylaws of the CARE Board last reviewed in 
2014.  In summary, the changes made to the bylaws is an updated description of the role of the 
Treasurer and the meeting date change.  The changes have been reviewed and approved by Campbell 
County legal.  Please let me know if you have any questions. 
 
Kind regards, 
 
 
Kristin Young 
  

 OFFICE 
500 South Gillette Avenue 
Suite 1100   
Gillette, Wyoming 82716 
(307) 682-7283 
(307) 687-6325 FAX 

 

Denton Knapp 
Executive Director of Administration 
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CAMPBELL COUNTY CARE BOARD  

(Community Advocacy, Resources, Education) 

 

BYLAWS 

 

ARTICLE I.  Name 

 

The name of the organization shall be “The Campbell County CARE Board”. 

 

ARTICLE II.  Purpose 

 

The Campbell County CARE Board is established to ensure that: 

• Community Services Block Grant (CSBG) funds and other funds as determined appropriate 

for human services are wisely spent on needed services; 

• needed services are available and made known; 

• needed services which are available are based on demonstrated need and are fairly, 

efficiently, and effectively made available to low income residents of our community who 

need them.  Advocacy on behalf of those who need human services will be a primary function 

of the Board. 

 

ARTICLE III.  Powers and Duties, Composition, Selection Procedure, Terms of 

Office 

 

Section 1. Powers and Duties 

 

A. The Board of County Commissioners of Campbell County, Wyoming shall have the 

ultimate authority over the Campbell County CARE Board. 

 

B. Enabling federal legislation: “Community Opportunities, Accountability, and Training 

and Educational Services Act of 1998”. 

 

C. The Campbell County CARE Board shall be subject to the provisions of Wyoming 

Statute §35-1-614, et al. seq. and any amendments thereto. 

 

D. The Campbell County CARE Board shall provide the Board of County Commissioners 

with an annual human service budget. 

 

E. The Campbell County CARE Board shall conduct a community needs assessment 

within Campbell County as required by the CSBG funding, determine allocation of 

resources to meet those needs, and shall keep the Board of County Commissioners 

informed of the findings of the needs assessment for purposes of distribution of CSBG 

funds. 
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F. The Campbell County CARE Board shall facilitate funding opportunities to help low 

income people become more self-sufficient, provide low income people with a stake in 

their community; achieve partnerships among supporters and providers of services to 

low income people; increase the capacity of agencies to achieve results; and strengthen 

family and other supportive systems to help low income people achieve their potential.  

 

G. The Campbell County CARE Board, with approval of the Board of County 

Commissioners, may enter into contractual agreements with other governmental and 

non-profit entities to provide services as requested and as appropriate. 

 

H. The Campbell County CARE Board shall distribute funds to contracted agencies on a 

monthly, reimbursement basis. Emergency funds can be disbursed if there are available 

funds. 

 

I. The Campbell County CARE Board shall examine performance, financial and final 

reports of all contracted agencies. 

 

J. The Campbell County CARE Board shall have the authority to generate additional 

funds in special accounts. 

 

Section 2. Composition 

 

A. The Campbell County CARE Board shall consist of nine members appointed by the 

Board of County Commissioners after having been selected as provided for in these 

Bylaws. Each member shall participate actively in the development, planning, 

implementation, and evaluation of CSBG and other programs, as determined 

appropriate, serving the low-income community. Such membership shall be comprised 

as follows: 

 

1. One-third (3 members) of the board shall be elected officials or a designee one 

each from Campbell County, City of Gillette, and Town of Wright  to be 

appointed by the Campbell County Board of Commissioners. 

 

2. No fewer than one-third of the members shall be persons chosen through a 

democratic election adequate to assure that these members are representative of 

low-income individuals and families in the county. Each representative of low-

income individuals and families selected must reside in Campbell County.   

 

3. The Campbell County Commissioners shall appoint the remaining at-large 

members who are recommended by majority vote of the low-income 

representatives and the elected members of the CARE Board through an 

application and interview process. 

 

 

 

 

4. The following shall constitute a conflict of interest making one ineligible to 



 

 

 

 

 

 

 
 

Bylaws – Amended December 20th, 2022 

Campbell County CARE Board   Page 3 

serve as a member of the CARE Board: 

 

a. A person serving as an employee, board member or on a fund-raising 

committee for a human service agency that receives or seeks funding 

from the CARE Board or acts as a CARE Board subcontractor. 

 

b. A person who is an immediate family member (spouse, parent, child, 

grandparent,  or in-law) of an employee, board member or person 

serving on a fund raising committee of a human service agency that 

receives or seeks funding from the CARE Board or acts as a CARE 

Board subcontractor. 

 

c. In the event an individual is serving on the CARE Board and is an 

employee, board member or serves on a fund raising committee with a 

human service agency who intends to seek funding from the CARE 

Board or becomes ineligible based upon subsections a. and b. above,  

the individual is no longer eligible to serve on the CARE Board and 

must resign and/or the position will be deemed vacant upon receipt of 

an application from the agency seeking funding. 

 

Section 3. Selection Procedures 

 

A. Members of the Board shall be appointed as follows and in the order designated. 

 

1. Elected public officials shall be appointed by the Board of County 

Commissioners of Campbell County, Wyoming. 

 

2. Representatives of the low-income population shall be selected at a county-

wide election to be held no later than January 31st of each year a term expires 

or as needed to fill vacated positions. The process shall be as follows: 

 

a. Between thirty and sixty calendar days prior to an election, the 

Campbell County CARE Board shall place a public notice in a local 

newspaper of general circulation within the county advising of the  

election, the requirements for becoming a candidate, the deadline for 

seeking candidacy and the date of the election. The Campbell County 

CARE Board shall also make this information available to agencies who 

serve the low-income population and to low-income individuals and 

families through additional outreach methods. An application for 

election needs to be submitted to the Campbell County CARE Board 

not less than twenty-one days of the election date. 

 

b. Between seven and fifteen calendar days prior to an election, the 

Campbell County CARE Board shall place a public notice in a local 

newspaper of general circulation within the county,  advising the date 

and time of the election, the requirements for voting, the names of the 

candidates seeking election, and the polling site locations. The 
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Campbell County CARE Board shall also make this information 

available to agencies serving the low-income population and to low-

income individuals and families through additional outreach methods. 

 

c. At least seven calendar days prior to the election, the Campbell County 

CARE Board shall produce a voter’s information guide which shall 

include the requirements for voting, the polling site locations, the date 

and time of the election and brief biographical sketches provided by the 

candidates. The guide shall be made available at agencies serving low-

income people. 

 

3. The remainder of the members shall be selected at the discretion of the low-

income representatives and the elected members of the Board in accordance 

with these Bylaws. 

 

B. Low income individuals, community and religious organizations may petition the 

Campbell County CARE Board if such individual or organization believes itself to be 

inadequately represented. Procedures shall be as follows: 

 

1. When a grievance is received by the Board, a grievance form generated by the 

Board will be sent by certified mail to the individual submitting the grievance 

within five (5) working days. The certified letter initiates the grievance process.  

 

2. The individual must return the completed grievance form within fourteen (14) 

calendar days from its receipt.  

 

3. The CARE Board will investigate the complaint and respond to the individual 

or organization, in writing, within sixty days of its receipt. 

 

C. A vacancy shall occur when: 

 

1. A Board member is notified of his/her removal for cause, absenteeism, or 

ineligibility as set forth in Section 2. A. 4. above as determined by consensus of 

the Board. 

 

2. A Board member resigns or is unable to attend. 

 

Section 4. Term of Office 

 

 A. Members of the Campbell County CARE Board shall serve rotating terms of 

four (4) years. Of the members first appointed, three shall be appointed for two years, 

three for three years, and three for four years. 

 

 B. No member shall serve more than two consecutive full four-year terms unless 

otherwise approved by the Board of County Commissioners. 
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ARTICLE IV. Officers and Duties 

 

Section 1. Officers 

 

 A. The Campbell County CARE Board shall elect from its members a Chairman to 

preside at meetings. The Chairman shall be the point of contact with the Board of 

County Commissioners, the public and the media. The Chairman may appoint another 

member of the Campbell County CARE Board to discharge any of the above duties if 

neither he/she nor the Vice-Chairman is available. 

 

 B. The Campbell County CARE Board shall elect from its members a Vice-

Chairman who shall assume the duties of the Chairman when the Chairman is absent or 

otherwise unable to perform his/her duties. 

 

 C. The Campbell County CARE Board shall elect from its members a Secretary to 

maintain records and act as recording secretary. 

 

 D. The Campbell County CARE Board shall elect from its members a Treasurer.  

The Treasurer reviews funds managed by Campbell County in accordance with federal, 

state, and county policy and regulations.  The Secretary may serve as the Treasurer for 

the Campbell County CARE Board.   The Campbell County CARE Board shall elect 

such other officers as it determines are needed. 

 

Section 2. Terms of office will run from March 15 until March 15 of the following year. 

 

Section 3. Officers may be re-elected. 

 

Section 4. Ineligibility 

 

 A. No member of the Campbell County CARE Board shall be employed by,  be 

currently serving on the Board of Directors or fund raising committee of a human 

service agency receiving or seeking funds from the Campbell County CARE Board. 

 

 B. A member of the Campbell County CARE Board may be removed by the 

Board of County Commissioners for neglect of duty, misconduct, excessive absence 

from meetings, or malfeasance in office after receiving a written statement of charges 

and an opportunity to be heard. 

 

 C. A member of the Campbell County CARE Board shall attend all regular 

meetings of the Campbell County CARE Board. Board members shall contact the 

Chairman or designee when they are unable to attend a meeting. Three un-excused 

absences in a calendar year may be deemed excessive absence and may be cause for 

removal from the Board.  

 

Section 6. In the event of a vacancy on the CARE Board, the appointment shall be filled for the 

unexpired term by appointment or special election to take place consistent with Section 
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3 of Article III. 

 

ARTICLE V.  Meetings 

 

Section 1. Meetings shall be held at least once a month on the 3rd Thursday of each month.  Any 

changes to the regular meeting schedule will be posted in the newspaper of record and 

the county website at least 30 days prior to changing the monthly meeting. 

 

Section 2. The Chairman or a majority of the Campbell County CARE Board members may call a 

special meeting. 

 

Section 3. Executive sessions may be held as provided by law. 

 

Section 4. All meetings of the Campbell County CARE Board, except executive sessions, shall be 

open to the public. 

 

Section 5. A simple majority shall constitute a quorum.  

 

Section 6. All meetings will be conducted according to Roberts Rules of Order or similar method 

of parliamentary procedure and minutes of all meetings shall be kept as required by 

law. 

 

ARTICLE VI. Committees 

 

The Campbell County CARE Board may form such committees as deemed necessary. The Campbell County 

CARE Board may select the committees, or the Chairman may appoint them. 

 

ARTICLE VII. Parliamentary Authority 

 

Parliamentary authority for the meetings of the Campbell County CARE Board shall be Wyoming Statutes 

and the Bylaws of the Campbell County CARE Board and such other rules as the Campbell County CARE 

Board deems appropriate. 

 

ARTICLE VIII. Amendment of Bylaws 

 

Section 1. Proposed amendment to these Bylaws shall be submitted in writing to the members of 

the Campbell County CARE Board a minimum of thirty days prior to vote on said 

amendment. 

 

Section 2. Following the thirty day (30) day review period, the Campbell County CARE Board 

shall vote on the proposed amendment. The amendment must receive a two-thirds vote 

of the entire Campbell County CARE Board (six of the nine members) in order to be 

recommended for approval to the Board of County Commissioners. 

 

Section 3. The Board of County Commissioners must approve any amendment to the Bylaws. 

 

ARTICLE IX. Severability Clause 
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If any part of these Bylaws shall be held invalid, such part shall be deemed severable and the invalidity 

thereof shall not affect the remaining parts of the Bylaws. 

 

Bylaws Adopted: July 18, 2000 

Amended: September 18, 2000 

Amended:  October 2010 

Amended:  July 8, 2014 

Amended: December 20, 2022 
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PASSED, APPROVED AND ADOPTED this _16th___ day of___December____, 2022. 

 

CAMPBELL COUNTY CARE BOARD 

 

 

 

___________________________ 

 Chairman 

ATTEST: 

 

 

 

________________________ 

 Vice-Chair 
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APPROVED AND ADOPTED this ___20th__day of_December___, 2022. 

 

BOARD OF COUNTY COMMISSIONERS 

CAMPBELL COUNTY, WYOMING 

 

 

 

 

 
______________________________ _____________________________ 
Del Shelstad, Chairman Coleen Faber 
 
 
 
______________________________ _____________________________ 
Don Hamm Robert Maul 

 
 
 
_____________________________ 
Rusty Bell 

 
 
 
ATTEST: 
 
 
 
______________________________ 
 Susan Saunders, County Clerk 

















































*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
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CAMPBELL COUNTY PLANNING COMMISSION  

REGULAR MEETING  
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Page 1 

   

 

MEMBERS PRESENT    MEMBERS ABSENT 

         

Todd Hildebrand, Chairman     Anna Land, Member 

Kurt Siebenaler, Vice Chairman 

Bob Jordan, Member   

Harry Averett, Member  

                                 

        

STAFF MEMBERS PRESENT 

 

Sam Proffer, Planner and Zoning Administrator 

Clark Melinkovich, Senior Engineer & County Recorder 

 

The meeting was brought to order at 7:00 p.m. by Chairman Hildebrand. Chairman 

Hildebrand welcomed those in attendance of the night’s meeting.  

 

Roll Call:  

 

Chairman Hildebrand asked Senior Engineer Melinkovich to note for the record that 

Commissioner Anna Land was absent for the night’s meeting. 

 

Approval of Minutes: 

 

Chairman Hildebrand asked if the Commissioners had read the September 15th, 2022, 

meeting minutes and asked if there were any changes or corrections that needed to be 

made. All affirmed that they had read the minutes. Vice-chairman Siebenaler noted two 

errors. First, the minutes indicated that Mr. Siebenaler was present at the meeting when 

he was in fact absent. The second was a typographical error.   

 

Chairman Hildebrand asked for a motion to approve the September 15th, 2022, minutes as 

amended. Commissioner Jordan moved to approve, and Commissioner Averett seconded.   

  

All voted aye. Motion carried.  

 

Public Hearings: 

 

Case No. 22.05.CRSD     Hildreth Simple Subdivision 

 

Chairman Hildebrand asked Planner and Zoning Administrator Proffer to present the 

case.  

 

Mr. Proffer presented the case by explaining that the proposed Hildreth Simple 

Subdivision is located approximately 11 miles south of town on Highway 50 adjacent to  



CAMPBELL COUNTY PLANNING COMMISSION  

REGULAR MEETING  
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Page 2 

the Country Living Subdivision. The proposed subdivision consists of a 40-acre parcel to 

be subdivided into a 10.09-acre parcel and a 24.91-acre parcel.    

 

Mr. Proffer briefly reviewed the findings of fact for the request and noted that there were 

no zoning requirements, the lot sizes met the minimum requirements, it was compatible 

with the surrounding area, was in compliance with the Comprehensive Plan, public notice 

had been given, etc.  Mr. Proffer also noted that the applicant had secured a WYDOT 

approach permit to access Highway 50. After some discussion it was discovered that the 

one approach would have to serve both parcels, and that a separate easement would have 

to be created.  

 

Mr. Proffer stated that the easement could be created and recorded before taking to the 

Board of Commissioners as a Planning Consideration, and recommended the 

Commission approve the subdivision as presented.  

 

Chairman Hildebrand then as if the Commissioners had any questions for staff, and with 

none opened the floor for public comment.    

 

The applicant Mr. Brandon Hildreth, 4707 S Douglas Hwy site 9, and Mr. Cevin Imus, 

Land Surveying Inc. addressed the Commission and clarified that the intent was that 

access to parcel 2  be provided via a 40’ access easement across parcel 1 to a WYDOT 

permitted approach to the highway located on parcel 1.  Mr. Hildreth stated that he did 

not intend to subdivide further, and it was his preference not to zone the property. 

  

Mr. Mike Morgan of 22 Hereford Drive, Mr. Greg Thomas of 49 Hereford Drive, Mr. 

Mike Pilcher of 33 Hereford Drive, and Mr. Tim Norton of 42 Hereford Drive each 

approached the Commission and commented that they would like to see the property 

zoned as a housing district so that it preserved the character of the existing neighborhood 

and did not become a business or  industrial use area. 

 

There was some general discussion on the pros and cons of requiring the developer to 

zone the property, and the Chairman Hildebrand called for a motion. 

 

Vice-chairman Siebenaler made a motion to approve the subdivision plat as presented 

with the single Planning Consideration, and Commissioner Averett seconded the motion.  

 

Chairman Hildebrand asked Senior Engineer Melinkovich to poll the Commissioners.  

 

Voting was as follows: 

 

Commissioner Averett: Yes 

Commissioner Jordan: Recused 

Vice-chairman Siebenaler: Yes 

Chairman Hildebrand:  Yes 

 

Motion passed 3-0.  





Prepared For:

Location:

LAND SURVEYING INCORPORATED
209 N. WORKS AVENUE
GILLETTE, WY  82716

Prepared By:

LEGAL DESCRIPTION "PARCEL "1":

A TRACT OF LAND SITUATED IN A PORTION OF THE W1/2 SW1/4, OF SECTION 34, TOWNSHIP 49 NORTH, RANGE 73 WEST, OF THE
SIXTH PRINCIPAL MERIDIAN, CAMPBELL COUNTY, WYOMING; AND BEING MORE PARTICULARLY DESCRIBED AS FOLLOWS:

COMMENCING AT THE SOUTHWEST CORNER OF SAID SECTION 34, SAID CORNER BEING MONUMENTED WITH A 1989 B.L.M.
BRASS CAP; THENCE N 0°03'19" W FOR A DISTANCE OF 2,651.95 FEET ALONG THE WEST LINE TO THE WEST QUARTER CORNER
OF SAID SECTION 34, SAID CORNER BEING MONUMENTED WITH A 1991 B.L.M. BRASS CAP; THENCE S 60°26'09" E FOR A DISTANCE
OF 1,074.29 FEET TO A POINT INTERSECTING THE SOUTHEASTERLY RIGHT-OF-WAY BOUNDARY TO STATE HIGHWAY 50, SAID
POINT BEING MONUMENTED WITH A 2022 ALUMINUM CAP, PLS 9328 AND BEING THE POINT OF BEGINNING:

THENCE S 0°00'00" E FOR A DISTANCE OF 859.08 FEET TO A POINT MONUMENTED WITH A 2022 ALUMINUM CAP, PLS 9328;
THENCE N 90°00'00" E FOR A DISTANCE OF 414.00 FEET TO A POINT INTERSECTING THE EAST BOUNDARY OF THE W1/2 SW1/4 OF
SECTION 34 AND THE WESTERLY BOUNDARY OF COUNTRY LIVING ACERS AS OFFICIALLY RECORDED IN BOOK 2 OF PLATS,
PAGE 25; SAID CORNER BEING MONUMENTED WITH A 2022 ALUMINUM CAP, PLS 9328; THENCE S 0°10'00" E FOR A DISTANCE OF
695.64  FEET ALONG SAID EAST BOUNDARY OF THE W1/2 SW1/4 AND SAID COUNTRY LIVING ACRES WESTERLY BOUNDARY TO A
POINT MONUMENTED WITH A 2021 ALUMINUM CAP, PLS 9328; THENCE N 88'43'08" W FOR A DISTANCE OF 1,072.76 FEET  TO A
POINT MONUMENTED WITH A 2021 ALUMINUM CAP, PLS 9328, FROM WHICH THE SOUTHWEST CORNER OF SAID SECTION 34
BEARS S 24°58'42" W FOR A DISTANCE OF 652.16; THENCE N 0°19'55" W FOR A DISTANCE OF 892.95 FEET TO A POINT
INTERSECTING THE SOUTHEASTERLY BOUNDARY OF STATE HIGHWAY 50, SAID POINT BEING MONUMENTED WITH A 2021
ALUMINUM CAP, PLS 9328; THENCE FOLLOWING ALONG SAID BOUNDARY THE FOLLOWING COURSES AND DISTANCES N
48°45'02" E FOR A DISTANCE OF 80.95 FEET TO A POINT MONUMENTED WITH A 1.5" PIPE, THENCE ALONG A CURVE TURNING TO
THE LEFT HAVING A CENTRAL ANGLE OF 4°03'10" AN ARC LENGTH OF 404.57 FEET HAVING A RADIUS OF 5,719.48 FEET AND
WHOSE CHORD BEARS N 46°50'00" E FOR A DISTANCE OF 404.48 FEET TO A POINT MONUMENTED WITH A 2021 ALUMINUM CAP,
PLS 9328; THENCE N 44°49'04" E FOR A DISTANCE OF 433.79 FEET TO THE POINT OF BEGINNING:

SAID TRACT HAVING A TOTAL AREA OF 24.91 ACRES, MORE OR LESS.

SUBJECT TO ALL COVENANTS, RESERVATIONS, EASEMENTS, CONDITIONS AND RIGHTS APPEARING OF RECORD.

CREATION DATE:  12/5/2022CREATED BY: CLEPINE
REVIEWER: CCI APPROVED DATE:  12/7/2022

P:\2022\HILDRETH, ANITA AND BRANDON\22-254A\DRAFTING\22-254A 20220906 CAL\22254A_SS.DWG

REVISION HISTORY SHEET: 2 OF 3

RECORD OF SURVEY - PARCEL "1"
BEING SITUATED IN A PORTION OF THE
W1/2 SW1/4, OF SECTION 34,
T 49 N - R 73 W, 6TH PM
CAMPBELL COUNTY, WYOMING

RECORD OF SURVEY - PARCEL "1"
BEING SITUATED IN A PORTION OF THE

W1/2 SW1/4, OF SECTION 34,
T 49 N - R 73 W, 6TH PM

CAMPBELL COUNTY, WYOMING

ANITA & BRANDON HILDRETH
(WOLF MOUNTAIN MANAGEMENT, LLC)
P.O. BOX 278
GILLETTE, WY 82717-0278



Prepared For:

Location:

LAND SURVEYING INCORPORATED
209 N. WORKS AVENUE
GILLETTE, WY  82716

Prepared By:

LEGAL DESCRIPTION "PARCEL "2":

A TRACT OF LAND SITUATED IN A PORTION OF THE W1/2 SW1/4, OF SECTION 34, TOWNSHIP 49 NORTH, RANGE 73 WEST, OF THE
SIXTH PRINCIPAL MERIDIAN, CAMPBELL COUNTY, WYOMING; AND BEING MORE PARTICULARLY DESCRIBED AS FOLLOWS:

COMMENCING AT THE SOUTHWEST CORNER OF SAID SECTION 34, SAID CORNER BEING MONUMENTED WITH A 1989 B.L.M.
BRASS CAP; THENCE N 0°03'19" W FOR A DISTANCE OF 2,651.95 FEET ALONG THE WEST LINE TO THE WEST QUARTER CORNER
OF SAID SECTION 34, SAID CORNER BEING MONUMENTED WITH A 1991 B.L.M. BRASS CAP; THENCE S 60°26'09" E FOR A DISTANCE
OF 1,074.29 FEET TO A POINT INTERSECTING THE SOUTHEASTERLY RIGHT-OF-WAY BOUNDARY TO STATE HIGHWAY 50, SAID
POINT BEING MONUMENTED WITH A 2022 ALUMINUM CAP, PLS 9328 AND BEING THE POINT OF BEGINNING:

THENCE S 0°00'00" E FOR A DISTANCE OF 859.08 FEET TO A POINT MONUMENTED WITH A 2022 ALUMINUM CAP, PLS 9328;
THENCE N 90°00'00" E FOR A DISTANCE OF 414.00 FEET TO A POINT INTERSECTING THE EAST BOUNDARY OF THE W1/2 SW1/4 OF
SECTION 34 AND THE WESTERLY BOUNDARY OF COUNTRY LIVING ACRES AS OFFICIALLY RECORDED IN BOOK 2 OF PLATS,
PAGE 25; SAID CORNER BEING MONUMENTED WITH A 2022 ALUMINUM CAP, PLS 9328; THENCE N 0°10'00" W FOR A DISTANCE OF
1,272.00  FEET ALONG SAID EAST BOUNDARY OF THE W1/2 SW1/4 AND SAID COUNTRY LIVING ACRES WESTERLY BOUNDARY TO
A POINT INTERSECTING THE SOUTHEASTERLY RIGHT-OF-WAY BOUNDARY TO STATE HIGHWAY 50, SAID POINT BEING
MONUMENTED WITH A 1.5" PIPE; THENCE  S 44°49'04" W FOR A DISTANCE OF 582.10 FEET ALONG SAID BOUNDARY TO THE
POINT OF BEGINNING:

SAID TRACT HAVING A TOTAL AREA OF 10.09 ACRES, MORE OR LESS.

SUBJECT TO ALL COVENANTS, RESERVATIONS, EASEMENTS, CONDITIONS AND RIGHTS APPEARING OF RECORD.

CREATION DATE:  12/5/2022CREATED BY: CLEPINE
REVIEWER: CCI APPROVED DATE:  12/7/2022

P:\2022\HILDRETH, ANITA AND BRANDON\22-254A\DRAFTING\22-254A 20220906 CAL\22254A_SS.DWG

REVISION HISTORY SHEET: 3 OF 3

RECORD OF SURVEY - PARCEL "2"
BEING SITUATED IN A PORTION OF THE
W1/2 SW1/4, OF SECTION 34,
T 49 N - R 73 W, 6TH PM
CAMPBELL COUNTY, WYOMING

RECORD OF SURVEY - PARCEL "2"
BEING SITUATED IN A PORTION OF THE

W1/2 SW1/4, OF SECTION 34,
T 49 N - R 73 W, 6TH PM

CAMPBELL COUNTY, WYOMING

ANITA & BRANDON HILDRETH
(WOLF MOUNTAIN MANAGEMENT, LLC)
P.O. BOX 278
GILLETTE, WY 82717-0278















 

 

 

 

ENCLOSURE 1 

 

 

22.05.CRSD 

HILDRETH SIMPLE SUBDIVISION 

 

Page 1 of 32 



 

 
500 South Gillette Avenue 

Suite 1500 

Gillette, Wyoming  82716 

(307) 682-1970 

(307) 687-6468  Fax 

 

 

 

Anita & Brandon Hildreth (Wolf Mountain Management, LLC) 

Simple Subdivision Request 
 

 

Planning Commission Meeting                                 Board of Commissioners Meeting 

November 17th, 2022        TBD          

                          

 

Applicants: Anita and Brandon Hildreth    Case Number:  22.05.CRSD 

 

Agent: Cevin Imus, Land Surveying Inc. 

 

Summary: The applicant proposes to subdivide a 35-acre tract of land into two parcels: Parcel 

‘1’ (S/W parcel) to be 24.91 acres and Parcel ‘2’ (N/E parcel) to be 10.09 acres.  

                   

 

Legal Description:  The W1/2 SW1/4 of Section 34, T 49 N – R 73 W, 6th PM, Campbell 

County Wyoming.  

 

Location: The proposed subdivision is located off State Highway 50, with the east boundary 

contiguous to the Country Living Acres subdivision, just south of the intersection of Highway 

50 and Hereford Drive.   

                   

Current Zoning:  Unzoned 

 

Proposed Zoning: None 

                               

Existing Land Use:  Large acreage rural 

 

Adjacent Land Use: North: Agricultural, Rural Residential Unzoned 

                                   South: Agricultural Unzoned 

                                   East:   Residential, Zoned R-S Residential Suburban 

    West:  Agricultural Unzoned 
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Staff Recommendation: 

 

Staff recommends approval of the Hildreth Simple Subdivision pending completion of the one 

Planning Consideration.  
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Findings of Fact:

The proposed subdivision meets all the following  Campbell County  Chapter 6  Subdivision 

Regulations Section 6.8 for Simple Subdivision requirements.

• Zoning:  The area is not within the Gillette Joint Planning Boundary  Area;  therefore,  no 

zoning is required.

• Lot size:  The  Simple  Subdivision meets the minimum size standards of a parcel at least

35 acres in size being split into 2 parcels,  neither less than  10 acres.

• Compatibility:  The subdivision is compatible to the surrounding area and is consistent 

with surrounding uses.

• Comprehensive Plan:  The  proposed subdivision  lies outside of the Future Land Use 

Map and is situated away from existing coal mine expansion. Reference Exhibit ‘B’

• Title Report No More Than 3-months Old:  Provided.

• Mortgage Lien:  None.

• Site Plan:  Provided.

• Public Notice:  Provided.

• Access:  See Planning Consideration below.

Planning Considerations:

As  of this writing,  the WYDOT access permit  for Parcel ‘2’  is  pending approval.  If  the  access 

permit  application  is  denied, a  minimum 40’  wide  easement  is  required to use the existing 

access located on Parcel  ‘1’.  (Ref. Ch. 6 Subdivision  Regulations  Section 6.8(c)(i).) A private

road name will be issued if this easement is created. 

Exhibits:

• ‘A’  Neighbor Notice  (Pgs. 4  –  7)

• ‘B’  Comp Plan Future Land Use  and Coal Mine  Maps  (Pgs. 8  –  9)

• ‘C’  Application with Title Report, Easement,  Record of Survey,  etc.  (Pgs. 10  –  28)

• ‘D’ WYDOT Access Permit  Application  (Pgs. 29  –  32)



 

 
Engineering  $  Building  $  Planning  $  Surveying   $   Solid Waste  $  Facilities Maintenance   

 

 

 
 

 

 

 

10/12/2022 

 

 

RE: Proposed Simple Subdivision of Land / Hildreth Simple Subdivision  

 

        Legal Description: A portion of W1/2 SW1/4, Section 34, T49 N, R 73 W 

  

 

Dear Neighboring Landowner: 

 

I would like to inform you of a proposed Simple Subdivision request in your area. A Simple 

Subdivision is the process of splitting a single parcel of land into two parcels, with the new parcels 

each being 10-acres or greater.  If you should have any concerns or comments, you are invited to 

attend the following public hearing:  

 

The County Planning Commission will review this subdivision request at their regular meeting on 

Thursday, November 17, 2022, at 7 p.m. in the Commissioners’ Chambers of the Courthouse, 500 

South Gillette Avenue, Gillette, Wyoming.   

 

The attached aerial photo shows the proposed project location highlighted in yellow along with a 

preliminary Record of Survey showing the proposed new parcels.  

 

If you are unable to attend the meeting and have any comments regarding this proposal, you may 

send a signed letter or fax to this office and it will be forwarded to the Commissioners on your behalf.    

 

Please do not hesitate to contact us at 682-1970 if you have any questions. 

 

Sincerely, 

 

 
 

Sam Proffer 

Planner and Zoning Administrator 

 

 

Enclosure: Aerial Map, Record of Survey 

Cc: File, WYDOT 

DEPARTMENT OF PUBLIC WORKS 

Building & Planning Division 
500 S. Gillette Avenue, Suite 1500 

Gillette Wyoming  82716 

Phone 307-682-1970   Fax 307-687-6468 
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500 S. G illette Ave.Gillette, Wyoming 82716
Phone # 307 685-8061

Fax # 307 687-6349

³
0 0.055 0.11

mi

CAMPBELL COUNTY, WYOMING
DEPARTMENT

 OF PUBLIC WORKS

Legend
Addresses

County
Centerlines

Interstate
Highway
Major Roads
Minor Roads
Railroad

Bureau of Land
Management

Dept of
Interior/BLM

State of Wyoming
State of
Wyoming

USDA - Forest
Service

USDA - Forest
Service
Tax Parcels

Date: 10/12/2022
Time: 9:51:49 AM Page 5 of 32 
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Name Address1 City St Zip

A Bar A Ranch, LLC 1133 Highway 50 Gillette WY 82718

Dustin W & Brenda J Cargal 4 Hereford Drive Gillette WY 82718

Frontier Rentals, LLC 205 Ross Avenue Gillette WY 82716

Michael & Erin Galloway 1132 S Highway 50 Gillette WY 82718

Robert Glen & Rita Ann Jordan PO Box 2321 Gillette WY 82717

John & Laurie Kluz 1106 Highway 50 Gillette WY 82718

Michael B & Tracy Morgan 22 Hereford Drive Gillette WY 82718

Timothy & Terra Norton Family Rev Trust 42 Hereford Drive Gillette WY 82718

Barron Van Pelt 48 Hereford Drive Gillette WY 82718

Steven G & Debra L Wuenschim 18 Hereford Drive Gillette WY 82718
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LAND SURVEYING INCORPORATED
209 N. WORKS AVENUE
GILLETTE, WY  82716

Prepared By:

SITE PLAN
BEING SITUATED IN A PORTION OF THE
W1/2 SW1/4, OF SECTION 34,
T49N, R73W, 6TH PM
CAMPBELL COUNTY, WYOMING

ANITA & BRANDON HILDRETH
P.O. BOX 278
GILLETTE, WY 82717-0278

CREATION DATE: 8/18/2022CREATED BY: CLEPINE
REVIEWER: CCI APPROVED DATE: 8/18/2022
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*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 9:15 EMPG-ARPA Grant Award Agreement  













































 

 

2021 Emergency Management Performance Grant (EMPG) 

American Rescue Plan Act (ARPA) 

POINT OF CONTACT INFORMATION FORM 

 

 

 

Jurisdiction: Campbell County 

Grant Project ID: Grant Code:  EMD-2021-EP-00013-Sol / Project ID: 21-EMPG-ARP-CAM-GCF21 

Mailing Address: 500 S. Gillette Ave, Suite 1100 

City, ST ZIP Gillette, WY 82716 

 

Grant Administrator David King 

Title: Emergency Management Coordinator 

Phone Number: 307-687-6577 

Email: david.king@campbellcountywy.gov 

 
 

 

Authorized Point of Contact  David King/Kristin Young 

Title: Emergency Management Coordinator / Grants Specialist 

Phone Number: 307-687-6577/307-687-6324 

Email: david.king@campbellcountywy.gov / kristin.young@campbellcountywy.gov 

  

 

Signature        ______Date_____________________________ 

 

Printed Name__Del Shelstad__________________________________    Title__Chairman_________ 

This form must be signed by the same signing authority required by the 2021 EMPG ARPA Grant Award Agreement. Please complete and return 

along with signed Grant Award Agreement to: 

 

Ashley Paulsrud, Grants/Finance Section Chief 

Wyoming Office of Homeland Security 

5500 Bishop Boulevard, Cheyenne, WY  82002 

Ashley.paulsrud@wyo.gov 



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 9:20 Vigilant Guard 23-3 Exercise  



 

December 9th, 2022 

 

To: The Campbell County Board of Commissioners 

 

From: David King 

 

RE: Vigilant Guard 23-3 

 

The United States military’s Northern Command and the National Guard Bureau (USNORTHCOM-

NGB) conducts three state-level exercises each year and it will be Wyoming’s turn next summer. 

 

The goal of these exercises is to theoretically stretch the state’s response capabilities to near the breaking 

point, necessitating the state reaching out to the military for mobilization of appropriate National Guard 

assets.  The high-level focus is the working relationship at the “Title 10-Dual Commander” 

level…bringing in military resources to assist the civilian responders.  

 

Planning efforts for this have been underway for approximately 4 months, and during the mid-term 

planning meeting in Cheyenne December 7th and 8th, the sequence of exercise “incidents” have been 

identified and planning on logistics and details will be the focus for the next several months. 

 

Major exercise sites will include Gillette, Cheyenne, Casper, Powell and Rock Springs, but other counties 

and hands-on exercises across just North East Wyoming will include active shooter events at two 

hospitals, two counties dealing with a wildland fire forcing evacuation and sheltering of one of their 

smaller communities, a devastating hail storm, a microburst that causes extensive damage to a residential 

subdivision, the crash of a commercial aircraft as it is landing, a mass fatality exercise with over 20 dead 

and 30 injured, a hazmat incident that shuts down two interstates, a cyber-attack that takes out all 

WyoLink Radios, paging systems, analog radios and cell and land-line phones.   

 

And, those are just the planned exercise events in Weston, Crook, Campbell, Johnson and Sheridan 

Counties.  Some will be virtual, some will be functional exercises and others will be full-scale exercises.  

And, the current plans included two cycles of two C-130 aircraft delivering National Guard assets to 

Gillette assist in our response. 

 

Additionally, Campbell County EMA is planning to operate the County’s Emergency Response 

Coordination Center (our EOC) for 3 ½ days in response to our local events. This will give us some 

hands-on experience in ERCC operations as a training opportunity in preparation for the week of the 

International Pathfinders Camporee in August of 2024. 

 

 

 

 
OFFICE 
500 South Gillette Avenue 
Suite 1100   
Gillette, Wyoming 82716 
(307) 686-7477 (Office) 
(307) 689-7477 (Cell) 

 

COORDINATOR 
David King 

 
 
 

david.king@campbellcountywy.gov 
 

 

Emergency Management 
Agency 



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 9:30 Change in Position Allocation Request 





*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 9:35 Reinstatement and Classification of 
GIS Technician I and II 



Thank you for your c sideration. Should you have any questions, please contact me. 

Campbell County 
wyoming 

MEMORANDUM 
...front H.R./Risk Management 

TO: Board of Campbell County Commissioners 
Del Shelstad, Chairman 
Robert Maul 
Don Hamm 
Rusty Bell 
Colleen Faber 

FROM: 

DATE: 

SUBJECT: 

Brandy Elder 
Executive Director of Human Resources & Risk Management 
On Behalf of the Campbell County Personnel Committee 

December 13, 2022 

Creation and Classification for GIS Technician I 

On December 13, 2022, the Personnel Committee met to review a new job description for the position of 
GIS Technician I. This position was previously on the range placement and has been requested to be brought 
back by the County Assessor. The idea is to create a career path within the department to promote to GIS 
Technician IL 

Based on the Committee's review, the following pointing and title are being recommended. 

Title: Pay Range: 
GIS Technician I 104 

Respec ully submitted, 

Brandy M. Elder 
Executive Director Human Resources/Risk Management 

Enclosure: 
Job classification 
Range Placement Table 
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Campbell County 

wyoming 
Campbell County 
Job Description 

Classification Title GIS Technician I 

Job Code 104 

FLSA Status Non-Exempt 

GENERAL SUMMARY 

Assist with providing the data necessary to create and maintain a Geographic 
Information System (GIS) for Campbell County; assist with maintaining up to date 
information such as ownership, acreage, addresses and any other information needed 
to district, assess, and tax real property. 

ESSENTIAL DUTIES & RESPONSIBILITIES 

The intent of this job description is to provide a representative summary of the major duties and 
responsibilities performed by employees in this job. Employees may be requested to perform 
job-related tasks other than those specifically presented in this description. 
• Maintain database for deed listing, subdivision books and plats for changes in 

ownership and addresses. 
• Prepare scanned documents for entry into the GIS system by labeling and 

converting to a file format; import to the GIS System. 
• Review all parcels for accuracy of address, name, and square footage on an annual 

basis. 
• Attend continuing education through various entities to further education in GIS. 
• Scan year end plats, proposed documentation, Property Record Cards, mine 

documentation, deeds, and any other documentation in order to prepare for entry 
into the GIS System. 

• Assist the public and co-workers with requests for duplication of township and range 
plats. 

• Review work of GIS Specialist and GIS Tech II in order to gain experience and 
knowledge. 

• Develop forms as needed and requested. 
• Complete the education through IAAO to obtain temporary certification. 
• Attend and participate in staff meetings and related activities, attend workshops, 

conferences, and classes to increase professional knowledge, attend training 
seminars related to surveying, mapping, and GIS. 

• Performs related work as required. 

1 
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Campbell County 

wyoming 
Campbell County 
Job Description 

Classification Title GIS Technician I 

Job Code 104 

FLSA Status Non-Exempt 

MINIMUM QUALIFICATIONS 

Required Education and Experience: 
• Equivalent to a high school education and some specialized training in mapping, 

GIS, or surveying. 

• One (1) to three (3) years of experience in Geographic Information Systems or 
surveying 

• Any equivalent combination of training, education, and experience that provides the 
required skills, knowledge, and abilities 

Required Licenses or Certifications: 

• Class A driver's license 

• IAAO-Temporary Certification 

COMPETENCIES FOR SUCCESSFUL PERFORMANCE OF JOB DUTIES 

Knowledge of: 
• English grammar, spelling, and punctuation 
• Principles and practices of basic bookkeeping 
• Modern office procedures, methods and computer equipment 
• Codes and customs of cartography practices 
• Basis techniques of mapping, surveying, and drafting including MAP and ESRI 

programs. 
• Principles and practices used in interacting with the public. 
• Principles of mathematics, trigonometry, & calculus 
• Modern office practices, methods and equipment including Microsoft Office Suite 

programs. 
• Safe driving principles and practices. 
• Principles and practices of working safely. 

Skill in: 
• Interpersonal skills necessary to develop and maintain effective and appropriate 

working relationships 

2 



Date created: 12/13/2022 

Dates revised 

Y \ 
Campbell County 

wyoming 
Campbell County 
Job Description 

Classification Title GIS Technician I 

Job Code 104 

FLSA Status Non-Exempt 

• Performing a variety of duties, often changing from one task to another of a different 
nature 

• Performing accurate mathematical functions such as addition, subtraction, 
multiplication, division, percentages, and ratios 

• Communication, both oral and written 
• Operating electronic surveying equipment 

Ability to: 
• Meet schedules and deadlines of the work 
• Understand and carry out oral and written directions 
• Accurately organize and maintain paper documents and electronic files 
• Maintain the confidentiality of information and professional boundaries 
• Read legal descriptions, deeds, plat books, and maps 
• Interpret land descriptions, drawings, charts, plans, survey records, and aerial 

photos 
• Collect, compile, and analyze information and data 
• Prepare and maintain accurate and complete records 

PHYSICAL DEMANDS 

The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions. 

• The position is generally sedentary. Employees sit most of the time but may walk or 
stand for brief periods of time. 

3 
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Campbell County 

y i n 

CAMPBELL COUNTY - SALARY RANGES 

RANGE PLACEMENT TABLE 
Range Rates Effective: July 2, 2022 

Updated: December 20, 2022 

CLASSIFICATION TITLE GRADE MINIMUM MIDPOINT MAXIMUM 

Bus Assistant Food Services Worker 102 $15.85 $20.14 $24.42 
Custodian I Jury Bailiff $32,968.00 $41,880.80 $50,793.60 
File Clerk Library Page Hourly rate stated for non-exempt employees 

Annual salary stated for exempt employees 

Childcare Coordinator 
Custodian II 
Deputy County Clerk I 
Deputy District Court Clerk I 
Deputy Treasurer I 

Drug Court Assistant 
Event Custodian 
Instructional Assistant 
Recreation Desk Coordinator 
Treatment Court Assistant 

103 $16.64 $21.15 $25.65 
$34,611.20 $43,981.60 $53,352.00 

Administrative Assistant 
Bus Driver 
Custodian, Senior 
Event Custodian, Senior 
GIS Technician I 

Library Generalist 
Museum Assistant 
Outreach Services Specialist 
Recycling Center Technician 
WIC Specialist 

104 $17.47 $22.20 $26.92 
$36,337.60 $46,165.60 $55,993.60 

Airport Operations Technician I 
Animal Control Officer 
Deputy County Clerk II 
Deputy District Court Clerk II 
Deputy Treasurer II 

Financial Technician 
Food Services Supervisor 
Instructional Assistant, Senior 
Lifeguard, Senior 
Recreation Desk Supervisor 

105 $18.35 $23.31 $28.27 
$38,168.00 $48,484.80 $58,801.60 

Accounting Specialist 
Administrative Assistant, Senior 
Appraiser 
Box Office Personnel 
Branch Services Specialist 
Circulation Services Specialist 
Deputy County Clerk III 
Deputy District Court Clerk III 
Deputy Treasurer III 
Equipment Operator 

Event Technician 
Facilities Coordinator 
Financial Specialist 
GIS Technician II 
Legal Assistant 
Maintenance Technician 
Sales Manager 
Technical Services Specialist 
Youth Services Specialist 

106 $20.18 $25.64 $31.09 
$41,974.40 $53,320.80 $64,667.20 

Adult Program Coordinator 
Box Office Manager 
Building Inspector 
Community Prevention Specialist 
Deputy County Clerk, Senior 
Deputy County Treasurer, Senior 
Deputy District Court Clerk, Senior 
Deputy Emergency Management Coordinator 
Equipment Operator, Senior 
Event Custodial Supervisor 
Golf Course Maintenance Technician 
Grants Specialist 
HR/Risk Management Specialist 

Juvenile Diversion Officer 
Legal Assistant, Senior 
Licensed Practical Nurse 
Marketing Coordinator 
Mechanic 
Museum Educator 
Parks Maintenance Technician 
Payroll Specialist 
Reference Services Specialist 
WIC Nurse/Nutritionist 
Youth Services Coordinator 

107 $22.20 $28.21 $34.21 
$46,176.00 $58,666.40 $71,156.80 

Administrative Coordinator 
Adult Treatment Court Case Manager 
Airport Operations Technician II 
Communication Technician 
County Fair Coordinator 
Early Childhood Instructor 
Early Childhood Special Education Instructor 
Early Head Start Home Visitor 
Early Interventionist 
Grounds Maintenance Supervisor 

HR/Finance Manager 
Information Technology Specialist 
Juvenile Probation Officer 
Juvenile Probation Officer, Intensive Supervision 
Maintenance Technician, Senior 
Mechanic, Senior 
Mechanic, Senior Golf 
Performing Arts Manager- CAM-PLEX 
Recycling Center Supervisor 
Sales Manager, Senior - CAM-PLEX 

Sports Tourism Sales Coordinator - CAM-PLEX 

108 $24.42 $31.03 $37.63 
$50,793.60 $64,532.00 $78,270.40 

Horticulture Program Coordinator 

Page 1 of 2 



Compioll County 
tn,  y 0 rn 1 n RANGE PLACEMENT TABLE 

CAMPBELL COUNTY - SALARY RANGES Range Rates Effective: July 2, 2022 
Updated: December 20, 2022 

CLASSIFICATION TITLE GRADE MINIMUM MIDPOINT MAXIMUM 

Appraiser, Senior HR/Risk Management Generalist 109 $26.62 $33.82 $41.01 
Building Inspector, Senior Information Technology Services Supervisor $55,369.60 $70,335.20 $85,300.80 
Community and Government Relations Coord. Juvenile Diversion Officer, Senior 
Detention Officer Juvenile Probation Officer, Senior 
Early Childhood Special Education Supervisor Office Manager 
Emergency Management Coordinator Public Health Response Coordinator 
Engineering Technician Sheriff's Deputy 
Financial Analyst Technical Director, Assistant- CAM-PLEX 
Financial Services Manager Victim/Witness Coordinator 
GIS Specialist 

Airport Operations Officer Fire Marshal 110 $29.02 $36.86 $44.70 
Aquatics Supervisor Golf Course Supervisor $60,361.60 $76,668.80 $92,976.00 
Communications Supervisor Ice Arena Supervisor 
Corporal Landfill Supervisor 
Custodial Supervisor Library Manager 
Detention Corporal Maintenance Supervisor, CAM-PLEX 
Elections Coordinator Maintenance Technician, Master 
Engineer Parks Supervisor 
Equipment Maintenance Supervisor Public Health Nurse 
Event Technician Supervisor, CAM-PLEX Recreation Program Supervisor 
Facility Supervisor 

Accounting Manager Early Head Start Manager 111 $31.63 $40.18 $48.73 
Airport Operations Supervisor Fleet Manager $65,790.40 $83,574.40 $101,358.40 
Aquatics Manager GIS Analyst 
Chief Appraiser Librarian 
Correctional Health Nurse Maintenance Technician, Master of Record 
Deputy County Attorney, Entry Programmer Analyst 
Deputy County Clerk, Chief Public Health Nurse, Senior 
Deputy County Treasurer, Chief System Support Analyst 
Deputy District Court Clerk, Chief Technical Director, CAM-PLEX 
Early Childhood Manager WIC Supervisor 

Adult Treatment Court Coordinator Physical Therapist 112 $34.47 $43.79 $53.11 
Building Code Official Planner/Zoning Administrator $71,697.60 $91,083.20 $110,468.80 
Detention Sergeant Programmer Analyst, Senior 
Director of Finance Public Health Nurse Manager 
Director of Operations, CAM-PLEX Recreation Superintendent 
Director of Operations, Airport Sergeant 
Director of Sales & Marketing, CAM-PLEX Speech Pathologist 
Golf Course Superintendent Surveyor, Chief 
Maintenance Supervisor System Support Analyst, Senior 
Network Support Analyst 
Occupational Therapist 
Parks Superintendent 

Deputy County Attorney 
Director, Juvenile Services 
Director, Rockpile Museum 
Early Childhood Special Education Manager 
Engineer, Senior 
Environmental Services Manager 

Health Services Manager- Detention 
Legal Advisor, Sheriff's Office 
Lieutenant 
Network Support Analyst, Senior 
Road & Bridge Superintendent 

113 $37.92 $48.18 $58.43 
$78,873.60 $100,204.00 $121,534.40 

      

Captain 
Engineering Manager 

Information Technology Services Director 114 $41.71 $52.99 $64.27 

  

$86,756.80 $110,219.20 $133,681.60 

      

      

Deputy County Attorney, Chief 
Executive Director, CAM-PLEX 
Executive Director, Administration 
Executive Director, Airport 
Executive Director, CC CDS 
Executive Director, HR/Risk Management 

Executive Director, Library 
Executive Director, Parks & Recreation 
Executive Director, Public Health 
Executive Director, Public Works 
Executive Director, Roads & Bridges 
Fire Chief 
Undersheriff 

EX $49.22 $62.53 $75.84 
$102,377.60 $130,062.40 $157,747.20 

Page 2 of 2 



Campbell County 
w yoming 

MEMORANDUM 
. . . from H.R./Risk Management 

TO: Board of Campbell County Commissioners 
Del Shelstad, Chairman 
Robert Maul 
Don Hamm 
Rusty Bell 
Colleen Faber 

FROM: 

DATE: 

SUBJECT: 

Brandy Elder 
Executive Director of Human Resources & Risk Management 
On Behalf of the Campbell County Personnel Committee 

December 13, 2022 

Creation and Classification for GIS Technician II 

On December 13, 2022, the Personnel Committee met to review a new job description for the position of 
GIS Technician II. This position was previously on the range placement and has been requested to be 
brought back by the County Assessor. The idea is to create a career path within the department to promote to 
GIS Specialist if that position ever becomes available. 

Based on the Committee's review, the following pointing and title are being recommended. 

Title: Pay Range: 
GIS Technician II 106 

Thank you for your consideration. Should you have any questions, please contact me. 

.400111111 

Respectfully submitted, 

Brandy M. Elder 
Executive Director Human Resources/Risk Management 

Enclosure: 
Job classification 
Range Placement Table 



Campbell County 
wyoming 

Campbell County 
Job Description 

Classification Title GIS Technician II 

Job Code 106 

FLSA Status Non-Exempt 

GENERAL SUMMARY 

Assist with providing the data necessary to create and maintain a Geographic 
Information System (GIS) for Campbell County; assist with maintaining up to date 
information such as ownership, acreage, addresses and any other information needed 
to district, assess, and tax real property. 

ESSENTIAL DUTIES & RESPONSIBILITIES 

The intent of this job description is to provide a representative summary of the major duties and 
responsibilities performed by employees in this job. Employees may be requested to perform 
job-related tasks other than those specifically presented in this description. 
• Maintain database for deed listing, subdivision books and plats for changes in 

ownership and addresses. 
• Prepare scanned documents for entry into the GIS system by labeling and 

converting to a file format; import to the GIS System. 
• Review all parcels for accuracy of address, name, and square footage on an annual 

basis. 
• Attend continuing education through various entities to further education in GIS. 
• Scan year end plats, proposed documentation, Property Record Cards, mine 

documentation, deeds, and any other documentation in order to prepare for entry 
into the GIS System. 

• Assist the public and co-workers with requests for duplication of township and range 
plats. 

• Review work of GIS Specialist and GIS Tech II in order to gain experience and 
knowledge. 

• Develop forms as needed and requested. 
• Complete the education through IAAO to obtain temporary certification. 
• Attend and participate in staff meetings and related activities, attend workshops, 

conferences, and classes to increase professional knowledge, attend training 
seminars related to surveying, mapping, and GIS. 

• Perform a variety of duties involved in the operation of the Assessor's Office 
including map and file maintenance, records research, processing property 
conveyances and land vacations. 

• Respond to requests for property identification for purposes of zoning and land 
usage issues. 

1 



Campbell County 
wyoming 

Campbell County 
Job Description 

Classification Title GIS Technician ll 

Job Code 106 

FLSA Status Non-Exempt 

• Compile and perform analysis of accuracy and completeness for data on property 
ownership, land transfers, parcel splits and combinations into department records, 
prepare ownership information for entry into automated data processing system. 

• Identify and maintain the database for State assessed properties. 
• Prepare and produce all new and revised subdivision plats. 
• Review work of GIS Specialist and GIS tech I to check for accuracy and 

completeness. 
• Plat all ownership that cannot be acquired through other means. 
• Identify appropriate plat or parcel from address, name, township and range, or 

parcel numbers as requested by public. 
• Compete the education through IAAO; obtain and maintain permanent Property Tax 

Appraisal certification. (15-30 Class hours Annually) 
• Work with other government entities as needed to complete various tasks such as 

Elections for voting district redistricting. 

• Performs related work as required. 

MINIMUM QUALIFICATIONS 

Required Education and Experience: 
• Equivalent to a high school education and some specialized training in mapping, 

GIS, or surveying. 

• Three (3) to five (5) years of experience in Geographic Information Systems or 
surveying 

• Any equivalent combination of training, education, and experience that provides the 
required skills, knowledge, and abilities 

Required Licenses or Certifications: 

• Class A driver's license 

• IAAO Permanent Certification 

COMPETENCIES FOR SUCCESSFUL PERFORMANCE OF JOB DUTIES 

Knowledge of: 
• Process of digitalization, plotting, and reproduction of materials for use in GIS 
• English grammar, spelling, and punctuation 

2 



Campbell County 
wyoming 

Campbell County 
Job Description 

 

Classification Title GIS Technician II 

   

           

 

Job Code 

   

106 

   

 

FLSA Status 

  

Non-Exempt 

   

           

• Principles and practices of basic bookkeeping 
• Modern office procedures, methods, and computer equipment 
• Codes and customs of cartography practices 
• Basis techniques of mapping, surveying, and drafting including AutoCAD and ESRI 

programs. 
• Principles and practices used in interacting with the public. 
• Principles of mathematics, trigonometry, & calculus 
• Modern office practices, methods and equipment including Microsoft Office Suite 

programs. 
• Safe driving principles and practices. 
• Principles and practices of working safely. 

Skill in: 
• Interpersonal skills necessary to develop and maintain effective and appropriate 

working relationships 
• Performing a variety of duties, often changing from one task to another of a different 

nature 
• Performing accurate mathematical functions such as addition, subtraction, 

multiplication, division, percentages, and ratios 
• Communication, both oral and written 
• Operating electronic surveying equipment 

Ability to: 
• Meet schedules and deadlines of the work 
• Understand and carry out oral and written directions 
• Accurately organize and maintain paper documents and electronic files 
• Maintain the confidentiality of information and professional boundaries 
• Read legal descriptions, deeds, plat books, and maps 
• Interpret land descriptions, drawings, charts, plans, survey records, and aerial 

photos 
• Collect, compile, and analyze information and data 
• Prepare and maintain accurate and complete records 

3 



Date created: 12/13/2022 

Dates revised 

Y \ 
Campbell County 

wyoming 
Campbell County 
Job Description 

Classification Title GIS Technician ll 

Job Code 106 

FLSA Status Non-Exempt 

PHYSICAL DEMANDS 

The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions. 

• The position is generally sedentary. Employees sit most of the time but may walk or 
stand for brief periods of time. 

4 





*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 9:40 Board Appointment, Airport  



BOARD OPENINGS - APPLICANT LIST

BOARD OPENINGS INCUMBENTS APPLICANTS APPOINTMENTS

AIRPORT BOARD 

One (1) Unexpired Five (5) Year Term Curtis Burdette - Resigned Thomas Dillion

Ending December 31, 2026 Elgin Faber

Brock Porch

One (1) Five (5) Year Term Adrian Gerrits - Termed Out Steven Schofield

Ending December 31, 2027

PREDATOR MANAGEMENT DISTRICT

One (1) Three (3) Year Term Wayne Pollat - Termed out Greg Steward

Must Represent Sportsman

Ending December 31, 2025

STATE MINER'S HOSPITAL BOARD

One (1) Four (4) Year Term Lisa Harry Bill Rice

Ending June 30, 2026 Term Ending 2022 for Hospital Board Hospital Recommendation



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 9:45 2023 Board of Commissioners Regular 
Meeting Schedule 



COUNTY COMMISSIONERS REGULAR MEETING SCHEDULE 

RESOLUTION NO. 2037 

 

BE IT RESOLVED by the Board of County Commissioners, Campbell County, Wyoming that commencing in January 

2023, the County Commissioners of Campbell County shall hold regular meetings for the transaction of County 

business on the first and third Tuesday of each month beginning at 9:00 a.m. in the Commission Chambers, 500 S. 

Gillette Avenue, Gillette, Wyoming, with the following exceptions: 

Wednesday, January 4, 2023   for   Tuesday, January 3, 2023 

Wednesday, July 5, 2023   for   Tuesday, July 4, 2023 

Wednesday, September 6, 2023  for   Tuesday, September 5, 2023 

 

and shall continue until further resolution of the Board of County Commissioners of Campbell County;  

 

IT IS FURTHER RESOLVED by the Board of County Commissioners, Campbell County, Wyoming, that commencing 

in January 2023, the County Commissioners of Campbell County shall hold Director Workshops for the purpose of 

staff discussion and direction on the Monday prior to each regular meeting whenever possible, and shall continue 

until further resolution of the Board of County Commissioners of Campbell County commencing at 1:30 p.m. in the 

Commission Chambers as set out in the attached schedule;  

 

IT IS FURTHER RESOLVED by the Board of County Commissioners, Campbell County, Wyoming, that commencing 

in January 2023, the County Commissioners of Campbell County shall hold Elected Officials Luncheons for the purpose 

of discussion and direction on the Monday prior to the first regular meeting whenever possible commencing at 12:00 

p.m. in the Commission Chambers and shall continue until further resolution of the Board of County Commissioners 

of Campbell County as set out in the attached schedule;  

 

IT IS FURTHER RESOLVED by the Board of County Commissioners, Campbell County, Wyoming, that commencing 

in January 2023, the County Commissioners of Campbell County shall hold joint meetings with its appointed boards 

and joint powers boards on the dates and times established in the attached schedule and shall continue until further 

resolution of the Board of County Commissioners of Campbell County;  

 

NOW, THEREFORE, BE IT RESOLVED that this resolution shall be appropriately published in a newspaper of general 

circulation in Campbell County, Wyoming so that all persons desiring to be advised of the transaction of public 

business before the Board of County Commissioners of Campbell County are hereby notified of the regular business 

meeting schedule hereby adopted by the County Commissioners of Campbell County, pursuant to W.S. §18-3-502.  

 

RESOLVED this 20th day of December 2022 

BOARD OF COUNTY COMMISSIONERS 

 

_______________________________________         _________________________________________ 

Del Shelstad, Chairman           Rusty Bell 

 

 

_______________________________________         _________________________________________ 

Bob Maul             Colleen Faber 

 

 

_______________________________________      ATTEST:___________________________________ 

Don Hamm                    Susan F. Saunders, County Clerk 



Elected Officials Luncheons

Noon - Chambers

Directors Meetings

1:30 PM - Chambers

Managers Meetings

1:30 PM - Cottonwood Room

Commissioner Meetings 

(1st & 3rd Tuesday)

Approved Holidays

Courthouse Closed

January 3, 2023* January 3, 2023* January 4, 2023* New Years Day (Observed) - January 2, 2023

January 17, 2023* January 17, 2023 Equality Day - January 16

February 6, 2023 February 6, 2023 February 7, 2023

February 20, 2023 February 21, 2023 Presidents Day - February 20

March 6, 2023 March 6, 2023 March 7, 2023

March 20, 2023 March 21, 2023

April 3, 2023 April 3, 2023 April 4, 2023

April 17, 2023 April 18, 2023

May 1, 2023 May 1, 2023 May 2, 2023

May 15, 2023 May 16, 2023 Memorial Day - May 29

June 5, 2023 June 5, 2023 June 6, 2023

June 19, 2023 June 20, 2023

July 3, 2023 July 3, 2023 July 5, 2023* Independence Day - July 4

July 17, 2022 July 18, 2023

July 31, 2023 July 31, 2023 August 1, 2023

August 14, 2023 August 15, 2023

September 5, 2023* September 5, 2023* September 6, 2023* Labor Day - September 4

September 18, 2023 September 19, 2023

October 2, 2023 October 2, 2023 October 3, 2022 Columbus Day - October 9

October 16, 2023 October 17, 2022

November 6, 2023 November 6, 2023 November 7, 2023 Veterans Day - November 10

November 20, 2023 November 21, 2023 Thanksgiving Day - November 23

Employee Appreciation Day -  November 24

December 4, 2023 December 4, 2023 December 5, 2023

December 18, 2023 December 19, 2023 Christmas Day - December 25

New Years Day - January 1, 2024

*Moved due to a holiday

2023 Commissioner Meeting Schedules



BOARD DATES LOCATION/TIME

January 18, 2023 3rd Wednesday of Month

April 19, 2023 4:00 PM

July 19, 2023 Airport - General Aviation Facility

October 18, 2023

March 29, 2023 Last Wednesday of Month

August 30, 2023 6:00 PM

CDS - Board Room

April 18, 2023 3rd Tuesday of Month

October 18, 2023 6:00 PM

CAM-PLEX - Energy Hall Registration Room

January 25, 2023 4th Wednesday of Month

April 26, 2023 5:30 PM

July 26, 2023 Courthouse - Commissioners Chambers

October 25, 2023

March 27, 2023 4th Monday of Month

June 26, 2023 6:00 PM

September 25, 2023 Public Library

December 18, 2023

March 16, 2023 3rd Thursday of Month

June 15, 2023 3:00 PM

September 21, 2023 CAM-PLEX - Energy Hall Registration Room

December 21, 2023 Budget Hearing 

March 21, 2023 3rd Tuesday of Month

June 20, 2023 6:00 PM
September 19, 2023 Rockpile Museum
December 19, 2030

February 27, 2023 4th Monday of Month

May 22, 2023 4:00 PM

August 28, 2023 Parks & Recreation Board Room

November 27, 2023

March 16, 2023 3rd Thursday of Month

September 21, 2023 7:00 PM

Public Health Board Room

March 9, 2023 2nd Thursday of the Month

June 8, 2023 6:00 PM

September 14, 2023 CAM-PLEX - Energy Hall Registration Room

December 14, 2023

March 29, 2023

Last Wednesday of Month - Noon Luncheon

Senior Center

August 30, 2023
Last Wednesday of Month - Noon Luncheon

Commission Chambers

PUBLIC LAND

SENIOR CENTER

LIBRARY

LODGING TAX

PARKS & REC

PUBLIC HEALTH 

MUSEUM

2023 COUNTY BOARD QUARTERLY MEETINGS

AIRPORT

CC-CDS

FAIR

FIRE 



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 10:15 Renewal of Retail & Limited Liquor 
Licenses 

































*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 10:20 General County Budget 



NOTICE OF PUBLIC HEARING
  The Board of Campbell County Commissioners will
hold a Public Hearing on December 20, 2022 at 10:20
AM in the  Commissioner’s  Chambers  in  the  Court-
house.  The purpose of  the  public  hearing is  to:

GENERAL COUNTY
  1. Increase General County Expense 100013.66050
Other Governmental Entity Funding by $10,009,046.09
  2.  Increase Building Maintenance Cash Carryover
2150.46160 by -$10,009,046.09
  3.  Increase  Transfer  out  of  Building  Maintenance
2150.69000  to  General  Fund  by  $10,009,046.09
  4. Increase Transfer into General Fund 1000.49070 by
-$10,009,046.09 from Building Maintenance
  All persons interested may appear and offer written
and/or oral comments regarding such budgets.
  Dated this 6th day of December 2022

Susan F. Saunders
Campbell County Clerk

December 13, 2022



*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
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Service District Enlargement 





















*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
 

 
 
The following page(s) contain the backup material for Agenda Item: 10:30 Payment of Gillette College Mill Levy 
MOU 



MEMORANDUM OF UNDERSTANDING REGARDING  

PAYMENT OF GILLETTE COLLEGE MILL LEVY 
 

This agreement is entered into effective this 8th day of December, 2022, by and between Gillette Community 

College District (hereinafter referred to as “College”) and the Board of Campbell County Commissioners 

(hereinafter referred to as “County”). The College and the County may be referred to hereunder collectively as 

“the Parties”. 

I.  Purpose 

The Purpose of this Memorandum of Understanding (MOU) is to memorialize how the County will provide funds 

to the College via an account equal to the estimated amount of monthly ad valorem tax on gross production of 

minerals due to the College for 2022 production, and the manner by which an equal amount will be recouped 

by the County.  

II.  Background 

The college district was established in August of 2021 after 70% of Campbell County taxpayers voted to approve 

the creation of the college. 

The elected college board approved a fiscal year 2023 budget of $16,227,462 made up of the following funding 

sources: 

 

Subsequent to the College Board approval of the budget, the college submitted a request of 2.545 mills to the 

county assessor on June 24, 2022, to cover $11,553,432.20 of the Current Fund source amount. 

The Order Levying Requisite Taxes for Fiscal Year 2022/2023 approved and adopted by the Campbell County 

Commissioners on the 6th day of July 2022, granted the College as a taxing entity, 6.125 percent of the taxes 

collected. The Campbell County Treasurer is required by Wyo. St. §§ 39-13-111 and 113 to proportionally 

distribute such revenue received to each taxing entity within Campbell County. 

The college seeks access to funds that constitute the College’s proportional share of estimated monthly ad 

valorem tax on the gross production of minerals for all 2022 production.  

III.  Terms of Agreement 

The parties agree to the terms below: 

• The County shall create a bank account for the explicit purpose of this agreement (hereafter “account”) 

and shall transfer funds into the account.   

• The type and nature of the account will be at the discretion of Campbell County.  The account is entirely 

under the custody and control of the County.   

• All interest generated on the monies deposited to the account shall be the property of the County.   

CURRENT FUND $12,176,824

AUXILIARY 656,074

GRANTS & CONTRACTS 870,151

BOCHES 1,936,413

PLANT 60,000

STUDENT FEES 528,000

$16,227,462



• The County shall deposit monies into the account in an amount of $10,009,046.09 on or before 

December 20, 2022. 

• The College shall have access to the account by submitting an invoice to Campbell County for approval 

by the Campbell County Commissioners in the regular course of business.  

• The College shall not deposit the money from the account into any bank account labeled “Reserve” with 

a separate and distinct bank account number.  

• The County through the County Treasurer shall recoup an equal amount of funds by withholding 

payments received for monthly ad valorem tax on gross production of minerals otherwise due to the 

College until the entirety of the amount advanced is recouped. 

• The County will continue to disburse property tax and license plate monies to the College.  

• The County will track the property tax disbursements, license plate disbursements, and mineral 

production taxes attributable to the College and provide that information on a not less than monthly 

basis to the College.   

• The College may send invoices at any frequency it deems appropriate. 

• The College invoices sent to the County shall not exceed $10,009,046.09, in total.   

• Parties agree on June 29, 2023, the account will close.  The Campbell County Treasurer may transfer the 

monies to whatever account they deem appropriate, in the normal course of business.  

• The College may request the account be closed at any time via a letter hand-delivered to the Campbell 

County Treasurer with a copy to the Campbell County Commissioner’s Office.  

IV.   Signatures 

In witness whereof, the Parties, through their authorized representatives, have executed this MOU on the dates 

set out below. 

Gillette Community College District     County of Campbell, Wyoming 

 

_____________________________              _______________________________ 
Robert P. Palmer, Chairman     Del Shelstad, Chairman 
Gillette Community College District Board of Trustees  Campbell County Board of Commissioners 
 

Dated this ____ day of December, 2022   Dated this ____ day of December, 2022 
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